
Sections Policy 

Code

Title and Subtitles Related Policies

Student JBD Absences and Excuses

Excused/Unexcused Absences

Significant Part of a School Day

Make-Up Work

AEB, IHEA, JBE and JDD

Student JF Academic Achievement

Reporting

Report Cards

II and JR et seq.

Personnel GBRE Additional Duty

Fiscal Management DJFAB Administrative Leeway CMA, DJEG, and  DJEJ

General Administration CD Administrative Line and Staff Relations GACA and GACB

General Administration CG Administrative Personnel

Compensation Guides and Contracts

Qualifications and Duties

Recruitment

Assignment

Orientation

Supervision

Administrative Intern Program

Travel Expense and Reimbursement

CEF, GAN and KB

General Administration CMA Administrative Rules and Regulations

Staff Involvement

Community Involvement

Student Involvement

Rules Drafting

Disseminating Rules

Reviewing Rules

Action Allowed When No Policy Exists

BDA, CM, DJFAB, GAA and JA

General Administration CL Administrative Teams

Method of Appointment

Organization

Resources

Financial

BBG, CJ and ID

General Administration CB Administrator Ethic

The Administrator
General Administration CGI Administrator Evaluation CEI and GAK

Student JQI Adult Students

Board Operations BCBD Agenda

Student JQE Alternative Arrangements for 

Nontraditional Students

Instructional Program ING Animals and Plants in the School

Negotiations HAL Announcement of Agreement

Master Policy Index
Last revised:  Aug. 2010

KANSAS ASSOCIATION OF SCHOOL BOARDS

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KANSAS ASSOCIATION OF SCHOOL BOARDS


Fiscal Management DC Annual Operating Budget

Budget Forms

Priorities 

Deadlines and Schedules

Encumbrances

Recommendations

Preliminary Adoption Procedure

Hearings and Reviews

Management of District Assets/Accounts

Fraud Prevention & Investigation

Reporting Fraud

Whistleblowers

Instructional Program IKE Assemblies

Personnel GACE Assignment and Transfer

Instructional Program IDFA Athletics

Student JB Attendance Records

Board Operations BBE Attorney

Student JGCBA Automated External Defibrillators
Student JN Awards
Fiscal Management DJED Bids and Quotations Requirements

Bid Specifications

Procedure

Responsible Bidder

Withdrawal of Bids

Rejection of Bids

Multi-State Purchasing Pools

Personnel GARA Bloodborne Pathogen Exposure Control 

PlanBoard Operations BBC Board Committees

Advisory Committees

CF

Negotiations HAE Board Negotiating Agents

General Administration CF Board-Superintendent Relations BBC

Fiscal Management DH Bonded Employees

Fiscal Management DB Budget Planning

Facility Program FB Building Committees

Business Management EB Buildings and Grounds Management

Personnel GAAE Bullying by Adults

Cyber Bullying

EBC, GAAB, JDD, and JDDC

Student JDDC Bullying by Students

Cyber Bullying

Form, Report to Law Enforcement

EBC, GAAB, GAAE, JCE, JDD, 

JGEC and JGECA

Facility Program FD Capital Outlay Long Range Planning

Instructional Program IEB Charter Schools
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

Personnel GAAD Child Abuse

SRS Access to Students on School Premises

Cooperation Between School and Agencies

Reporting Procedure

JCAC and JGEC

Student JQLA Class Size/Caseload Limits for 

Exceptional Students

Business Management EBE Cleaning and Maintenance Program

Sanitation

District Organization AG Closing School Buildings AD

Instructional Program IDCE College Classes

Concurrent Enrollment

JBE and JQ

Relations/Agencies MF Colleges and Universities

Contract Required

Other Relationships

Student JGCC Communicable Diseases  (Students)

Personnel GAR Communicable Diseases (Employees)
Student JI Community Activities

Instructional Program IFC Community Resources KFD

General Administration CEE Compensation and Benefits

Personnel GCA Compensation and Work Assignments

Work Assignments

Attendance Required

Workweek

Classification of Employees

Overtime

Compensation for Out-of-Town/Overnight 

Trips

GAN

Personnel GAE Complaints
Personnel GAAB Complaints of Discrimination JDDC, JGECA and KN

Student KN Complaints

Complaints about Discrimination or

Discriminatory Harassment

Informal Procedures

Formal Complaint Procedures

Complaints About Policy

Complaints About Curriculum

Complaints About Instructional Materials

Complaints About Facilities and Services

Complaints About Personnel 

Form, Complaint of Discrimination

BCBI, GAACA, IF, IKD and JCE
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

Public Relations JCE Complaints

Complaints about Discrimination

Complaints about School Rules        

JDDC and KN

Instructional Program IIBG Computer Use

Use of District Computers/Privacy Rights

Copyright

Installation

Hardware

Audits

E-mail Privacy Rights

Ownership of Employee Computer Materials

Staff and Student Handbook Information

ECH, JCDA and KBA

Personnel GAG Conflict of Interest

Board Operations BBG Consultants CJ, CL and ID

Personnel GBRGA Consulting

Student JM Contests for Students JH

Instructional Program IKB Controversial Issues GBU, IA and IFBH

Student JDA Corporal Punishment

Business Management EBBF Crisis Planning EBBD

Public Relations KGD Crowd Control at School Sponsored 

Activities

Criminal Possession of a Firearm

EBC and JCDBB

Business Management EF Data Management

Data Dissemination

To Education Agencies  

Student JCEC Demonstrations JCAC

Student JDB Detention

Board Operations BDA Developing and Adopting Policy

Drafting Policy

Attorney Involvement

Policy Discrimination

Historical Policy Files

Public Input on Policy

CM, CMA, GAA and JA

Personnel GBRIBA Disability Leave

Student JRC Disposition of Records BCBK, CN, CNA, ECA, IDAE, 

JGGA, JR et seq. and KBA

District Organization AD District Attendance Areas AG

District Organization A District Authority

Home Rule

Form, Home Rule Resolution

District Organization ABE District Goals and Objectives  BK

General Administration CNA Document Production, Including 

Electronic Information 

BCBK, BE, CN, IDAE, II, JGGA, 

JR et seq. and KBA

4



Sections Policy 

Code

Title and Subtitles Related Policies

Master Policy Index
Last revised:  Aug. 2010

KANSAS ASSOCIATION OF SCHOOL BOARDS


Student JCDB Dress Code

Student GAOB Drug Free Schools

Employee Conduct

JDDA and LDD

Student JDDA Drug Free Schools

Student Conduct

Insert Local Sanctions Here

GAOB and LDD

Personnel GAOA Drug Free Workplace

Alternative I

Alternative II

LDD

Student JFCA Early Graduation IHF

Instructional Program IC Educational Program

Curriculum Handbooks

Educational Goals and Objectives Additional 

Educational Programs

ID, IDAA, IDAB, IDAC and IJ

Business Management EBBE Emergency Drills

Personnel GAD Employee Development Opportunities

Student JJ Employment of Students

In-School Employment

Outside Employment

Vocational or Other Work Experience

IDAA

Student JBC Enrollment

Resident Students

Non-Resident Student

Enrollment Procedures

Part-time Students

Identification of Students

Enrollment Information

Assignment to a School Building, Grade

Level or Classes

Transferring Credit

Transfers from Non-Accredited Schools

JBCA and JQKA

Personnel GAAA Equal Employement Opportunity and Non-

discrimination 

Business Management EC Equipment and Supplies Management

Receiving

Fiscal Management DFM Equipment and Supplies Sales KK

Personnel GBU Ethics IA and IKB

Business Management EBBD Evacuations and Emergencies

School-Closing Announcements

Bomb Threat

Planning for Emergencies                        

EBBF and JBH

General Administration CEI Evaluating the Superintendent CGI and GAK

Personnel GCIA Evaluation of Coaches and Sponsors

Instructional Program IJ Evaluation of Instructional Program IC, ICAA, ID, II and MK
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Personnel GBI Evaluation

Availability of Evaluation Documents  

GAK

Instructional Program IDAC Exceptional Programs IC

Student JQ Exceptional Students

Concurrent Enrollment

DCE and JBE

Board Operations BCBK Executive Session

Sample Motion

No Binding Action, Executive Sessions

BE, BBBB, CN, CNA, ECA, 

IDAE, II, JRB and KBA

General Administration CEF Expense Reimbursement and Credit 

Cards 

CG, GAN and KB

District Organization AEB Extended School Year

Extended School Year

Extended Learning Opportunities for 

Students 

JBD, JBE, JCDA and JDD

Personnel GARI Family and Medical Leave

Sample:  Family and Medical Leave Plan

Relations/Organizations LED Family Night

Relations/Organizations LDD Federal Government-Drug Free Schools GAOA, GAOB, IDAB and JDDA

Fiscal Management DFG Fees, Payments and Rentals KG

Relations/Organizations LDDA Fiscal Management of Federal Grants

Business Management EE Food Services Management

Sanitation Inspections

Records

Meal Prices

Student JHCAA Gang Activity JCAC, JCDA, JCDBB and JDD

Fiscal Management DFK Gifts and Bequests

Public Relations KH Gifts to Schools JL

Student JL Gifts

Student Gifts to Staff Members

Faculty Gifts to Students

Student Organization Gifts to the School

DK and KH

Fiscal Management DA Goals and Objectives

Business Management EA Goals and Objectives

Facility Program FA Goals and Objectives

Negotiations HAB Goals and Objectives

Relations/Organizations LA Goals and Objectives

Relations/Agencies MA Goals and Objectives

Personnel GAA Goals and Objectives BDA, CM, CMA and JA

Student JA Goals and Objectives BDA, CM, CMA, GAA and 

JCDA

Public Relations KA Goals and Objectives IB

General Administration CA Goals and Objectives of School 

Administration

Instructional Program IHA Grading System
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Student JFC Graduation Exercises
Instructional Program IHF Graduation Requirements JFCA

Fiscal Management DFAA Grants and other Outside Financial 

Resources

Business Management EBBA Hazardous Waste Inspection and 

Disposal

Inspection

Disposal 

Rules

Student JGC Health Assessments and Physicals JGCB

Student JQL Hearing Procedures for Exceptional 

Students

Student JRD Hearing Request BCBK, CN, CNA, ECA, IDAE, 

JGGA, JR et seq. 

General Administration CJ Hiring Consultants See BBG, CL and ID

Student JBCA Homeless Students

Coordinator

Homeless Student Regulations

Enrollment/Placement

Services

Transportation

Records

Coordinator

Complaint form 

EDAA and JBC

Instructional Program IHB Homework

Instructional Program IKCA Human Sexuality and AIDS Education

Opt-Out Procedure and Form

Opt-Out Form

Annual Request Required

Notice of Availability

Form, Parent/Guardian Opt Out Form

Student JGCB Inoculations JGC

Instructional Program IE Instructional Arrangements

Class Size

Scheduling for Instruction

 Pre-enrollment

Instructional Program ID Instructional Program

Modification

Personnel

Financial Resources

Evaluation

BBG, CJ, CL, IC and IJ

Business Management EBA Insurance Program

Liability Other Than For Vehicles

Relations/Agencies MD Interdistrict Relations

7



Sections Policy 

Code

Title and Subtitles Related Policies

Master Policy Index
Last revised:  Aug. 2010
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

Student JCAC Interrogation and Investigations

Coordination with Law Enforcement

Investigations Initiated by School 

Administrators and Conducted by Law 

Enforcement Officers

Investigations Initiated and Conducted by 

Law Enforcement Officers

Violations of Criminal Law

Taking Students Into Custody

Disturbance of School Environment

EBC, GAAD, JCABB, JCEC and 

JHCAA

Fiscal Management DIC Inventories

Fiscal Management DFE Investment of Funds

Posting Securities

Distribution of Monies for Investment shall be 

as follows:

Personnel GACB Job Descriptions CD and GACA

Personnel GCRG Leaves and Absences -- Classified

Paid Leave

Unpaid Leave

Jury Leave

GBRH

Personnel GBRH Leaves and Absences -- Licensed 

Paid Leave

Unpaid Leave

Jury Leave

GCRC

Negotiations HAA Legal Status

Instructional Program IKI Lesson Plans

Fiscal Management DJEE Local Purchasing

Student JGCA Local Wellness Policy

Business Management EBI Long-Range Maintenance Program

Facility Program FDB Long-Range Needs Determination

Personnel GAO Maintaining Proper Control JGFB

Instructional Program IHEA Make-Up Opportunities JBD and JDD

Public Relations KBC Media Relations

Broadcasting and Taping

News Releases

Conferences and Interviews

Board Operations BG Memberships

Personnel GARID Military Leave

Board Operations BCBH Minutes BCBF
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Negotiations HAI Negotiations Procedures

Distribution of Information

Research Assistance

Minutes and Records

Reporting to Staff and Board

Reporting to the Media and Public 

CN

Personnel GACCA Nepotism

Board Operations BBBB New Member Orientation  BCBK

Board Operations BCBJ News Coverage

Cameras/Recording Devises at Board 

Meetings

Personnel GBN Nonrenewal and Termination

General Administration CEJ Nonrenewing or Terminating the 

Superintendent's Contract

Personnel GCRF Non-School Employment - Classified

Personnel GBRG Non-School Employment -- Licensed

Instructional Program IIBGB On-Line Learning Opportunities

Application

Guidelines

Other Regulations or Guidelines

Instructional Program IFBH Outside Speakers KB

Personnel GCRI Paid Holidays

Personnel GCRK Paid Holidays

Student JFAC Parent Conferences

Personnel GAH Participation in Community Activities
Fiscal Management DJEJ Payment Procedures DJEG and DJFAB

Student JFA Peer Grading of Assignments

Option I – Peer Grading Prohibited

Option II – Limited Peer Grading Allowed

Instructional Program IIA Performance-Based Credits
Personnel GAM Personal Appearance
Personnel GA Personnel Policy Organization

Personnel GAK Personnel Records

Requests for References

Immunity Provided

Form, Request to Release Personnel 

Records

CEI, CGI, GACD, GBI, and GCI

Fiscal Management DJB Petty Cash Accounts

Resolution to Establish Petty Cash Fund

Instructional Program IA Philosophy - Mission Statement GBU and IKB

Student JQA Physically Disabled Students

Instructional Program ICA Pilot Projects

Pilot Project Evaluation

Student Surveys

IDEA
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KANSAS ASSOCIATION OF SCHOOL BOARDS


General Administration CM Policy Implementation BDA, CM, CMA, GAA and JA

Personnel GAHB Political Activities GBRK and GCRK

Personnel GBRK Political Activities GAHB

Personnel GCRI Political Activities GAHB

Personnel GACA Positions CD and GACB

Negotiations HAJ Preliminary Agreement Disposition

Business Management ECH Printing and Duplicating Services

Copyright Regulations and “fair use” rules for 

educators

 IIBG, KBA

Student JDC Probation JCDBB and JDD

Personnel GBRC Professional Development GAN and GBRH

General Administration CK Professional Development Opportunities

Student JFB Promotion and Retention

Board Operations BCAE Public Hearings BCBI and KN

Public Relations KB Public Information Programs

Newsletters and other Media

CEE, CEF, CG and KBA

Board Operations BCBI Public Participation

Open Forum

Patron-Requested Agenda Items

Handling Complaints

Sample form – Request to Add an

Agenda Item

 BCAE and KN

General Administration CN Public Records 

Types of Records

Central Office Records

Building Records

Public Access

Disposition

Retention of Documents in Certain 

Circumstances

Form, Request for Records

BE, CNA, ECA, IDAE, HAI, II, 

JGGA, and JR et seq. and KBA

Fiscal Management DJEG Purchase Orders and Contracts DJEJ and DJFAB

Fiscal Management DJFA Purchasing Authority

Fiscal Management DJE Purchasing

Purchasing Authority

Fiscal Management DJEB Quality Control

Specifications

Standardization

Quantity Purchasing

Cost Control

Personnel GAACA Racial Harassment GAF, JGECA and KN

Personnel JGECA Racial Harassment GAACA, GAAD, GAF, JDDC 

and KN
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

Negotiations HAK Ratification Procedures

Business Management EBJ Records

Personnel GACC Recruitment and Hiring

Recruitment

Hiring

Hiring Sequence

Form, Applicant Job Application 

Acknowledgments

Personnel GBQA Reduction of Teaching Staff

Board Operations BBBF Reimbursement for Expenses GAN

Student JBH Release of a Student During the School 

Day 

EBB and EBBD

Student JRB Release of Student Records

Directory Information

Forwarding Pupil Records

BCBK, CN, CNA, ECA, IDAE, 

JGGA, JR et seq. & KBA

Instructional Program IKD Religion in Curricular or School 

Sponsored Activities

Teaching About Religion

Religion in the Curriculum and School 

Activities

Religious Symbols in the Classroom

Religious Holidays

Graduation and Other Ceremonies

AEA, IF, IKDA and KN

Instructional Program IKDA Religious Objections to Activities

Form, Opt-Out Activity Participation

IKD

Student JDDB Reporting Crimes to Law Enforcement

Notifying Law Enforcement 

Form, Report to Local Law Enforcement

EBC and JDD

General Administration CO Reports

Types of Reports

Annual

Budget Reports

Disseminating Reports

See BCBK

Fiscal Management DJEF Requisitions

General Administration CEK Resignation

Personnel GBO Resignation

Exit Interviews

Board Operations BCBF Rules of Order BCBH

Business Management EBB Safety

Safety Rules

Safety Unit

Warning System

Safety Inspections

Heating and Lighting

JBH

11



Sections Policy 

Code

Title and Subtitles Related Policies

Master Policy Index
Last revised:  Aug. 2010
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Personnel GAOF Salary Deductions GAL

Personnel GAL Salary Deductions  (FLSA) GAOF

Public Relations KK Sale of District Property DFM

Board Operations BE School Board Records BCBK, CN, CNA, ECA, II and 

KBA

District Organization AEA School Calendar IKD

District Organization ADA School Census

District Organization AF School Day

District Organization AC School District Grade Levels
Student JGH School Food Service Programs

Free or Reduced Price Meals

Contracts with Other Agencies

Business Management EDAA School Vehicles

(District-Owned Buses)

Liability

Safety

Speed Limits

Safety Inspection

Scheduling and Routing

Records

Licensing of Drivers

Housing of School Vehicles

ED, JBCA and JGG

Public Relations KFD School Volunteers IFC

District Organization AE School Year 

Virtual Schools

Relations/Organizations LB School-Community Cooperation

Relations/Organizations LC School-Community Programs

Negotiations HAC Scope of Negotiations 

Student JCAB Searches of Property

Search of Lockers

Searches of Property

JCABB

Student JCABB Searches of Students

 Form, Search Report

JCAB and JCAC

Business Management EBC Security and Safety

Reporting Crimes at School to Law 

Enforcement 

Reporting Certain Students to Administrators 

and Staff

Annual Reports 

Staff Immunity

Sample Form, Report to Local Law 

Enforcement

Sample Form, Report to Staff Member  

JCAC, JCDBB, JDD, JDDB, 

JDDC and KGD

Student JGEC Sexual Harassment GAAC, GAAD, GAF, JDDC and 

KN
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

Personnel GAAC Sexual Harassment GAF AND JGEC

Personnel GAI Solicitations KDC

Student JK Solicitations KI

Personnel KDC Solicitations GAI

Board Operations BCAC Special Meetings 

Waiver of Notice

Instructional Program IDAA Special Programs

Partnerships/Work-Study Program

IC and JJ

Personnel GBRD Staff Meetings

Personnel GAF Staff-Student Relations GAAC, GAACA, JGEC, JGECA 

and KN

Relations/Agencies MI State Education Agency Relations:  

Quality Assurances

Student JH Student Activities

Eligibility for Activities

Adding or Eliminating Activities

Activity Fund Management 

Form, Request to Add/Eliminate an Activity

DK, JGFB, JM and KG

Fiscal Management DK Student Activity Fund Management

Activity Fund Management

Inactive Activity Funds

Resolution to Establish Activity Fund

JGHB, JH and JL

Student JCDA Student Conduct AEB, IIBG, JA, JHCAA and 

JHBAA

Student JFAB Student Conferences

Student JS Student Fees and Charges

Credit Card Payments

Fee Schedules

Debt Collection

Forwarding Pupil Records

Student JGA Student Insurance Program

Student JHC Student Organizations

Student Clubs

Non-School Sponsored Student Clubs

Student Government 

Student JGD Student Psychological Services  JR, et seq.

Student JHCA Student Publications

School-Sponsored Student Publications

Non-School Sponsored Student Publications

Advertisements

KI

Student JR Student Records BCBK, CN, CNA, ECA, IDAE, 

JGGA, JR et seq. 
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Student JGFGBA Student Self-Administration of 

Medications

Student Eligibility

Authorization Required

Employee Immunity

Waiver of Liability

Additional Requirements

Form, Permission for Self-Administration of 

Medication

JGFGB

Business Management ED Student Transportation Management EDDA and JGG

Personnel GBRJ Substitute Teaching

General Administration CE Superintendent of Schools

General Administration CEA Superintendent Qualifications

General Administration CEC Superintendent Recruitment

General Administration CEB Superintendent's Duties

General Administration CEG Superintendent's Professional 

Development Opportunities

Negotiations HAF Superintendent's Role

General Administration GBH Supervision

Student JGFGB Supervision of Medications

Form, Permission for Medication

Form, Medications Given at School

JGFGBA

Student JGFB Supervision of Students GAO, GBR and JH

Instructional Program IDAB Support Programs

Drug Education

Student Mental Health

Dropout Prevention

At-Risk Students

Guidance

Homebound Instruction

IC and LDD

Personnel GBK Suspension

Personnel GCK Suspension

Student JDD Suspension and Expulsion Procedures

Reasons for Suspension or Expulsion

Short-term Suspension

Long-term Suspension or Expulsion

Rules Which Apply in all Cases When a 

Student may be Suspended or Expelled

Student Rights During a Long-Term 

Suspension/Expulsion Hearing

Appeal to the Board

AEB, EBC, IHEA, JBD, JCDA, 

JCDBB, JDC, JDDB, JDDC and 

JHCAA

Instructional Program ICAA Teaching Methods ICA, IDAE and IJ
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

Instructional Program IF Textbooks, Instructional Materials & 

Media Centers

Selection Criteria: Textbooks and 

Instructional Materials

Selection Criteria:  Media Center Materials

Collection Development

Challenges of Materials

Review Committee

Removing Challenged Materials 

Form, Request for Review of Textbook, etc 

IKD and KN

Instructional Program IDAD Title I Programs

Annual Parent Meeting

Regulation, Title I Programs

Parental Involvement Encouraged

Activities to Enable Parental  Participation

Scheduling for Parents' Convenience

Annual Evaluation

Form, Title I Parent Involvement:  Policy 

Development MeetingsStudent JCDAA Tobacco Use GAOC

Student JGG Transportation ED and EDDA

Personnel GAN Travel Expenses BBBF, CEF, CG, GBRC and 

GCA 

Student JBE Truancy

Waiver of Compulsory Attendance 

Requirements

Involvement of Law Enforcement

Reporting to Parents

Dual Enrollment Students

Form, Parent Consent and Waiver From 

Compulsory Attendance

Chart, Lifetime Earnings Information for High 

School Principals

AEB, IDCE, JBD, and JQ

Personnel GBRGB Tutoring for Pay
Student JRA Types of Records

Permanent Student Records

Administrative Records

Supplementary Records

Tentative Records

BCBK, CN, CNA, ECA, IDAE, 

JGGA, JR et seq. and KBA

Public Relations KGA Use of District Personal Property and 

Equipment 

Personal Use

Sample Form, Personal Property and 

Equipment Use Permit

Negotiations HAHBB Use of School Equipment

Negotiations HAHBA Use of School Facilities
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

Personnel GAOC Use of Tobacco Products in School 

Buildings

JCDAA

Student JGFF Use of Vehicles
Student JGGA Use of Video Cameras CN and JR et seq.

Personnel GCRH Vacations

Business Management EBCA Vandalism

Vandalism Protection

Restitution for Damages

Return of School Property

Offering a Reward              

Student JGHB Vending Machines and Other Automated 

Play Machines

DK

Public Relations KM Visitors to the School

Board Operations BCBG Voting Method

Student JCDBB Weapons

Weapons and Destructive Devices

Penalties for Possession

EBC, JDC, JDD, JHCAA and 

KGD

Personnel GAOE Workers' Compensation and Disability 

Benefits

Choice of Physican

KFD

Personnel GBR Working Schedule

Work Schedules

Attendance Required

JGFB
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K AS B POLI CY SE RVI CE DIS CLAIM ER  

 

 KAS B h as  a t t emp ted  t o  p ro v i de  r e comm en de d  p o l i c i e s  a nd  r ec o mme nded  

p o l i cy  up da t e s  wh i ch  r e f l ec t  t he  c u r r en t  l eg i s l a t i ve  c ha r ge s  a nd  i n t e n t ,  cour t  

d ec i s io ns  a nd  age nc y  ru l e s  a nd  r eg u l a t i o ns  r e co gn i z in g  g en e ra l  op e ra t i ons  

p ro ced ur es  o f  s c h o o l s  i n  Ka ns as  an d  t he  na t i o n .  

 T h e  r ecomm en de d  po l i c i e s  an d  r ec ommen de d  po l i c y  u pd a t e s  h a ve  been  

r ev i ewed  by  KAS B a t t o r ne ys  t o  en su r e  c omp l i a nce  wi t h  f e de ra l  a nd  s t a t e  l aws  

a nd  r eg u l a t i on s .  

 Us e  o f  KAS B r ec omme nd ed  p o l i c i e s  d oes  n o t  g ua r an t ee  t h e  d i s t r i c t  wi l l  

n o t  be  i n vo l ve d  i n  l e ga l  p r oc eed in gs  a nd  c ha l l en ges  t o  de c i s i on s  ma de  by  t he  

d i s t r i c t  ba se d  on  t h es e  po l i c i e s .  

 KAS B as sum es  n o  f i na nc i a l  o r  l e ga l  l i ab i l i t y  r e s po ns i b i l i t y  fo r  d i s t r i c t  

l o s s es  i nc ur r e d  by  t he  d i s t r i c t  r e s u l t i ng  f r om  l i t i ga t i o n  f i l ed  a ga i ns t  t h e  d i s t r i c t  

a s  a  r e s u l t  o f  t h e  u se  o f  t he  KAS B Po l i c y  S e rv i ce  r ec omme nd a t i ons .   Al l  

r ecomm en de d  po l i c i e s  s ho u l d  b e  r ev i e we d ,  d i sc uss ed ,  an d  ch an ge d  t o  m ee t  t he  

u n i qu e  a nd  i nd i v i dua l  n eed s  o f  t h e  d i s t r i c t  a nd  a ppr ov ed  b y  t he  b oa rd .  

 

 

1 2 / 95 ;  4 /0 7  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

PREFACE  

 T h e  f o l l o w i n g  p o l i c i e s  o f  U n i f i e d  S c h o o l  D i s t r i c t  ( U S D )  4 3 2  a r e  t h e  r e s u l t  

o f  a  c o m b i n e d  e f f o r t  o f  t h e  s t a f f  a t  t h e  K a n s a s  A s s o c i a t i o n  o f  S c h o o l  B o a r d s ,  

t h e  B o a r d  o f  E d u c a t i o n  a n d  d i s t r i c t  s t a f f .  

 K A S B  h a s  w r i t t e n  t h e  p o l i c y  m o d e l  a n d  i n t e g r a t e d  t h e  a p p r o p r i a t e  

p o l i c i e s  a n d  p r o c e d u r e s  b e i n g  u s e d .  U p o n  t h e  c o m p l e t i o n  o f  t h e  f i r s t  a n d  

s e c o n d  d r a f t ,  K A S B  s t a f f  c o n s u l t e d  w i t h  t h e  b o a r d  a n d  s e l e c t e d  d i s t r i c t  s t a f f  

m e m b e r s  t o  a r r i v e  a t  t h e  f i n a l  d r a f t .  T h i s  f i n a l  d r a f t  w a s  t h e n  a d o p t e d  b y  t h e  

b o a r d .  

Unders tand ing the  Po l i cy  Sys tem  

 P o l i c i e s :  p r i n c i p l e s  a d o p t e d  b y  t h e  s c h o o l  b o a r d  t o  c h a r t  a  c o u r s e  o f  

a c t i o n .   T h e y  t e l l  W H A T  i s  w a n t e d  a n d  m a y  i n c l u d e  a l s o  W H Y  a n d  H O W  M U C H .   

T h e y  s h o u l d  b e  b r o a d  e n o u g h  t o  p r o v i d e  t h e  a d m i n i s t r a t i o n  w i t h  f l e x i b i l i t y  a n d  

g u i d a n c e  i n  h a n d l i n g  t h e  d a y - t o - d a y  i s s u e s  w h i c h  a r i s e .  T h e y  a l s o  s h o u l d  b e  

n a r r o w  e n o u g h  t o  g i v e  t h e  a d m i n i s t r a t i o n  c l e a r  g u i d a n c e .  

 T h i s  p h i l o s o p h y  w a s  i n c o r p o r a t e d  i n t o  t h e  t h i n k i n g  t h a t  p r o d u c e d  t h e  

m o d e l  a n d  g u i d e d  t h e  b o a r d  a n d  t h e  d i s t r i c t ' s  s t a f f  i n  d e v e l o p i n g  t h e  f i n a l ,  

a d o p t e d  p o l i c i e s .  

A  b i n d e r  c o n t a i n s  t h e s e  t h i r t e e n  s e c t i o n s  o f  p o l i c i e s .  T h e s e  s e c t i o n s  a r e :  

 A  - -  S C H O O L  D I ST R I C T  O R G A N I Z A T I O N  

 B  - -  S C H O O L  B O A R D  O P E R A T I O N S  

 C  - -  GENERAL S CHOOL ADM I NI STRATIO N  
 D  - -  F I SC A L  M A N A G E M E N T  

 E  - -  B U SI N E S S  M A N A G E M E N T  

 F  - -  F ACI LI TY EXP ANSIO N P RO GRAM  
 G  - -  P E R S O N N E L  ( L i c e n s e d  a n d  N o n - L i c e n s e d )  

 H  - -  N E G O T I A T I O N S  
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 I  - -  I N ST R U C T I O N A L  P R O G R A M  

 J  - -  S T U D E N T S  

 K  - -  G E N E R A L  P U B L I C  R E L A T I O N S  

 L  - -  I N T E R O R G A N I Z A T I O N A L  R E L A T I O N S  

 M  - -  R E L A T I O N S  W I T H  O T H E R  E D U C A T I O N  A G E N C I E S  

 

 T h e  p o l i c y  s y s t e m ' s  u l t i m a t e  s u c c e s s  d e p e n d s  o n  u s i n g  t h e s e  p o l i c i e s  

d a i l y  t o  g u i d e  t h e  b o a r d ,  a d m i n i s t r a t o r s  a n d  o t h e r  s t a f f  a s  a  m a n a g e m e n t  t o o l  

t o  f a c i l i t a t e  s c h o o l  b o a r d  o p e r a t i o n s  a n d  a c t i o n s .  

The Index  

 T h e  i n d e x  i s  d e s i g n e d  t o  h e l p  t h e  u s e r  f i n d  t h e  s u b j e c t  d e s c r i b e d  i n  t h e  

a p p r o p r i a t e  p o l i c y .  

When Us ing  Th is  Manual  

 P r o p e r  u s e  o f  t h i s  m a n u a l  i n c l u d e s ,  l o o k i n g  u p  t h e  s u b j e c t  m a t t e r  i n  t h e  

i n d e x  a n d  p r o c e e d i n g  t o  t h e  p o l i c y  s e c t i o n  f i r s t .  S e c o n d ,  c h e c k  t h e  t a b l e  o f  

c o n t e n t s  w h i c h  i s  f o u n d  i n  t h e  f r o n t  o f  e a c h  p o l i c y  s e c t i o n .  D e t e r m i n e  i f  t h e  

d e s i r e d  s u b j e c t  i s  c r o s s - r e f e r e n c e d  t o  a n y  o t h e r  p o l i c y .   P r o c e e d  t o  t h e  a l p h a  

c o d e  i n  t h e  a p p r o p r i a t e  s e c t i o n  a n d  r e a d  t h e  p o l i c y .   O n c e  t h i s  i s  d o n e ,  c r o s s -

r e f e r e n c e s  s h o u l d  a l s o  b e  r e a d .  

 

State  Law and  Negot ia ted  Contracts  

 P o l i c i e s  d o  n o t  c o n t a i n  a n y  s t a t u t o r y  l a n g u a g e  o r  c i t a t i o n s ,  u n l e s s  

n e c e s s a r y  o r  n e g o t i a t e d  c o n t r a c t  l a n g u a g e .   T h e y  e x i s t  i n  s e p a r a t e  d o c u m e n t s  

w h i c h  s h o u l d  b e  c o n s u l t e d  a s  n e e d e d .   I f  t h e r e  i s  d o u b t  a b o u t  t h e  s u b j e c t  b e i n g  
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c o n s i d e r e d ,  g u i d a n c e  s h o u l d  b e  s o u g h t  f r o m  t h e  s u p e r i n t e n d e n t  o r  a n o t h e r  

a d m i n i s t r a t i v e  s t a f f  m e m b e r .  

 

Def in i t ions  

 1 .   W h e n  t h e  m a s c u l i n e  p r o n o u n  i s  u s e d  t h r o u g h o u t  t h e s e  p o l i c i e s ,  i t  i s  

i n t e n d e d  t o  r e f e r  t o  b o t h  f e m i n i n e  a n d  m a s c u l i n e  a n t e c e d e n t s .  

 2 .   W h e r e v e r  t h e  w o r d  " s u p e r i n t e n d e n t "  o r  " p r i n c i p a l "  o c c u r s ,  t h e  w o r d s  

" o r  d e s i g n a t e d  r e p r e s e n t a t i v e "  a r e  a s s u m e d  t o  b e  i n c l u d e d .  
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A- -SCHOOL DISTRICT ORGANIZATION  

 

A .................................... District Authority 

  Home Rule 

ABE .............................. District Goals and Objectives (See BK) 

AC ................................. School District Grade Levels 

AD ................................. District Attendance Areas (See AG) 
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  Virtual Schools 

AEA .............................. School Calendar (See IKD) 
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AF ................................. School Day 

AG ................................ Closing School Buildings (See AD) 
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A  Dis t r i c t  Aut hor i ty  A  

 T h e  go ve r na nce  o f  t he  d i s t r i c t  sh a l l  be  ves t ed  i n  t he  b oa r d .  

 Ho me  Rule  

 T h e  b oa r d  sh a l l  ha ve  au t ho r i t y  t o  c on duc t  d i s t r i c t  bu s in es s  w i t ho u t  s pec i f i c  

s t a tu to r y  d e l e ga t i on .   T he  boa rd  ma y  t r a ns ac t  a l l  s c ho o l  d i s t r i c t  bus ine s s  a nd  

a do p t  p o l i c i e s  t he  bo a r d  dee ms  ap pr opr i a t e  t o  p e r f o r m i t s  c on s t i t u t i ona l  du t y  t o  

ma i n t a in ,  de ve l op  a nd  ope ra t e  l oca l  pu b l i c  s ch oo l s .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  1 / 01 ;  7 / 03 ;  4 /0 7  
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A B E Dis t r i c t  Goa l s  an d  O bje c t iv es  (S ee  BK)  A B E 

 T h e  b oa r d  s ha l l  a nn ua l l y  e s t ab l i sh  and  r e v i e w  lo n g - r an ge  go a l s  and  

o b j ec t i ves  t o  gu id e  d i s t r i c t  op e ra t i on s .   A l l  d i s t r i c t  p e r s on ne l  sh a l l  d i r e c t  t he i r  

e f fo r t s  t o war d  ac h i ev i n g  d i s t r i c t  goa l s  an d  ob j ec t i ves .   T h e  su pe r in t e n de n t  s ha l l  

g i ve  t he  b oa r d  pe r io d i c  r ep or t s  on  p r ogr es s  ma d e  t o war ds  ac h i e v in g  d i s t r i c t  

go a l s .  

 T h e  b oa r d  sh a l l  pa r t i c ip a t e  i n  l o n g - r a nge  p l an n in g  t h ro u gh  a n  a nnua l  

me e t in g  w i t h  t he  sup e r i n t e nd en t  an d  d es i gn a t ed  s t a f f  t o  r e vi e w  p r o gr es s  o n  t h e  

i mp le me n ta t i o n  o f  bo a r d  p r io r i t i e s ,  i n i t i a t i ve s ,  a nd  l on g - r a n ge  p l an s .   T he  b oa r d  

a l so  s ha l l  co ns i de r  an d  ac t  up on  o b j ec t i ve s  an d  ma j o r  ac t i v i t i e s  p r op ose d  b y  t he  

s up e r i n t e nde n t  t o  a c h i e ve  d i s t r i c t  goa l s .  

 T h e  su pe r in t en den t  sh a l l  de ve lo p  n ec es s a r y  p r oc ed ure s  t o  i mp le me n t  t h i s  

p o l i c y .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  1 / 01 ;  4 / 07  
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A C  S c ho o l  Di s t r i c t  Grad e  Lev e l s  A C  

 T h e  d i s t r i c t  wi l l  be  o r ga n i ze d  o n  a  PK -6 ,  7 -1 2  p l a n .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  4 /0 7  
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A D  Dis t r i c t  At t en d an ce  Ar eas  ( Se e  AG)  A D  

 T h e  bo a r d  sh a l l  r e v i e w  s ch oo l  a t t e nd an ce  a r e as  a nn ua l l y  a nd  ma ke  c ha nges  

a s  war r a n t e d .  

 T h e  s up e r i n t e nde n t  sh a l l ,  an nua l ly ,  o r  a s  n e ed ed ,  p r e pa r e  a  wr i t t en  r e por t  

f o r  t h e  bo a rd  co nce rn in g  ch an ges  r ec omme nd ed  f o r  s c ho o l  a t t en da nce  a r ea s  fo r  

t he  ne x t  s ch oo l  y ea r  a n d  t he  r ea so ns  fo r  t he  r ec omme nd a t io ns .   T h e  bo a rd  sh a l l  

c on s id e r  t he  r ec omme nd a t i ons  fo l l owi ng  r ece ip t  o f  t he  r ep or t .   The  

r ecomm en de d  ch an ge s  sh a l l  be  m ade  a va i l a b l e  t o  d i s t r i c t  pa t ro ns .   Th e  bo a rd  

ma y  sc he du l e  a  pu b l i c  h ea r in g  t o  s ee k  i n pu t  on  t h e  p r op ose d  ch an ge s .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  4 /0 7  
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A D A  S c ho o l  Cen su s  A D A  

 T h e  b oa r d  ma y  d i r ec t  t h e  s up e r in t en den t  t o  co nd uc t  a  c en su s  o f  t he  

f o l l o wi n g :  

 T h e  n u mbe r  o f  po t en t i a l  s t ud en t s  l i v in g  i n  t h e  d i s t r i c t  u nde r  t he  a ge  o f  5  

ye a r s ;   

 T h e  nu mb er  o f  po t e n t i a l  s t u de n t s  a nd  pa t ro ns  r e s id i n g  i n  t he  d i s t r i c t  

b e t we en  th e  a ge s  o f  5  a nd  21 ;   

 T h e  nu mb er  b e t wee n  t he  a ges  o f  17  an d  21 .   

 T h e  ce nsu s  sh a l l  a l s o  o b t a i n  i n f o r ma t io n  r e l a t e d  t o  t h e  p l a nn i n g  o f  

t r an sp or t a t i o n  s e r v i c es  an d  o th e r  i n f o r ma t io n  t he  su pe r in t e nde n t  co ns i de r s  

n ec es s a r y .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  4 /0 7  
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A E  S c ho o l  Y ea r  A E  

 T h e  boa rd  s ha l l  p ro v i de  a  s c ho o l  ye a r  co ns i s t i n g  o f  n o t  l e s s  t ha n :  

 ( 1 )   T he  mi n i mu m n u mb e r  o f  s t a tu to r i l y  r eq u i r e d  sc ho o l  d a ys  f o r  s t uden t s  

K -1 2 ,  c on s i s t i n g  o f  n o t  l e s s  t ha n  2  1 / 2  ho ur s  f o r  k in de r ga r t en  s t ud en t s  

a nd  6  ho ur s  fo r  s t u den t s  i n  gr ad es  1 -1 2 ;  o r  

 ( 2 )   T h e  mi n i mu m nu mb e r  o f  s t a t u t o r i l y  r eq u i r e d  sc ho o l  ho ur s  f o r  s t u de n t s  

i n  g r a des  K -1 2 .  

 V i r t ua l  Sch oo l s  

 I f  t he  b oa r d  sp on sor s  a  v i r t ua l  s c ho o l ,  i t  sh a l l  c o mpl y  wi t h  a l l  cu r r en t  

r e gu l a t i on s  o f  t h e  Ka ns as  S t a t e  De par t me n t  o f  Ed uc a t io n ,  t h e  s ch oo l  d i s t r i c t  a nd  

a pp l i ca b l e  s t a t e  l a ws .  

 

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  6 /0 5 ;  4 / 07 ;  6 / 08  
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A E A  S c ho o l  Ca le n dar  ( See  IK D)  A E A  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  ca l en da r  f o r  e ac h  sc h o o l  yea r .   On  or  be fo re  

Ap r i l  1  o f  ea ch  y ea r ,  t he  s up e r in t e nde n t  s ha l l  p r e s en t  a  r ec o mme nd ed  sc ho o l  

c a l e nd a r  fo r  t he  ne x t  s c ho o l  y ea r .   Di s t r i c t  cus toms ,  comm un i ty  i n t e r e s t ,  l ega l  

h o l i da ys ,  s t a f f  r ecomme nd a t i ons  an d  o th e r  r e l e va n t  ma t t e r s  s ha l l  be  co ns i de r ed .   

A  co py  o f  t he  c u r r e n t  ca l en da r  s ha l l  be  on  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  4 /0 7  
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A E B Ex te nd ed  S ch oo l  Yea r  (S ee  J BD,  J BE,  JCDA an d  J DD)  A E B 

 E x t en de d  Sc ho o l  Yea r  

 T h e  b oa r d  m ay  ex t en d  the  r e gu l a r  aca dem ic  yea r .   T he  s up e r i n t e nden t  

s ha l l  be  r e sp on s ib l e  fo r  p r epa r in g  a  p l an  an d  p re se n t in g  i t  t o  t he  bo a rd .   The  

b oa rd  ma y  e x t e nd  t he  r e gu l a r l y  s c he du le d  ac adem ic  y ea r  b ec aus e  o f  t he  

f o l l owin g  t y pes  o f  c i r cums tan ces  wh ic h  a r e  s t a t ed  by  way  o f  i l l u s t r a t i on  an d  no t  

b y  wa y  o f  l im i t a t i o n :   ad ve r se  we a th e r  co nd i t i o ns ,  b u i l d in g  ma i n t e na nce  

p ro b l em s ,  p e r s on ne l  p ro b l em s ,  p u b l i c  he a l t h  r ea so ns ,  o r  bu dg e t a ry  p r o b l ems .  

 E x t en de d  Le a rn i ng  Op p or tu n i t i e s  fo r  S tu de n t s  

 T h e  b oa r d  ma y  r eq u i r e  e x t e nd ed  l ea r n i ng  o pp or t un i t i e s  fo r  s t ud en t s  no t  

me e t i ng  min imum  a ca demi c  r e qu i r eme n t s  a s  de f ine d  b y  t h e  boa rd .   S t ude n t s  m ay  

b e  a s s ig ne d  t o  ex t end ed  a ca demic  s e s s io ns  i nc l ud i ng ,  bu t  no t  l im i t ed  t o :   

 b ef o re -  o r  a f t e r - sc hoo l ;  

 S a t u rd ay  s ch oo l ;  o r  

 s ummer  s e s s i on s .  
 

 Re gu l a t i ons  n ec es s a r y  t o  g ove rn  e x t e nd ed  a ca demic  s e s s io ns  s ha l l  be  

r ecomm en de d  b y  t h e  s up e r i n t e nde n t  f o r  boa rd  ap pro va l .   T ru an cy  l a ws ,  

s us pe ns i on  a nd  e xp u l s io n  po l i c i e s  an d  l aw ,  a nd  a l l  ap pr opr i a t e  po r t i o ns  o f  t he  

s t ud en t  beh av i o r  c ode  s ha l l  a pp ly  d ur i ng  e x t e nd ed  a cad emic  se s s i on s .    
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A F  S c ho o l  Day  A F  

 T h e  b oa rd  sh a l l  e s t ab l i s h  t he  t i me  o f  b eg i n n in g  a n d  e nd in g  t h e  sc ho o l  day  

a nd  o the r  t i me  sc hedu les .  
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A G Cl os i ng  S ch oo l  B ui ld in gs  ( See  AD)  A G 

 Up on  r e qu es t  o f  t he  b oa r d ,  t h e  s u pe r i n t e nd en t  s ha l l  p r e s en t  t o  t h e  bo a rd  

p l a ns  f o r  e f f i c i en t  u s e  o f  a l l  s ch oo l  a t t en da nc e  ce n t e r s .   T he  b oa rd  r e se r ve s  t he  

r i gh t  t o  c lo se  sc ho o l  b u i l d in gs  a s  p ro v id ed  f o r  i n  c u r r e n t  l a w .  
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B B B B New  Mem be r  O r ie nta t io n  (S ee  BCBK)  B B B B 

 Ne wl y  e l ec t ed  an d  ne wl y  a pp o i n t e d  b oa rd  me mb e r s  s ha l l  be  e nc our a ged  

t o  a t t e nd  wor ks ho ps  f o r  ne w  b oa r d  me mb e r s .  

 P r io r  t o  t he  t i me  th e y  o f f i c i a l l y  t a ke  o f f i c e ,  ne wl y  e l e c t e d  b oa rd  

me mb e r s  s ha l l  b e  i nv i t e d  t o  a t t en d  a l l  bo a r d  me e t in gs ,  e xc ep t  whe n  t he  bo a rd  i s  

i n  exe cu t i ve  s e s s io n .   T h e y  s ha l l  r ece i ve  c op i e s  o f  a l l  a gen das ,  r ep or t s  a nd  o th e r  

c o mmu n ic a t i o ns  r ece i ve d  b y  c u r r en t  bo a r d  me mb er s  ex cep t  i n f o r ma t io n  o r  

ma t e r i a l  o f  a  co nf i den t i a l  n a tu re .  
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B B B F Re im b urs eme nt  f or  Exp e ns es  (S ee  GAN)  B B B F 

 No  bo a rd  me mb e r  sh a l l  be  r e i mb ur s ed  f o r  e xp en ses  i nc ur r ed  fo r  an y  

t r a ve l  un l e s s  t he  t r a ve l  has  b ee n  ap pro ve d  b y  t he  b oa r d .    
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B B C Bo ar d  Commit t ees  (S ee  CF )  B B C 

 T h e  boa rd  s ha l l  o pe ra t e  a t  a l l  t i me s  a s  a  c o mmi t t ee  o f  t h e  who le .  

 T h e re  sh a l l  be  n o  s t an d in g  o r  t e mp ora r y  b oa rd  co mmi t t ees  e xce p t  a s  

p ro v id ed  fo r  i n  t h i s  p o l i c y .   Boa r d  memb e r s  ma y  s e r ve  o n  c o mmi t t ees  wh i ch  

a d v i se  t h e  bo a rd .  

 S u b -c o mmi t t e es  o f  t h e  boa rd  ma y  b e  a s s i gn ed  on  a  t e mp ora ry  b a s i s  and  

s ha l l  c on s i s t  o f  no  mo r e  t h an  t wo  b oa rd  me mb er s .   Boa rd  s ub co mmi t t ee s  a r e  

s ub j ec t  t o  t he  o pe n  me e t in gs  l a w .  

 Ad v i s o r y  Co mmi t t e es  

 Af t e r  co ns i de r in g  a d min i s t r a t i ve  r e comme n d a t io ns ,  t h e  b oa rd  ma y 

e s t a b l i s h  a d vi so r y  c o mmi t t ees .   T he  t yp e  an d  f unc t io n  o f  ea ch  ad v i s o r y  

c o mmi t t ee  sh a l l  b e  d i c t a t e d  b y  d i s t r i c t  ne eds .   A f t e r  co ns i de r i n g  

r eco mme n d a t i on s  o f  t he  s upe r in t en de n t  an d  o t he r  me mb e r s  o f  t h e  ad mi n i s t r a t i ve  

s t a f f ,  t he  b oa rd  sh a l l  ap po in t  a l l  me mb er s  o f  b oa r d  ad v i s o r y  co mmi t t e es .  

 No  f i n anc i a l  a s s i s t an ce  sha l l  b e  fu rn i she d  a n y  co mmi t t ee  wi t ho u t  p r io r  

b oa rd  a ppr o va l .   T he  s up e r i n t e nde n t  sha l l  mo n i to r  e ach  c ommi t t ee ’ s  p ro gre s s  

a nd  r e l a y  i n f o r ma t ion  t o  t h e  bo a rd .   As  r eq ues t ed ,  eac h  c o mmi t t ee  sh a l l  r ep or t  

o r a l l y  o r  i n  wr i t i n g  t o  t he  s upe r in t en de n t  a nd /o r  t h e  bo a rd .  

 T h e  b oa r d  ma y  d i s s o l ve  a n y  ad v i s o r y  c o mmi t t ee  a t  a n y  t i me .   No  

c o mmi t t ee  sh a l l  ex i s t  l o n ge r  t h an  o ne  ye a r  u n l e s s  r ea pp o i n t e d  b y  b oa r d  ac t i on .  
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B B E At t or ne y  B B E 

 T h e  b oa r d  sha l l  a ppo in t  an  a t t o r ne y  t o  h an d le  l e ga l  ma t t e r s  r e f e r r e d  b y  

t he  b oa r d .  
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BB G Co ns ul t a nt s  (S ee  CJ ,  CL a nd  I D)  BB G 

 T h e  b oa r d  ma y  u se  co ns u l t a n t s  t o  ad v i s e  t he  bo a rd .   No  b oa r d  me mb e r  i s  

a u t hor i ze d  t o  en ga ge  a  co ns u l t a n t  f o r  pa y  w i th ou t  p r io r  boa rd  a pp ro va l .  
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B CAC S p ec i a l  Meet in gs  B CAC 

 S p ec i a l  me e t i n gs  ma y  be  c a l l e d  a t  a n y  t i me  b y  t h e  p re s ide n t  o f  t he  

b oa rd  o r  b y  j o i n t  a c t i on  o f  an y  t h r ee  b oa rd  me mb e r s .   Wr i t t en  n o t i ce ,  s t a t i n g  t he  

t i me  an d  p l a ce  o f  any  s pe c i a l  me e t i n g  a nd  t he  p u r pos e  fo r  wh ic h  t h e  me e t i n g  has  

b ee n  ca l l e d  sh a l l ,  un l e s s  wa i ved ,  be  g i ve n  t o  ea ch  bo a rd  me mb e r  a t  l ea s t  t wo  

c l ea r  da ys  i n  a d van ce  o f  t he  sp ec i a l  mee t i n g .   No  bu s in es s  o th e r  t ha n  t h a t  s t a t ed  

i n  t he  n o t i c e  ma y  b e  t r an sac t ed  a t  t he  sp ec i a l  mee t in g .    
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B CAE P u bl i c  H ear in gs  (S ee  BCBI  a n d  K N)  B CAE 

 T h e  bo a rd  ma y  h o l d  p u b l i c  h ea r in gs  o n  ma t t e r s  wh ic h  t h e  bo a r d  de e ms  

a pp ro pr i a t e .  

 P u b l i c  h ea r i n gs  wi l l  b e  he l d  a t  a  co n ven i en t  t i me  an d  a  su i t ab l e  p l ac e .   

 T h e  bo a r d  p r es i den t  o r  v i ce -p re s id en t  sh a l l  p r e s ide  a t  p ub l i c  he a r in gs  

a nd  sh a l l  r eq ues t  eve r y  p a r t i c ipa n t  t o  s t a t e  na me ,  r e s i de nce  an d  pur po se  f o r  

s pe a ki n g .   Af t e r  a  h ea r in g  i s  ca l l ed  t o  o rd e r  t he  bo a rd  ma y  d e l e ga t e  an o the r  

i nd i v id ua l  t o  r un  t he  ac t ua l  hea r in g .  
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B CBD Ag en d a  B CBD 

 T h e  b oa r d  sh a l l  ad op t  an  a gen da  a t  t h e  b eg i n n in g  o f  eac h  me e t i n g .   T he  

s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  ba c kgro und  ma t e r i a l  c on ce r n ing  a ge n da  i t e ms  t o  

a l l  b oa rd  me mb e r s  p r i o r  t o  eac h  me e t i n g ,  wh i ch  t h en  sh a l l  be  r e f e r r ed  t o  a s  t he  

a nn o ta t ed  a ge nd a .  

 T h e  boa rd  a gen da  sh a l l  be  c o mp i l ed  b y  t h e  su pe r i n t e nd en t  i n  

c oo pe r a t i on  wi th  t he  b oa r d  p r es i den t .   Ot he r  b oa r d  me mb er s  ma y  r e que s t  i t e ms  

t o  be  p l ac ed  o n  t he  a ge nd a .   T he  a gen da  ma y  i nc l ud e  a  pe r iod  o f  t i me  wh en  th e  

p u b l i c  ma y  s pe a k  t o  t he  b oa r d .  

 T h e  an no ta t e d  a g e nda  sh a l l  be  s en t  t o  a l l  bo a rd  me mb e r s  a t  l e a s t  two  

c a l e nd a r  da ys  p r i o r  t o  a n y  r e gu l a r  b oa r d  me e t in g .  

 T h e  a ge nd a  f o r ma t  ma y  inc lu de :  

 mo nt h ly  r e po r t s  t o  t he  b oa rd ;   

 a  co nse n t  a ge nd a  co n t a in i ng  ro u t in e  b us i ne s s  a nd  i n f o rma t ion  
i t ems ;  

 f i na nc i a l  r e po r t s  i nc l u d in g  mo nth ly  l i s t i ng  o f  b i l l s  r e ad y  fo r  
p aym ent ;  

 im por t an t  c o r r e s po nde nc e ;  

 b ids ,  sp ec i f i ca t i o ns ;  

 a t t e nda nc e  cen t e r  r ep or t s ;  an d  

 r eq ues t s  fo r  h ea r i ng s  an d  o t he r  s uc h  i n fo rma t io n   
 

 O t he r  i t e ms  an d  r ep or t s  ma y  b e  a dd ed  t o  t h e  a gen da .  
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B CBF Ru les  o f  O rd er  (S ee  B CBH)  B CBF 

 T h e  bo a rd  sh a l l  be  go ve r ned  b y  l a ws  an d  r u l e s  ad op t ed  b y  t h e  b oa r d .   

Ro ber t ’ s  Ru le s  o f  Ord e r  sh a l l  n o t  be  a do p te d  b y  t he  b oa r d .  

 T h e  p res ide n t  (o r  v i c e  p r e s id en t  i n  t he  a bs enc e  o f  t h e  p r e s id en t )  sha l l  

p r e s ide  a t  a l l  me e t in gs .   T h e  p re s id en t  sh a l l  p r e se n t  ea ch  a gen da  i t e m f o r  

d i sc us s io n  o r  d es i gna t e  t he  s u pe r i n t e nd en t  o r  o t he r  s t a f f  memb e r  t o  p r e s en t  t he  

a ge nd a  i t e m.   I f  b o t h  p r e s i de n t  a nd  v i c e  p r e s i de n t  a r e  a bs en t ,  t he  me mb er s  

p r e s en t  s ha l l  e l e c t  a  p r e s ide n t  p ro  t e mpo re  wh o  s ha l l  s e r ve  on l y  fo r  t ha t  me e t in g  

o r  fo r  t h a t  p a r t  o f  t h e  me e t in g  i n  wh ic h  t he  p re s ide n t  a nd  v i ce  p r e s id en t  a r e  

a bs en t .  

 An y  b oa r d  me mb e r  wh o  w i sh es  t o  ma ke  a  mot i on ,  s e co nd  a  mo t io n ,  o r  

d i sc us s  pen d i n g  b us in es s  s ha l l  f i r s t  s e cu re  r e co gn i t i o n  o f  t h e  b oa rd  p r es i de n t .  

A l l  f o r ma l  bo a rd  a c t i on s  s ha l l  b e  t a ken  b y  o r d i na r y  mo t io ns  u n l e s s  a  f o r ma l  

r e so lu t i on  i s  r eq u i r ed  b y  l a w .  

 I t  s h a l l  n o t  be  ne ces s a r y  f o r  a  mo t io n  t o  b e  be f o re  t h e  bo a rd  t o  d i s c uss  

a n  a ge nd a  i t e m wh ic h  ha s  b ee n  p r es en t ed  b y  t he  bo a r d  p r es i de n t  fo r  

c on s id e ra t i o n .   In  t h e  o r d in a r y  c ou r se  o f  e ven t s ,  t h e  bo a rd  s ha l l  d i s cus s  a l l  

ma t t e r s  o t he r  t ha n  ro u t i ne  p ro ce dur a l  q ue s t i o ns  p r i o r  t o  t he  ma k i n g  o f  a  mot ion  

s o  r ea ch i n g  o f  co nsen su s  ma y  b e  f ac i l i t a t e d .  

 T h e  f o l l owin g  mo t ion s  sh a l l  be  i n  o rd e r :  

 T o  r e ces s ;  

 T o  t a ke  ac t i o n ;  
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B CBF Ru les  o f  O rd er  B CBF -2  

 T o  a me nd  a  mo t i on  t o  t a ke  ac t i o n ,  b u t  t he  a me nd in g  mo t io n  sh a l l  be  

d i sp os ed  o f  be fo r e  an y  o t he r  mo t i on  t o  ame n d  th e  ma in  mo t i on  s ha l l  

b e  i n  o r de r ;  

 T o  d e fe r  a c t i o n ,  e i t he r  f i na l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ac e ;  

 T o  go  i n t o  exe cu t i ve  se s s i on ;  a nd  

 T o  a d j ourn ,  e i t he r  f i n a l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ace .  

 T h e  p re s id en t  ma y  ca l l  a  mee t in g  t o  o rd e r  o r ,  w i th ou t  ob j ec t i on  f r o m a  

ma j o r i t y  o f  t h e  bo a rd ,  ca l l  f o r  a  b r e a k  o r  a d j our n  t he  me e t in g  w i t ho u t  a  m o t i on .  
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B CBG Vo t in g  Met ho d  B CBG 

 T h e  bo a rd  s ha l l  t a ke  a c t i o n  b y  wa y  o f  mo t i ons .   No  mo t i on  may  b e  ac t ed  

u p on  u n t i l  i t  ha s  bee n  se co nd ed  b y  a  boa rd  me mb er .   T he  vo t e  o n  a l l  m o t i ons  

s ha l l  be  b y  " yes"  a nd  " no"  an d  wi l l  be  t ake n  b y  a  s ho w of  h an ds  o r  o t he r  pub l i c  

vo t i n g  me th od .   Fo l l o w in g  ea ch  vo t e ,  t he  p r e s id en t  sh a l l  a nn o unc e  t h e  mo t io n  

c a r r i ed  o r  f a i l ed  b y  a  vo t e  o f  __ _  a f f i r ma t i ve  vo t e s  t o  _ __  ne ga t i ve  vo t e s .   T he  

mi n u t es  sh a l l  i n d i c a t e  whe t he r  a  mot i on  p as s ed  o r  f a i l e d .   E ac h  b oa r d  me mb er  

s ha l l  ha ve  t he  p r i v i l ege  o f  e xp l a in i n g  a n y  vo t e .  

 An y  a bs t a i n in g  vo t e  s h a l l  be  co un ted  a s  a  "n o"  vo t e .   ( See  KS A 7 2 -

8 2 05)  

 An y  me mb e r  ma y  d ec l a r e  a  co nf l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s ue  and  

s ha l l  l ea ve  t he  me e t i n g  ro o m u n t i l  d i s c us s io n  a nd  vo t in g  o n  t he  ma t t e r  i s  

c on c lu de d .   T he  mi n u t es  s ha l l  n o t e  t ha t  a  p a r t i cu l a r  me mb e r  h as  dec l a r e d  a  

c on f l i c t  o f  i n t e r e s t  an d  l e f t .   T h e  mi nu t es  sh a l l  a l s o  r ec o r d  t he  t i me  t he  me mb er  

l e f t  t he  me e t in g  an d  wh en  th e  me mb e r  r e tu rn ed  t o  t he  bo a r d  me e t in g .  
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B CBH Mi n ute s  ( Se e  BCBF )  B CBH 

 Ac cur a t e  mi nu t es  o f  e ac h  bo a rd  me e t i n g  s ha l l  be  t a ke n  an d  t r a ns c r ib ed .   

T h e  c l e r k  s ha l l  be  r e s po ns i b l e  f o r  t a k i n g  a nd  t r an sc r i b i n g  mi nu tes  o f  ea ch  bo a rd  

me e t in g .   T he  bo a rd  s ha l l  d es i gn a t e  an  a c t i n g  c l e r k  i f  t he  c l e r k  i s  a bse n t .   

Ne i the r  t h e  su pe r in t en de n t  n o r  a  b oa r d  memb e r  ma y  s e r ve  a s  ac t i n g  c l e r k .     T he  

b oa rd  sha l l  r e v i e w  mi n u t es  o f  e ach  me e t in g ,  sh a l l  ma ke  an y  c o r r ec t i on s  o r  

c ha n ges  r eq u i r ed  t o  ma ke  t h e  mi nu t es  acc u ra t e l y  r e f l e c t  boa rd  a c t i o ns  t a ke n ,  and  

t he n  a pp ro ve  t h e  mi nu tes  a s  p r e sen t ed  o r  c ha n ged .  

 T h e  mi n u tes  sh a l l  c l e a r l y  r e f l ec t  a l l  mo t io ns  vo t ed  on  b y  t he  b oa rd ,  

i nc l ud i n g  b oa r d  ac t i o ns  t a ke n  on  mot io ns  wh i ch  d i d  n o t  pas s .   T he  min u te s  wi l l  

n o t  co n t a i n  a  s u m ma r y  o f  e ach  s t a t e me n t ,  e i t h e r  wr i t t en  o r  o r a l ,  ma de  b y  a  boa rd  

me mb e r ,  a  gues t  o r  a  me mb e r  o f  t he  s t a f f  un l e s s  t h e  b oa rd  c ho ose s  t o  h a ve  

wr i t t en  r e mar ks  made  pa r t  o f  t he  mi nu t es .   I f  a  r eq ue s t  i s  ma de ,  t he  bo a rd  ma y 

d i r e c t  t he  c l e r k  t o  a t t a ch  a  c op y  o f  t h e  wr i t t en  r e ma r ks  t o  t h e  o r i g i na l  mi nu t e s .  
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B CBI  P u bl i c  P a r t i c ip at i on  a t  Bo ar d  M eet in gs  ( Se e  BCAE  a nd  K N)  B CBI  

 Op en  F or u m 

 T h e  p re s id en t  o r  p r e s id i n g  o f f i c e r  ma y a s k  pa t ro ns  a t t e nd in g  i f  t h ey  

wo u l d  l i ke  t o  s pea k  d ur i n g  t he  o pen  fo rum.   Ru l es  f o r  t he  pub l i c  f o r u m wi l l  be  

a va i l ab l e  f ro m t he  c l e r k  p r i o r  t o  t he  b oa rd  me e t i n g  a nd  a t  t h e  me e t in g  i t s e l f .   

T o  f os t e r  co n t in ue d  h a r mo n y  be t we en  t he  Boa rd  o f  Ed uca t io n  a nd  pa t r on s  o f  t h e  

d i s t r i c t ,  pu b l i c  pa r t i c i pa t i o n  a t  l oca l  b oa r d  mee t in gs  wi l l  be  g r a n t e d  u nde r  t he  

f o l l o wi n g  gu i de l i ne s :  

1 .  P a t r on s  wi sh i n g  t o  ad dr es s  t h e  Boar d  wi l l  n eed  t o  s i gn  t he  Req ue s t  f o r  

   Ad dre s s i n g  t h e  Bo a rd  fo r m i n  ad va nce  o f  t he  b oa r d  mee t i n g .  T h e   

   r e qu es t  f o r m co n ta i n in g  s i gna t u re s  wi l l  be  g i ven  t o  t h e  bo a rd  p res ide n t   

   b e fo re  t he  boa rd  me e t in g .  T h e  bo a rd  p re s id en t  wi l l  a l l o w the  p a t r ons  t o   

   s pea k  b y  n a min g  th e m in  c ons ec u t i ve  o r de r ,  be g in n i n g  w i th  t he  f i r s t   

   s i gn a tu r e .   

 

2 .  A ma xi mu m o f  1 5  min u t es  wi l l  be  a l l o wed  e ac h  me e t i n g  fo r  t h e  pu b l i c   

   t o  e xp res s  t he i r  c on ce r ns .  No  on e  i nd i v i du a l  ma y  sp ea k  l on ge r  t ha n   

   t h r ee  ( 3 )  mi nu te s  an d  w i l l  on l y  b e  a l l owe d  t o  ad dre s s  t h e  bo a r d  on e   

   t i me  p e r  mee t in g .   

 

3 .  I f  a  g ro up  o f  p a t r on s  a r e  c o mi n g  wi th  a  co mmo n  c on ce r n ,  p l eas e  

   d es i gna t e  a  sp o kesp e r s on .   

 

4 .  P a t r on ’ s  co mme n t s  sh a l l  b e  l i mi t e d  t o  i s su e  an d  ma y  n o t  be  r e f e r r e d  t o   

   p e r s on ne l .  Pe r so nne l  i s su es  ca n  on l y  b e  ad dre s s ed  i n  e xec u t ive  se s s io n .   

   A  r eq ues t  f o r  a n  ex ec u t i ve  se s s io n  ma y be  ma de  s e ve n  (7 )  da ys  i n   

   a d va nc e  o f  t h e  mee t in g  an d  on l y  a f t e r  d i sc us s in g  t he  s i t ua t i o ns  wi t h   

   t h e  su pe r i n t e nd en t .   

 

5 .  T h e  i n t e n t  o f  t h e  Boa rd  t o  a l l o w pa t ro ns  t o  spe a k  a t  b oa rd  mee t in g  i s  

   t o  l i s t e n  t o  t he  p a t r on’ s  co nce rns .  No  imme d ia t e  de c i s i on ( s )  o r   

   c o mme n t ( s )  f r o m bo a r d  me mb e r s  sh ou l d  be  e xp ec t ed .   

 

T h e  bo a rd  p re s id en t  ma y  i mp o se  t i me  r e s t r a in t s  o t he r  t ha n  s pe c i f i e d  a bo ve  a t  

o ns e t  o f  o pen  f o ru m t i me .  Ex ce p t  t o  a sk  c l a r i f y i n g  qu e s t i on s ,  b oa r d  me mb e r s  

s ha l l  no t  i n t e r a c t  w i th  s pe a ke r s  a t  t h e  op en  f o ru m.  
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 P a t r on -Req ues t ed  Age nd a  I t ems  

 An y  pa t ro n  ma y  r e qu es t  a dd i t i o n  o f  a  sp ec i f i c  a gen da  i t e m an d  sha l l  

n o t i f y  t he  su pe r i n t en de n t  {s e ve n }  d a ys  p r i o r  t o  t h e  me e t in g  a n d  s t a t e  t he  

r ea s on( s )  f o r  t he  r e qu es t .   T h e  s up e r in t e nde n t  sha l l  d e t e rmi n e  whe t he r  t he  

r eq ues t  c an  b e  so l ved  b y  s t a f f  wi th ou t  t he  pa t r on’ s  ap pe a ra nce  be f o re  t h e  b oa r d .   

I f  n o t ,  t he  s up e r in t e nd en t  s ha l l  c on su l t  wi th  t he  b oa r d  p r es i den t ,  a nd  t he  

p a t r on’ s  r eq ue s t  ma y  be  p l ac ed  o n  t he  nex t  r e gu l a r  b oa r d  me e t in g  a gen da .  

 Ha nd l in g  Co mp la in t s  

 T h e  s up e r in t en de n t  ma y  r e f e r  co mp la i n t s  t o  t h e  b oa rd  o n l y  i f  a  

s a t i s f ac t o r y  a d j us t me n t  can no t  b e  ma de  b y  a  p r in c ip a l ,  t h e  s u pe r i n t e nd en t ,  o r  

o th e r  ap pro pr i a t e  s t a f f  me mb er s .  
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B CBJ New s  Co ve ra ge  B CBJ  

 T h e  b oa r d  ma y  p r o vid e  a cco mmo d a t i ons  fo r  me mb er s  o f  t he  ne ws  m ed ia  

p r e s en t  a t  b oa r d  me e t i n gs .   T h e  s up e r i n t en de n t  ma y  p r o v ide  co p i e s  o f  t he  b oa r d  

a ge nd a  t o  n ews  me d ia  p r i o r  t o  e ach  boa r d  me e t i n g  up on  r e qu es t  o r  a s  r e qu i r e d  

b y  l a w .   At  an  a ppr op r i a t e  t i me ,  t he  b oa rd  o r  su pe r i n t e nd en t  ma y  e x p la i n  bo a rd  

a c t i o n .  
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B CBK Exe c ut i ve  Se ss i on  B CBK 

 ( Se e  BBBB,  BE,  CN,  CNA,  ECA,  I DAE,  I I ,  J RB  a nd  KB A)  
 

 T h e  boa rd  s ha l l  c on du c t  ex ec u t i ve  se s s io ns  o n l y  a s  p r o vi de d  by  l aw .  

 S a mp le  Mot io n  

 I  mo ve  t ha t  t he  b oa rd  go  i n t o  e xec u t ive  se s s i on  f o r  t h e  p u r po se  o f  

d i sc us s in g  _ ( 1 -7 )_  ( a  s t a t u to r i l y  ap pro ved  r ea so n  an d  j us t i f i ca t i o n )  a nd  t ha t  t he  

b oa rd  r e t u r n  t o  t he  op en  me e t in g  a f t e r  a  de s i gna t ed  a mo u n t  o f  t i me .    

1 )  P er so nne l  ma t t e r s  f o r  n on e l ec t ed  pe r s on ne l ;  

  * J us t i f i ca t i on :   T o  p ro t ec t  t h e  p r i vac y  i n t e r e s t s  o f  an  i d en t i f i a b l e  

    i nd i v i du a l .  

 

2 )  Co ns u l t a t i o n  wi t h  an  a t t o rn e y  whi ch  wo u ld  be  de e me d  p r i v i l e ge d  i n  

a t t o r ne y -c l i en t  r e l a t i o ns h ip ;  

  * J us t i f i ca t i on :   T o  p ro t ec t  a t t o r ne y -c l i en t  p r i v i l e ge  an d  t h e  p u b l i c  i n t e r e s t .  

 

3 )  M at t e r s  r e l a t i n g  t o  emp l o ye r -e mp l o yee  ne go t i a t i on s  whe t he r  o r  no t  i n  

c on su l t a t i on  wi th  t he  r e p re sen t a t i ve  o r  r ep res en t a t i ves  o f  t he  b o d y  o r  a ge nc y .  

  * J us t i f i ca t i on :   T o  p ro t ec t  t h e  d i s t r i c t ’ s  r i gh t  t o  t he  co nf i den t i a l i t y  o f  

        i t s  n e go t i a t i n g  p os i t i o n  an d  t he  p ub l i c  i n t e r e s t .  

 

4 )  Co nf i de n t i a l  d a t a  r e l a t i n g  t o  f i n anc i a l  a f f a i r s  o r  t r ade  s ec r e t s  o f  

c o r por a t i o ns ,  pa r tne r s h ip s ,  t r u s t s ,  a nd  i n d i v id ua l  p ro pr i e t o r s h ip s ;  

  * J us t i f i ca t i on :   T o  p ro t ec t  t h e  p r i vac y  r i gh t s  o f  a  co r po ra t i on ,   

        p a r tn e r s h ip ,  t r us t ,  e t c .  wi th  r e ga rd  t o  t he i r  f i na nc i a l  a f f a i r s .  

 

5 )  M at t e r s  r e l a t i n g  t o  ac t i o ns  ad ve r se l y  o r  f a vo rab l y  a f f ec t i n g  a  p e r s on  a s  

a  s t ud en t ,  ex ce p t  t ha t  a n y  s uch  p e r s on  s ha l l  ha ve  t h e  r i gh t  t o  a  p ub l i c  h ea r i n g  

i f  r e qu es t ed  b y  t ha t  p e r s on ;  

  * J us t i f i ca t i on :   T o  p ro t ec t  t h e  p r i vac y  r i gh t s  o f  a  s t u de n t  who   i s            

        i d en t i f i a b l e .  

 

6 )  P re l i mi na r y  d i sc uss io n  r e l a t i n g  t o  t h e  acq u i s i t i o n  o f  r e a l  p r op e r t y ;  

  * J us t i f i ca t i on :   T o  p ro t ec t  t h e  d i s t r i c t ’ s  f i n an c i a l  i n t e r e s t  and   

        b a r ga in i n g  p os i t i on .  

 

7 )  M at t e r s  r e l a t i n g  t o  t h e  sec ur i t y  o f  t h e  boa rd ,  t he  s ch oo l ,  s c hoo l  

b u i l d in gs  o r  f ac i l i t i e s ,  o r  t h e  i n f o r ma t io n  s ys t e m o f  t he  s c ho o l .  

  * J us t i f i ca t i on :   T o  e ns u re  t h e  sec ur i t y  o f  t h e  s c ho o l ,  s ch oo l  b u i l d in gs  o r   

        f a c i l i t i e s  an d / o r  t h e  i n f o r ma t i o n  s ys t e m o f  t he  s ch oo l  a r e  n o t                     

        j eop a rd i ze d .  

 

* E xp l an a t io n  o f  r e aso n  fo r  e xe cu t i ve  s e s s i on .
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BCBK  Ex ec ut i ve  Se ss i on  BCBK -2  

 

NO BIND ING ACT ION S HAL L  BE  T AKE N DURING CL OS E D OR E X E CUT IVE  

S E S S IONS 

 W he n  a  mo t io n  i s  ma de  t o  go  i n t o  e xe cu t i ve  s e s s io n ,  a l l  b l a n ks  i n  

t he  sa mp le  mot io n  mu s t  b e  f i l l ed  i n .  

 T h e  p urp os e  fo r  t he  ex ec u t i ve  s e s s i on  w i l l  be  o ne  o f  t he  s e ve n  

r eas on s  s t a t ed  i n  BCBK.  

 T h e  t i me  th e  b oa rd  w i l l  r e tu rn  t o  t h e  ope n  me e t i n g  w i l l  be  

s pe c i f i c a l l y  s t a t e d .   I f  n e ce s s a r y ,  t he  ex ec u t i ve  s e s s io n  may  b e  e x t e nd ed  wi t h  

a no the r  mo t io n  m a d e  a f t e r  t he  b oa rd  r e t u rn s  t o  o pe n  s e s s io n .  
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B DA De ve l op in g  an d  Ad op t i ng  P o l i cy  (S ee  CM ,  CM A,  GAA an d  J A )  B DA 

 T h e  b oa r d  s ha l l  a dop t  a l l  n ew  p o l i c i e s  a nd  de l e t e  o r  mo d i fy  e x i s t i n g  

p o l i c i e s .   Bo a rd  po l i c i e s ,  r u l e s  an d  r e gu l a t i o ns  ma y  b e  a me nd ed  a t  a n y  b oa rd  

me e t in g  b y  a  ma j o r i t y  vo t e  o f  t he  bo a rd .   A l l  ha nd bo o ks  s ha l l  be  ap pro ve d  b y  

t he  b oa r d  an d  ad op t ed ,  b y  r e f e r en ce ,  a s  a  p a r t  o f  t hes e  po l i c i e s  an d  ru l e s .      

 D ra f t i n g  P o l i c y  

 T h e  su pe r i n t e nd en t  s ha l l  d r a f t  a l l  r e co mme n d ed  po l i c y  c ha n ge s ,  

i nc l ud i n g  n e w po l i c y  r ec o mme n d a t io ns .   T he  s up e r in t en de n t  ma y  i n vo l ve  

a pp ro pr i a t e  s t a f f  me mb e r s ,  pa t r on s  o r  s t u de n t s  whe n  r e v i s i ng  o r  d r a f t i n g  n ew 

p o l i c y .  

 A t t o rn e y  In vo l ve me n t  

 Bo a rd  po l i c i e s  an d  ru l e s  ma y  be  s ubmi t t ed  t o  t he  l e ga l  c ou nse l  t o  

d e t e r min e  t he i r  l e ga l i t y  be f o re  t he y  a r e  su b mi t t ed  t o  t he  b oa rd .  

 P o l i c y  Di s se mi na t i on  

 Ch an ges  i n  bo a rd  po l i c y  sh a l l  be  d i s s emi n a t e d  a s  a pp ro pr i a t e .   T he  

s up e r i n t e nde n t  sha l l  d e ve l op  a  p r oc ed ure  t o  en su r e  a ppr op r i a t e  d i s s e min a t ion  

a nd  the  de s t ru c t i on  o r  r e mo va l  o f  obs o l e t e  po l i c i e s .   One  ha r d  c op y  p o l i c y  bo ok 

s ha l l  b e  kep t  i n  t he  c en t r a l  bu s in es s  o f f i c e .   I f  a p pro pr i a t e ,  t h e  s up e r i n t e nden t  

ma y  a l so  d es i gna t e  a dd i t i o na l  s t a f f  me mb er s  wh o  s ha l l  be  fu rn i sh ed  a  p o l i c y  

b o o k .   Cur r en t  bo a rd -a p pr o ved  po l i c i e s  ma y  b e  p os t e d  o n  t he  d i s t r i c t  we bs i t e ,  

o r  o t he r  web s i t e  de s i gna t ed  b y  t h e  bo a r d .   Boa r d  me mb e r s ,  d i s t r i c t  s t a f f ,  

p a t r on s  an d  o t he r s  w i l l  be  en co ura ge d  t o  us e  t he  we b  s i t e  t o  a cc es s  c u r r en t  

b oa rd  p o l i c y .  
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B DA De ve l op in g  an d  Ad op t i ng  P o l i cy  B DA-2  

 P u b l i c  In p u t  on  Po l i cy  

 In d i v id ua l s  o r  gr ou ps  ma y  su b mi t  p r op ose d  ch an ges  i n  bo a rd  p o l i c y .  

 

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  1 / 01 ;  4 /0 7 ;  6 / 10  

 



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B E  S c ho o l  Boa rd  Rec ord s  B E  

 ( Se e  BCBK,  CN,  CNA,  ECA,  I I ,  a nd  K BA)  
 

 T h e  boa rd  s ha l l  kee p  r ec o r ds  ne ce s sa r y  t o  d ocu me nt  boa rd  ac t i o ns .  
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B G M emb ers h i ps  B G 

 T h e  b oa rd  ma y  ma i n t a in  me mb e r s h ip  i n  t h e  K ans as  Ass oc i a t i o n  o f  S choo l  

Bo ard s  a nd ,  i f  a  me mb e r  o f  KAS B,  ma y  j o in  an d  pa r t i c i pa t e  i n  t h e  a c t i v i t i e s  o f  

t he  Na t i ona l  Sc ho o l  Bo ard s  Asso c i a t i on .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –1 /0 1 ;  4 / 07  
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TABLE OF CONTENTS 

 

C—GENERAL SCHOOL ADMINISTRATION 
 

 

CA ................................. Goals and Objectives of School Administration 

CB ................................. Administrator Ethics 

  The Administrator 

CD ................................. Administrative Line and Staff Relations (See GACA and GACB) 

CE ................................. Superintendent of Schools 

CEA .............................. Superintendent Qualifications 

CEB .............................. Superintendent's Duties 

CEC .............................. Superintendent Recruitment 

CEE .............................. Compensation and Benefits  

CEF .............................. Expense Reimbursement and Credit Cards (See CG, GAN and KB) 

CEG .............................. Superintendent's Professional Development Opportunities 

CEI ............................... Evaluating the Superintendent (See CGI and GAK) 

CEJ ............................... Nonrenewing or Terminating the Superintendent's Contract 

CEK .............................. Resignation 

CF ................................. Board-Superintendent Relations (See BBC) 

CG ................................ Administrative Personnel (See CEF, GAN and KB) 

  Compensation Guides and Contracts 

  Qualifications and Duties 
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  Recruitment 

  Assignment 

  Orientation 

  Supervision 

  Administrative Intern Program 

  Travel Expense and Reimbursement 

CGI ............................... Administrator Evaluation (See CEI and GAK) 

CJ .................................. Hiring Consultants (See BBG, CL and ID) 

CK ................................ Professional Development Opportunities 

CL ................................. Administrative Teams (See BBG, CJ and ID) 

  Method of Appointment 

  Organization 

  Resources 

  Financial 

CM ................................ Policy Implementation (See BDA, CM, CMA, GAA and JA) 

CMA ............................. Administrative Rules and Regulations (See BDA, CM, DJFAB, GAA and JA) 

  Staff Involvement 

  Community Involvement 

  Student Involvement 

  Rules Drafting 

  Disseminating Rules 

  Reviewing Rules 
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  Action Allowed When No Policy Exists 

CN ................................. Public Records (See BE, CNA, ECA, IDAE, II, HAI, JGGA and JR et seq.) 

  Types of Records 

  Central Office Records 

  Building Records 

  Public Access 

  Disposition 

  Retention of Documents in Certain Circumstances 

CNA .............................. Document Production, Including Electronic Information 

  (See BCBK, BE, CN, ECA, IDAE, II, JGGA, JR et seq., and KBA) 

  Destroying Documents 

CO ................................ Reports (See BCBK) 

  Types of Reports 

   Annual 

   Budget Reports 

   Disseminating Reports   
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C A  Go al s  an d  O bj ec t i ves  o f  Sc ho o l  Admi ni s t ra t i o n  C A  

 T h e  g oa l  o f  s ch oo l  adm in i s t r a t i o n  i s  t o  c r ea t e  an  en v i r onme nt  i n  wh i ch  a l l  

s t ud en t s  ca n  dem ons t r a t e  c on t i nu ou s  aca dem ic  impr ov eme nt .   T h e  s up e r i n t e nd en t  

mu s t  p oss es s  l e ad e r sh ip  q ua l i t i e s  wh i ch  mo t iv a t e  a l l  s t a f f  mem ber s  t o  i mpr ove  

t he  ed uca t io na l  p r ogr am  a nd  to  a t t a in  t h e  boa rd ’ s  g oa l s  a nd  o b j e c t i v es .   Th e  

s up e r i n t e nde n t ,  wi th  t he  bo a rd ’ s  d i r ec t i o n ,  sh a l l  m ob i l i ze  a nd  co or d in a t e  a l l  

a va i l ab l e  r e so urc es  t o  de ve l op  an  e du ca t io na l  p ro gram  des i gn ed  t o  m a in t a in  

c on t in uo us  ac ad emic  impr ov eme nt  an d  fu l l  s t a t e  a cc r ed i t a t i o n  i n  a l l  s ch oo l s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C B  Ad mini s t r a t or  Eth i cs  C B  

 An  a dmin i s t r a to r ' s  p r o fe s s i ona l  beh av i o r  m us t  c onf o rm  to  a n  e th i ca l  c ode .   

T h e  admi n i s t r a t o r  ac kn o wle dg es  s ch oo l s  be l on g  to  t he  pub l i c  a nd  t he y  mu s t  

p ro v id e  ed uca t io na l  o p po r tu n i t i e s  t o  a l l .   An  admi n i s t r a t o r ' s  a c t i ons  w i l l  be  

v i e we d  an d  a ppr a i sed  by  t he  c ommu ni ty ,  p r o f es s i on a l  a s so c i a t e s ,  an d  s t ud en t s .   

T h e re f o re ,  t h e  admi n i s t r a t o r  su bs c r ib es  t o  t h e  f o l l o win g  s t a nd a r ds :  

 T h e  admi n i s t r a to r :  

 M ake s  t he  we l l -b e ing  o f  s t u de n t s  t h e  b a s i s  f o r  de c i s i on  ma k i ng  a nd  a c t i on ;  

 F ul f i l l s  p ro f es s i on a l  r e sp on s ib i l i t i e s  wi th  h o nes t y  an d  i n t eg r i t y ;  

 S u pp or t s  t he  p r i nc i p l e  o f  du e  p ro ces s  a s  r e qu i r e d  by  l a w;   

 Ob ey s  l oc a l ,  s t a t e  a nd  na t i on a l  l a ws ;  

 Im plem en t s  a l l  bo a rd  p o l i c i e s ,  r u l e s  an d  r e gu l a t i on s ;  

 P ur su es  ap pr opr i a t e  mea sur es  t o  c o r r ec t  t h os e  l a ws ,  p o l i c i e s  a nd  

r eg u l a t i on s  t ha t  a r e  n o t  c ons i s t e n t  wi th  so u nd  ed uc a t i ona l  go a l s ;  

 Av oi ds  us i ng  a n  admi n i s t r a t i ve  p os i t i on  fo r  pe r so na l  g a in ;  

 Ac cep t s  aca demi c  de gre es  o r  p ro fes s ion a l  ce r t i f i c a t e s  o n ly  f r om  d u l y  

a cc r ed i t ed  i ns t i t u t i on s ;  

 S ee ks  t o  im pro ve  t h e  p ro fes s io n  t h ro ug h  r e s ea rc h  an d  co n t i nu i ng  

p ro f es s io na l  d eve lo pme nt ;  a nd  

 Ho no r s  empl oym ent  c on t r ac t s  u n t i l  f u l f i l lme n t  o r  r e l ea se .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C D  Ad mini s t r a t i ve  L in e  a nd  Sta f f  Re la t i o ns  (S ee  G ACA a n d G ACB)  C D  

 A l l  admi n i s t r a t o r s  a r e  u l t ima t e ly  r e s po ns i b l e  t o  t he  b oa r d .   Wi th i n  t he  

l im i t s  o f  po l i cy  an d  t e rms  o f  t he  j o b  d esc r ip t i o n ,  t he  s up e r in t en de n t ' s  

a dmi n i s t r a t i ve  su bord in a t e s  h av e  f u l l  a u th or i t y  t o  a dmin i s t e r  d i s t r i c t  p r ogr ams .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E  S u pe r in te nd ent  o f  Sc h oo l s  C E  

 T h e  su pe r i n t e nd en t  i s  t he  s ch oo l  s ys t em’s  admi n i s t r a t i ve  l e ad e r  a nd  s ha l l  

h av e ,  un de r  t h e  b oa rd ’ s  d i r e c t i on ,  g ene ra l  su pe r v i s i on  o f  a l l  t he  s ch oo l s .   T he  

s up e r i n t e nde n t  i s  a cc ou n ta b l e  t o  t he  bo a r d  a nd  i s  r e sp on s ib l e  fo r  m an ag i ng  t he  

s ch oo l s  i n  com pl i ance  wi t h  bo a rd  p o l i c i e s  

 T h e  s up e r i n t e nde n t  m ay  d e l e ga t e  p ower s  an d  d u t i e s  t o  o t he r  s c hoo l  

p e r s on ne l .   De l eg a t i ng  po wer  o r  d u t i e s ,  h owev er ,  sh a l l  n o t  r e l i eve  t he  

s up e r i n t e nde n t  o f  r e sp o ns ib i l i t y  f o r  a ny  ac t i o n  t ak en .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  1 / 02 ;  4 / 07  
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C E A  S u pe r in te nd ent  Q ual i f i c a t io ns  C E A  

 T h e  su pe r in t en den t  s ha l l  po s se s s ,  o r  be  e l i g i b l e  fo r ,  a  Kansas  

s up e r i n t e nde n t ’ s  ce r t i f i ca t e .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E B S u pe r in te nd ent ’ s  Du t i e s  C E B 

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  t o :  

 s e rv e  a s  t h e  d i s t r i c t ’ s  c h i e f  a dmi n i s t r a to r ;  

 c a r r y  ou t  a l l  bo a rd  po l i c i e s  an d  ru l e s ;  

 o ve r se e  sa f e  a nd  o rde r ly  s c h oo l s ;  

 e ns u re  s t ud en t  a ch i ev eme n t  fo r  a l l  s t u de n t  g r ou ps ;  

 b u i l d  po s i t i ve  s c ho o l / comm uni t y  r e l a t i o ns ;  

l ead  t he  b oa r d  i n  de ve lo p in g  co ns t r uc t i ve  b oa rd / su pe r i n t e nd en t  r e l a t i o ns ;  

 o ve r se e  e f f e c t i ve  and  e f f i c i en t  s t a f f  p e r fo rma nce ;  

 p r ac t i ce  r e sp on s ib l e  f i s ca l ,  f a c i l i t y  an d  r e s ou rce  ma na geme nt ;  a nd  

 mo de l  pos i t i v e  p r o fes s io na l  a t t r i b u t e s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E C  S u pe r in te nd ent  Re cr ui t m en t  C E C  

 T h e  su pe r i n t e nd en t  s ea r ch  p r es en t s  t he  b oa r d  wi th  a n  opp or t un i ty  t o  

r ec r u i t  i n d iv id ua l s  wh o  w i l l  imp l eme n t  t h e  bo a r d ' s  g oa l s .   T he  b oa r d  sh a l l  

e s t a b l i s h  an  o r de r l y  p ro ced ur e  f o r  empl oy in g  a  s upe r in t en de n t  t h a t  c on fo rm s  to  

g en e ra l l y  a cce p t e d  e t h i c a l  an d  l e ga l  s t and a r ds  a nd  min imize s  mi s un de r s t a nd i ng  

i n  t he  c ommu ni t y .   T h e  p ro ces s  sh ou l d  a l l o w  th e  bo a rd  amp le  o pp or t un i t y  t o  

e va l ua t e  a  num ber  o f  ca nd i da t e ’ s  q ua l i f i ca t i o ns  who se  p r o fe s s i on a l  t r a i n in g  an d  

e xp e r i e nc e  me e t  d i s t r i c t  ne eds .   Th e  b oa rd  m ay  so l i c i t  a pp l i c a t i o ns  f rom 

q ua l i f i e d  s t a f f  m embe r s  an d  m ay  l i s t  t he  v ac anc y  w i th  p l ac eme n t  o f f i ce s .  

 T h e  bo a rd  ma y  se l e c t  a  p r o fe s s i ona l  commi t t ee  wh o  sha l l  s c r een  a l l  

a pp l i ca t i o ns  a nd  r e comm en d  f i n a l i s t s  t o  t h e  bo a r d  f o r  i n t e rv i ews .   The  boa rd  

s ha l l  i n t e r v i e w  s e l ec t ed  ca nd ida t e s .    

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E E Com pe ns at i on  a n d  Be nef i t s   C E E 

 T h e  bo a rd  s ha l l  a nnu a l l y  de t e rmin e  t he  su pe r in t en de n t ’ s  c om p en s a t i on  

a nd  b en e f i t s .   Comp en sa t i on  s ha l l  be  b as ed  o n  r ec en t  p e r f o rma nc e  an d  the  

s up e r i n t e nde n t ’ s  ab i l i t y  t o  ca r ry  o u t  b oa rd  po l i cy .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  7 /0 3 ;  4 / 07  
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C E F Ex pe ns e  Re imb ur seme nt  a n d  Cr ed i t  Car ds  ( See  CG,  GAN an d  KB)  C E F 

 T h e  s up e r in t en de n t ’ s  u se  o f  a  d i s t r i c t  mot o r  ve h i c l e  a nd  a  d i s t r i c t  c r e d i t  

c a rd  sh a l l  b e  c onf i ne d  t o  ne ces sa r y  sc hoo l  b us i nes s .   Th e  b oa rd  s ha l l  an nu a l ly  

p r e s c r i be  l im i t s  an d  r e s t r i c t i o ns  o n  t h e  u se  o f  c r e d i t  ca rd s  a nd  s ha l l  m on i to r  

mo n t h ly  r e ce i p t s  and  r e imb ur sem en t  e xp en ses .   E xp en ses  fo r  d i s t r i c t  t r a ve l  i n  

p e r s on a l  v eh i c l e s  o r  e x t e nd ed  t r a ve l  i nc u r r ed  i n  t h e  p e r f o rma nc e  o f  o f f i c i a l  

d u t i e s  sh a l l  b e  r e imbu r se d  i n  ac co rda nc e  w i t h  t he  p ro v i s i on s  o f  GAN.  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 01 ;  7 / 02 ;  4 /0 7  
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C E G S u pe r in te nd ent ’ s  P ro fes s io n a l  De ve l o pme nt  Op p ort un i t i e s  C E G 

 T h e  s upe r in t en de n t  sh a l l  ke ep  up da t ed  on  n ew  e duc a t i ona l  p r ac t i ces  an d  

s ha l l  a t t en d  ed uca t i on a l  c on fe r enc es  a nd  o t he r  l e a rn in g  o p po r tu n i t i e s  a s  

a pp ro ved  o r  r eq u i r ed  b y  t he  b oa r d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E I  Ev a l uat i n g  t he  Su per i nt en de nt  ( See  CGI  an d  GAK)  C E I  

 T h e  b oa r d  s ha l l  a do p t  an  e va lu a t i o n  sys t e m t h a t  p ro v id es  a  b as i s  fo r  

f o r ma l  e va l ua t i on  o f  t h e  su pe r i n t e nd en t ’ s  pe r f o r ma nc e .   T h e  s ys t e m s ha l l  

i nc l ude  t h e  e va lu a t i o n  f o r m u se d  a nd  th e  p roc es s  ne ces sa ry  t o  co mp le t e  t h e  

f o r m.  

 T h e  boa rd  s ha l l  e va lu a t e  t he  su pe r in t en de n t  us in g  t he  e va l ua t i on  fo r m in  

a cc ord anc e  wi th  cu r r e n t  l e ga l  r eq u i r e me n t s  fo r  t h e  f i r s t  f o u r  yea r s  o f  

e mp lo yme n t  an d  an nu a l l y  f o r  t h e  t e r m o f  t he  su pe r in t en den t ’ s  e mp lo yme n t .    

 T h e  s up e r i n t e nde n t ’ s  e va l ua t i on  s ha l l  b e  co nf i den t i a l  a nd  be  ma de  

a va i l ab l e  on l y  t o  t he  b oa r d ,  t h e  su pe r i n t en de n t  an d  o t he r s  a s  p r o vi de d  b y  l a w .  

T h e  e va l ua t i on  i n s t ru me n t  s ha l l  be  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  w i t h  t he  c l e r k .   

An y  r e v i s i ons  i n  t he  e va l ua t i on  sys t e m s ha l l  i n c lu de  i n p u t  f ro m the  

s up e r i n t e nde n t .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  6 / 00 ;  1 / 02  6 /0 4 ;  4 /0 7  
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C E J No nr en e win g  or  Termi na t in g  th e  Su pe r in te nd en t ’ s  Co ntr ac t  C E J  

 T h e  bo a rd  ma y  no nren e w o r  t e rmi na t e  t he  su pe r in t en de n t ' s  c o n t r ac t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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C E K R e s ig na t io n  C E K 

 T h e  s up e r i n t e nd en t  ma y  su bmi t  a  r e s i gna t io n  t o  t he  b oa rd  p r es i den t  a t  a  

r eg u l a r  o r  spe c i a l  me e t i ng .   The  boa rd  sh a l l  c ons id e r  t he  r e s i gn a t io n  i n  l i gh t  o f  

t he  d i s t r i c t ’ s  n eed s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  1 / 02 ;  4 / 07  
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C F  Bo ar d- Su pe r in te nd en t  Re la t io ns  ( See  BBC)  C F  

 T h e  bo a rd  d e l e ga t e s  t o  t he  su pe r in t en den t  a l l  a dmin i s t r a t i v e  d u t i e s .   The  

b oa rd  r e s e rv es  t he  u l t im a te  de c i s i on  i n  a l l  ma t t e r s  co nce rn i ng  p e r s on n e l  po l i cy  

o r  ex pe nd i t u r e s  o f  f un ds ;  i t  wi l l  n o rma l ly  p roc ee d  i n  t h os e  a r e as  o n ly  a f t e r  

r ece i v i ng  t h e  su pe r i n t en den t ’ s  r e comme nda t io ns .  
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C G Ad mini s t r a t i ve  P erso n ne l  ( See  CEF ,  GAN an d  KB)  C G 

 T h e  bo a rd  s ha l l  em plo y  adm in i s t r a t i ve  pe r so nne l  a s  ne ed ed .  

 Com pe nsa t i o n  Guid es  a nd  Co n t r a c t s  

 Admi n i s t r a t i ve  pe r so n ne l  s ha l l  b e  c ompe ns a t e d  fo r  t h e i r  s e r v i c es  wi t h  a  

c on t r ac t ed  sa l a ry  de t e rmin ed  by  t he  boa r d .   Admin i s t r a t i v e  c on t r ac t s  s ha l l  be  

r ev i ewed  a nn ua l l y .   T h e  b oa r d  s ha l l  de t e rmin e  t he  t e rm s  an d  l e ng t h  o f  each  

c on t r ac t .   T he  b oa r d ’ s  a t t o rne y  may  dev e l op  a nd  r e v i e w  a dmin i s t r a to r  co n t r a c t s .  

( Se e  KB)  

 Qu a l i f i ca t i on s  an d  Du t i e s  

 T h e  s up e r i n t e nd en t  s ha l l  dev e lo p  ap pr op r i a t e  j ob  d es c r ip t i o ns  f o r  each  

a dmi n i s t r a t i ve  po s i t i o n .   Wh en  ad op te d  b y  t h e  b oa rd ,  j ob  d es c r i p t i o ns  sh a l l  be  

f i l ed  i n  t he  c en t r a l  o f f i ce  a nd  ma y  be  p ub l i sh ed  i n  t h e  ap pr opr i a t e  ha n db oo k .  

 Re c ru i tmen t  

 T h e  bo a rd  de l eg a t e s  t o  t he  su pe r i n t e nde n t  t he  a u th or i t y  t o  i den t i fy  an d  

r ecomm en d  t he  a pp o i n tme n t  o f  i n d iv i du a l s  t o  f i l l  v aca n t  adm in i s t r a t i ve  

p os i t i o ns .   Th e  su pe r in t en de n t  sh a l l  s c r een  a l l  ap p l i c an t s  a nd  ma y  us e  o t he r  

s t a f f  mem ber s  t o  a s s i s t .   T he  s up e r i n t e nde n t  s ha l l  ma ke  r ec omme nd a t i ons  t o  t he  

b oa rd .   T he  d i s t r i c t  may  p ay  p r ea ppr ov ed  e xp ens es  i n cur r e d  by  c an d id a t e s  

i n t e r v i e wed  fo r  an  adm in i s t r a t i v e  pos i t i on .  

 As s ig nme nt  

 T h e  boa rd  s ha l l  s o l i c i t  t he  s up e r in t e nde n t ’ s  r ec omme nd a t i ons  i n  

a pp o i n tme n t ,  a s s ig nme nt ,  t r a ns f e r ,  d emot i on ,  t e rmi n a t i on  o r  n o n - r e ne wa l  o f  any  

a dmi n i s t r a t i ve  pe r son ne l .  

 O r i en t a t i o n  

 T h e  su pe r i n t e nd en t  sh a l l  c on du c t  an  a ppro pr i a t e  a dmin i s t r a t i ve  o r i e n t a t i o n  

p ro gram .  
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C G Ad mini s t r a t i ve  P erso n ne l  C G- 2  

 S u pe r v i s i on  

 T h e  s up e r in t en de n t  sh a l l  be  r e sp ons ib l e  fo r  s up e rv i s i ng  a l l  admi n i s t r a t i ve  

p e r s on ne l .  

 Admi n i s t r a t i ve  I n t e rn  Pro gram  

 T h e  b oa r d  m ay  e s t a b l i sh ,  b y  co n t r a c t  w i t h  an  ap pr ove d  a dmi n i s t r a to r  

t r a in in g  i ns t i t u t i on ,  a n  admi n i s t r a t i ve  i n t e rn  p r og ram.  

 T ra ve l  Ex pen se  a nd  Re im bu r sem en t  

 T ra ve l  e xpe ns e  f o r  a dmi n i s t r a t i ve  s t a f f  s h a l l  be  p r ov i de d  i n  a cc ord an ce  

w i t h  CEF  a nd  GAN.  
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CGI  Ad mini s t r a t or  Eva lu at i o n  ( Se e  CEI  a nd  GAK)  CGI  

 Admi n i s t r a t i ve  pe r s on ne l  sha l l  b e  e va l ua t ed  i n  wr i t i n g  b y  t h e  

s up e r i n t e nde n t  i n  a cc or dan ce  wi th  l e ga l  r eq u i r em en t s  f o r  t h e  f i r s t  t wo  yea r s  o f  

em pl oyme nt  an d  a t  l e a s t  an nu a l ly  t h e re a f t e r .   Admi n i s t r a t i ve  p e r s on ne l  f i l e s  a nd  

e va l ua t i o ns  sh a l l  b e  av a i l ab l e  on l y  t o  t he  b oa rd ,  t he  a ppr op r i a t e  a dmin i s t r a to r ,  

t he  su pe r in t e n de n t  an d  o t he r s  au t hor i ze d  b y  l a w .  

 T h e  b oa r d ' s  p r oc ed ur es  co nce r n i ng  ev a lu a t i on  o f  d i s t r i c t  admi n i s t r a to r s  

s ha l l  b e  on  f i l e  wi t h  t he  c l e rk  i n  t he  ce n t r a l  o f f i ce  an d  m ay  b e  pu b l i s he d  i n  t he  

a pp ro pr i a t e  ha nd bo o k .  
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C J Hi r in g  Con sul ta nt s  ( Se e  BBG,  CL  a nd  ID)  C J  

 T h e  a dmin i s t r a t i o n  ma y  use  p r o fes s io na l  c ons u l t an t s .   T he  b oa r d  sha l l  

a pp ro ve  a ny  c ons u l t a n t  p ay  i n  ad van ce  o r  m ay  i ns t r uc t  t he  s upe r in t en de n t  t o  

b u dge t  a  s pe c i f i c  amo u n t  f o r  c ons u l t an t  f e es .  
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C K P r ofe s s io n a l  Deve lop me nt  O p po rtu ni t i e s  C K 

 T h e  b oa r d  e nco ura ges ,  a nd  m ay  r eq u i r e ,  a dmi n i s t r a to r s  t o  a t t e nd  ac t i v i t i e s  

wh ich  wi l l  d i r ec t l y  be ne f i t  t h e  s ch oo l s .   T h e  d i s t r i c t  ma y  pa y  e xp en ses  t o  a t t e nd  

me e t i ngs  a pp ro ved  by  t he  s upe r in t e n de n t .  
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C L  Ad mini s t r a t i ve  Teams  ( Se e  BBG,  CJ  a nd  ID)  C L  

 T h e  bo a rd  a dv oca t e s  t he  t eam  c on ce p t  o f  s ch oo l  a dmin i s t r a t i on .  

 M e th od  o f  Ap po in tme n t  

 T h e  s up e r i n t e nd en t  sh a l l  s e l ec t  t he  mem be r s  o f  ea ch  a dmin i s t r a t i v e  t eam .  

 Or gan iza t i o n  

 T h e  s up e r in t en de n t  sh a l l  de t e rmi ne  t he  o rg an i za t i o n  o f  e ac h  adm in i s t r a t i ve  

t eam.  

 Re so urce s  

 Wi th  b oa r d  ap pr ova l ,  t he  t eam  ma y  us e  o u t s i de  c on su l t an t s  a nd  d i s t r i c t  

r e so urc es .     

 F in an c i a l  

 T h e  s upe r in t en de n t  ma y  r ecomm en d  a n  a dmi n i s t r a t i ve  t eam  b u dge t  t o  t he  

b oa rd .  
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C M P ol i cy  Im plem en tat io n  ( See  B DA,  CM A,  GAA a n d  J A)  C M 

 Ad mi n i s t r a t i ve  e mplo ye es  wh o  f a i l  t o  imp l e me n t  b oa rd  po l i c i e s  ma y ,  b y  

b oa rd  ac t i o n ,  b e  su sp en de d ,  d e mot ed ,  p l ace d  on  p ro ba t io n ,  no nre ne we d  o r  

t e r min a t e d .  
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CM A Ad mini s t r a t i ve  Rul es  a n d  Re g ula t io ns  CM A 

 ( Se e  BDA,  CM,  DJ FAB ,  GAA a nd  J A)  

 T h e  s up e r i n t e nd en t  i s  r e s po ns i b l e  f o r  r e comm en din g ,  r u l e s  a nd  

r eg u l a t i on s  ne ces sa ry  t o  ca r ry  o u t  b oa rd  po l i cy  a nd  t o  op e r a t e  t h e  d i s t r i c t ’ s  

s ch oo l s .   T hes e  ru l e s  an d  r e gu l a t i o ns  sh a l l  c ons t i t u t e  t h e  adm in i s t r a t i ve  

h an db oo ks  g o ve rn i ng  t he  sc ho o l s  an d  s h a l l  be  co ns i de re d  f o r  ap pr ova l ,  

mo d i f i ca t i o n  o r  d i sa p pr ov a l  by  t he  b oa r d .   No  a dmi n i s t r a t i ve  r u l e  sh a l l  co nf l i c t  

w i t h  bo a rd  p o l i cy .  

 T h e  su pe r i n t en den t  s ha l l  r ev i e w  a l l  p ro po sed  r u l e s  b e fo re  t hey  a r e  

s ubmi t t e d  t o  t he  b oa r d .   Th e  admi n i s t r a t i v e  s t a f f  s ha l l  r ev i e w a l l  admi n i s t r a t i ve  

r u l e s  r ec omme nd ed  b y  t he  s up e r in t en den t  be fo r e  b e in g  su bmi t t ed  t o  t he  b oa r d  

f o r  t he i r  co ns i de r a t i o n .  

 S t a f f  I n v o lv eme n t  

 T h e  s up e r i n t e nde n t  ma y  i nc l ud e  r ep res en t a t i ve s  o f  t ho se  emp lo yee s  who  

w i l l  b e  a f f e c t e d  a t  t he  p l an n i ng  s t age .  

 Comm uni ty  In vo lveme n t  

 T h e  su pe r i n t en den t  ma y  in vo lve  d i s t r i c t  p a t r ons  on  commi t t e es  o r  s t udy  

g ro up s  wh en ev e r  ne ce s sa ry  a nd  a ppr opr i a t e .  

 S tu de n t  In vo l veme n t  

 T h e  s up e r i n t e nd en t  ma y  co ns i de r  s t ud en t s ’  o p in io ns  co nce r n in g  ru l e s  

wh ich  a f f ec t  t hem .    

 Ru l es  Dra f t i n g  

 A l l  p r op os ed  ru l e s  ma y  be  s ubmi t t ed  t o  t h e  l ega l  c ou ns e l  t o  de t e rmine  

t he i r  l e ga l i t y  b e fo re  t he y  a r e  su bmi t t ed  t o  t h e  bo a rd .  
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CM A Ad mini s t r a t i ve  Rul es  CM A- 2  

 D i s semi na t i ng  Ru l es  

 A l l  em plo yee s  who  p l a y  a  r o l e  i n  e n f o rc in g  t he  ru l e s  o r  wh o  w i l l  be  

a f f ec t e d  b y  a ny  ru l e  c ha ng es  s ha l l  b e  g ive n  c op ie s  o f  t he  pe r t i ne n t  r u l e s  an d  any  

r ev i s io ns .  

 Re v ie wi ng  Ru l es  

 Admi n i s t r a t i ve  ru l e s  a d op t ed  b y  t he  boa rd  sh a l l  be  su b j e c t  t o  r eg u l a r  

r ev i ew  by  t he  a dmin i s t r a t i ve  s t a f f .   P ro po se d  ch an ges  sh a l l  be  su bmi t t e d  t o  t he  

b oa rd .  

 Ac t io n  Al l o we d  W hen  No  Po l i cy  Ex i s t s  

 I n  an  emer ge nc y  wh en  ac t i on  m us t  be  t a ke n ,  t he  s up e r i n t e nd en t  sha l l  

h av e  au t hor i t y  t o  a c t .   An y  d ec i s io n  s ha l l  b e  s ub j ec t  t o  b oa r d  r ev i ew  a t  t he  nex t  

me e t i ng .   The  s up e r i n t e nd en t  s ho u ld  r ecomm en d  an y  p o l i c y  n ee ds  t h e  i nc ide n t  

ma y  ha ve  c r ea t ed .  
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C N  P u bl i c  Re co rd s  C N  

( Se e  B E,  CNA,  ECA,  IDAE,  I I ,  H AI ,  J GGA,  an d  J R e t  s e q . )  
 

 T h e  bo a rd  sha l l  de s ig na t e  a  F ree dom  o f  In f o rma t io n  Of f i ce r  { the  

s up e r i n t e nde n t  wi t h  t he  au t hor i t y  t o  e s t ab l i s h  a nd  m a in t a in  a  s ys t em  o f  r e co r ds  

i n  ac cor da nce  wi t h  t h e  Kan sas  Op en  Re co rd s  Ac t  an d  o t he r  ap p l i ca b l e  l a ws  and  

ma y  a s s i gn  an o th e r  d i s t r i c t  emp lo yee  Cl e rk  t o  ha nd l e  r eq ues t s  f o r  r eco rds  a nd  t o  

s e rv e  a s  t h e  cu s to d i a n  o f  t he  r e co r ds .   T h e  cus to d i a n  sh a l l  p romi ne n t l y  d i s p l a y  

a nd  d i s t r i bu t e  o r  o t h e rw i se  m ak e  a va i l ab l e  t o  t he  p ub l i c  a  b r oc hu re  i n  t he  f o rm 

p res c r i bed  by  t h e  l oca l  F re ed om of  In f o rma t io n  Of f i ce r .  

 T y pes  o f  Re cor ds  

 A  p u b l i c  r e co rd  m ea ns  a ny  r ec o r ded  i n f o rma t io n ,  r e ga r d l e s s  o f  f o rm o r  

c ha r ac t e r i s t i c s  wh i ch  i s  ma de ,  ma i n t a ined  o r  k ep t  b y  o r  i s  i n  t he  p oss es s io n  o f  

t he  d i s t r i c t ,  i n c lu d i ng  t ho se  ex h i b i t e d  a t  p u b l i c  b oa r d  m ee t i ngs .  

 Ce n t r a l  Of f i ce  Rec ord s  

 Re cor ds  m a in t a i ned  b y  t he  s upe r in t en de n t  sh a l l  i nc l ud e ,  b u t  no t  b e  l im i t ed  

t o ,  t h e  f o l l o wi ng :  f i n an c i a l ,  pe r so nn e l ,  p r op e r ty  (b o t h  r e a l  a nd  p e r s on a l )  o wne d  

b y  t h e  d i s t r i c t .  

 Bu i ld i ng  Rec or ds  

 Re cor ds  ma in t a in ed  b y  t he  bu i l d i ng  p r in c i pa l s  sh a l l  i nc l ude ,  bu t  no t  be  

l im i t ed  t o ,  t he  fo l l owi ng :  a c t i v i t y  fu nd s ,  s t ude n t  r e co r ds  a nd  pe r s on ne l  r e co r ds .   

( Se e  J R  e t  s eq . )  

P u b l i c  Acc es s  

 A l l  r eco rd s ,  e xc ep t  t h os e  su b j e c t  t o  ex cep t io n  b y  t h e  Kan sas  Op en  Re cor ds  

Ac t ,  sh a l l  b e  ope n  to  i n spe c t i on  b y  t he  g en e ra l  pu b l i c  d u r i ng  r e gu l a r  o f f i ce    

o f f i c e  ho ur s  o f  an y  sc ho o l  o r  t he  d i s t r i c t  o f f i c e .   T he  su pe r in t e nd en t  wi l l  
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C N  Re cor ds  C N -2  

e s t a b l i s h  p roc ed ure s  f o r  ma k in g  r e co r ds  a va i l ab l e  o n  n orma l  bus ine s s  da ys  

wh en  d i s t r i c t  o f f i c es  a r e  c l ose d .   Co p ie s  o f  op en  r ec o rd s  sh a l l  be  a va i l ab l e  

o n  wr i t t e n  r e que s t .  

 Re qu es t s  f o r  acc es s  t o  o pe n  r eco rd s  s ha l l  be  mad e  i n  wr i t i ng  t o  an  

o f f i c i a l  c us t od i an  o f  d i s t r i c t  r ec o rd s .   Th e  o f f i c i a l  cus to d i a n  sh a l l  e xami ne  

e ac h  r e qu es t  t o  de t e rmi ne  whe t he r  t he  r ec o r d  r e que s t e d  i s  an  o pe n  r e co r d  o r  

i s  su b j e c t  t o  an  ex ce p t i on  by  t he  Kans as  Ope n  Rec ord s  Ac t .   T h e  c us t od i an  

s ha l l  e i t h e r  g r a n t  o r  d en y  the  r eq ues t .  

 I f  t h e  c us t od i an  do es  no t  g r an t  t h e  r e que s t ,  t h e  p e r s on  r eq ue s t i ng  t he  

r eco rd  s ha l l  r e ce i ve  a  wr i t t en  e xp l an a t i on  o f  t he  r eas on  f o r  t h e  de n i a l  wi th in  

t h r e e  da ys  o f  t he  r eq ue s t ,  i f  an  e xp l an a t i on  i s  r eq ue s t e d .   I f  t he  r e qu es t e r  

d i sa g re es  wi t h  t he  e xp l an a t i on ,  t h e  f r ee dom  of  i n f o rma t io n  o f f i ce r  s ha l l  

s e t t l e  t he  d i sp u t e .  

 T o  t h e  ex t en t  pos s ib l e ,  r e qu es t s  f o r  ac ces s  t o  r ec o r ds  sh a l l  be  a c t e d  on  

imme di a t e l y .   I f  t h e  r eq ues t  i s  n o t  a c t e d  o n  imme dia t e l y ,  t he  c us t od i an  sha l l  

i n fo rm  th e  r e que s t e r  o f  wh en  a nd  wher e  t h e  o pen  r ec o r d  w i l l  be  ma de  

a va i l ab l e .   T he  r e co rd  s ha l l  be  ma de  av a i l ab l e  wi t h in  t h r e e  bu s in es s  day s  o f  

t he  r e qu es t .   Ea ch  cu s to d i an  s ha l l  f i l e  a l l  r eq ues t s  an d  t h e i r  d i sp os i t i on s  i n  

t he  a ppr op r i a t e  o f f i ce  a nd  m ake  r ep or t s  a s  r eq ues t ed  by  t h e  sup e r i n t e nd en t  o r  

t he  b oa r d .  

 T h e  bo a rd  m ay  a nnu a l l y  s e t  a  f ee  f o r  c op i e s  o f  r ec o rd s .   Adv an ce  

p aym ent  o f  t he  ex pe ns e  o f  co py in g  o pe n  r eco rds  sh a l l  be  b o r ne  by  t he  

i nd i v id ua l  r e qu es t i ng  t h e  c op y .   Un der  no  c i r cum s ta nce s  s ha l l  t he  d oc umen t s  

b e  a l l o we d  ou t  o f  t he i r  u s ua l  b u i ld in g  l oc a t i o n  wi t ho u t  ap pr ov a l  o f  t h e  

o f f i c i a l  c us t od i an .  
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C N  Re cor ds  C N -3  

 Re ve nue  f r om  c op y in g  op en  r ec o rd s  wi l l  be  d ep os i t ed  i n  t h e  d i s t r i c t ’ s  

g en e ra l  f un d .  

 D i s po s i t i on  

 A l l  d i s t r i c t  o f f i ce  r ec o r ds  sh a l l  be  kep t  fo r  a t  l ea s t  t he  mi n imum  l en g th  o f  

t im e  r eq u i r ed  b y  l a w.  

 T h e  c l e r k  i s  d es i gna t ed  a s  t he  o f f i c i a l  c u s to d i a n  o f  a l l  bo a r d  r eco rds  

ma in t a in ed  by  t he  d i s t r i c t .   T he  Cl e rk  i s  d es i gn a t e d  a s  o f f i c i a l  cu s to d i a n  o f  a l l  

d i s t r i c t  o f f i c e  r e co rd s  ma i n t a i ne d  b y  t he  d i s t r i c t .   E ac h  b u i l d in g  p r in c ip a l  i s  

d es i gn a t e d  a s  o f f i c i a l  c us t od i an  o f  a l l  r ec o r ds  e s t ab l i sh ed  a nd  ma in t a in ed  a t  t he  

b u i l d in g  l ev e l .   I n  ad d i t i on  t o  t h os e  r eco r ds  r eq u i r ed  b y  l a w ,  t he  c l e rk  s ha l l  be  

r e sp on s ib l e  f o r  p r e pa r in g  a nd  ke ep i ng  o th e r  r ec o rd s  n ece s sa ry  fo r  t h e  d i s t r i c t ’ s  

e f f i c i en t  o pe ra t i on .  

 D i s t r i c t  empl oy e es  sh a l l  f o l l ow  the  gu i de l i ne s  fo un d  in  t he  s tu de n t  r eco rds  

p o l i c i e s .   ( Se e  J R and  J RB)  

Re t en t io n  o f  Doc umen t s  i n  Cer t a in  Ci r c ums t an ces  ( Se e  CNA)  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 00 ;  0 1 /0 2 ;  4 / 07 ;  6 /0 7  
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C N A  Do cum en t  Pr od uc t ion ,  I nc l u din g  El ec t ron ic  I nfo rmat io n  *  C N A  

( Se e  BCBK,  BE,  CN,  ECA,  I DAE,  I I ,  JGG A,  JR  e t  s eq .  a nd  K BA)  

 

 De s t ro y i ng  Doc ume nt s  

 Af t e r  t h e  d i s t r i c t  r ec e iv es  k no wl ed ge  o f  l e ga l  ac t i on  a ga in s t  t h e  d i s t r i c t  

o r  i t s  emp lo yee s ,  no  d ocum ent s  o r  e l ec t ro n i c  i n f o rma t io n  p e r t a in i ng  t o  t he  

s ub j ec t  o f  t he  a c t i o n ,  ma i n t a i ne d  i n  an y  fo rm,  ma y  be  d es t r oye d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 2 / 07 ;  4 /0 7 ;  6 / 07  

 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  

E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   
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C O Re po rt s  C O  

 T h e  b oa r d  ma y  r e qu i r e  r ep or t s  f rom  th e  s up e r in t en de n t  o r  o th e r  s t a f f  

mem ber s .   T he  b oa r d  d e l eg a t e s  t o  t h e  s upe r in t en de n t  a u t hor i t y  t o  r eq ues t  r e po r t s  

f r om an y  s t a f f  m embe r .  

 T y pes  o f  Re po r t s  

 An nu a l  

 T h e  su pe r i n t e nd en t  sh a l l  s ubmi t  t o  t h e  boa rd  a n  an nu a l  r e por t  s ummar i z i ng  

t he  d i s t r i c t ’ s  o pe r a t i o ns  f o r  t h e  p r e ce d ing  s ch oo l  yea r .   T he  r e po r t  sh a l l  i n c lu de  

t he  ac c re d i t a t i o n  s t a tu s  o f  ea ch  d i s t r i c t  s ch o o l  bu i l d i ng .  

 Bu dg e t  Rep or t s  

 T h e  s up e r i n t e nd en t  sh a l l  p r e s en t  a  mo n th ly  bu dge t  r ep or t  t o  t he  b oa rd .    

T h e  b ud ge t  r e por t  s ha l l  b e  i nc l ud ed  i n  t he  b oa r d ’ s  ag en da  an d  s ha l l  i nc l ud e  each  

a cc ou n t ,  t h e  o r i g i na l  a ppr op r i a t i on ,  t h e  amo un t  ex pen de d  to  da t e ,  t h e  amoun t  

e nc umb ere d  t o  da t e ,  a nd  t he  r ema in i ng  b a l anc e  i n  ea ch  a cco un t .  

 D i s semi na t i ng  Re por t s  

 T h e  bo a r d ,  up on  r e qu es t ,  ma y  r e ce i ve  co p i e s  o f  r ep or t s  su bmi t t ed  t o  t he  

s up e r i n t e nde n t  i f  t h e r e  i s  no  p o t e n t i a l  v i o l a t i o n  o f  a ny  s t a f f  o r  s t ude n t s ’  p r i vacy  

r i gh t s .    

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 1 /02 ;  4 /0 7  
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DJEJ ............................... Payment Procedures (See DJEG and DJFAB) 
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D A  Go al s  an d  O bj ec t i ves  D A  

 T h e  bo a rd  sha l l  ad he r e  t o  s t r i c t  f i s ca l  acco u n t in g  p r oc ed ures  a s  ou t l i ne d  i n  

b oa rd  p o l i c i e s  a nd  ru l e s .   T he  b oa r d  sh a l l  ma ke  a n  e f f o r t  t o  s e cur e  g oo ds  an d  

s e rv i ce s  f r om  r esp ons i b l e  mer ch an t s  a nd  v en do r s  a t  a  p r i ce  and  q ua l i t y  t ha t  wi l l  

e na b l e  t he  s t a f f  t o  fu l f i l l  t he  d i s t r i c t ' s  e du ca t io na l  g oa l s .  

 

Ap pr ove d :   4 /0 7  
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D B  Bu d get  P la nni n g  D B  

 A  p l a nn ed ,  sys t ema t i ca l l y  p r e pa r ed  b ud ge t  i s  e s se n t i a l  i n  t he  m an ag ement  

o f  t he  d i s t r i c t .   The  b oa r d  d e l e ga t e s  t o  t h e  s up e r in t en de n t  t he  au t ho r i t y  t o  

d ev e lo p  a  bu dg e t  fo r  t h e  bo a rd ' s  co ns i de ra t i o n .  

 

A p pr ove d :   4 /0 7  
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D C  An n ual  O per at i ng  Bu d get  D C  

 T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t he  su pe r in t en de n t  i n  co ope r a t i on  

w i t h  s e l e c t e d  d i s t r i c t  em plo ye es  an d  sh a l l  r e f l ec t  t h e  d i s t r i c t ’ s  e du c a t i ona l  

g oa l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op te d  bu dg e t .    

 T h e  d i s t r i c t  sh a l l  f un d  the  o pe r a t i ng  b ud ge t  a cc ord i ng  t o  a pp ro ve d  f i s ca l  

a nd  b ud ge t a r y  p ro c ed ur es  r e qu i r ed  b y  t he  S t a t e  o f  Ka ns as .  

 Bu dg e t  F or ms  

 Bu dg e t  f o rms  use d  sh a l l  be  t ho se  p re pa r ed  an d  r ecomm en de d  b y  t he  Ka nsas  

S t a t e  De par tm en t  o f  E d uc a t i on .   Bu d ge t  s umma ry  do cum ent s  s ha l l  be  p r e pa r ed  

o n  fo rm s  p r ov i de d  by  t he  Kan sas  S t a t e  De par tmen t  o f  E du ca t io n .  

 P r io r i t i e s  

 T h e  b oa r d  wi l l  e s t a b l i sh  p r i o r i t i e s  f o r  t h e  d i s t r i c t  on  a  s h or t - t e rm ,  

i n t e rm ed i a t e  a nd  l o ng - r a ng e  bas i s .  

 De ad l i ne s  an d  Sc he du les  

 De ad l i ne s  an d  t im e  sc he du l es  s ha l l  b e  e s t a b l i she d  by  t he  b oa rd .  

 E n cum bra nce s  

 An  e nc umbr anc e  sha l l  be  m ad e  when  a  p u rc ha se  i s  m ad e  o r  whe n  an  

a pp ro ved  p u rc ha se  o r de r  i s  p r oce s se d .   A l l  en cum bra nc es  sha l l  be  ch a rg ed  t o  a  

s pe c i f i c  f un d .   Al l  ne ces sa r y  en cum bra nce s  sha l l  be  ma de  b y  t h e  su pe r in t e n den t .  

 Re comme nd a t i ons  

 Re comme nd a t i ons  o f  t h e  su pe r i n t e nd en t  an d  p r o fe s s i on a l  s t a f f  co nc e r n in g  

t he  d i s t r i c t ’ s  e duc a t io na l  p ro gram  a nd  r e l a t ed  b ud ge t  f i gu res  w i l l  b e  p r e se n t e d  

t o  t he  b oa r d  p r i o r  t o  s ubmi ss i on  o f  t he  t en t a t i ve  d r a f t  b ud ge t .    

 He a r in gs  a nd  Rev ie ws  

 T h e  bo a rd  s ha l l  c on du c t  b ud ge t  h ea r i ng s  a cc ord i ng  t o  s t a t e  l aw .  
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D C  An n ual  O per at i ng  Bu d get  D C -2  

 M ana gem e nt  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  an d  m a i n t a i n  ac cur a t e ,  f i nan c i a l  

ma na geme nt  s ys t em s  to  me e t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i o ns ,  p ro du ce  us e fu l  

i n fo rma t i on  fo r  f i na nc i a l  r e por t s ,  a nd  s a f eg ua rd  d i s t r i c t  r e s ourc es .   T he  

s up e r i n t e nde n t  s ha l l  e ns u re  t he  d i s t r i c t ’ s  a cc ou n t in g  sy s t em  p ro v i des  o ng o i ng  

i n t e r na l  c on t ro l s .  The  s up e r i n t e nde n t  sh a l l  r e v i e w  th e  acc ou n t in g  sy s t em  wi t h  

t he  b oa r d .  

 F r a ud  P rev en t io n  an d  In ves t i g a t i o n  

 A l l  em pl oye es ,  b oa rd  m emb er s ,  co ns u l t an t s ,  ve nd or s ,  c on t r ac t o r s  a nd  o th e r  

p a r t i e s  ma i n t a i n in g  a  b us i ne s s  r e l a t i o nsh ip  wi th  t he  d i s t r i c t  sh a l l  ac t  wi t h  due  

d i l i g en ce  i n  d u t i e s  i n v o lv i ng  t he  d i s t r i c t ’ s  f i s ca l  r e so urc es .   T h e  su pe r in t en den t  

s ha l l  d eve lo p  i n t e r na l  co n t r o l s  t ha t  a i d  i n  t he  p r eve n t i on  an d  d e t e c t i on  o f  f r au d ,  

f i na nc i a l  im pr opr i e t y  o r  i r r eg u l a r i t y .    

 Re por t i n g  Fra ud  

 An  emp lo yee  who  s us pe c t s  f r a ud ,  imp ro pr i e ty  o r  i r r eg u l a r i t y  s ha l l  

p rom pt ly  r e por t  t ho se  sus p i c io ns  t o  t he  imm edi a t e  su pe r v i s o r  a nd / o r  t he  

s up e r i n t e nde n t .   I n  t he  ca se  t h a t  t h e  su pe r in t en de n t  i s  su sp ec t ed ,  t h e  Board  

P re s id en t  wi l l  b e  n o t i f i ed .  T he  s up e r i n t e nd en t  sha l l  ha ve  p r ima ry  r e sp on s ib i l i t y  

f o r  an y  i n ve s t i ga t i on s ,  i n  co ord i na t i o n  w i t h  l eg a l  co un se l  an d  o t he r  i n t e r na l  o r  

e x t e rna l  d e pa r tm en t s  an d  ag en c i e s  a s  ap pr opr i a t e .  

 W hi s t l eb lo wer s  

 T h e  d i s t r i c t  e nco ur ag es  c ompl a in t s ,  r ep or t s  o r  i n qu i r i e s  a b o u t  i l l e ga l  

p r ac t i ce s  o r  v i o l a t i on s  o f  d i s t r i c t  po l i c i e s ,  i n c lu d in g  i l l e ga l  o r  imp ro pe r  

c on du c t  by  t he  d i s t r i c t ,  i t s  l e ad e r s h ip  o r  b y  o t he r s  on  i t s  beh a l f .   Re por t s  co u l d  
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D C  An n ual  O per at i ng  Bu d ge t  D C -3  

i nc l ud e ,  b u t  n o t  b e  l im i t ed  t o ,  f i na nc i a l  im pr opr i e t i e s ,  acc ou n t i ng  o r  au d i t  

ma t t e r s ,  e t h i c a l  v i o l a t i o ns  o r  o th e r  s imi l a r  i l l e ga l  o r  imp ro pe r  p r ac t i ce s  o r  

p o l i c i e s .   T he  d i s t r i c t  p ro h ib i t s  r e t a l i a t i on  by  o r  o n  be ha l f  o f  t he  d i s t r i c t  a ga i ns t  

s t a f f  m e mbe r s  wh o  ma ke  go od  f a i t h  comp la i n t s ,  r e por t s  o r  i nq u i r i e s  u nd e r  t h i s  

p o l i cy  o r  f o r  pa r t i c i pa t i o ns  i n  a  r e v i e w  o r  i n ves t i g a t i o n  u nde r   

t h i s  po l i c y .   T h i s  p r o t e c t i o n  ex t en ds  t o  t h ose  who se  a l l e ga t i on s  a r e  m ade  i n  

g o od  f a i t h  bu t  p r ov e  t o  be  mi s t a ke n .   T h e  d i s t r i c t  r e s e rv es  t he  r i gh t  t o  d i sc i p l i ne  

p e r s on s  wh o  m ake  ba d  f a i t h ,  kn o win g l y  f a l s e ,  o r  ve xa t i ou s  com pl a in t s ,  r e por t s  

o r  i nq u i r i e s  o r  wh o  o t he r wi se  ab us e  t h i s  po l i c y .  

 Com pla i n t s ,  r ep or t s  o r  i n qu i r i e s  ma y  b e  m ade  u nd e r  t h i s  p o l i c y  o n  a  

c on f id en t i a l  bas i s .   T h e y  s ho u ld  de sc r i be  i n  de t a i l  t he  spe c i f i c  f ac t s  

d emo ns t r a t i ng  t he  bas es  f o r  t he  com pla i n t s ,  r ep or t s  o r  i nq u i r i e s .   Th ey  sh ou l d  be  

d i r e c t e d  t o  t he  s upe r in t en de n t .   I f  t he  s up e r in t en de n t  i s  im pl i c a t e d  i n  t he  

c omp la i n t ,  r ep or t  o r  i n qu i ry ,  i t  sh ou ld  b e  d i r e c t ed  t o  t he  bo a r d  o f  e duc a t i on .   

T h e  d i s t r i c t  wi l l  c ond uc t  a  p r ompt ,  r ev i ew  o r  i nv es t i ga t i on .   T h e  d i s t r i c t  ma y  be  

u na b le  t o  fu l l y  eva lu a t e  a  va gu e  o r  ge ne ra l  c ompl a in t ,  r ep or t  o r  i n qu i ry  t ha t  i s  

ma de  a no nym ou s ly .  
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DF AA Gr an ts  a nd  o th er  Ou ts i de  F in a nc i a l  Re so u rce s  DF AA 

 T h e  b oa r d  en co ura ge s  t h e  su pe r in t en den t  t o  s ec ure  f ed e ra l ,  s t a t e  and  

p r iv a t e  g r a n t s ,  o r  o th e r  a l t e rn a t i v e  fun d i ng  s our ce s  f o r  u se  i n  cu r r i c u lum 

d ev e lo pme nt ,  s t a f f  d ev e lo pme nt ,  i n s t r uc t i o na l  o r  ac t i v i t y  p ro gram s  a nd  o t he r  

a r ea s  a s  d i r ec t ed  b y  t he  b oa r d .  

  

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 04 ;  4 / 07  
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DF E I nv es tm en t  o f  F un ds  DF E 

 T h e  i nve s tme n t  o f  s c ho o l  d i s t r i c t  mo n ies  s ha l l  be  t h e  r e s pon s ib i l i t y  o f  

t he  s u pe r in t en de n t ,  bu s in es s  ma na ge r  a nd /o r  t he  d i s t r i c t  t r e a su r e r .  

 An y  mo nie s  no t  imme dia t e l y  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n i es  wer e  c o l l ec t e d  o r  r ece i ve d ,  sh a l l  be  i n ves t ed  a s  p ro v i de d  b y  c u r r en t  

s t a t u t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i nv es tm en t s  o f  d i s t r i c t  mo n ies  sh a l l  b e  s ec ure d  b y  F . D . I .C .  co ve r ag e ,  

a  p l e dg e  o f  d i r ec t  f ede ra l  ob l i ga t i o ns  o r  d i r ec t  gu a ra n t ee d  f e de ra l  a ge nc y  

d ep os i t s  i n  a cco rd an ce  wi th  r eq u i r emen t s  o f  s t a t e  l a w .   E x cep t io ns  t o  t he  

r eq u i r e d  po s t i ng  o f  s ec ur i t i e s  sh a l l  be  on ly  a s  p ro v id ed  b y  l a w  a nd  a ppr ov a l  o f  

t he  b oa r d .  

 A l l  o f f e r in gs  o f  mo n i es  fo r  i n ves tmen t  s ha l l  s t a t e  t h e  amo un t  t o  be  

i nv es t e d  an d  the  ma tu r i t y  da t e  o f  eac h  i nv es tm en t .   

 A l l  b an ks  a nd  sa v i ng s  an d  l o an  a s so c i a t i ons  wi t h  ma i n  o r  b r a nc h  o f f i ces  

l oca t ed  w i th in  t h e  co u n ty  o r  a d jo i n in g  co u n t i e s  o f  t he  d i s t r i c t  s ha l l  b e  g iv en  an  

o p por t un i ty  t o  b i d  o n  a l l  mo n ies  o f f e r e d  fo r  i n v e s tme n t .   A l l  b id s  s ha l l  b e  

s pe c i f i e d  o n  t he  b as i s  o f  s impl e  i n t e r e s t .  

 D i s t r i b u t i on  o f  m on ie s  f o r  i n ve s tme n t  sh a l l  b e  a s  fo l l o ws :  

 T h e  t r e asu re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  boa rd  sha l l  i n fo rm  each  

e l i g i b l e  ba nk  an d  s av in gs  a nd  l o an  a s s oc i a t i o n  o f  t h e  t o t a l  amo un t  o f  mo ney  to  

b e  i n ves t ed  o n  a  sp ec i f i e d  da t e  an d  t he  ma tu r i t y  da t e  o f  t he  i nv es tm en t .  

E ac h  ba n k  o r  s a v in gs  an d  l oa n  a s s oc i a t i o n  b id d i n g  sh a l l  s ubmi t  a  s i n g l e  b i d  o f  

t he  r a t e  o f  i n t e r e s t  i t  wou ld  p a y  o n  a l l  o r  p a r t  o f  t he  fu nd s  t o  be  i n ve s t e d .  
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DF E I nv es tm en t  o f  F un ds  DF E -2  

 M oni es  s ha l l  be  i n ves t ed  wi th  t he  h i ghe s t  b id de r  i n  s uc h  a mo un t  a s  t he  

b id de r  wi l l  acc ep t ,  a nd  an y  r e ma in i n g  amo u n t s  s ha l l  be  i n ve s t e d  w i th  t he  nex t  

h i ghes t  b id de r s  i n  o rd e r  o f  i n t e r e s t  r a t e  o f f e r e d .   No  b id de r  sh a l l  b e  e l i g ib l e  t o  

r ece i ve  a n y  fu nd s  i n  t he  sa me  o f f e r in g  a t  a  r a t e  l o we r  t ha n  i t s  s i n g l e  b i d .  

 No  b i d  l e s s  t ha n  t h e  mo s t  r ece n t l y  de t e r mi ne d  in ve s t me n t  r a t e  a s  

d e t e r min ed  b y  t he  s t a t e  t r eas u re r  sh a l l  be  acc ep t ed .   No  f und s  wi l l  be  i n ve s t e d  

f o r  ma tu r i t i e s  o f  more  t han  t wo  yea r s .  

 An y  mo n i es  no t  o the rw i se  i n ves t ed  i n  e l i g ib l e  ba n ks  a nd  sav i n gs  an d  

l oa ns  l o ca t e d  i n  t he  d i s t r i c t  d ue  t o  t he i r  i n ab i l i t y ,  f o r  wha t e ve r  r eas on ,  t o  a ccep t  

t he  f un ds ,  sh a l l  be  i n ve s t e d  i n  s ec ure d  de po s i t s  i n  b an ks  o r  s a vi n gs  a nd  l oa ns  

wh ich  h a ve  o f f i ce s  l o ca t ed  i n  co un t i e s  i n  wh i ch  a  pa r t  o f  t he  s c ho o l  d i s t r i c t  i s  

l oca t ed  o r  i n  ad j o i n in g  co un t i e s .  

 An y  mo n i es  no t  i n ves t ed  i n  ba n ks  an d  s av i n gs  an d  l oa ns  i n  t he  d i s t r i c t  

o r  l o ca t ed  i n  co u n t i e s  i n  wh ic h  a  p a r t  o f  t he  s ch oo l  d i s t r i c t  i s  l oc a t e d  ma y  be  

i n ves t e d  i n  t h e  mu n ic i pa l  i n ves t me n t  p oo l  fu nd  o r  Un i t e d  S t a t e s  T r ea s u r y  b i l l s  

o r  no t e s  a s  a u th or i zed  b y  Kan sas  l aw .  

 M oni es  av a i l a b l e  fo r  r e in ve s tme n t  a s  a  r e s u l t  o f  ma t u r i t i e s  m ay  be  

r e i n ves t ed  wi t h  t he  b an k  o r  a s so c i a t i o n   h o l d in g  su ch  mo nie s  p r ov i de d  t he  bank  

o r  s av i ng s  a nd  l oa n  a s s oc i a t i o n  a g re es  t o  p ay  t he  sam e  o r  h ig he r  r a t e  a s  t ha t  

o f f e r ed  b y  t h e  h ig hes t  b i dd e r  a t  t h e  t ime  o f  r e -o f f e r .  

 I n  t he  eve n t  o f  i de n t i ca l  h ig h  b id s ,  t h e  a l l o ca t i on  o f  mo n i es  t o  be  

i nv es t e d  be t we en  t he  h ig h  b id de r s  s ha l l  b e  a t  t h e  d i sc r e t i on  o f  t he  

s up e r i n t e nde n t .  
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DF E I nv es tm en t  o f  F un ds  DF E -3  

 T h e  t r ea su r e r  sh a l l  r eco rd  t h e  f o l l o win g  in f o rma t io n :   t he  da t e  o f  ea ch  

o f f e r in g ;  t he  nam e  o f  e ac h  ban k  o r  s a v i ngs  a nd  l o an  a s soc i a t i o n  no t i f i e d ;  t he  

n ame  o f  t he  o f f i ce r  no t i f i ed ;  t h e  b i d ,  c a r r i e d  t o  f i ve  d ec im a l  p l a ces  ( . 1 11 11 ) ;  t h e  

am ou n t  o f  mo n ie s  t he  ba nk  o r  s av in gs  a nd  l o an  a s s oc i a t i o n  i s  w i l l i n g  t o  a cc ep t  

a t  t he  r a t e  b i d .  

 T o  be  e l i g i b l e  t o  r ece ive  i nv es t ed  f un ds  o r  de po s i t s  f rom  t he  d i s t r i c t ,  any  

o th e r wi se  e l i g ib l e  ban k  o r  s a v in gs  a nd  l oa n  a s so c i a t i on  sha l l  h av e  o n  f i l e  i n  t he  

o f f i c e  o f  t he  d i s t r i c t  t r ea s u re r  a  l e t t e r  r e qu es t i ng  i t s  i nc lus io n  i n  t he  b i dd ing  

p ro ces s  a nd  p ro v i d in g  p ro pe r  a s su r an ce  o f  c ompl i a nce  wi th  r e qu i r eme n t s  o f  

a pp l i ca b l e  l a ws  a nd  b oa rd  p o l i cy  r e l a t i ng  t o  m a i n t en an ce  o f  p r op e r  s e cur i t y  an d  

a s s u ra nce  o f  i t s  m emb er s h i p  i n  g oo d  s t a nd in g  co ns i s t e n t  wi t h  c u r r e n t  f e de r a l  

r eg u l a t i on s .   T he  su pe r in t en de n t  s ha l l  r ep or t  m on t h ly  t o  t he  bo a rd  on  t he  

d i s t r i c t ' s  i nv es tme n t s .  

 

Ap pr ove d :   KASB r ec omme nd a t io n  6 / 06 ;  4 /0 7  
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DF G  F ee s ,  Pa yme nts  a n d  Re nt a l s  (S ee  KG)  DF G  

 P ro cee ds  f r om  fe es  f o r  b u i ld in g  o r  eq u i pme n t  use  o r  r en t a l  w i l l  be  

c r ed i t e d  t o  t he  gen e ra l  o r  su pp l eme n ta l  ge ne r a l  f u nd .  

 

Ap pr ove d :   4 /0 7  
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DF K  Gi f t s  a nd  Be qu es t s  DF K  

 I nc ome  de r i ve d  f r om g i f t s  a nd  be qu es t s  w i l l  be  c r ed i t ed ,  i f  p os s ib l e ,  a s  

s pe c i f i e d  b y  t he  b oa rd .   

 

Ap pr ove d :   4 /0 7  
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DF M Eq ui pme nt  a nd  Su pp l i e s  Sa l e s  ( See  KK)  DF M 

 E x ces s  o r  u nu sab l e  d i s t r i c t - o wn ed  equ ipm en t  an d  s up p l i e s  wi l l  be  

d i sp os ed  o f  a t  t he  d i s c r e t i o n  o f  t he  boa rd .  

 

Ap pr ove d :   4 /0 7  
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D H Bo n de d  Em plo ye es  D H 

 T h e  bo a rd  s ha l l  pu rc ha se  a  b l an ke t  f i de l i t y  bo nd  f o r  s c hoo l  empl oy ees .   

T h e  amou n t  o f  t he  b on d  sh a l l  b e  d e t e rmine d  by  t he  b oa r d .  

 A  po s i t i on  b on d  i n  t he  amo un t  o f  $5 0 ,00 0  i s  r e qu i r ed  f o r  t h e  t r e asu re r ,  

c l e r k  an d  su pe r i n t e nd en t .   A  p os i t i o n  bon d  ma y  be  p urc ha sed  by  t h e  b oa r d  f o r  

d i s t r i c t  emp lo yee s  a s  fo l l o ws :  

 Bui ld i ng  s ec re t a r y ( s )  

 Ot her  em plo yee s  a s  t h e  bo a r d  ma y  d i r ec t .  

P r in c i pa l  &  Ex ec u t ive :  

P E  Bo nd  $ 50 ,0 00  ( I nc lu des  p os i t i o ns ,  Su pe r in t en de n t  ($ 15 ,0 00) ;  Gra de  
S c ho o l  P r i nc i pa l  ( $15 , 00 0) ;  H ig h  Sc ho o l  P r in c i pa l  ( $ 15 ,0 00 ) ;  Ac t iv i t i e s  
F u nd  Cle r k  ($ 5 , 00 0)   
 
T re asu ry  Bo nd — Tr oy  Sh i pp e r s  ( $1 5 , 00 0)  
S ec re t a ry  Bo nds —Me l i s s a  Sc hmid t  ( $1 5 ,0 0 0) ;  Tamm y  Dre i l i ng  ( $5 0 , 00 0) ;  
Mi ch e l l e  Ge i s t  ( $5 0 ,0 0 0)  
 
No ta r y  Bo nd —Me l i s sa  Schm id t  ( $7 ,5 00)  
 
B la nk e t  E& O Bon d —( $1 0 , 00 0)  
 

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  9 / 04 ;  4 / 07  
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DI C I nv en to r i e s  DI C 

 An  ac co un t i ng  wi l l  be  m ad e  a nn ua l l y  f o r  a l l  d i s t r i c t -o wne d  p ro pe r ty ,  r e a l  

a nd  p e r s on a l .  ( $2 5 . 00 )  

 An  in ve n to r y  r ec o rd  s ys t e m s ha l l  b e  d e ve l o ped  b y  t h e  s up e r in t e nde n t .   

A l l  i n ve n to r y  r e co r ds  s ha l l  be  a nn ua l l y  up da t ed  s ho wi n g  de l e t i ons  an d  ad d i t i o ns ,  

t he  e s t i ma te d  va l ue ,  o r i g in a l  co s t  ( where  a v a i l ab l e ) ,  d a t e  o f  p u rc has e ,  s e r i a l  

n u mb er s  ( wher e  a va i l a b l e )  an d  l oc a t i on  an d  c on d i t i on  o f  eac h  p i ece  o f  d i s t r i c t -

o wne d  p r ope r t y .  

 E ac h  bu i ld i n g  p r inc i pa l  sh a l l  t a ke  an  a nn ua l  i n ve n to r y  o f  d i s t r i c t -

o wne d  p ro pe r t y  u n de r  t he  d i r ec t i o n  o f  t he  s u pe r i n t e nd en t .   In v e n t o r y  fo r ms  s ha l l  

b e  d e ve lo pe d  b y  t he  s up e r i n t e nd en t .   On e  c op y  o f  ea ch  i n ve n t o r y  t a ken  i n  an  

a t t en da nc e  c en t e r  sha l l  be  f i l e d  i n  t h a t  bu i ld i n g ,  an d  o ne  co py  s ha l l  be  f i l e d  i n  

t he  ce n t r a l  o f f i ce  w i th  t he  c l e r k .  

 

Ap pr ove d :   4 /0 7  
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DJ B P et t y  Cas h  Acc ou nts  DJ B 

 T h e  b oa r d  ma y  e s t ab l i s h  p e t t y  ca sh  acco u n t s  by  r e s o lu t i o n .   An  a nn ua l  

r ep or t  o f  a l l  pe t t y  c as h  f un ds  s ha l l  b e  i nc l ud ed  in  t he  b oa rd ' s  r e gu l a r  Ju ly  

a ge nd a .    

Ap pr ove d :   4 /0 7  
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DJ E P u rc ha s in g  DJ E 

 T h e  p urc has in g ,  r e ce i v in g ,  s t o r in g  a nd  d i s t r i b u t i on  o f  su pp l i e s ,  

e qu i pme n t  a nd  s e rv i c es  f o r  us e  i n  t h e  d i s t r i c t  s ha l l  be  ma nag ed  e f f i c i en t l y  a nd  

e co nom i ca l l y .   

 P u r ch as i ng  Aut hor i t y  

 T h e  bo a rd  s ha l l  a pp o i n t  a  pu rch as i ng  a gen t  f o r  t h e  d i s t r i c t .  

Ap pr ove d :   4 /0 7  
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DJ EB Q ual i ty  Co ntr o l  DJ EB 

 T h e  bo a rd  r e se r ve s  t h e  r i g h t  t o  e s t a b l i s h  t h e  sp ec i f i ca t i on s  fo r  and  

q ua l i t y  o f  go od s  o r  s e rv i ces  p u rc ha se d  by  t h e  d i s t r i c t .  

 S p ec i f i ca t i on s  

 I t  i s  t he  r e s po ns i b i l i t y  o f  t h e  o r ig i na t o r  o f  a  pu rch ase  r e que s t  t o  s ee  

t ha t  a l l  s pe c i f i c a t i ons  r e qu es t ed  a r e  com pl e t e .  

 S t a nd a rd i za t i on  

 W he nev e r  p os s ib l e ,  s t an da r d  l i s t s  o f  sup p l i e s  a nd  eq u ipm en t  s ha l l  be  

d ev e lo pe d  in  a l l  b udg e t  a r eas .  

 Qu an t i t y  P urc ha s in g  

 Qu an t i t y  p u rc ha s in g  i s  e nc ou rag ed .  

 Co s t  Con t ro l  

 T h e  bo a rd  r e se r ves  t h e  r i g h t  t o  ma i n t a i n  c os t  c on t ro l  a u th or i t y  ove r  any  

g o ods  o r  s e r v i ce s .  

 

Ap pr ove d :   4 /0 7  
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 DJ ED Bi ds  a nd  Q uot at i on s  Req ui reme nt s  DJ ED 

 A l l  p u r cha ses  r eq u i r i ng  c omp e t i t i ve  b ids  s ha l l  be  ma de  i n  ac cor da nce  

w i t h  cu r r en t  s t a t u t e s .  

 An y  s up p l i e r  ma y  b e  i nc l ud ed  i n  t he  b id  l i s t  upo n  r eq ues t .   

 A  co py  o f  t h i s  p o l i cy  sh a l l  b e  g iv en  t o  a l l  b i dd e r s  u po n  r eq ue s t .  

 A l l  b i ds  an d  s up po r t i ng  d ocum ent a t i on  sh a l l  be  r e t a i ned  i n  t h e  d i s t r i c t  

o f f i c e  wi th  t h e  c l e r k  f o r  a  pe r io d  o f  t h r ee  y ea r s  a f t e r  b id s  ha ve  be en  o pe ne d .  

 B id  Sp ec i f i ca t i on s  

 A l l  b i d  s pe c i f i c a t i on s  s ha l l  b e  wr i t t e n  b y  t h e  d i s t r i c t ’ s  p u r chas ing  

a ge n t .   S pec i f i c a t i on s  s ha l l  i nc l ud e ,  wh en  ne ces sa r y :   r e qu i r e d  p e r fo rma nce ,  

s u re ty ,  b id  an d  s t a tu to r y  bo nd  in f o rm a t i on ;  c ompl i an ce  wi th  p r e f e r e n t i a l  b i d  

l aw ;  f i n an c i a l  s t a t eme n t s ;  t h e  b oa r d ’ s  r i gh t  t o  r e j e c t  a ny  o r  a l l  b id s ;  c ompl i ance  

w i t h  a l l  f e de ra l ,  s t a t e  an d  l oca l  l a ws ,  o rd i na nce s  a nd  r eg u l a t i o ns ;  t h e  d a t e ,  t ime  

a nd  p l ac e  f o r  t h e  op en in g  o f  b i ds ;  a nd  o t he r  i t ems  a s  t he  b oa r d  d i r ec t s .  

 T h e  b oa rd  sh a l l  av o id  n eg o t i a t i o n  o f  b id  s p ec i f i ca t i o ns  a f t e r  b i ds  ha ve  

b ee n  a cc ep t ed  an d  sh a l l  co r r e c t  s pe c i f i ca t i o ns  i f  t he y  a r e  i na de qu a t e l y  wr i t t e n  

a nd  r e qu es t  n e w b id s .   I f  a n  e r ro r  i s  d i sc ov e re d  i n  t h e  b id  s pe c i f i c a t i o ns  a l l  b ids  

s ha l l  be  r e t u r ne d  uno pe ne d  an d  th e  p ro j ec t  sha l l  be  r eb i d  us in g  c o r r e c t e d  an d /o r  

am en de d  spe c i f i ca t i on s .  

P ro ce dur e  

 A l l  b i ds  mus t  b e  su bmi t t ed  t o  t h e  c l e r k  p l a in l y  m ark ed  o n  t he  e n ve l ope .   

A l l  b i ds  s ha l l  b e  ope ne d  pu b l i c ly  o n  t he  s t a t ed  d ay  a nd  t ime .   A l l  b id de r s  an d  

o th e r  i n t e r e s t ed  p e r so ns  ma y  be  p r e s en t  wh en  th e  b i ds  a r e  ope ne d .  

 Bid s  m ay  b e  op en ed  b y  t h e  pu r ch as i ng  a ge n t  o r  o the r  pe r so n  de s i g na t ed  

b y  t h e  bo a rd  a nd  s uch  ope n i ng  s ha l l  b e  wi t ne s se d  by  o ne  o t he r  d i s t r i c t  

em pl oye e .   
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DJ ED Bi ds  a nd  Q uot at i on s  Req ui reme nt s  DJ ED- 2  

 T h e  b id s  sh a l l  t h en  b e  a r r an ge d  i n  o r de r  f r om l o w to  h i gh  be fo r e  t hey  

a r e  p r e se n t e d  t o  t h e  b oa rd  fo r  ac t i on .  

 Re sp ons i b l e  Bi dde r  

 A l l  b i ds  s ha l l  b e  a wa rde d  to  t h e  l o wes t  r e sp on s ib l e  b i dde r .   T h e  boa rd  

r ema i ns  t h e  s o l e  j udg e  o f  wh e th e r  o r  n o t  a  b id de r  i s  “ r e s po ns ib l e . ”   Cr i t e r i a  t ha t  

ma y  b e  us ed  t o  j u dge  “ r e s po ns i b l e , ”  by  wa y  o f  i l l u s t r a t i on  an d  n o t  l im i t a t i on ,  

a r e :   f i na nc i a l  s t a nd i ng ,  r ep u t a t i o n ,  e xpe r i e nce ,  r e s ou rce s ,  f a c i l i t i e s ,  j ud gme nt  

a nd  e f f i c i en cy .  

 T h e  bo a r d  m ay  i nv es t i ga t e  t h e  “ r e sp on s ib l ene ss”  o f  a ny  b id de r  by  us i ng  

i n fo rma t i on  a t  h an d  to  f o rm an  i n t e l l i g en t  j ud gme nt ,  s uch  a s  t he  d i s t r i c t ’ s  

a r ch i t ec t ,  p r e v io us  c l i en t s  o f  t he  b id de r ,  t he i r  o wn  i nv es t i ga t i on ,  o r  an  ou t s id e  

i nv es t i ga t i on  a ge nc y .  

 Wi th dra wa l  o f  Bi ds  

 An y  b i d  m ay  b e  wi t hd ra wn  a nd /o r  c o r r e c t e d  p r i o r  t o  t h e  s c he du le d  t im e  

f o r  op en in g  o f  b i ds  an d  n o  l a t e r  t ha n  t wo  d ay s  a f t e r  t he  b i ds  ha ve  b ee n  op ene d  i f  

a  n on - ju dgm ent a l  e r ro r  has  bee n  m ad e .    

An y  b i d  r ec e iv ed  a f t e r  t he  p ub l i c i ze d  da t e  a nd  t im e  sh a l l  n o t  b e  co ns i de r ed  by  

t he  b oa r d .  
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DJ ED Bi ds  a nd  Q uo t at i on s  Req ui reme nt s  DJ ED- 3  

 Re j ec t i on  o f  Bi ds  

 T h e  bo a rd  r e se r ve s  t h e  r i g h t  t o  r e j ec t  a ny  a n d  a l l  b i ds  an d  t o  a sk  fo r  

n e w b id s .   T h i s  r e se r va t i on  s ha l l  be  sp ec i f i ed  i n  t he  p ub l i ca t i o n  o r  n o t i f i c a t i on  

o f  b id  l e t t i ng .  

 T h e  bo a rd  r e se rv es  t h e  r i gh t  t o  wa iv e  any  i n f o rma l i t i e s  i n ,  o r  r e j ec t  any  

p a r t s  o f  a  b i d .  

 M ul t i - S t a t e  P urc has in g  P oo l s  

 T h e  bo a rd  ma y  pa r t i c i pa t e  i n  m ul t i - s t a t e  pu rc has i ng  po o l s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  7 / 03 ;  4 / 07  
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DJ EE Lo ca l  Pu rc has in g  DJ EE 

 T h e  pur ch as i ng  ag en t  s ha l l  ma ke  p urc hase s  f rom  lo ca l  v en dor s  wh en  th e  

p r i c e ,  ava i l a b i l i t y  o f  t h e  p r od uc t  an d  s e rv i ce  a r e  com pe t i t i ve  w i th  ou t s ide  

v en do r s  f o r  p u rc ha ses  no t  su b j e c t  t o  t h e  b id d in g  l a w .   T he  boa rd  s ha l l  n o t  g r an t  

p r e f e r e n t i a l  b id  pe r cen t ag es  t o  l oc a l  c on t r ac t o r s  o r  b us i ne s se s  ex ce p t  a s  

p ro v id ed  b y  s t a t u t e .  

 

Ap pr ove d :   4 /0 7  
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DJ EF Re qu i s i t i o ns  DJ EF 

 T h e  pur cha s in g  ag en t  s ha l l  de v e lo p  a  r e qu i s i t i on  fo rm  t o  be  u se d  by  

s t a f f  mem ber s  r eq ues t i ng  t ha t  ce r t a i n  go od s  be  p urc ha se d  f o r  t h e  d i s t r i c t .  

 A l l  r eq u i s i t i o ns  s ha l l  be  s ubm i t t e d  t o  t h e  p u r ch as in g  a ge n t  a t  a  t ime  

d es i gn a t e d  by  h im/he r .   Af t e r  a  p u rc hase  o rd e r  has  bee n  i s su ed ,  t h e  num ber  o f  

t he  pu rch ase  o r de r  sh a l l  be  r e co r de d  o n  t he  r eq u i s i t i o n .   A f t e r  p roc es s in g ,  t h e  

o r ig ina l  c o py  o f  t he  r e qu i s i t i on  s ha l l  b e  f i l e d  i n  t h e  o f f i ce  o f  t he  p u rc ha s ing  

a ge n t  i n  n umer i ca l  s e qu en ce .  

 S c ho o l  l e t t e rhe ad  p ap e r  sh a l l  n o t  be  us ed  i n  o rd e r i ng  su pp l i e s  and  

e qu ipme n t  fo r  t he  p e r so na l  us e  o r  p u rc hase  b y  emp lo yee s .  

 

Ap pr ove d :   4 /0 7  
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DJ EG  P u rc ha se  O rd er s  and  Cont ra c t s  ( See  DJE J  an d  DJF AB)  DJ EG  

 A l l  r e qu es t s  s ha l l  be  i n i t i a l ed  b y  t he  p r inc ipa l  o r  t he  s up e r i n t e nd en t .   

A l l  p u rc ha se  o r de r s  sh a l l  b e  s i g ne d  by  t h e  su pe r in t en de n t .   

 E ac h  p urc has e  o rd e r  s ha l l  i nc l ud e  a  s pe c i f i ca t i on  o f  t he  i t em wh ich   

a de qu a t e l y  d esc r ib es  t he  c ha r ac t e r i s t i c s  a nd  t he  qu a l i t y  s t a nd a rd s ;  a  qu o te d ,  

f i rm ,  ne t ,  de l i ve r ed  p r i c e ,  whe nev e r  po ss i b l e ,  an d  p r i ce s  s ho wn  bo t h  p e r  un i t  

a nd  a s  e x t e nd ed ;  c l e a r  de l i ve ry  i n s t r uc t i ons  wh i ch  i nc l ude  t im e  an d  p l ac e ;  a  

s i gn a t u re  o f  t he  pu r cha s in g  a ge n t  a nd  b u dge t  ac co un t  co de  n umbe r ;  a nd  t he  

a pp ro pr i a t e  ad dre s s  a nd  t e l e ph one  n umb er .  

 A l l  p u rc has e  o r de r s  s ha l l  be  num be red  i n  s e qu enc e ;  su f f i c i en t  co p i e s  

w i l l  b e  m ad e  t o  m ee t  d i s t r i bu t i on  r eq u i r eme n t s .  

 A  v e rb a l  o r de r ,  su b j ec t  t o  su bse qu en t  c on f i rma t io n  by  a  wr i t t en  

p ur cha se  o rd e r ,  m ay  b e  i s su ed  o n l y  i n  case s  whe re  a  bo na  f i de  em erg en cy  e x i s t s .   

W he nev e r  po ss i b l e ,  a  p u rc ha se  o r de r  n umb er  sh ou l d  be  g i ven  t o  t he  su pp l i e r .   A  

c on f i rmi ng  r e qu i s i t i on /p urc has e  o r de r  s ha l l  b e  i s s ue d  imm edi a t e ly  t h e re a f t e r  and  

c l ea r ly  mar ke d  a s  suc h .  

 

Ap pr ove d :   4 /0 7  
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DJ EJ  P a yme nt  P roc ed ur es  (S ee  DJ EG a nd  DJ FAB)  DJ EJ  

 T h e  s up e r in t en de n t  sh a l l  r ec omme nd  pa yme nt  t o  ve nd or s  an d  s u pp l i e r s  

f o r  go od s  a nd  s e rv i ce s  up on  sa t i s f a c to ry  r ec e ip t  o f  a l l  go ods  o r  c ompl e t i on  o f  

a l l  s e r v i c es  a nd  f o r  wh i ch  t he r e  i s  a  d i s t r i c t  pu r ch ase  o rd e r  n umb er  i s sue d  a s  

p ro v id ed  f o r  i n  b oa rd  po l i cy .   ( Se e  DJ E G)  

 T h e  bo a rd  sha l l  co ns i de r  paym ent  o f  b i l l s  r ec ommen de d  fo r  pa yme nt  a t  

r eg u l a r  b oa r d  mee t ing s  ex ce p t  a s  p r ov i ded  f o r  i n  p o l i c y .   ( See  DJF AB)  

 T h e  b oa r d  ma y  d es i gn a t e  on e  o r  mor e  emp lo yee s  t o  pa y  b i l l s  i n  a dva nce  

o f  a ny  b oa r d  m ee t i ng  i n  o rde r  t o  a vo i d  a  p ena l ty  fo r  l a t e  pa yme nt  o r  t o  t ake  

a dv an t ag e  o f  an y  ea r l y  pa ymen t  d i s co un t .  

 

Ap pr ove d :   4 /0 7  
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DJ F A P u rc ha s in g  Aut ho r i t y  DJ F A 

 T h e  s up e r i n t e nd en t  i s  a u th or i ze d  t o  ex ecu t e  co n t r ac t s  on  b eha l f  o f  t he  

d i s t r i c t  f o r  t he  p u rc ha se  o f  g oo ds  a nd  se rv i ces  i f  t he  amo u n t  i s  l e s s  t ha n  

$ 2 0 , 00 0 .   T he  b oa r d  s ha l l  r ece ive  r ep or t s  o n  an y  co n t r ac t s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  6 /0 1 ;  6 / 06 ;  4 /0 7  
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DJF AB  Ad mini s t r a t i ve  Leew ay   DJF AB  

 ( Se e  CM A,  DJEG a nd  DJEJ)  

 In  a n  e mer ge nc y ,  t he  s up e r i n t e nde n t  s ha l l  h a ve  t h e  a u th or i t y  t o  ma ke  

e xp en d i t u r e s  nec es sa r y  t o  p r e ve n t  a dd i t i on a l  da ma ge  to  d i s t r i c t  p ro pe r t y ,  t o  

ke e p  t he  sch oo l s  o pe n  o r  t o  r eo pe n  sc ho o l s .   E me r genc y  pu rc has es  s ha l l  be  

r a t i f i ed  b y  t he  b oa r d  a t  t h e  ne x t  r e gu l a r  o r  s pec i a l  b oa r d  me e t i n g .  

 

Ap pr o ve d :   4 /0 7  
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D K S tu de nt  Act i v i t y  F un d  M an ag eme nt  (S ee  JGH B,  JH a nd  J L)  D K 

 An y  a c t i v i t y  wh ic h  i nv o lv es  t he  ex pend i tu r e  o f  ac t i v i t y  fu n ds  s ha l l  be  

s ub j ec t  t o  p r i o r  ap pro va l  o f  t he  p r in c ip a l .  

 Ac t iv i t y  F un d  M an agem ent  

 T h e  b u i l d in g  p r in c ip a l s  sh a l l  m a in t a in  a n  a cc ura t e  r e co rd  o f  a l l  s t uden t  

a c t i v i t y  fu nd s  i n  t he  r e s pec t i v e  a t t e nda nce  ce n t e r s .   No  f un ds  s ha l l  b e  e xp en de d  

f r om  th ese  acc ou n t s  e xce p t  i n  su pp or t  o f  t h e  s tu de n t  a c t i v i t y  p r og ram.   No  

a c t i v i t y  a cc ou n t  sha l l  h ave  a  neg a t i ve  ba l a nc e .  

 A l l  s t u de n t  a c t i v i t y  f un ds  wi l l  be  au d i t ed  an nu a l l y  a t  t he  s ame  t ime  a s  t he  

g en e ra l  f un d  bu dg e t .  

 A l l  p a yme nt s  f r o m s t ud en t  ac t i v i t y  fu nds  s ha l l  be  mad e  f rom p u rc has e  

o rd e r s  s i gn e d  b y  t he  e mp lo ye e  r e s po ns i b l e  f o r  t he  f un d .  

 Re ce i p t s  sha l l  be  kep t  f o r  a l l  r eve nu e  de po s i t e d  i n to  t h e  a c t i v i t y  fu nd  o f  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme nt s  f rom  th e  ac t i v i t y  f un d  s ha l l  b e  b y  c hecks  

o r  de b i t  ca r d  p r ov i ded  f o r  t h a t  pu rp ose .  

 Ac t iv i t y  F un d  De po s i t s  

 Ac t iv i t y  fu nd s  f rom  g a t e  r e ce i p t s  o r  o t he r  s ou rce s  m ay  b e  de pos i t ed  

d i r e c t l y  i n to  a  b an k  a cc ou n t  m a in t a i ned  fo r  t h i s  pu r po se .  

 I nac t i v e  Ac t iv i t y  F un ds  ( See  J H)  

 T h e  bo a r d  wi l l  a s sume  co n t ro l  o f  a l l  i na c t i ve  a c t i v i t y  f un ds  a nd  d i s bur se  

t hos e  f un ds  t o  o the r  a c t i v i t y  acc ou n t s  o r  e xpe nd  th e  f u nds  a s  d i r e c t e d  by  t he  

b oa rd .  

 E ac h  s tu de n t  ac t i v i t y  fu nd  s ha l l  h a ve  a n  emp l o yee  i n  c ha r ge  o f  t h e  f und .   

T h e  e mp l o ye e  sh a l l  be  r e sp on s ib l e  fo r  mak i n g  r ep or t s  t o  t he  p r i nc i pa l .  
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D K S tu de nt  Act i v i t y  F un d  M an ag eme nt  D K- 2  

 T h e  s t ud en t  ac t i v i t y  r ep or t  sh a l l  sh ow op en in g  a nd  c lo s in g  b a l a nc es  o f  

e ac h  f un d .   T he  r ep or t  s ha l l  a l so  s how the  t o t a l  a mo u n t  o f  d ep os i t s  an d  an  

i t e mi ze d  l i s t  o f  ex pen d i t u r e s .  

 

Ap pr o ve d :   4 /0 7  
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E- -BUSINESS MANAGEMENT  

 

 

EA .................................. Goals and Objectives  

EB .................................. Buildings and Grounds Management 

EBA ................................ Insurance Program 

  Liability Other Than For Vehicles 

EBB ................................ Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA .............................. Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD.............................. Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 
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EBBE .............................. Emergency Drills 

EBBF .............................. Crisis Planning (See EBBD) 

EBC ................................ Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reporting Certain Students to Administrators and Staff 

  Annual Reports 

  Staff Immunity 

EBCA .............................. Vandalism 

  Vandalism Protection 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 

EBE ................................ Cleaning and Maintenance Program  

  Sanitation 

EBI ................................. Long-Range Maintenance Program 

EBJ ................................. Records 

EC .................................. Equipment and Supplies Management 

  Receiving 

ECA ................................ HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH ................................ Printing and Duplicating Services (See IIBG and KBA) 
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ED .................................. Student Transportation Management (See EDDA and JGG) 

EDAA ............................. School Vehicles (District-Owned Buses) (See ED, JBCA and JGG) 

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

EE ................................... Food Services Management 

  Sanitation Inspections 

  Records 

  Meal Prices 

EF ................................... Data Management 

  Data Dissemination 

  To Education Agencies 
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E A  Go al s  an d  O bj ec t i ves  E A  

 T h e  d i s t r i c t ' s  b us i nes s  a f f a i r s  sha l l  be  ma na ge d  i n  t he  mos t  ec on omic a l  and  

e f f i c i en t  ma nn er  p oss i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t ho r i t y  t o  ma nag e  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B  Bu i ld in gs  a nd  Gr oun d s  M a na g eme nt  E B  

 A l l  d i s t r i c t  bu i ld i ngs  a nd  p ro pe r t y  sh a l l  b e  m a in t a i ne d  a n d  in sp ec t ed  o n  a  

r eg u l a r  b as i s .  

 T h e  s up e r in t en de n t  s ha l l  d e ve lo p  a  c o mp re hen s i ve  p ro gra m wh ich  w i l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o wne d  p r ope r t y .  

 

Ap pr ove d :  0 4 /0 7  
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E B A I ns ur an ce  P ro gr am  E B A 

 A l l  d i s t r i c t -o wn ed  p r op e r ty ,  r ea l  an d  pe r so na l ,  wi l l  be  i n s u re d  t o  c ove r  

l o s s es  f rom  n a tu ra l  ca us es ,  f i r e ,  v an da l i sm  an d  o t he r  ca sua l t i e s .   I n s u ra nc e  s ha l l  

a l so  c ov e r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  Th an  F or  Veh i c l e s  

 T o  th e  ex t en t  p e rmi t t ed  b y  l a w,  t h e  bo a r d  ma y  ins u re  a l l  e mp loyees  

a ga i ns t  l ega l  ac t i on  a r i s i n g  o u t  o f  t h e  p e r f o rma nc e  o f  an y  a u th or i z ed  d u t i e s .   

T h e  bo a rd  ma y  au tho r i z e  t he  d i s t r i c t  t o  j o in  a  g r ou p - f un ded  po o l  t o  p ro v id e  

i nsu ra nce  c ov e ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  ma y  d es i gn a t e  on e  o r  mo re  i nsu ra nce  a ge n t s  o f  r ec o rd .   

T h e  su pe r in t en den t  ma y  wo r k  w i t h  t h e  i n s u ra nce  a ge n t  o f  r eco rd  o r  g ro up -

f un de d  po o l  t o  de ve lo p  ad eq ua t e  i n s u ra nc e  p ro gr a ms  an d /o r  p ro po sa l s  c o ve r i n g  

t he  d i s t r i c t ' s  e mp lo ye es  an d  p r op e r t y .  
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E B B S af e ty  ( Se e  J BH )  E B B 

 T h e  d i s t r i c t  s ha l l  mak e  r ea so na b le  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r onm ent  

f o r  s t u de n t s  a nd  em pl oy ees .  

 S a f e ty  Ru l es  

 T h e  su pe r in t en de n t  a nd  s t a f f  s ha l l  d ev e l op  nec es s a ry  ru l e s  and  

r eg u l a t i on s  fo r  s t ud en t  s a f e ty  i n  s ch oo l  an d  a t  s c ho o l  ac t i v i t i e s .  

 S a f e ty  Un i t  

 T ea ch e r s  wh o  in s t ruc t  i n  h aza rd ous  cu r r i cu l um a re as  wi l l  t e a ch  a  un i t  

e ac h  y ea r  o r  s eme s t e r  de d i c a t e d  t o  s a f e t y  r u l e s  i nhe re n t  i n  t h e  p a r t i cu l a r  su b j ec t  

ma t t e r .  

 Ap pr opr i a t e  s a f e ty  s ig ns ,  s l og an s  o r  o th e r  s a f e t y  i t em s  s ha l l  be  po s t e d  on  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da nge ro us  de v i c es  o r  ma ch i n e ry .  

 No  s tu den t  wi l l  be  pe rmi t t e d  t o  pa r t i c ip a t e  i n  t h e  c l a s s  u n t i l  s a t i s f a c to ry  

k n owled ge  o f  t h e  s a f e ty  r u l e s  a r e  dem on s t r a t e d  t o  t he  t e ach e r .  T eac he r s  w i l l  

c on du c t  pe r io d i c  r e v i ews  o f  s a f e ty  r u l e s  d u r i ng  t he  sc ho o l  yea r .  

 W arn i ng  Sys t em  

 T h e  b oa r d  wi l l  s ee k  t o  c oo p e ra t e  w i t h  l oca l  g ov e rnm en t  o f f i c i a l s ,  

em erg en cy  p re pa r ed ne ss  a u t hor i t i e s  an d  o t he r  r e l a t ed  s t a t e  a ge nc i e s  t o  ma i n t a in  

a de qu a t e  d i sa s t e r  war n in g  sy s t ems .  

 S a f e ty  I nsp ec t i on s  

 T h e  s up e r i n t e nd en t ,  b u i l d in g  p r i nc i pa l s  an d  ma i n t e nan ce  p e r so n ne l  w i l l  

r eg u l a r l y  i n spe c t  ea ch  a t t e nd anc e  ce n t e r ,  p l a ygr ou nd  a nd  p l ayg ro un d  eq u ip m en t   

b o i l e r s ,  b l e ac he r s  a nd  o th e r  ap pro pr i a t e  a r eas  t o  s ee  t h a t  t h ey  a r e  ad eq ua t e ly  

ma in t a in ed .   Wr i t t e n  r e co r ds  o f  t hes e  i n sp ec t i o ns  sh a l l  be  ma i n t a i ne d ,  whe n  

a pp l i ca b l e .  
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E B B S af e ty  E B B -2  

 I f  r ep a i r s  a r e  nec es sa ry ,  t h e  i n d iv i du a l  co n duc t in g  t h e  i n ves t i g a t i on  s ha l l  

imme di a t e l y  i n fo rm t he  b u i ld i n g  p r in c i pa l ,  s up e r in t en de n t  o r  imm edi a t e  

s up e rv i so r .   Ne ces sa ry  s t e ps  e i t he r  t o  r epa i r  o r  t o  r emo ve  t he  d e fe c t  wi l l  be  

t ake n  a s  so on  a s  po ss i b l e .   Def e c t s  r eq u i r i n g  e xp en d i tu r e  o f  mo ney  w i l l  be  

r ep or t e d  t o  t h e  bo a r d .   Any  de fe c t s  no t  imm edi a t e l y  r emo ve d ,  r ep a i r e d  o r  

o th e r wi se  e l imi na t ed  sh a l l  b e  b l oc ke d  o f f  wi th  f en ces  o r  o th e r  r e s t r a in ing  

d ev i ce s .  

 He a t in g  an d  L i gh t in g  

 A l l  f u rn ace s ,  bo i l e r s  a nd  l i gh t i n g  f i x t u re s  wi l l  be  i n sp ec t e d  a nn ua l ly  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  emp loy ee s  a nd  pa t r on s .   Th es e  dev i ce s  sha l l  

me e t  m in im um s t a t e  a nd  f ede ra l  s t an da r ds .  
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E B B A Ha za rd o us  Wa ste  I ns pe c t i on  a n d  Di s p osa l  E B B A 

 I n s pec t i o n  

 Re gu l a r  i n s pec t i o n  o f  d i s t r i c t  f ac i l i t i e s  f o r  ha za r do us  was t e  sh a l l  be  

c on du c t e d .   Wr i t t en  r eco rds  o f  t he se  i n spe c t i ons  s ha l l  be  m a i n t a in ed .  

 D i s po sa l  

 W he n  haz a r do us  was t e  ma te r i a l  i s  p ro du ce d  in  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t h e  d i s t r i c t ,  i t s  d i sp osa l  s ha l l  b e  i n  a cc ord anc e  wi th  s t a t e  an d  f e de ra l  

r u l e s  a n d  r eg u l a t i on s ,  o r  cu r r e n t  l a w.  

            Di s t r i c t  a dmi n i s t r a to r s  sha l l  be  i n fo rm ed  th a t  h az a rdo us  was t e  h as  be en  

d i sc ov e re d .  Ha za r dou s  was t e  s ha l l  be  d i sp os ed  o f  p ro pe r l y .  
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  ( Se e  EBBF  an d  J BH)  E B B D 

 I f  a n  eme r ge nc y  i n t e r f e r e s  w i th  t h e  no rma l  c on du c t  o f  s ch oo l  a f f a i r s ,  

s t ud en t s  ma y  be  d i smi s se d  f r om  s ch oo l  o n l y  b y  t he  su pe r in t e nd en t  o r  h i s /h e r  

d es i gn ee .   A  p l a n  fo r  eme rge nc y  d i smi s sa l  o f  s t ud en t s  d u r i ng  t he  s ch oo l  day  

s ha l l  be  d e ve l op ed  b y  t h e  s up e r i n t e nd en t  an d  a pp ro ve d  by  t he  b oa r d .   A  copy  

s ha l l  be  f i l e d  w i th  t he  c l e rk  a nd  p r oc ed ur es  fo r  d i smi s sa l  s ha l l  be  g i ve n  t o  

p a re n t s  a nd  s t ud en t s  a t  t he  b eg i nn i ng  o f  ea ch  s ch oo l  y ea r .  

 S c ho o l  w i l l  n o t  be  d i smi s se d  ea r ly  beca us e  o f  an  em erg enc y  wh en  

t he  sa f e t y  o f  s t u de n t s  a nd  t e ac he r s  i s  be t t e r  s e r ved  b y  r em a in in g  a t  s c ho o l .  

 Du r in g  an  emer ge ncy  p e r i od  wh en  t he r e  i s  i n su f f i c i en t  wa rn i ng  t im e ,  

t he  d i s t r i c t  wi l l  k eep  a l l  s t ud en t s  u nde r  s ch oo l  j u r i s d i c t i o n  a nd  s up e r v i s i on .   

T h e  s t a f f  sh a l l  r ema i n  o n  du ty  t o  su pe r v i s e  s t ud en t s  du r in g  t h i s  t im e .   Pa r en t s  

ma y  come  to  s ch oo l  an d  p i c k  up  t h e i r  c h i l d r en .  S tu de n t s  s h a l l  be  r e l eas ed  

a cc ord i ng  t o  bo a rd  po l i c y  f o r  r e l ea se  o f  s t ud en t s  du r i ng  t he  sch o o l  da y .  

 S c ho o l - Clo s in g  Ann ou nc eme nt s  

 W he n  th e  s up e r in t end en t  be l i e ves  t he  sa f e ty  o f  s t u d en t s  i s  t h r e a t e ne d  

b y  s ev e re  wea t he r  o r  o th e r  c i r cum s ta nc es ,  p a re n t s  an d  s t ude n t s  sh a l l  b e  n o t i f i ed  

o f  s c ho o l  c l os i ng s  o r  ca nce l l a t i on s  b y  a nn ou ncem ent s  mad e  o ve r  r ad i o / TV 

s t a t i on ( s ) .  

 Bom b T hre a t s  

 I f  t he r e  i s  a  bom b t h r ea t  o r  s im i l a r  em erge nc y ,  t he  p r i n c i pa l  sh a l l  

s ee  t h a t  s t u de n t s  a r e  e sc o r t e d  t o  a  s a f e  p l a ce .   The  p r in c ip a l  sh a l l  n o t i f y  l a w  

e n f o rcem en t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro ug h  i nsp ec t i o n  o f  t he  

 b u i ld in gs  a nd  g ro und s .   Ot he r  c on t in ge nc i e s  a s  n o t e d  i n  t he  c r i s i s  p l a n  s ha l l  be  

f o l l owed .   I f  i t  i s  d e t e rmin ed  th a t  n o  dang e r  e x i s t s  t o  t he  s t ude n t s ’  s a f e ty  an d  i f  

t he r e  i s  t ime  r ema in in g  i n  t h e  sc ho o l  da y ,  s c ho o l  sh a l l  be  r e sume d .  
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  E B B D- 2  

 P l a nn i ng  f o r  Eme rgen c i e s  

 E ac h  b u i ld i ng  p r in c i pa l  sh a l l  d eve lo p  ap p r opr i a t e  eme rge ncy  

p ro ced ur es  wh ic h  s ha l l  b e  i nc l ud ed  i n  t he  d i s t r i c t ’ s  c r i s i s  p l ans .   As  

a pp ro pr i a t e ,  po r t i o ns  o f  t he  c r i s i s  p l an  de ve l op ed  sha l l  b e  h e ld  i n  s t r i c t  

c on f id enc e  by  s t a f f  mem ber s  ha v in g  d i r ec t  r e s po ns i b i l i t y  f o r  impl eme n t in g  t he  

p l a n .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  

 



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B B E Eme rge nc y  Dr i l l s  E B B E 

 Bu i ld i ng  p r i nc i pa l s  s ha l l  be  r e s po ns i b l e  f o r  s ch ed u l in g  a nd  co n duc t ing  

em erg en cy  d r i l l s  a s  r eq u i r e d  by  l a w  an d  f o r  en su r i ng  s t ud en t s  a r e  i n s t ruc t ed  i n  

t he  p r oc ed ures  t o  f o l l o w dur i ng  t he  eme rge nc y  d r i l l  a nd  i n  an  a c tu a l  eme r ge nc y .  

 E ac h  b u i l d in g  p r i nc i pa l  s ha l l  de ve l op  a  wr i t t e n  p l a n  fo r  s pe c i f i c  

em erg en cy  d r i l l s  r e qu i r e d  b y  l aw .   Th e  p l an  s ha l l  i n c lu de  sp ec i f i c  a r r a ng eme nt s  

f o r  t he  ev ac ua t i on  o f  mo b i l i t y  impa i r ed  a nd  o t he r  i n d iv i du a l s  wh o  ma y  n eed  

a s s i s t a nce  f r om s t a f f  memb er s  t o  s a f e ly  ex i t  t he  bu i l d in g .  

 E ac h  p r inc ipa l  sh a l l  c on du c t  b r i e f i n gs  wi t h  t h e  s t a f f  co nce rn i ng  t he  

em erg en cy  p l an .  

 E ac h  t e ac he r  s ha l l  e xp l a in  t he  p l a n  t o  s t u de n t s  un de r  t he i r  

j u r i s d i c t i o n  p r i o r  t o  a  da t e  e s t ab l i s hed  by  t he  p r in c ip a l .   Wi th i n  o ne  we ek  t he r e -

a f t e r ,  t he  bu i ld i ng  p r i nc i pa l  sh a l l  co nd uc t  a  s u r p r i s e  d r i l l .   Ot he r  d r i l l s  sha l l  be  

h e l d  a t  t im es  d e t e rmin ed  b y  t he  bu i l d in g  p r in c ip a l .   Ho we ver ,  a t  l ea s t  on e  o f  t he  

t h r e e  t o rn ad o  d r i l l s  r eq u i r e d  by  l a w  s ha l l  b e  he l d  p r i o r  t o  t h e  t o r na do  se as on  

b eg in n in g  eac h  Apr i l .  

 E ac h  em erg enc y  d r i l l  p l a n  sh a l l  b e  r e v i e wed  by  t he  s up e r in t en den t  

a nd  f i l ed  wi t h  t he  c l e rk .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B B F Cr i s i s  P la nn in g  ( Se e  EBBD)  E B B F 

 T h e  su pe r i n t en den t ,  i n  co op e ra t i o n  w i th  e ac h  bu i ld i ng  p r i nc i pa l  s ha l l  

d ev e lo p  a  p l an  t o  dea l  wi t h  c r i s e s  i n  a n  a t t e nda nc e  ce n t e r .   E ac h  p l an  s ha l l  be  

a pp ro ved  by  t h e  bo a rd  be f o re  i t  i s  imp l eme n te d .  

 A  c op y  o f  t he  p l an  s ha l l  be  on  f i l e  i n  e ac h  bu i ld i ng  an d  wi t h  t h e  

c l e r k .  

 Bu i ld i ng  p r i nc i pa l s  s ha l l  t r a in  s t a f f  t o  imp leme n t  t he  b u i ld in g  p l an .   

As  n ece s sa ry ,  s t u de n t s  a nd  pa re n t s  wi l l  be  i n fo rm ed  a bo u t  de t a i l s  o f  t he  p l a n .  

 C r i s i s  p l a ns  sh a l l  be  s u b j e c t  t o  r eg u l a r  r ev i e w  by  th e  admi n i s t r a t i o n .   

I f  a  p l an  i s  im plem en te d ,  t h e  b oa r d  sh a l l  r ec e iv e  a  r e po r t  on  h o w we l l  t he  p l an  

wo rke d .   I f  n ece s sa ry ,  t h e  r ep or t  s ha l l  i nc lu de  r e c omme nd ed  c ha ng es .  
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E B C S ec ur i ty  a n d  Sa fe t y  E B C 

 

 ( Se e  J CAC,  J CDBB,  J DD,  JDDB,  JDDC an d  KGD)  

 S ec ur i t y  d ev i ces  m ay  be  i ns t a l l ed  a t  d i s t r i c t  a t t e nd a nc e  ce n t e r s .   Ot he r  

me as ures  m ay  b e  t ake n  t o  p r e ven t  i n t r us io ns  o r  d i s tu r ba nce s  f r om  oc cu r r in g  i n  

s ch oo l  b u i ld in gs  o r  t r e s pas s in g  o n  s ch oo l  g r ou nds .   T he  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l aw  e nfo rcem en t  i n  s e cur i t y  ma t t e r s  a n d  sha l l ,  a s  r e qu i r e d  by  l a w ,  r ep or t  

f e lo n i e s  a nd  mi sd eme an or s  commi t t e d  a t  s ch oo l ,  o n  s cho o l  p r ope r ty  o r  a t  

s ch oo l - sp on sor ed  a c t i v i t i e s .  

 Re por t i n g  Cr im es  a t  S c ho o l  t o  L aw Enf o rc eme n t  

 An y  d i s t r i c t  em plo ye e  wh o  k no ws  o r  ha s  r e aso n  t o  b e l i e ve  a ny  o f  t he  

f o l l owin g  has  occ ur r e d  a t  s ch oo l ,  o n  scho o l  p ro pe r t y  o r  a t  a  s c ho o l - sp ons or ed  

a c t i v i t y  sh a l l  imm edi a t e l y  r e po r t  t h i s  i n fo rma t i on  t o  l oc a l  l aw  e nf o rcem en t :   a n  

a c t  wh ic h  c on s t i t u t e s  t h e  commi ss i on  o f  a  f e lo ny  o r  a  mi s dem ea nor ;  o r  a n  ac t  

wh ich  i nv o lv es  t he  p os ses s io n ,  u se  o r  d i s po sa l  o f  e xp los i ves ,  f i r e a rms  o r  o the r  

we ap ons  a s  de f ine d  i n  c u r r en t  l a w .  

 I t  i s  r ecomm en de d  t he  b u i l d in g  adm in i s t r a to r  a l so  b e  no t i f i e d .  

 Re por t i n g  Ce r t a i n  S tu de n t s  t o  Admin i s t r a t o r s  a nd  S t a f f  

 Admi n i s t r a t i ve ,  p r o fe s s i on a l  o r  p a ra p ro fe s s i on a l  empl oy ees  o f  a  s c hoo l  

wh o  ha ve  i n fo rm a t i on  t ha t  a  p up i l  ha s  eng ag ed  i n  t he  f o l l o win g  sh a l l  r e po r t  t he  

i n fo rma t i on  an d  the  i de n t i t y  o f  t h e  p up i l  t o  t he  su pe r in t en de n t .   The  

s up e r i n t e nde n t  s ha l l  i nv es t i ga t e  t h e  ma t t e r  a nd  i f  i t  i s  de t e rmi ne d  th e  s t uden t  

h as  be en  i nv o lv ed  i n  t he  f o l l owi n g ,  t h e  s up e r in t en den t  s ha l l  p r ov i de  

i n fo rma t i on ,  an d  t he  i de n t i t y  o f  t he  s t ud en t  t o  a l l  em plo yee s  wh o  a r e  i nv o lv ed   
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E B C S ec ur i ty  a n d  Sa fe t y  E B C -2   

o r  l i ke ly  t o  be  d i r ec t l y  i n vo lve d  i n  t e ac h i ng  o r  p ro v id i ng  r e l a t ed  se rv i ces  t o  

p u p i l :  

 An y pu p i l  wh o  has  be e n  e xp e l l e d  f o r  c ond uc t  wh ich  e nd an ge r s  t he  s a f e t y  o f  

o th e r s .  

 

 An y s tu de n t  who  h as  be en  e xp e l l e d  fo r  c ommis s io n  o f  f e lo ny  ty pe  o f f e nse s ;  
 

 An y s tu de n t  who  h as  be en  e xp e l l e d  fo r  p os ses s io n  o f  a  wea po n ;  
 

 An y s tu de n t  who  h as  be en  a d ju dg ed  t o  be  a  j u ve n i l e  o f f e n de r  a nd  wh os e  o f -
f ens e ,  i f  c ommi t t ed  b y  an  a du l t ,  wo u ld  co ns t i t u t e  a  f e l on y ,  e x ce p t  a  f e l on y  
t he f t  o f f e nse  i nv o lv in g  n o  d i r e c t  t h r ea t  t o  h uman  l i f e ;  
 

 An y s tu de n t  who  h as  be en  t r i ed  a nd  c on v ic t ed  a s  an  a du l t  o f  an y  f e l on y ,  e x -
c ep t  t he f t  i nv o lv i ng  n o  d i r ec t  t h r ea t  t o  huma n  l i f e .  
 

 An nu a l  Rep or t s  

 T h e  p r in c ip a l  o f  e ach  b u i l d in g  s ha l l  p r ep a re  a l l  r e por t s  r eq u i r ed  by  l aw 

a nd  p res en t  t hem  t o  t h e  bo a rd  an d  t he  s t a t e  b oa r d  o f  e du ca t i on  a nn ua l l y .   R e -

p or t s  sh a l l  n o t  i n c lud e  a ny  p e r s on a l ly  i de n t i f i ab l e  i n fo rm a t ion  ab ou t  s t u den t s .   

T h ese  r e por t s  an d  t h i s  po l i c y  ma y  be  ma de  a va i l ab l e  up on  r eq ue s t  t o  pa r en t s ,  

p a t r on s ,  s t ud en t s ,  a nd  em pl oye es  a nd  o t he r s  who  r e qu es t  t he  i n fo rm a t i on .  

 S t a f f  Imm uni ty  

 No  b oa rd  o f  e du ca t i on ,  b oa r d  m emb er ,  s up e r i n t e nd en t  o f  s ch oo l s  o r  

s ch oo l  e m plo ye e  sha l l  b e  l i ab l e  fo r  d ama ge s  i n  a  c iv i l  ac t i on  r e su l t i n g  f rom  a  

p e r s on ' s  go od  f a i t h  ac t s  o r  omi s s i on  i n  c omp ly i ng  wi t h  t he  r e qu i r em en t s  o r  

p ro v i s i on s  o f  t h e  Kan sa s  s ch oo l  s a f e t y  and  s ec ur i t y  ac t .  
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E B C A Va n dal i sm  E B C A 

 Va nd a l i sm  P ro t ec t i on  

 A l l  s ch oo l  p e r s on ne l  s ha l l  r ep or t  an y  v an da l i sm  to  t he i r  imme dia t e  

s up e rv i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  sec ur e  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s imi l a r  com par tmen t s  a t  t he  c l ose  o f  eac h  sc ho o l  d ay .  

 I n  t h e  ev en t  o f  v and a l i sm ,  t he  b oa r d  ma y  o f f e r  a  r e war d  acc or d in g  t o  

l aw .  

 Re s t i t u t i o n  fo r  Damag es  

 T h e  b oa r d  s ha l l  s eek  r e s t i t u t i o n  acc ord in g  t o  l a w  fo r  l o s s  an d  da mage  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r inc ipa l  s ha l l  n o t i fy  t he  su pe r i n t e nd en t  o f  an y  l os s  o f ,  o r  d a mage  

t o ,  d i s t r i c t  p ro pe r ty .   T h e  su pe r in t en den t  s ha l l  i nv es t i ga t e  t he  i n c id en t .   T he  

c os t  i nv o lv ed  i n  r ep a i r i ng  t he  d ama ge  a nd / o r  r e p l a c in g  eq u i pme n t  wi l l  b e  

d e t e rmin ed  a f t e r  co ns u l t a t i o n  wi th  a ppr op r i a t e  pe r so nn e l .  

 W he n  a  j u ven i l e  i s  i n vo lve d ,  t he  s upe r in t en de n t  sh a l l  co n t ac t  t h e  

p a re n t s  a nd  ex p la i n  t he i r  l ega l  r e s po ns i b i l i t y .   Th e  pa r en t s  sh a l l  b e  no t i f i e d  i n  

wr i t i n g  o f  t he  do l l a r  am ou n t  o f  l o s s  o r  dam ag e .   Rou t ine  p ro ced ur es  wi l l  be  

f o l l owed  f o r  an y  n ece s sa ry  f o l l o w - up  t o  s ec ure  r e s t i t u t i o n  f rom  t he  r e sp on s ib l e  

p a r t y .  

 Re s t i t u t i o n  p ayme nt s  s ha l l  be  ma de  by  j uv en i l e s  o r  t h e i r  pa ren t s  t o  t he  

b us i ne s s  o f f i ce ,  a nd  a cc ou n t s  sha l l  b e  kep t .   P e r s ons  o f  l e ga l  a ge  sh a l l  be  he l d  

r e sp on s ib l e  fo r  t h e i r  o wn  p ayme nt s .   I f  n ec es s a ry ,  p r ov i s io ns  ma y  be  m ad e  fo r  

i n s t a l lme n t  pa yme nt s .  

Ac co un t s  no t  p a id  i n  f u l l  wi th i n  t he  sp ec i f i e d  t im e  m ay  be  p ro ces sed  f o r  l ega l  

a c t i on .  
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E B C A Va n dal i sm  E B C A-2  

 Re t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p r ope r ty  mu s t  b e  r e t u rn ed  b y  s tud en t s .   I f  a  s t ud en t  d oes  no t  

r e tu r n  d i s t r i c t  p ro pe r t y ,  t h e  su pe r i n t en den t  ma y  t ak e  ac t i on  a l l o wed  b y  l a w.  

 Of f e r in g  a  Re war d  

 T h e  b oa rd  m ay  o f f e r  a  r e war d  f o r  i n f o rma t io n  l ead in g  t o  t he  d i sc ov e ry ,  

a r r e s t  a nd  c on v ic t i on  o f  pe r so ns  commi t t i ng  a c t s  o f  v an da l i sm .   T he  o f f e r  wi l l  

c on fo rm  to  s t a t e  l aw  a nd  t he  p o l i c y  ad op te d  by  t he  b oa r d .  

 W he n  t he  b oa r d  dec id es  t o  o f f e r  a  r e war d ,  t he  n o t i c e  t o  be  pub l i s he d  b y  

t he  su pe r in t en de n t  sh a l l  c onf o rm  to  t h e  fo l l o wi ng :  

T h e  bo a rd  o f  ed uc a t io n ,  a s  au th or i z ed  b y  K . S . A .  12 -1 67 2a ,  
h e re by  o f f e r s  a  $ ___ _ __  (u p  t o  $5 00 .00 )  r e war d  t o  an y  
p e r s on  who  f i r s t  p ro v id es  i n f o rma t i on  l e ad i ng  t o  t he  
d i sc ov e ry ,  a r r e s t  a nd  c on v ic t i on  o f  t he  p e r s on  o r  pe r so ns  
r e sp on s ib l e  f o r  a c t s  o f  v an da l i sm  o n  p ro pe r t y ,  r ea l  o r  
p e r s on a l ,  o wn ed  b y  t h e  sc ho o l  d i s t r i c t  o r  r i gh t fu l l y  l o ca t ed  
o n  sc ho o l  d i s t r i c t  p r em ise s  by  i t s  em plo ye es  o r  s t ud en t s .  
 

P e r so ns  ha v i ng  a ny  k no wl ed ge  a r e  u rge d  t o  c on t ac t  t he  
s up e r i n t e nde n t  o f  s ch o o l s  a t  P . O .  Bo x  1 3 9 ,  Vi c to r i a ,  KS  
6 7 67 1-0 13 9 ,  t e l e ph on e  7 85- 73 5-9 21 2 .   Th e  b oa r d  r e s e rves  
t he  r i gh t  t o  d e t e rmi ne  t he  d ese rv i ng  r e c ip i e n t s  o f  t h e  
r eward  i n  t he  eve n t  o f  c o r ro bo ra t i ng  an d  s up p lem en t a ry  
i n fo rma t i on .  
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E B E Cle a nin g  a nd  Ma inte n an ce  P ro gram s  E B E 

 S a n i t a t i on  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  c l ean in g  sc he du l es  t o  s ee  t ha t  a l l  

a t t e nda nc e  cen t e r s  an d  g r ou nd s  a r e  f r e e  f r om l i t t e r  a nd  r e fu se .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t in e  m a in t ena nc e  p l a ns  sha l l  be  d e ve lo pe d  

b y  t he  su pe r i n t e nd en t  a nd  ma y  b e  pu b l i s he d  i n  t h e  a ppr op r i a t e  han db oo k( s )  o r  

j ob  d esc r ip t i on s  an d /o r  e mpl o yme nt  c on t r a c t s  a f t e r  b oa r d  ap pro va l .    

 

Ap pr o ve d :   4 /0 7  
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E B I  Lo ng - Ra ng e  M ai nten a nc e  Pr og ram  E B I  

 T h e  s upe r in t en de n t  s ha l l  d ev e lo p  p r io r i t y  l i s t s  o u t l i n i ng  l o ng - r ange  

ma in t ena nc e  o f  s c hoo l  p ro pe r ty ,  bu i ld i ngs  a nd  g ro un ds .  

 T h e  su pe r in t en de n t  sh a l l  p r e sen t  a  r ep or t  t o  t h e  b oa r d  c o n ce rn in g  t h e  

d i s t r i c t ' s  ma i n t e na nce  p r i o r i t i e s .   A  c os t  a na l ys i s  r ep or t  sha l l  b e  a t t a ch ed  to  t he  

r ep or t .  

 

Ap pr o ve d :   4 /0 7  
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E B J Re cor ds  E B J 

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t - wi de  ma i n t e na nc e  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a ly s i s  o f  ex i s t i ng  a nd  p ro pos ed  

ma in t ena nc e  p ro grams  s ha l l  be  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  
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E C  Eq ui pme nt  a nd  Su pp l i e s  M a na geme nt  E C  

 T h e  s up e r in t en de n t  s h a l l  kee p  up - to - da t e  i nve n t o ry  r ec o r ds  on  a l l  

e qu i pme n t  an d  su pp l i e s .  

 Re ce i v in g  

 A l l  p ac k in g  l i s t s  wi l l  b e  ch ec ked  aga ins t  a l l  i nv o i c es  fo r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns ib l e  fo r  r ece i v i ng  s up p l i e s .  

 A  q ua n t i t y  co n t ro l  s ys t e m i s  n eed ed  i n  o rde r  t o  p r e ven t  sh or t a ges  o r  

mi s ma n a ge ment  o f  d i s t r i c t -o wn ed  eq u i pme n t  o r  s up p l i e s .   T h e  s ys t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc ur a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa ra t i o n  eac h  ye a r .  

 Up on  ve r i f i c a t i on  b y  t he  pu rch as i n g  a gen t  t ha t  r e ce i vab l e s  a r e  i n  o r de r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  bu i ld i n g  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  t he  a l l oca t i on  o r  s t o r a ge   o f  a l l  

s up p l i e s   a nd  eq u ip me n t .   I f  t h e  i t ems  c a n no t  be  d e l i ve red  t o  t he  p r ope r  

d es t i na t i o n ,  t h e y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 Ba c k  o r de r s  sh a l l  b e  f i l ed  wi th  t he  i n vo ic e  an d  a t t a ch ed  t o  t he  pu r chase  

o rd e r .   P e r i od i c  c hec ks  sh a l l  be  ma d e  t o  d e t e r mi ne  whe t he r  b a c k  o r de r s  h a ve  

b ee n  f i l l e d  an d  de l i ve red .  

 

Ap pr o ve d :  4 / 07  
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E C A HI P AA Po l i c y  E C A 

 ( Se e  BCBK,  BE,  CN,  CNA,  I DEA an d  JR e t  s e q . )  
 

 T h e  d i s t r i c t  s ha l l  comp ly  wi t h  a l l  a pp l i ca b l e  He a l t h  I ns u ra nce  Por t ab i l i t y  

a nd  Acc ou n ta b i l i t y  Ac t  ( HI PAA)  p r ov i s i on s  e ns u r i ng  t he  c on f id en t i a l i t y  o f  

p ro t ec t ed  h ea l t h  i n f o rm a t io n .    

 S t a f f  Tra in i ng  Req u i r ed  

 T h e  d i s t r i c t  s ha l l  p r ov id e  ap pro pr i a t e  a nd  t ime ly  p ro f es s iona l  

d ev e lo pme nt  ac t i v i t i e s  r eg a rd in g  HI P AA r eq u i r em en t s .  

 Com pl i a nc e  Re qu i r ed  

 A l l  s t a f f  sh a l l  a b i de  by  HI P AA req u i r eme n t s  a nd  ma in t a in  t he  

c on f id en t i a l i t y  o f  p r o t e c t e d  he a l t h  i n fo rm a t io n .   T he  d i s t r i c t  sh a l l  p r ov i de  

n o t i ce  t o  s t a f f  a nd  s tu de n t s  a s  r eq u i r ed  by  l aw .   
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E C H P r i nt i ng  a n d  Dup l i ca t in g  S erv i ce s  ( Se e  I IBG  an d K BA)  E C H 

 T h e  co pyr ig h t  l a ws  o f  t he  Un i t e d  S t a t e s  ma ke  i t  i l l eg a l  f o r  a ny on e  t o  

d u p l i c a t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe rmi s s io n .   Sev e re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co py i ng  o f  a l l  ma te r i a l s  c ov e re d  b y  t he  ac t  un l e s s  t he  

c op y i ng  f a l l s  wi th i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i n e .  

 An y  du p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  em plo ye es  mus t  be  

d o ne  wi th  p e rmi s s io n  o f  t he  co py r ig h t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  em plo ye es  who  v io l a t e  a ny  p ro v i s io ns  o f  t he  c op yr i gh t  l aws .  
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E D  S tu de nt  Tr an sp ort a t i on  M an ag eme nt  (Se e  EDDA an d  JGG)  E D  

 Us e  o f  bus es  by  t he  d i s t r i c t  s ha l l  co nfo rm  t o  cu r r e n t  s t a t e  l aw .   At  t imes  i t  

ma y  be  ex ped ie n t  t o  p ay  m i l ea ge  t o  pa ren t s  who  t r an sp or t  t he i r  c h i l d  t o  a  

s pe c i f i e d  p o i n t  t o  me e t  t he  b us ,  o r  t o  p ro v i de  p r iv a t e  t r an spo r t a t i o n  i n  l i eu  o f  

p ro v id in g  b us  se rv i c e .   M i l ea ge  p aymen t s  t o  pa ren t s  m ay  b e  m ad e  on l y  wi t h  

b oa r d  a ppr ov a l .  

 E x cep t  a s  m ay  b e  pe rmi t t e d  e l s e wher e  i n  p o l i c y ,  d i s t r i c t  b uses  s ha l l  n o t  be  

a va i l ab l e  fo r  u se  b y  o u t s id e  g ro up s .  

 P a r en t s  ma y  r i d e  on  t eam bu ses  a t  t he  d i sc r e t i on  o f  t he  a dmin i s t r a t o r .   
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E D A A S c ho o l  Vehi c l e s  ( Di s t r i c t -O wne d  Bus es )  E D A A 

 ( Se e  E D,  J BCA,  a nd  J GG)  

 S c ho o l  b us es  a nd  o th e r  s ch oo l  v eh i c l e s  w i l l  no t  b e  l o an ed ,  l ea s ed  o r  

s ub co n t r a c t e d  t o  a ny  p e r s on ,  g ro up s  o f  pe r so ns  o r  o r ga n i z a t i ons  e xce p t  a s  

a l l o we d  by  l aw  s ub j ec t  t o  bo a rd  a pp ro va l .  

 L i a b i l i t y  

 A l l  s c ho o l  v eh i c l e s  w i l l  b e  ad eq ua t e ly  i n s u re d .  

 S a f e ty  

 E v e ry  sc ho o l  veh i c l e  d r i ve r  sh a l l  hav e  au th or i t y  a nd  r e s po ns i b i l i t y  f o r  

t he  pa s s en ge r s  r i d in g  i n  s ch oo l  v e h i c l e s .  

 S tu de n t s  o r  o th e r  pe r so ns  r i d i ng  s ch oo l  b us es  who  v io l a t e  d i s t r i c t  b us  

p as sen ge r  r u l e s  w i l l  b e  r ep or t e d  t o  t he  p ro pe r  adm in i s t r a t i v e  o f f i c i a l .   

V i o l a t i on s  o f  t h ese  ru l e s  ma y  r e s u l t  i n  d i s c ip l i n a ry  a c t i o n  by  s ch oo l  o f f i c i a l s .  

 S p eed  L imi t s  

 T h e  b oa r d  ma y  se t  sp ee d  l im i t s  fo r  d i s t r i c t  b use s ,  wh ic h  may  be  l o wer  

t ha n  s t a t e - a l l o we d  ma x im um s pe ed  l im i t s .  

 S a f e ty  I nsp ec t i on  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  fo r  bu s  a n d  o th e r  t r a ns po r t a t i on  

i nsp ec t i o ns .  

 Def ec t s  fo un d  i n  s c ho o l  ve h i c l e s  s ha l l  be  r ep a i r e d  a s  so on  a s  p os s ib l e .   

T h e  d i r ec t o r  o f  t r ans po r t a t i on  s ha l l  be  r e sp on s ib l e  fo r  kee p in g  sc ho o l  v eh i c l e s  

i n  go od  o pe r a t i ng  c on d i t i on .  

 S c hed u l i ng  a nd  Ro u t i ng  

 S c hed u l i ng  a nd  ro u t i ng  sha l l  be  t he  r e sp on s ib i l i t y  o f  t he  

s up e r i n t e nde n t .  
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E D A A S c ho o l  Vehi c l e s  E D A A-2  

 Bu s  an d  t r a ns por t a t i on  s ch ed u les  an d  ro u t i ng  m aps  wi l l  be  up da t ed  

a nn ua l ly  p r i o r  t o  t he  o pe n in g  o f  s ch oo l .  * NO TE :  Vi c to r i a  d oe s  n o t  ru n  b us  

r ou t e s .    

 Re cor ds  

 E v e ry  bu s  o r  o th e r  d r i ve r  o f  s ch oo l  ve h i c l e s  wi l l  kee p  a ccu ra t e  r ec o rd s  

p e r t a in i ng  t o  e ac h  a s s i gn ed  ve h i c l e .   T he  t yp es  o f  r ec o r ds  s ha l l  be  dev e lo pe d  b y  

t he  su pe r in t en de n t .  

 An y  r ec ord  d ev e lo pe d  by  t h e  d i s t r i c t  f o r  t he  p u rp ose  o f  mo n i t o r ing  

v eh i c l e  use  wi l l  i nc l ud e  bu t  wi l l  no t  be  l im i t ed  t o  t he  f o l l owi ng  in fo rm a t io n :   

m i l e s  d r ive n  ea ch  t r i p ,  g as  a nd  o i l  u s ag e ,  p u rp os e  o f  t h e  t r i p ,  d es t i na t i on ,  t ime  

o f  dep a r t u r e  a nd  t ime  o f  r e tu r n .   S u ch  r ec o r ds  wi l l  be  s i g ne d  b y  e ach  d r iv e r  a t  

t he  co nc l us i on  o f  e ac h  t r i p  an d  s ubmi t t ed  t o  t h e  pe r so n  r e s po ns i b l e  fo r  

c o l l ec t i on  o f  t h ese  r eco rds .   An  a nn ua l  s um m ary  r e por t  wi l l  b e  use d  i n  t he  

c omp i l a t i on  o f  t h e  d i s t r i c t ' s  bu dg e t .   A  c o p y  o f  t h e  a nn ua l  r ep or t  ma y  b e  g ive n  

t o  t he  b oa r d  o n  o r  be f o re  t h e  r e gu l a r  bo a rd  me e t i ng  i n  J un e  o r  u p on  r e qu es t .  

 L i c ens in g  o f  Dr ive r s  

 I t  sha l l  be  t he  r e s pon s ib i l i t y  o f  a l l  s c hoo l  b us  d r ive r s  t o  r eg i s t e r  w i th  

t he  su pe r i n t e nd en t  an n ua l l y  t he  va l i d i t y  o f  l i ce ns e  c e r t i f i ca t i on  b y  t he  Kans as  

De par tm en t  o f  Rev enu e .   I f  a  s ch oo l  bu s  d r i ve r ' s  l i ce nse  i s  s usp en de d  o r  r e vo ke d  

a t  an y  t im e ,  t he  su spe ns i on  o r  r ev oc a t io n  s ha l l  b e  r e por t ed  t o  t h e  s up e r i n t e nd en t  

a nd  t he  emp lo yee  s ha l l  imm edi a t e l y  ce ase  d r iv i ng  a  s ch oo l  b us .    

S c ho o l  b us  d r iv e r s  sh a l l  r ece ive  a  c op y  o f  t h i s  p o l i c y  a nn ua l l y  o n  r e g i s t e r i ng  

t he i r  d r iv i ng  c e r t i f i ca t i o n  wi t h  t h e  s up e r in t e nde n t .  
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E D A A S c ho o l  Vehi c l e s  E D A A-3  

 Ho us i ng  o f  S c ho o l  Ve h ic l e s  

 A l l  s ch oo l  ve h i c l e s  sha l l  b e  h ous ed  i n  a r e as  des i gn a t e d  b y  t he  

s up e r i n t e nde n t .   Buse s  may  be  ho use d  i n  t he  d i s t r i c t ' s  c en t r a l  s t o r ag e  a r ea  o r  

a s s i gn ed  to  a  d es i gn a t ed  d r i ve r  wh o  may  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  v an s  a r e  a s s ig ned  to  de s ig na t ed  em ploy ee s ,  t he  

em pl oye e  sha l l  be  r e s po ns i b l e  f o r  t he  p ro pe r  c a r e ,  m a in t en anc e  an d  ho us i ng  o f  

t he  ve h i c l e  e i t he r  a t  a  d i s t r i c t - owne d  s i t e  o r  a t  t he  em pl oye e ' s  r e s i den ce .  
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E E  F o od  Ser v ic es  Ma nag eme nt  E E  

 A  su pe rv i so r  ma y  be  h i r e d  b y  t he  bo a rd  t o  o ve r see  t he  d i s t r i c t ' s  f ood  

s e rv i ce  p ro gram .  

 S a n i t a t i on  I ns pec t io ns  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  i n sp ec t  eac h  l un ch ro om  t o  e ns u re  t h a t  p rope r  

s an i t a t i on  p r oc ed ures  a r e  be i ng  f o l l owed .  

 Re cor ds  

 T h e  s up e r v i s o r  sha l l  b e  r e s po ns i b l e  fo r  k ee p in g  f oo d  se rv i ce  r eco rds  

r eq u i r e d  by  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu la t i on s .  

 T h e  su pe r v i s o r  sha l l  b e  u nde r  t h e  d i r e c t  s upe r vi s io n  o f  t he  

s up e r i n t e nde n t  a nd  s ha l l  ha ve  c on t ro l  o ve r  a l l  a sp ec t s  o f  t he  d i s t r i c t ' s  f oo d  

s e r v i ce  p ro gra ms  su b j ec t  t o  bo a r d  po l i c y ,  r u l e s  an d  s t a t e  a nd  f e d e ra l  

r e gu l a t i on s .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e r min ed  b y  t he  b oa rd .   

 

Ap pr o ve d :   4 /0 7  
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E F Da ta  Ma na gem en t  E F 

 Da t a  Di s semi na t io n  

 Da t a  c o l l ec t e d  by  t he  d i s t r i c t  ma y  be  d i s s emin a t e d  wi t h  b oa rd  a ppr ov a l  i n  

a cc ord an ce  w i th  c u r r e n t  l a w .  

 T o  E du ca t i on  Ag en c i e s  

 Da t a  co l l ec t e d  i n  t h e  d i s t r i c t  may  be  p ro v id ed  t o  au t ho r i zed  s t a t e  o r  

f ede ra l  g ov e rnm en t  e duc a t i on  a gen c i e s  u po n  p r ope r  r eq ues t ,  s ub j ec t  t o  t he  

a pp ro va l  o f  t he  b oa rd  o r  p r ov i s io ns  o f  l aw .  
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F- -FACILITY EXPANSION PROGRAM  

 

 

FA .................................. Goals and Objectives 

FB .................................. Building Committees 

FD .................................. Capital Outlay Long Range Planning  

FDB ................................ Long-Range Needs Determination 
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F A  Go al s  an d  O bj ec t i ves  F A  

 F ac i l i t y  p l a nn in g  p ro gram s  sh a l l  p rov id e  fo r  ne w  deve lo pmen t s  i n  

i n s t r uc t i o n ,  po pu la t i on  sh i f t s ,  a nd  cha ng es  i n  t he  co nd i t i on  o f  e x i s t i ng  

f ac i l i t i e s .  

 

Ap pr ove d :   4 /0 7  
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F B Bu i ld in g  Commit t ees  F B 

 Bu i ld i ng  c ommi t t ees  may  be  ap po in t ed  b y  t h e  bo a rd  t o  a s s es s  ge ne r a l  o r  

s pe c i f i c  f ac i l i t y  n eeds  a nd  t o  a dv i se  t he  bo a r d .  
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F D  Ca pi t a l  Out la y  Lo ng  Ra n ge  P l a nni ng  F D  

 T h e  bo a rd  d i r e c t s  t h e  adm in i s t r a t i o n  t o  de ve l op  l o n g - r a ng e  p l ans  and  

r e l i a b l e  me t ho ds  t o  p r o j e c t  ca p i t a l  ou t l ay  n eed s .   T he  l on g - r an ge  p l an n in g  

p ro ces s  ma y  in c lu de  r ecomm en da t io ns  f rom  pa t ro ns ,  c ons u l t an t s ,  a r ch i t ec t s ,  t he  

b oa rd  a t t o r ney ,  t h e  d i s t r i c t  s t a f f  an d  r ep r ese n t a t i v es  f rom lo ca l ,  s t a t e  an d  

f ede ra l  g ov e rnm en t a l  ag en c i e s .  

 T h e  s up e r i n t e nde n t  s h a l l  r ep or t  r e co mme n d a t i on s  co nce rn i n g  t he  

d i s t r i c t ' s  c ap i t a l  o u t l a y  ne ed s  t o  t he  b oa rd .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

F DB Lo ng  Ra n ge  Nee ds  Det ermi na t io n  F DB 

 T h e  b oa rd  an d  admi n i s t r a t i on  may  p e r i od i ca l l y  co nd uc t  d i s t r i c t - wide  

a s se s sme n t s  t o  e va lu a t e  f a c i l i t y  us e ,  t o  p r o j e c t  f u tu re  bu i ld in g  nee ds ,  o r  t o  

r ecomm en d  tha t  f ac i l i t i e s  b e  c l ose d .   A  t a sk  f o rc e  m ay  b e  ap p o in t ed  t o  a s s i s t  

w i t h  t he  s t ud y .  
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G--PERSONNEL 

 

GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See JDDC, JGECA and KN) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

GAACA ........................ Racial Harassment (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  SRS Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

GAAE ........................... Bullying by Adults (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 
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GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities (See GBRK and GCRK) 

GAI ............................... Solicitations (See KDC) 

GAK ............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Use of Tobacco Products in School Buildings (See JCDAA) 

GAOD .......................... Drug and Alcohol Testing  
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GAOE ........................... Workers Compensation and Disability Benefits 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 
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GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBRK ........................... Political Activities (See GAHB) 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 
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GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays 

GCRK .......................... Political Activities (See GAHB) 
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G A P er so n ne l  P o l i c y  Org a niz at i on  G A 

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  man ne r :  

 G A  po l i c i e s  ap p ly  t o  a l l  em plo ye es .  

 GB po l i c i e s  ap p ly  t o  t ea ch e r s  a nd  o t he r  l i c en sed  s t a f f  c ov e re d  b y  t h e  

n eg o t i a t e d  ag r eeme n t .  

 GC po l i c i e s  ap p ly  t o  c l a s s i f i ed /n on - l i ce ns ed  s t a f f .  
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G AA Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  CM A a nd  JA)  G AA 

 A l l  empl oy ee s  s ha l l  f o l l o w  a l l  a pp l i ca b l e  b oa r d  po l i c i e s ,  r u l e s  and  

r eg u l a t i on s .  

 A l l  pe r so nn e l  h an dbo o ks  s ha l l  b e  a ppr ove d  by  t he  b oa r d  a nd  a do p te d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  an d  ru l e s .  
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G AAA Eq u al  Em plo yme nt  O pp ort u ni ty  an d  Non di scr imin at i o n  G AAA 

 T h e  bo a rd  s ha l l  h i r e  a l l  emp lo yee s  on  t h e  ba s i s  o f  ab i l i t y  an d  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  an  equ a l  op por t un i ty  emplo ye r  a nd  s ha l l  n o t  d i s c r im i na t e  

i n  i t s  empl oym ent  p r ac t i ces  an d  p o l i c i e s  w i t h  r e s pe c t  t o  h i r i n g ,  com pe nsa t i o n ,  

t e rms ,  c on d i t i on s ,  o r  p r i v i l e ge s  o f  empl oym en t  b ec aus e  o f  an  i n d iv i du a l ’ s  r a ce ,  

c o l o r ,  r e l i g i on ,  s e x ,  a ge ,  d i s ab i l i t y  o r  n a t i on a l  o r i g in .  

 I nq u i r i e s  r ega rd i ng  c omp l i a nce  m ay  be  d i r e c t e d  t o  t h e  s upe r i n t e nd en t  

P . O .  Bo x  1 39 ,  Vic t o r i a ,  KS   6 76 71 - 01 3 9 ,  ( 78 5)  73 5 -9 212  o f  t he  d i s t r i c t  

c omp l i a nce  c oor d i na t o r  o r  t o :  

E q ua l  E mp l o yme nt  Op p or tu n i t y  Co mmi ss io n  

4 0 0  S t a t e  Ave . ,  9 t h  F lo or  

Ka nsa s  Ci t y ,  K S 66 10 1  

( 91 3)  55 1 -5 6 55  

 

o r  

 

Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on  

9 0 0  SW  J ac ks on ,  S u i t e  56 8 -S  

T o pe ka ,  K S  6 66 12 -1 2 5 8  

( 78 5)  29 6 -3 2 06  

 

o r  

 

Un i t e d  S t a t e s  Dep ar tme n t  o f  Ed uca t i o n  

Of f i ce  fo r  Ci v i l  R i gh t s  

8 9 30  War d  Pa r kwa y ,  S u i t e  20 37  

Ka nsa s  Ci t y ,  Mi s s our i   6 41 14 -3 3 02  

(816) 268-0550 
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G AAB Com pl a in t s  o f  Di s cr imi na t io n  (S ee  J DDC,  JGECA a nd  K N)  G AAB 

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k in g  a nd  l ea r n ing  

e nv i ro nme nt  f r ee  f rom  d i s c r imin a t i on ,  i n s u l t ,  i n t im id a t i on  o r  h a r as sm en t  du e  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i o na l  o r i g in  o r  d i s ab i l i t y .   An y  in c id en t  o f   

d i s c r imin a t i on  i n  an y  fo rm sha l l  p r omp t ly  b e  r e por t ed  t o  an  em plo ye e ’ s  

imme di a t e  su pe r v i so r ,  t h e  bu i ld i ng  p r in c ip a l  o r  t h e  d i s t r i c t  c omp l i a nce  

c oo rd i na t o r    f o r  i nve s t i ga t i on  an d  c o r r ec t i v e  ac t i o n  b y  t h e  b u i l d in g  o r  d i s t r i c t  

c omp l i a nce  o f f i ce r .   An y  em pl oye e  wh o  en ga ge s  i n  d i sc r imi na t o ry  co nd uc t  sh a l l  

b e  su b j e c t  t o  d i sc i p l i n a r y  ac t i on ,  up  t o  and  i nc l ud i ng  t e rmin a t io n .  

 D i s c r imi na t i on  ag a in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co lo r ,  

n a t i on a l  o r i g in ,  s e x ,  d i sa b i l i t y ,  ag e ,  o r  r e l i g io n  i n  t he  a dmis s io n  o r  acc es s  t o ,  o r  

t r ea tm en t  o r  emp lo yme nt  i n  t he  d i s t r i c t ’ s  p ro gram s  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

T h e  s up e r in t en de n t  P O  Bo x  1 39 ,  Vi c to r i a ,  KS   67 67 1 -0 13 9 ,  ( 78 5)  73 5 -9 21 2  o f  

t he  d i s t r i c t  c ompl i anc e  c oo r d in a to r  h as  bee n  d es i gna t e d  t o  co ord ina t e  

c omp l i a nce  wi th  no nd i sc r imin a t i on  r eq u i r em en t s  c on t a in ed  i n  T i t l e  VI  a nd  T i t l e  

VI I  o f  t h e  C iv i l  R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  t he  E du ca t io n  Ame ndme nt s  o f  

1 9 72 ,  S ec t i on  50 4  o f  t he  Re ha b i l i t a t i on  Ac t  o f  19 73 ,  a nd  The  Am er i c an s  w i th  

D i s ab i l i t i e s  Ac t  o f  19 9 0 .  

 Com pla i n t s  o f  d i s c r imi na t i on  sh ou ld  be  a dd res se d  t o  an  emp lo yee ’ s  

s up e rv i so r  o r  t o  t h e  bu i ld i ng  p r inc ip a l  o r  t h e  c omp l i a nc e  c oo rd i na t o r .   

Com pla i n t s  ag a in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 Com pla i n t s  o f  d i sc r imi na t io n  wi l l  b e  r e s o lv ed  us in g  t he  d i s t r i c t ’ s  

d i s c r imin a t i on  com pla in t  p r oc ed ure s .  

Ap pr ove d :   KASB Rec omme nd a t io n  -  2 /9 8 ;  8 / 98 ;  4 /0 7 ;  6 / 09  
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G AAC S e xu a l  H ar assm en t  ( Se e  G AF an d  JG EC)  G AAC 

 T h e  b oa r d  o f  ed uca t io n  i s  commi t t ed  t o  p ro v id i ng  a  p os i t i v e  a nd  

p ro du c t iv e  wor k in g  a nd  l ea r n in g  e nv i r onme nt ,  f r ee  f rom  d i sc r imi na t io n  on  t he  

b as i s  o f  s e x ,  i nc l ud in g  se xu a l  h a ra s sme n t .   S ex ua l  ha r as sme n t  wi l l  n o t  be  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ras smen t  o f  em pl oye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  by  b oa rd  memb er s ,  admi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  v e nd or s ,  an d  an y  o t he r s  h av i ng  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t ed .  

 S e xua l  ha ra s sme n t  i s  u n l a wf u l  d i s c r imi na t i on  o n  t he  b as i s  o f  s ex  u nde r  

T i t l e  I X  o f  t h e  Ed uca t io n  Ame ndm ent s  o f  1 9 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R ig h t s  Ac t  

o f  19 64 ,  a nd  t he  Ka ns as  Ac t s  Ag a in s t  D i s c r imi na t i on .   Al l  f o rms  o f  s exua l  

h a ra s sme n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  on  sc ho o l  p r op e r ty ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r ogr ams  o r  e ven t s .   S e x ua l  ha ra s sme n t  a ga i ns t  i nd i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p ro h i b i t e d ,  whe the r  o r  n o t  t h e  h a ra s sme n t  o cc ur s  

o n  sc ho o l  g r ou nd s .  

 I t  sh a l l  be  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  a ny  s tu de n t ,  em plo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l ly  h a ra s s  an y  s tu de n t ,  em pl oye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

em pl oye e  t o  d i sco ura ge  a  s t ud en t  o r  an o t he r  empl oy ee  f rom  f i l i n g  a  co m pla i n t ,  

o r  t o  f a i l  t o  i nv es t i g a t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  an y  com pl a in t  l od ged  u nde r  

t he  p ro v i s i on s  o f  t h i s  po l i c y .   Vi o l a t i on  o f  t h i s  p o l i c y  b y  an y  em plo ye e  sh a l l  

r e su l t  i n  d i s c i p l i n a ry  ac t i o n ,  u p  t o  a nd  i nc lu d in g  t e rmi na t i on .    

 S e xua l  ha r as sm en t  s ha l l  i nc l ud e ,  b u t  n o t  b e  l im i t e d  t o ,  u n we l come  

s ex ua l  a dv anc es ,  r equ es t s  f o r  s e xu a l  f a vor s ,  a nd  o t he r  v e r ba l  o r  ph ys i ca l  

c on du c t  o f  a  s e xu a l  n a t u re  wh en :   ( 1 )  s ubm iss i on  t o  s uch  co nd uc t  i s  ma de  e i t he r  

e xp l i c i t l y  o r  im pl i c i t l y  a  t e rm  o r  c on d i t i on  o f  an  i n d i v id ua l ’ s  em pl oyme nt ;  
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G AAC S e xu a l  H ar assm en t  G AAC-2  

( 2 )  s ubmi ss i on  t o  o r  r e j ec t i o n  o f  su ch  co n duc t  b y  an  i nd iv i du a l  i s  u s ed  a s  t h e  

b as i s  fo r  empl oym ent  d ec i s io ns  a f f ec t i n g  s uc h  i n d iv i du a l ;  o r  ( 3 )  s uc h  co nd uc t  

h as  t h e  p u r pos e  o r  e f f ec t  o f  u n re aso na b ly  i n t e r f e r i ng  wi th  an  i nd iv i du a l ’ s  wor k  

p e r f o rma nc e  o r  c r e a t i ng  an  i n t imi da t i ng ,  ho s t i l e  o r  o f f en s iv e  work i ng  

e nv i ro nme nt .  

 S e xua l  h a ra s sme n t  ma y  r e s u l t  f rom  v e rb a l  o r  p hys i ca l  c on du c t  o r  wr i t -

t en  o r  g r a ph i c  ma t e r i a l .   Sex ua l  ha r as sme n t  ma y  in c lu de ,  b u t  i s  no t  l im i t e d  t o :   

v e r ba l  ha r as sm en t  o r  a b use ;  p r e s s u re  fo r  s ex ua l  ac t i v i t y ;  r ep ea t ed  r ema rk s  t o  a  

p e r s on ,  wi th  s e xua l  o r  dem ea n in g  im pl i ca t i on ;  u n we lc ome  t ou ch i ng ;  o r  s ug -

g es t i n g  o r  dem an d ing  s ex ua l  i n vo lv e men t  ac com pa n ie d  by  imp l i e d  o r  ex p l i c i t  

t h r e a t s  c onc e rn in g  an  em pl oye e ’ s  j ob  s t a t us .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  s e xu a l  ha r as sm en t  a nd  p e r s ons  

w i t h  k no wle dg e  o f  s uc h  ha ras sme n t  t o  r e po r t  t h e  ha ras sme n t  imme dia t e l y .   

Com pla i n t s  o f  s e xua l  ha ras sm e n t  wi l l  be  p rom pt ly  i nv es t i ga t ed  a nd  r e so lve d .  

 E mpl oy ees  wh o  be l i ev e  t he y  ha ve  b ee n  s ub j ec t ed  t o  s ex ua l  h a ra s smen t  

s ho u ld  d i scu ss  t he  p r ob l em  wi th  t he i r  imme dia t e  s up e rv i so r .   I f  an  empl oy ee ’ s  

imme di a t e  s up e r v i s o r  i s  t h e  a l l eg ed  ha ras se r ,  t he  em pl oye e  sh o u ld  d i s cus s  t he  

p ro b l em  wi t h  t he  bu i ld i ng  p r i nc i pa l  o r  t he  d i s t r i c t  com pl i a nc e  c oor d in a to r .   

E mpl oy ees  wh o  do  no t  be l i ev e  t he  ma t t e r  i s  a ppr opr i a t e ly  r e so lv ed  t h r ou gh   

t h i s  m ee t i ng  m ay  f i l e  a  f o rma l  c ompl a in t  u nd e r  t he  d i s t r i c t ’ s  d i sc r imi na t ion  

c omp la i n t  p ro ce dur e .   ( Se e  KN)  

Com pla i n t s  r ece i ve d  w i l l  be  i nve s t i ga t e d  t o  d e t e rmi ne  whe the r ,  u nd e r  t he  

t o t a l i t y  o f  t h e  c i r cums tan ces ,  t he  a l l eg ed  b eh av i o r  c on s t i t u t e s  s e xua l  

h a r a s sme n t  u nd e r  t he  de f in i t i o n  ou t l i n ed  ab o ve .   Una cce p t a b l e  c on du c t  m ay  o r  
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G AAC S e xu a l  H ar assm en t  G AAC-3  

ma y  n o t  co ns t i t u t e  s e xu a l  h a ras sme n t ,  de pe nd i ng  on  t he  n a tu re  o f  t he  c on duc t  

a nd  i t s  s e ve r i t y ,  p e r vas i ve nes s  an d  p e r s i s t e nce .   Beh av io r s  wh ic h  a r e  

u na cce p t ab l e  bu t  d o  n o t  co ns t i t u t e  h a ra s sme n t  may  a l so  r e su l t  i n  em pl oyee  

d i sc ip l i ne .  

 An y  empl oy ee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras smen t  o r  r ec e iv es  a  

c omp la i n t  o f  h a ra s sme n t  f r om an o th e r  em pl oye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c omp la i n t  t o  t h e  b u i ld in g  p r in c ip a l .   Em pl oy ees  who  f a i l  t o  r ep or t  com pla in t s  o r  

i nc i de n t s  o f  s ex ua l  h a r as sm en t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc ip l i na r y  ac t i o n .   S ch oo l  a dmin i s t r a t o r s  wh o  f a i l  t o  i nv es t i ga t e  a nd  t a ke  

a pp ro pr i a t e  c o r r e c t i v e  a c t i o n  i n  r e s po ns e  t o  com pla i n t s  o f  s ex ua l  ha r as sm en t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 I n i t i a t i o n  o f  a  com pl a in t  o f  s e xu a l  h a ras sme n t  i n  g oo d  f a i t h  w i l l  no t  

a dv e r s e ly  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  em plo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  com pe nsa t i o n .   An y  a c t  o f  r e t a l i a t i on  ag a in s t  an y  p e r so n  who  ha s  f i l ed  a  

c omp la i n t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c ipa t ed  i n  a n  i n ves t i g a t i on  o f  a  s e xua l  

h a ra s sme n t  com pla i n t  i s  p ro h ib i t e d .   Any  p e r s on  who  r e t a l i a t e s  i s  su b j ec t  t o  

imme di a t e  d i sc i p l i n a r y  ac t i on ,  u p  t o  an d  i n c l ud i ng  t e rm ina t io n  o f  e m plo yme nt .  

T o  th e  ex t en t  p oss i b l e ,  co nf id en t i a l i t y  w i l l  be  ma i n t a i ned  t h ro ug ho u t  t h e  

i nv es t i ga t i on  o f  a  com pl a in t .   The  d es i r e  f o r  co nf id en t i a l i t y  m us t  b e  ba l an ced  

w i t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i g a t i o n ,  t o  t ake  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p r o v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c io us  c om pl a in t s  o f  s exu a l  ha ras smen t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc ip l i n a r y  ac t i on  a ga i ns t  t h e  com pla i na n t .  
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G AAC S e xu a l  H ar assm en t  G AAC-4  

 A  s umma ry  o f  t h i s  po l i c y  an d  r e l a t ed  ma t e r i a l s  s ha l l  be  po s t e d  i n  each  

d i s t r i c t  f ac i l i t y .   Th e  po l i cy  s ha l l  a l so  b e  p ub l i s h ed  i n  s t u de n t ,  p a r e n t  an d  

em pl oye e  ha nd bo ok s  a s  d i r e c t e d  by  t he  d i s t r i c t  c ompl i an ce  c oo rd i na t o r .    
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GAACA Ra c ia l  H ara ssm ent :  Emp lo yee s  ( Se e  GAF ,  J GECA a nd  K N) GAACA 

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  wor ki n g  an d  l ea r n i n g  en v i r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r as s me n t ,  o n  t he  bas i s  o f  r a ce ,  c o lo r  o r  na t i o na l  o r i g i n .   Rac i a l  

h a ra s s me n t  wi l l  n o t  b e  t o l e r a t ed  i n  t he  s c ho o l  d i s t r i c t .   Ra c i a l  h a ra s s me n t  o f  

e mp lo ye es  o r  s t u de n t s  o f  t h e  d i s t r i c t  b y  bo a r d  me mb e r s ,  ad mi n i s t r a t o r s ,  ce r t i f i ed  

a nd  s up por t  p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  a n y  o t he r s  ha v i n g  bu s in es s  o r  

o th e r  co n t ac t  wi t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 Ra c i a l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  na t i o na l  o r ig i n  un de r  T i t l e s  V I  a nd  V I I  C i v i l  R i gh t s  Ac t  o f  19 64 ,  a nd  

t he  Ka nsa s  Ac t s  Aga i ns t  Di sc r i mi na t io n .   A l l  f o r ms  o f  r ac i a l  ha ra s s men t  a r e  

p ro h ib i t ed  a t  s ch o o l ,  o n  sc ho o l  p r ope r t y ,  a nd  a t  a l l  s ch oo l - s p o ns ore d  ac t i v i t i e s ,  

p ro gra ms  o r  e ven t s .   Ra c i a l  ha ra s s men t  a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  

s ch oo l  i s  p ro h ib i t ed ,  whe t he r  o r  no t  t he  ha ras s men t  occ u r s  o n  s ch oo l  g ro un ds .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  po l i c y  f o r  a n y  s tu de n t ,  e mp lo ye e  o r  

t h i rd  pa r t y  ( v i s i t o r ,  ve n do r ,  e t c . )  t o  r ac i a l l y  h a ra s s  an y  s t ude n t ,  e mpl o yee ,  o r  

o th e r  i n d i v i du a l  a s so c i a t ed  wi t h  t he  s cho o l .   I t  sha l l  f u r t he r  b e  a  v i o l a t i on  f o r  

a n y  e mpl o yee  t o  d i s co ura ge  a  s t u de n t  o r  an o t he r  e mp l oye e  f ro m f i l i n g  a  

c o mpl a in t ,  o r  t o  f a i l  t o  i n ve s t i ga t e  o r  r e f e r  fo r  i n ves t i ga t i o n ,  a n y  co mp la in t  

l od ge d  un de r  t h e  p ro v i s io ns  o f  t h i s  p o l i c y .   V io l a t i ons  o f  t h i s  p o l i c y  b y  a n y 

e mp lo ye e  sha l l  r e s u l t  i n  d i sc i p l i na r y  ac t i o n ,  up  t o  a nd  i nc l ud in g  t e r mi na t io n .  

 Ra c i a l  Har as s me n t  i s  r ac i a l l y  mo t i va t e d  co n duc t  wh ich :  

1 .  Aff ord s  an  e mp lo yee  d i f f e r en t  t r ea t me n t ,  so l e l y  o n  t he  bas i s  o f  

r ace ,  c o lo r  o r  na t i o na l  o r i g i n ,  i n  a  ma n ner  wh ic h  i n t e r f e r e s  wi t h  o r  

l i mi t s  t he  ab i l i t y  o f  t he  e mpl o yee  t o  pa r t i c ipa t e  i n  o r  be ne f i t  f r o m 

t he  se r v i c es ,  ac t i v i t i e s  o r  p r o gr a ms  o f  t he  s ch oo l ;  
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GAACA Ra c ia l  H ara ssm ent :   Em pl oy ees  GAACA -2  

2 .  I s  s u f f i c i en t l y  s e ve re ,  p e r vas i ve  o r  p e r s i s t en t  so  a s  t o  h a ve  t he  

p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wo r k in g  en v i r on me nt ;  

 

3 .  I s  s u f f i c i en t l y  s e ve re ,  p e r vas i ve  o r  p e r s i s t en t  so  a s  t o  h a ve  t he  

p u r po se  o r  e f f ec t  o f  i n t e r f e r in g  w i th  a n  i n d i v id ua l ’ s  wo r k  

p e r f o r ma nce  o r  e mplo yme n t  o pp or tu n i t i e s .  

 

 Ra c i a l  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  ph ys i c a l  con d uc t  o r  

wr i t t en  o r  g r a ph i c  ma t e r i a l .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  r ac i a l  h a ra s s me n t  an d  p e r s on s  

w i t h  kno wl ed ge  o f  s uc h  ha r as s me n t  t o  r e po r t  t he  ha r as sme n t  i mme d i a t e l y .   

Co mp la i n t s  o f  r ac i a l  h a ra s s me n t  wi l l  be  p r o mpt l y  i n ves t i ga t e d  an d  r e s o l ved .    

 E mp l o yees  who  b e l i eve  t h e y  h a ve  be en  s ub j ec t ed  t o  r a c i a l  h a ra s s me n t  

s ho u ld  d i sc uss  t h e  p r ob l e m wi t h  t he i r  imme d ia t e  su pe r v i s o r .   I f  a n  e mpl o yee ’ s  

i mme d ia t e  s up e r vi so r  i s  t he  a l l e ge d  ha ra s se r ,  t he  e mp lo ye e  s ho u ld  d i s cu ss  t he  

p ro b l e m wi th  t h e  bu i ld i n g  p r in c ip a l  o r  t h e  d i s t r i c t  co mp l i a nc e  c oo rd i na t o r .   

E mp l o yees  wh o  do  no t  be l i e ve  t h e  ma t t e r  i s  ap pro pr i a t e l y  r e so l ved  t h r ou gh  th i s  

me e t in g  ma y  f i l e  a  f o r ma l  c o mpl a in t  u nde r  t he  d i s t r i c t ’ s  d i sc r i m in a t io n  

c o mpl a in t  p ro ce dur e .   ( Se e  K N)  

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  be ha v io r  c on s t i t u t e s  r ac i a l  

h a ra s s me n t  u nde r  t he  d e f i n i t i o n  o u t l i n ed  ab o ve .   Unac ce p t a b l e  c on du c t  ma y  o r  

ma y  n o t  co ns t i t u t e  r a c i a l  h a ra s s me n t ,  dep en d i n g  o n  t he  n a tu r e  o f  t he  c on du c t  

a nd  i t s  s e ve r i t y ,  p e r vas i ve nes s  an d  p e r s i s t e nce .   Beh a v io r s  wh ic h  a r e  

u na cce p t a b l e  b u t  d o  n o t  co ns t i t u t e  h a ra s s me n t  ma y  a l so  r e su l t  i n  e mpl o yee  

d i sc i p l i ne .  

 An y  e mpl o yee  wh o  wi t nes se s  a n  ac t  o f  r ac i a l  ha r a s s me n t  o r  r ece i ve s  

a  c o mpl a in t  o f  ha r as s me n t  o r  r ece i ve s  a  co mp la in t  o f  ha r as s me n t  f ro m a no t he r  
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GAACA Ra c ia l  H ara ssm ent :   Em pl oy ees  GAACA -3  

e mp lo ye e  o r  a  s t ude n t  sha l l  r ep or t  t he  c o mp la i n t  t o  t he  b u i l d in g  p r i nc i pa l .   

E mp l o yees  wh o  f a i l  t o  r ep or t  c o mpl a in t s  o r  i n c id en t s  o f  r ac i a l  h a ra s s me n t  t o  

a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i o n .   S ch o o l  a d min i s t r a to r s  

wh o  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  ap pro pr i a t e  c o r r ec t i ve  a c t i o n  i n  r e s po nse  t o  

c o mpl a in t s  o f  r a c i a l  h a ra s s me n t  ma y  a l so  f ace  d i sc i p l i na r y  ac t i o n .  

 In i t i a t i o n  o f  a  co mp la in t  o f  r a c i a l  ha ra s s me n t  i n  goo d  f a i t h  w i l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  co mp e nsa t i o n .   An y  a c t  o f  r e t a l i a t i on  a ga in s t  a n y  p e r so n  who  ha s  f i l ed  a  

c o mpl a in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  p a r t i c i pa t ed  i n  an  i n ve s t i ga t i on  o f  a  r ac i a l  

h a ra s s me n t  co mp la i n t  i s  p ro h i b i t e d .   Any  p e r s on  who  r e t a l i a t e s  i s  su b j ec t  t o  

i mme d ia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  t e r mi na t i on  o f  e mpl o ymen t .  

 T o  t he  ex t en t  p oss i b l e ,  co nf id en t i a l i t y  w i l l  be  ma in t a i ned  t h ro u g h ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T he  de s i r e  f o r  c on f ide n t i a l i t y  mu s t  be  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 F a l s e  o r  ma l i c io us  c o mpl a in t s  o f  r ac i a l  h a r a s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t e d  ma t e r i a l s  sh a l l  b e  po s t e d  i n  

e ac h  d i s t r i c t  f a c i l i t y .   T he  po l i c y  sh a l l  a l s o  be  pu b l i s he d  i n  s t ud en t ,  p a r e n t  and  

e mp lo ye e  ha nd bo o ks  a s  d i r e c t e d  b y  t he  d i s t r i c t  c o mpl i an ce  c oo rd i na t o r .    

 

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  -  8 /9 8 ;  7 / 03 ;  4 /0 7  
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G AAD Ch i ld  Abus e  (S ee  JCAC an d  JG EC)  G AA D 

 An y  d i s t r i c t  empl oye e  wh o  h as  r ea so n  to  k no w or  s us pe c t  a  c h i l d  has  

b ee n  i n ju r ed  a s  a  r e s u l t  o f  p hy s i c a l ,  m en ta l  o r  em ot i ona l  a bu se  o r  n eg l ec t  o r  

s ex ua l  ab us e ,  sh a l l  p r ompt l y  r ep or t  t h e  ma t t e r  t o  t h e  l oca l  Soc i a l  Reha b i l i t a t i on  

S e r v i c es  ( S RS )  o f f i ce  o r  t o  t he  l oc a l  l a w e nf o rc emen t  a gen cy  i f  t h e  S RS  o f f i c e  

i s  n o t  o pe n .   Empl oy ee s  ma y  f i l e  a  r e po r t  o f  su sp ec t e d  ab us e  an on ymo us l y  t o  

e i t h e r  t he  De par tmen t  o f  So c i a l  an d  Re hab i l i t a t i o n  Se rv i ces  (S RS)  b y  p ho n in g  1 -

8 0 0-9 22- 53 30  o r  t o  l oc a l  l a w  enf o rc eme n t  o f f i c i a l s .   T he  Co de  fo r  Care  o f  

Ch i ld r en  a l so  p r ov i de s  c i v i l  immu ni t y  f rom  pr ose cu t i on  i f  t he  r ep or t  i s  m ad e  i n  

g o od  f a i t h .  

 T h e  empl oy ee  ma k i ng  t he  r ep or t  wi l l  no t  c on t ac t  t he  c h i l d ’ s  f ami ly  o r  

a ny  o the r  pe r so ns  t o  d e t e rmin e  t he  c aus e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 S RS  Acc ess  t o  S tu den t s  o n  Sc ho o l  P r emise s  

 T h e  bu i ld i ng  p r in c ip a l  s ha l l  a l l o w  a  s tu de n t  t o  be  i n t e r v i ewe d  by  

S RS  o r  l aw  e nfo r ceme n t  r ep r ese n t a t i v es  o n  sc ho o l  p r emis es  a n d  s ha l l  ac t  a s  

a pp ro pr i a t e  t o  p r o t e c t  t h e  s t u de n t ’ s  i n t e r e s t s  du r in g  t he  i n t e r v i e w .  

 Co op era t i o n  Be t wee n  S ch oo l  a nd  Ag enc i e s  

 P r in c i pa l s  s ha l l  wo rk  w i th  S RS  an d  l a w en fo r ceme n t  a gen c i e s  t o  

d ev e lo p  a  p l a n  o f  c oo pe ra t i on  f o r  i nv es t i g a t i ng  r e po r t s  o f  s usp ec t ed  c h i l d  a bu se  

o r  ne g l e c t .   T o  t he  ex t e n t  t ha t  s a f e t y  i s  no t  com promi se d ,  l a w en fo r ceme n t  

o f f i c e r s  i nve s t i ga t i ng  c omp la i n t s  o f  s us pe c t e d  ch i ld  ab us e  o r  n eg l ec t  on  sc ho o l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o rm.  

Re por t i n g  Pr oce du re  

 T h e  em pl oye e  sha l l  p rom pt ly  r ep or t  t o  t h e  l oc a l  S RS  o f f i c e  o r  l aw 

e nf o rcem en t  i f  SRS  i s  c lo se d .   I t  i s  r ec omme nd ed  t he  bu i ld i ng  a dmi n i s t r a to r  a l s o  

b e  no t i f i e d  a f t e r  t he  r ep or t  i s  mad e .  
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G AAD Ch i ld  Abus e  G AAD-2  

 I f  t h e  b u i l d in g  p r in c i pa l  has  b een  n o t i f i e d ,  t he  p r i nc i pa l  sha l l  

imme di a t e l y  no t i fy  t h e  su pe r i n t e nd en t  t ha t  t he  i n i t i a l  r e po r t  t o  S RS ha s  been  

ma de .   I f  a pp ro pr i a t e ,  t he  p r in c ip a l  ma y  c on fe r  wi t h  t h e  sc hoo l ' s  s oc i a l  wor ke r ,  

g u i da nce  c ou nse lo r  o r  p syc ho lo g i s t .   At  no  t im e  sha l l  t he  p r inc ipa l  o r  an y  o th e r  

s t a f f  m emb er  p r ev en t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  sus pe c t e d  c h i l d  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t h e  f o l l o win g  in fo rm a t i on  sh a l l  be  g i ve n  by  t he  p e r son  

ma k i ng  t h e  i n i t i a l  r e po r t :   nam e ,  a dd res s  an d  a ge  o f  t he  s t ud en t ;  name  an d  

a dd res s  o f  t h e  pa r en t s  o r  g ua r d i a ns ;  n a tu r e  an d  ex t en t  o f  i n j u r i e s  o r  des c r i p t i o n  

o f  n eg l ec t  o r  ab use ;  a n d  a ny  o th e r  i n fo rm a t io n  t ha t  m i gh t  h e l p  e s t ab l i s h  t h e  

c au se  o f  t h e  ch i l d ’ s  c on d i t i on .  

 An y  pe r so na l  i n t e rv i e w  o r  ph ys i ca l  i n spe c t i on  o f  t he  c h i l d  b y  a ny  

s ch oo l  emp lo yee  sha l l  b e  c on du c t e d  i n  a n  ap pro pr i a t e  man ne r  wi th  an  ad u l t  

w i t nes s  p r e se n t .  

 S t a t e  l a w  p ro v i des  t h a t  an yo ne  ma k i ng  a  r e por t  i n  acc or danc e  wi th  

s t a t e  l aw  an d  wi th ou t  ma l i ce  s ha l l  be  immu ne  f rom  a ny  c i v i l  l i ab i l i t y  t ha t  m i gh t  

o th e r wi se  be  i nc ur r ed  o r  imp ose d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  2 /9 8 ;  4 / 07 ;  6 /0 7 ;  1 1 /1 0  
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G AAE Bu l ly i n g  by  S ta f f  ( Se e  E BC,  GAAB,  J DD,  an d  J DDC)  G AAE 

 T h e  boa rd  o f  e duca t io n  p ro h i b i t s  b u l ly in g  i n  an y  f o rm ,  i nc lu d ing  

e l ec t ro n i c  me ans ,  o n  o r  wh i l e  u s in g  sc hoo l  p r ope r ty ,  i n  a  s c ho o l  v eh i c l e  o r  a t  a  

s ch oo l - sp on sor ed  ac t i v i t y  o r  e ve n t .   T he  a dmin i s t r a t i o n  s ha l l  p ro pos e ,  an d  t h e  

b oa rd  sh a l l  r ev i e w  an d  ap pro ve  a  p l an  t o  a d dre s s  bu l ly i ng  o n  s ch oo l  p r op e r t y ,  i n  

a  s ch oo l  v eh i c l e  o r  a t  a  s c ho o l - sp ons ore d  a c t i v i t y  o r  eve n t .  

 T h e  p l an  s ha l l  i n c lud e  p ro v i s i on s  fo r  t he  t r a in in g  an d  e du ca t io n  o f  s t a f f  

mem ber s .   S t a f f  memb er s  wh o  b u l l y  o th e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  ma y  be  

s ub j ec t  t o  d i sc ip l i na r y  ac t i o n ,  up  t o  a n d  i nc l ud i ng  su spe ns i on  p en d i ng  a  he a r i ng  

a nd /o r  t e rmin a t io n .   I f  a ppr opr i a t e ,  s t a f f  mem ber s  who  v io l a t e  t he  b u l l y ing  

p ro h ib i t i o n  sh a l l  be  r e po r t e d  t o  l oc a l  l a w  e nf o rcem en t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 6 /08  
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G ACA P o s i t i ons  ( Se e  CD an d  G ACB)  G ACA 

 E mpl oym ent  p os i t i on s  s ha l l  b e  a u th or i ze d  b y  t he  bo a rd .   The  

s up e r i n t e nde n t  sha l l  p r e pa r e  f o r  b oa rd  a pp ro va l  a  c ompr ehe ns i ve  l i s t  o f  a l l  

p os i t i o ns ,  t og e th e r  wi t h  t he  qua l i f i c a t i ons ,  du t i e s  a nd  r e sp ons ib i l i t i e s .   

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  2 /9 8 ;  4 / 07  
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G ACB J o b  De sc r ipt io ns  ( Se e  CD a nd  G ACA)  G ACB 

 T h e  su pe r i n t e nd en t  sh a l l  dev e lo p  a  j ob  de sc r i p t i on  f o r  e ach  ca t eg or y  o f  

em pl oye e .   Jo b  d esc r i p t i ons  sh a l l  be  f i l ed  w i th  t he  c l e r k  a nd  ma y  be  p u b l i s hed  

i n  ha nd bo oks .  
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G ACC Re cr ui tme nt  a n d  Hir in g  G ACC 

 Re c ru i tmen t  

 T h e  bo a rd  d e l e ga t e s  r ec r u i t i ng  a u th or i t y  t o  t h e  su pe r i n t en de n t .   I n  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  su pe r i n t e nd en t  m ay  in vo l ve  admi n i s t r a t o r s  

a nd  o the r  e mpl oy ees .  

 H i r i ng  

 T h e  bo a rd  s ha l l  a ppro ve  t he  h i r i n g  o f  a l l  em pl oye es .   No  s t a f f  memb er ’ s  

em pl oyme nt  i s  o f f i c i a l  u n t i l  t h e  c on t r ac t  o r  o t he r  do cum ent  i s  s i g ned  b y  t he  

c an d id a t e  a nd  a ppr ove d  by  t he  b oa r d .  

 H i r i ng  s eq ue nce  

 Co ndi t i o na l  o f f e r  o f  em pl oyme nt  t o  t he  ca nd ida t e ;  

 Ac cep tan ce  b y  t he  c an d i da t e ;  

 Co nt r ac t  o r  o th e r  a pp ro pr i a t e  d oc umen t  s en t  t o  t he  can d i da t e  a nd  
c an d id a t e ’ s  ac ce p t a nc e  s ig n i f i ed  by  a  s i g ne d  d oc umen t  r e tu r ne d  t o  t h e  
s up e r i n t e nde n t ;  a nd  

 

 Ap pr ova l  o f  t he  c on t r ac t  o r  o the r  do cumen t s  b y  t he  b oa r d .  
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GACCA Ne po t i sm  GACCA 

 E x cep t  i n  an  e mer gen c y ,  t he  boa rd  wi l l  no t  e mp lo y  a n yon e  who  i s  t he  

f a th e r ,  mo th e r ,  b ro th e r ,  s i s t e r ,  sp ou se ,  s on ,  d au gh t e r ,  so n - in - l a w ,  o r  dau g h te r -

i n - l a w  o f  a n y  boa rd  me mb e r .  

 T h i s  p ro v i s i on  sh a l l  n o t  ap p l y  t o  a n y  pe r so n  wh o  h as  be en  r e gu l a r l y  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  who  

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  a p po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  who m th e  pe r so n  i s  r e l a t e d .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  -  2 /9 8 ;  6 / 07  
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G ACD Emp lo yme nt  El ig i b i l i t y  Ver i f i c a t io n   ( Fo rm I - 9 ) ( See  G AK)  G ACD 

 A l l  d i s t r i c t  empl oye es ,  a t  t he  t im e  o f  em plo yme nt ,  s ha l l  p r ov ide  

v e r i f i ca t i o n  o f  i de n t i t y  an d  empl oym ent  s t a tu s  t o  t he  s up e r in t e n de n t .  

 T h e  s up e r i n t e nde n t  s ha l l  ma i n t a in  a  f i l e  o n  a l l  o f  t he  d i s t r i c t ’ s  

em pl oye es  h i r e d  a f t e r  Nov emb er  6 ,  198 6 ,  p r ov in g  t h a t  e ac h  em plo ye e  has  

v e r i f i ed  t he i r  i d en t i t y ,  empl oym ent  s t a tus ,  U . S .  c i t i ze nsh i p ,  o r  l e ga l  a l i e n  

s t a t us .    

F o r  a dd i t i o na l  i n fo rma t io n  see :  

h t t p : / /www.us c i s . gov/ f i l e s / na t i vedocument s /m -274 .pd f  
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G ACE As s ig nme nt  a nd  Tr an s f er  G ACE 

 T h e  bo a r d  r e s e rv es  t he  r i gh t  t o  a s s ig n ,  r ea s s i gn  o r  t r a ns f e r  a l l  

em pl oye es .  
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G AD Emp lo yee  De ve l opme nt  Op p ort un i t i e s  G A D 

 A l l  p l a ns  fo r  s e l f - imp ro veme nt  i nv o l v in g  e x pen d i t u r e  o f  d i s t r i c t  f un ds ,  o r  

wh ich  r e qu i r e  t ime  awa y  f r om  t he  em ploy ee ’ s  a s s i gn ed  r e s pon s ib i l i t i e s  sha l l  be  

a pp ro ved  i n  ad va nce .  
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G AE Com pl a in t s  G AE 

 An y  empl oy ee  m ay  f i l e  a  c ompl a in t  wi th  t he i r  su pe r v i s o r  co nc e rn in g  a  

s ch oo l  ru l e ,  r eg u l a t i on ,  p o l i cy  o r  d ec i s i on  t h a t  a f f ec t s  t he  emp lo yee .   The  

c omp la i n t  sha l l  be  i n  wr i t i n g ,  f i l ed  w i th in  t e n  ( 1 0 )  da ys  fo l l o wi ng  th e  even t  

c omp la i ned  o f  a nd  s ha l l  spe c i f y  t he  ba s i s  o f  t he  c ompl a in t .   The  s up e rv i so r  s ha l l  

me e t  wi t h  t h e  em ploy ee  an d  p ro v id e  a  wr i t t en  r e s po ns e  wi th i n  t en  ( 10 )  d ays .   I f  

t he  empl oy ee  d i sag r ees  w i th  t h e  dec i s i on ,  empl oy ee  may  a pp ea l  t o  t h e  

s up e r i n t e nde n t .   T he  s upe r in t en de n t ’ s  d ec i s io n  sh a l l  be  f i na l .   Em plo yees  

c ov e re d  b y  t h e  ne go t i a t e d  ag reem en t  sha l l  f o l l o w  p r oc ed ures  ou t l i n ed  i n  t ha t  

d oc ume nt .  
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G AF S ta f f - Stu de nt  Re l a t io ns   G AF 

 ( Se e  G AAC,  G AACA JG EC,  JG ECA a nd  K N)   

 S t a f f  mem ber s  sha l l  m a i n t a i n  p ro fes s ion a l  r e l a t i o ns h ip s  wi t h  s tu de n t s ,  

wh ich  a r e  c on du c iv e  t o  an  e f f ec t i ve  ed uc a t i ona l  en v i r onme nt .   S t a f f  member s  

s ha l l  n o t  su bmi t  s t ud en t s  t o  s e xu a l  ha ra s sme n t  o r  r a c i a l  ha ra s smen t .    S t a f f  

mem ber s  sh a l l  no t  ha ve  an y  in t e r a c t i o n  o f  a  s ex ua l  na t u re  w i t h  an y  s t ud en t  a t  

a ny  t im e  r eg a rd l e s s  o f  t he  s t ud en t ’ s  ag e  o r  s t a t us  o r  c on se n t .  
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G AG  Co nf l i c t  o f  I nte re s t  G AG  

 D i s t r i c t  em plo ye es  a r e  p r oh i b i t e d  f rom e n ga g in g  i n  an y  ac t i v i t y  wh ich  

ma y  c onf l i c t  wi t h  o r  d e t r ac t  f r om  t he  e f f e c t i ve  p e r f o rma nce  o f  t he i r  du t i e s .   No  

em pl oye e  wi l l  a t t emp t ,  d u r i ng  t h e  sc ho o l  d ay  o r  on  sc ho o l  p r op e r ty ,  t o  s e l l  o r  

e nd ea vor  t o  i n f l uenc e  a ny  s tu de n t  o r  s ch oo l  empl oy ee  t o  b u y  a ny  p ro du c t ,  

a r t i c l e ,  i n s t rum en t ,  s e rv i ce  o r  o th e r  i t ems  whic h  ma y  d i r ec t l y  o r  i nd i r ec t l y  

b en e f i t  t h e  s ch oo l  emp lo yee .   No  sc ho o l  e mpl oy ee  w i l l  en t e r  i n t o  a  c on t r ac t  f o r  

r em u nera t i o n  wi t h  t h e  d i s t r i c t  o the r  t han  a  c on t r ac t  f o r  empl oym ent  u n l e s s  t he  

c on t r ac t  i s  awar ded  o n  t h e  bas i s  o f  c ompe t i t i v e  b i dd i ng .  
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G AH  P a rt i c i p at io n  in  Comm uni ty  Act i v i t i e s  G AH  

 P r io r  p e rmi s s io n  mu s t  be  ob t a in ed  f rom  t he  su pe r in t e nde n t  f o r  

p a r t i c ip a t i on  i n  a ny  n on - sch oo l  comm un i ty  a c t i v i t y  wh i ch  t ake s  p l a ce  d u r ing  

d u t y  ho ur s .  
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G AH B P ol i t i c a l  Act i v i t i e s  (S ee  G BRK an d  GCRK)  G AH B 

 S t a f f  m emb er s  e l e c t e d  o r  ap po i n t e d  t o  a  pu b l i c  o f f i ce  wh i ch  r e s t r i c t s  

t he  em plo yee ’ s  ab i l i t y  t o  com ple t e  co n t r a c tu a l  o b l ig a t i ons  ma y  be  r eq u i r e d  t o  

t ake  u np a id  l e av e  fo r  a  pe r i od  o f  t im e  de t e rmi ne d  by  t h e  b oa r d  o r  m ay  be  

t e rmin a t e d .  

 S t a f f  m emb er s  h o ld in g  a  p ub l i c  o f f i c e ,  wh ich  i n  t h e  j ud gme nt  o f  t he  

b oa rd  i s  l e s s  t ha n  f u l l - t ime ,  s ha l l  r e qu es t  un pa i d  l ea ve  f r om  t he  su pe r i n t e nd en t  

a t  l ea s t  one  we ek  in  a dv an ce .  

 An  empl oy ee  who  mu s t  be  a bse n t  f rom  sc ho o l  t o  ca r ry  ou t  t he  du t i e s  o f  

a  pu b l i c  o f f i ce  mus t  t ake  a  l e av e  o f  ab sen ce  wi t ho u t  pa y  fo r  t he  du r a t i o n  o f  t he  

p u b l i c  o f f i c e .  
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G AI  S o l i c i t a t i ons  ( Se e  KDC)  G AI  

 A l l  s o l i c i t a t i on s  o f  a nd  b y  s t a f f  m emb er s  du r i ng  d u t y  h our s  a r e  

p ro h ib i t e d  wi t ho u t  p r i o r  ap pr ov a l  o f  t h e  a pp r o pr i a t e  su pe r v i so r .  
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G AK  P er so n ne l  Rec or ds    (S ee  CEI ,  CGI ,  G ACD,  G BI ,  a n d  GCI)  G AK  

 P e r so nne l  f i l e s  r e qu i r ed  b y  t he  d i s t r i c t  s ha l l  b e  c on f id en t i a l  a n d  i n  t he  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mpl oy ees  h ave  t he  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e rv i s i on  o f  a n  

a pp ro pr i a t e  s up e rv i so r .   A l l  r e co r ds  an d  f i l e s  m a in t a i ne d  b y  t he  d i s t r i c t  sh ou ld  

b e  sc r ee ned  p e r i od i ca l l y  b y  t he  c us t od i an  o f  r e co r ds .  

 A l l  pe r so n ne l  f i l e s  an d  ev a lu a t i on  do cume nt s ,  i nc lu d in g  t ho se  s t o r e d  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 Re qu es t s  f o r  Re fe r enc es  

 Un les s  o t he r wi se  a l l o wed  by  l a w ,  a  r e ques t  b y  a  t h i rd  pa r t y  f o r  r e l e as e  o f  

a ny  pe r s o nne l  r ec o rd  sha l l  r e qu i r e  t h e  wr i t t en  c on se n t  o f  t h e  emp lo yee ,  a nd  

s ha l l  be  su bmi t t e d  t o  t h e  r ec o r ds  c us t od i an  wh o  s ha l l  r e s po nd  to  t he  r eq ues t  a s  

t he  l a w  a l l o w s .  

 Up on  r ece i p t  o f  a  wr i t t e n  r e qu es t  d i s t r i c t  o f f i c i a l s  may  p ro v id e  

i n fo rm a t i on  r eg a rd ing  pa s t  a nd  p re se n t  emp lo yee s  t o  p r osp ec t i ve  empl oy e r s  i n  

c omp l i a nce  wi t h  c u r r e n t  l a w .   I n fo rm a t io n  t h a t  m ay  b e  p ro v i ded  wi l l  i nc l ud e :  

 em pl oyme nt  da t e ( s ) ;  

 j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  em pl oy ;  

 l a s t  s a l a ry  o r  wage ;  

 wa ge  h i s to ry ;  

 wh eth e r  t h e  empl oy ee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ease d  f rom 

s e rv i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

 wr i t t en  em plo yee  ev a l ua t i on s  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

em pl oye e ' s  s e pa r a t i on  f r om  t he  empl oy e r  an d  t o  wh ic h  a n  emp loyee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  
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G AK  P er so n ne l  Rec or ds  G AK - 2  

Imm uni t y  P r ov ide d  

Un les s  o t he rw i se  p ro v i de d  b y  l aw ,  an  emp lo ye r  who  r e sp ond s  i n  wr i t i ng  

t o  a  wr i t t e n  r eq ues t  c on ce r n in g  a  cu r r e n t  o r  f o rmer  em plo ye e  f r om a  p r osp ec t i ve  

em pl oye r  o f  t ha t  emp lo yee  s ha l l  b e  a bs o l u t e l y  imm un e  f rom  c iv i l  l i a b i l i t y  fo r  

d i sc los u re  o f  t he  i n fo rm a t i on  no t ed  ab o ve  t o  wh ic h  a n  e m pl oye e  ma y  h ave  

a cce s s .  
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G AL S a l ar y  De d uct i o ns  (F LS A)  ( See  G AOF )  G AL 

 T h e  d i s t r i c t  s ha l l  c omp ly  wi th  t he  sa l a ry  b as i s  r eq u i r emen t s  o f  t h e  Fa i r   

L a bor  S t a nda rds  Ac t  ( F LS A) .   Th e  bo a rd  p ro h ib i t s  a l l  ma na ge r s  f rom  mak in g  any  

im pro pe r  ded uc t io ns  f r om  th e  s a l a r i e s  o f  e xem pt  emp lo yee s .   E mpl oy ees  s ha l l  be  

ma de  a wa re  o f  t h i s  po l i c y .  

 I f  a n  emp lo yee  be l i ev es  t ha t  a n  im pr op e r  d ed uc t i on  h as  b ee n  ma de  t o  h i s  

o r  he r  s a l a r y ,  t h e  emp lo yee  s ho u ld  imme di a t e l y  r ep or t  t h i s  i n fo rma t i on  t o  h i s  o r  

h e r  d i r ec t  s up e rv i so r ,  o r  t o  t h e  Boar d  Cl e r k .  

 Re por t s  o f  im pr op e r  d e du c t io ns  sh a l l  be  p r ompt l y  i nv es t i ga t e d .   I f  i t  i s  

d e t e rmin ed  th a t  a n  im pro pe r  de duc t io n  h as  o cc ur r e d ,  t he  emp lo yee  s ha l l  be  

p rom pt ly  r e imb ur s ed  fo r  a ny  im pro pe r  de d uc t io n  m ade .  
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G AM P er so na l  App ear a nce  G AM 

 Ap pr opr i a t e  d r e s s  an d  pe r s on a l  a pp ea r an ce  i s  e s se n t i a l  f o r  a l l  d i s t r i c t  

em pl oye es .  
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G AN Tr av e l  Exp en ses  ( See  BBBF ,  CG ,  CEF,  G BRC  an d G CA)  G AN 

 T h e  bo a r d  sh a l l  p r ov id e  r e im bur seme n t  f o r  e xp ens es  i ncu r r ed  i n  t r ave l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  emp lo yee s  whe n  ap pr ov ed  i n  a dva nc e  by  

t he  s upe r in t en de n t .   Mo de  o f  t r a ve l  wi l l  b e  ba se d  on ,  b u t  n o t  l im i t ed  t o ,  t he  

a va i l ab i l i t y  o f  t r an sp or t a t i o n ,  d i s t a nce  an d  num ber  o f  p e r so ns  t r av e l i n g  

t og e th e r .    

 Re qu es t s  f o r  r e im bur seme n t  sh a l l  h av e  t h e  fo l l o wi ng  a t t ac hed :   r ece ip t s  

f o r  t r a ns por t a t i on ,  pa rk i ng ,  h o t e l s  o r  mote l s ,  m ea l s  an d  o th e r  e xp en ses  f o r  wh i ch  

r ece i p t s  a r e  o rd i na r i l y  a va i l ab l e .   Fo r  t he  a u th or i ze d  us e  o f  a  p e r s on a l  ca r ,  

i nc l ud i ng  ap pro ve d  t r ave l  be t wee n  bu i ld in gs ,  s t a f f  mem ber s  sh a l l  b e  r e i m bu r sed  

a t  a  mi l ea ge  r a t e  e s t a b l i she d  by  t he  b oa rd .  
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G AO  M ain ta i n i ng  Pro pe r  Co ntr o l  (S ee  JG F B)  G AO  

 E ac h  e mp lo ye e  i s  r e sp on s ib l e  fo r  ma i n t a in i n g  p ro pe r  co n t ro l  i n  t he  

s ch oo l .   An  e mp lo yee  ma y  u se  r e as on ab le  f o r c e  n ece s sa r y  t o  war d  o f f  an  a t t a c k ,  

t o  p r o t e c t  a  s t u de n t  o r  a no t he r  pe r so n ,  o r  t o  q ue l l  a  d i s t u rb anc e  whi ch  t h r e a t e ns  

p h ys i c a l  i n j u r y  t o  o th e r s .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  -  2 /9 8 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G AO A Dr ug  a n d  Al co ho l  Fr ee  W or kpl ac e  ( Se e  L DD)  G AO A 

 M a in t a in in g  a  d ru g  f r ee  wo rk  p l ac e  i s  im por t an t  i n  e s t a b l i sh i n g  an  

a pp ro pr i a t e  l e a rn i ng  e nv i ro nme nt  fo r  t he  s t ud en t s  o f  t he  d i s t r i c t .   The  un l a wfu l  

ma nu fac t u r e ,  d i s t r i bu t io n ,  s a l e ,  d i s pe ns in g ,  pos ses s io n  o r  us e  o f  a  co n t ro l l ed  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

 A l t e rn a t i v e  I  

 As  a  co nd i t i o n  o f  emp lo yme nt  i n  t h e  d i s t r i c t ,  empl oy ees  s ha l l  a b ide  

b y  t h e  t e rms  o f  t h i s  p o l i cy .  

 E mpl oy ees  sh a l l  n o t  u n l a wf u l l y  ma nuf ac tu r e ,  d i s t r i b u t e ,  d i s pe nse ,  

p os ses s  o r  us e  co n t r o l l ed  s u bs t an ce s  i n  t he  wo rk p lac e .  

 An y  em pl oye e  wh o  i s  co nv ic t e d  un de r  a  c r imin a l  d ru g  s t a tu t e  fo r  a  

v io l a t i o n  o cc ur r i ng  a t  t he  work p la ce  mu s t  n o t i f y  t h e  su pe r i n t e nd en t  o f  t he  

c on v ic t i o n  wi t h i n  f i ve  d ay s  a f t e r  t he  c on v i c t i o n .  

 Wi th i n  30  da ys  a f t e r  t he  n o t i c e  o f  co nv i c t i on  i s  r e ce i ved ,  t he  s choo l  

d i s t r i c t  w i l l  t a ke  ap pr opr i a t e  a c t i on  wi t h  t he  em pl oye e .   S uc h  a c t i on  may  

i nc l ud e ,  su spe ns i on ,  p l a ceme n t  on  p r oba t io na r y  s t a t us ,  o r  o th e r  d i sc ip l i na r y  

a c t i on  i n c lu d i ng  t e rmi na t i on .   Al t e rn a t i v e l y ,  o r  i n  ad d i t i on  t o  an y  ac t i on  s ho r t  

o f  t e rmin a t i on ,  t he  emp lo yee  ma y  b e  r equ i r e d  t o  p a r t i c ip a t e  s a t i s f ac t o r i l y  i n  an  

a pp ro ve d  d ru g  ab use  a s s i s t a nce  o r  r eh ab i l i t a t i o n  p r ogr am as  a  

c on d i t i on  o f  c on t i nu ed  empl oym ent .   T h e  empl oy ee  s ha l l  b ea r  t he  c os t  o f  

p a r t i c ip a t i on  i n  s uc h  p r ogr am.E ac h  em plo ye e  i n  t h e  d i s t r i c t  s ha l l  be  g iv en  a  

c op y  o f  t h i s  po l i c y .  

 T h i s  po l i cy  i s  i n t e nde d  to  im pl eme n t  t he  r eq u i r em en t s  o f  t he  f e de ra l  

r eg u l a t i on s  p r omul ga t ed  u nde r  t he  Dru g  Fr ee  Wor kp lac e  Ac t  o f  1 98 8 .   

I t  i s  n o t  i n t en de d  to  s up p la n t  o r  o th e r wi s e  d imi n i s h  d i sc i p l i n a r y  ac t i on s  wh i ch  

ma y  b e  t a ke n  un de r  b oa r d  p o l i c i e s  o r  t he  ne go t i a t e d  ag reem en t .  
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G AO A Dr ug  Fre e  Wo rk plac e  G AO A-2  

 M a in t a in in g  a  d r ug  f r ee  wor kp l ace  i s  imp or t an t  i n  e s t a b l i sh in g  an  

a pp ro pr i a t e  l e a rn i ng  e nv i ro nme nt  fo r  t he  s t ud en t s  o f  t he  d i s t r i c t .   The  un l a wfu l  

ma nu fac t u r e ,  d i s t r i b u t i on ,  d i s pe ns i ng ,  p oss es s i on  o r  use  o f  a  c on t ro l l ed  

s ub s t a n ce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  9 /9 7 ;  2 / 98 ;  4 /0 7 ;  6 / 12  
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G AO B Dr ug  Fre e  Sc ho o l s   ( Se e  J DDA a n d LDD)  G AO B 

 T h e  un l awfu l  p osse s s i on ,  u se ,  s a l e  o r  d i s t r i b u t io n  o f  c o n t r o l l e d  

s ub s t a nce s  an d  t he  p os ses s io n ,  u se ,  s a l e  o r  d i s t r i bu t io n  o f  a l co ho l  by  sch oo l  

em pl oye es  a t  s c ho o l ,  o n  o r  wh i l e  u t i l i z in g  sc ho o l  p ro pe r t y ,  o r  a t  s c ho o l  

s po ns ore d  ac t i v i t i e s  o r  ev en t s  i s  p ro h i b i t e d .  

 E mpl oy ee  Con du c t  

 A s  a  c on d i t i on  o f  c on t i nu ed  em pl oyme nt  i n  t he  d i s t r i c t ,  a l l  

em pl oye es  sh a l l  ab id e  by  t he  t e rms  o f  t h i s  po l i c y .   Emp lo yee s  sha l l  no t  

ma nu fac t u r e ,  d i s t r i bu t e ,  d i spe ns e ,  po sse s s  o r  u se  i l l i c i t  d ru gs ,  c on t r o l l ed  

s ub s t a nce s ,  o r  a l coh o l i c  be ve ra ge s  a t  s ch oo l ,  on  o r  wh i l e  u t i l i z i ng  s ch oo l  

p ro pe r t y ,  o r  a t  s ch oo l  sp ons or ed  ac t i v i t i e s  o r  ev en t s .   Compl i a nc e  wi th  t h e  t e rms  

o f  t h i s  p o l i c y  i s  man da to r y .   E mpl oy ees  wh o  a r e  f ou nd  v i o l a t i n g  t he  t e rms  o f  

t h i s  p o l i c y  wi l l  be  r e por t ed  t o  t he  ap pr opr i a t e  l a w  e nfo rcem en t  o f f i c e r s .   

Ad d i t i on a l ly ,  a n  emp lo yee  wh o  v i o l a t e s  t he  t e rm s  o f  t h i s  p o l i cy  ma y  be  s ub j ec t  

t o  an y  o r  a l l  o f  t he  fo l l o wi ng  s anc t io ns :  

 1 .  S ho r t  t e rm  su sp ens i on  wi t h  pa y ;  
 
 2 .  S ho r t  t e rm  su sp ens i on  wi t ho u t  pa y ;  
 
 3 .  L on g  t e rm  s usp en s i on  wi th ou t  pa y ;  
 
 4 .  Req u i r ed  p a r t i c ipa t i on  i n  a  d ru g  an d  a l c oh o l  ed uc a t i on ,  t r ea tm en t ,  
  
     co un se l i ng ,  o r  r e ha b i l i t a t i on  p r og ram .  
 
 5 .  T e rmi na t i on  o r  non re ne wa l  o f  empl oyme nt  r e l a t i o ns h ip .  
 
 P r io r  t o  a pp l y i ng  sa nc t io ns  u nd e r  t h i s  p o l i c y ,  empl oy ees  w i l l  be  

a f fo r de d  d ue  p r oce s s  r i gh t s  t o  wh i ch  t hey  a r e  e n t i t l ed  un de r  t he i r  co n t r ac t s ,  i f  

a ny ,  o r  t he  p r ov i s ion s  o f  Ka nsa s  l a w .   No th i ng  i n  t h i s  p o l i c y  i s  i n t en de d  t o  

d imin i sh  t he  r i g h t  o f  t h e  d i s t r i c t  t o  t ake  an y  o t he r  d i sc i p l i na r y  ac t i o n .   T h i s   
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G AO B Dr ug  Fre e  Sc ho o l s  G AO B-2  

p o l i cy  i s  no t  i n t end ed  to  ch an ge  an y  r i gh t ,  du t y ,  o r  r e s po ns i b i l i t i e s  i n  t he   

c u r r en t  n eg o t i a t ed  a g r eeme n t .  

 I f  i t  i s  a g re ed  t ha t  an  em plo ye e  s ha l l  en t e r  i n to  an d  c omp le t e  a  d rug  

e du ca t i on  o r  r e ha b i l i t a t i o n  p ro gram ,  t he  c os t  o f  su ch  p r ogr am  wi l l  b e  b o r ne  by  

t he  emp lo ye e .    

 E mpl oy ees  a r e  r e sp o ns ib l e  f o r  c on t ac t i ng  t he  d i r ec t o r s  o f  t h e  

p ro gram s  to  de t e rmin e  t he  c os t  an d  l e ng t h  o f  t h e  p r og ram,  an d  f o r  e n r o l l i ng  i n  

t he  p r og rams .   I f  pa r t i c i pa t i on  i n  suc h  a  p r og ram  i s  r e qu i r e d  a s  a  c on d i t i on  o f  

c on t in ue d  em pl oymen t ,  c op i e s  o f  an y  do cum en ta t i on  r e l a t e d  t o  e n r o l lme n t  i n  an d  

a t t e nda nc e  i n  s uch  p r og ram  sh a l l  b e  ma de  av a i l ab l e  t o  t h e  bo a rd  an d /o r  

a dmi n i s t r a t i on  u po n  r eq ues t .  

 A  co py  o f  t h i s  p o l i cy  sh a l l  b e  p ro v id ed  t o  a l l  em plo ye es .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  9 /9 7 ;  2 / 98 ;  4 /0 7 ;  6 / 08 ;  6 /1 2  
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G AO C Us e  o f  Tob ac co  P rod u ct s  i n  Sc ho o l  Bui ld in gs  ( See  J CDAA)  G AO C 

 T h e  u se  o f  t o ba cc o  p ro du c t s  i n  an y  fo rm  i s  p r oh i b i t e d  i n  an y  sc hoo l  

b u i l d in g ,  owne d ,  l ea se d  o r  r en t ed  b y  t h e  d i s t r i c t  u se d  f o r  p u p i l  a t t en da nce  

p u r po ses .    

 

Ap pr ove d :  KAS B Rec omme nd a t io n  -  2 /9 8 ;  4 / 07  
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G AO D Dr ug  a n d  Al co ho l  Te s t i ng  G AO D 

 A l l  d i s t r i c t  empl oye es  pe r f o rmi ng  j ob  f un c t io ns  wh ic h  r e qu i r e  t he  

em pl oye e  t o  m a i n t a in  a  c ommer c i a l  d r i ve r ’ s  l i ce nse  sh a l l  b e  t e s t e d  f o r  a l co ho l  

a nd  d ru gs  a s  r eq u i r ed  b y  c u r r en t  f e de ra l  l a w.   Bo a r d  ap pr ov ed  ru l e s  and  

r eg u l a t i on s  ne ces sa ry  t o  impl eme n t  t he  t e s t i n g  p r og ram  sh a l l  b e  on  f i l e  wi th  t h e  

c l e r k .  

 E ac h  n e w  em plo ye e  wh o  i s  r e qu i r ed  t o  un de rg o  a l co ho l  an d  d r ug  t e s t i ng  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r eg u l a t i on s .  

 E ac h  n e w  em plo ye e  s ha l l  be  i n f o rme d  t ha t  com pl i anc e  wi t h  t h e  r equ i r ed  

e l eme n t s  o f  t he  t e s t i n g  p r og ram  i s  a  c ond i t i o n  o f  empl oym ent  a s  a  d r i ve r  i n  t h e  

d i s t r i c t .   Al l  emp lo ye es  sh a l l  b e  i n f o rmed  o f  t h i s  po l i cy  o n  an  a nn ua l  b as i s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  7 /9 6 ;  2 / 98 ;  4 /0 7  
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G AO E W or ke rs  Com pe nsa t i on  ( See  K F D)  G AO E 

 T h e  d i s t r i c t  wi l l  pa r t i c i pa t e  i n  work e r s  c om pen sa t i on  a s  r eq u i r ed  by  

c u r r en t  s t a tu t e .   Th e  com bi ned  wo rke r s ’  com pe nsa t i o n  be ne f i t s  a nd  sa l a r y  

r ece i ve d  u nd e r  a l l o we d  s i ck  l ea v e ,  o r  o t he r  av a i l ab l e  l ea ve ,  sh a l l  no t  ex cee d  o ne  

f u l l  da y ' s  pay .  

 A l l  em plo yee s  o f  t he  d i s t r i c t  s ha l l  b e  co ve red  b y  work e r s  c omp en s a t i on .   

W ork e r s  c omp ens a t i o n  co ve rag e  i s  p r ov id ed  fo r  a l l  empl oy ee s  r eg a r d l e s s  o f  

a s s i gnm ent ,  l e ng th  o f  a s s i gnm ent ,  a n d /o r  h o ur s  wo rk ed  pe r  day .   Be n e f i t s  a r e  f o r  

p e r s on a l  i n ju r y  f r om  a cc i de n t  o r  i nd us t r i a l  d i s e ase s  a r i s i ng  ou t  o f  an d  i n  t he  

c ou r se  o f  em pl oym ent  i n  t he  d i s t r i c t .  

 T h e  work e r s  c omp en sa t i o n  p l a n  wi l l  p r ov i de  c ov e ra ge  f o r  me d ica l  

e xp en ses  an d  wa ges  t o  t he  ex t en t  r e qu i r ed  by  s t a t u t e  t o  t ho se  empl oy ees  wh o  

q ua l i fy ;  ho we ver ,  t he  am ou n t  o f  wor ke r s  c om pe nsa t i o n  be ne f i t s  a nd  s i ck  l e ave  

b en e f i t s  s ha l l  no t  e xc ee d  a  r eg u l a r  d a i l y  r a t e  o f  pa y .   An  emp lo yee  u s in g  s i ck  

l eav e ,  o r  o t he r  av a i l a b l e  l ea ve ,  i n  c omb in a t i on  wi t h  wor ke r s  c omp en sa t i on  wi l l  

b e  c ha rge d  f o r  on e  fu l l  o r  p a r t i a l  d ay  o f  s i c k  l e av e ,  a s  p ro v id ed  fo r  i n  t h e  s i ck  

l eav e  po l i cy  o r  t he  n e go t i a t ed  ag reem en t ,  f o r  e ac h  da y  o f  a b se nce  u n t i l  t he  

em pl oye e ’ s  s i ck  l e ave  i s  e xh au s t e d .  

 An y  empl oy ee  who  i s  o f f  wo rk  an d  d ra win g  work e r s  c ompe nsa t i o n  s ha l l  

b e  r e qu i r ed  t o  p r ov id e  t h e  c l e rk  o f  t he  b oa rd  wi t h  a  wr i t t en  do c to r ’ s  r e l ea se  

b e f o re  t he  em pl oyee  i s  a l l o we d  to  r e tu rn  t o  wor k .   I n  ad d i t i on ,  s ho u l d  t he  

em pl oye e  be  r e l eas ed  t o  r e tu r n  t o  work  by  a  d oc t o r  an d  f a i l  t o  d o  s o ,  a l l  b e ne f i t s  

u n de r  s i ck  l ea ve  s ha l l  be  e nd ed  an d  th ose  be ne f i t s  u nd e r  work e r s  com pe nsa t i o n  

s ha l l  be  r e s t r i c t ed  a s  p r ov i de d  by  c u r r en t  s t a t u t e .  
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G AO E W or ke rs  Com pe nsa t i on  ( See  K F D)  G AO E-2  

 W he nev e r  an  em ploy ee  i s  a bse n t  f rom  wo rk  an d  i s  r ec e iv in g  wor ke r s  

c omp e n sa t i on  be ne f i t s  du e  t o  a  wor k - r e l a t ed  i n j u ry  o r  i s  r ece iv i ng  d i s t r i c t  pa i d  

d i sa b i l i t y  i n s u ra nc e ,  t he  empl oy ee  m ay  u se  av a i l a b l e  p a i d  s i ck  l e ave  t o  

s up p l em en t  t he  work e r s  c omp en sa t i on  o r  d i s t r i c t  pa i d  d i s ab i l i t y  i n su ra nce  

p aym ent s .   Wo rk e r s  c om pen sa t i on  b ene f i t s  a nd  FM L A be ne f i t s  p r ov i de d  i n  a  

b oa rd  a ppr ov ed  p l an  s ha l l  r un  c on cur r en t ly  i f  bo t h  a r e  a pp l i cab l e .   

 I n  no  e ve n t  sh a l l  t h e  emp lo yee  b e  en t i t l ed  t o  a  com bin a t i on  o f  wor ke r s  

c omp en sa t i on  be ne f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ce s s  o f  

h i s / he r  fu l l  s a l a r y .   Av a i l a b l e  p a id  s i c k  l e av e  ma y  be  us ed  fo r  t h i s  p u r pos e  un t i l  

1 )   a va i l ab l e  p a id  s i c k  l eav e  b en e f i t s  a r e  e xh au s t e d ;  2 )  t h e  emp lo yee  r e t u rn s  t o  

wo rk ;  o r  3 )   e mpl oym en t  i s  t e rm ina t e d .   S i ck  l ea ve  sh a l l  b e  d ed uc t e d  on  a  

p ro r a t a  am ou n t  eq ua l  t o  t h e  pe r ce n t a ge  o f  s a l a ry  pa i d  by  t h e  d i s t r i c t .   

 Ch o ic e  o f  P hy s i c i an  

 T h e  b oa r d  s ha l l  h av e  t he  r i g h t  t o  c hoo se  a  des i gn a t e d  he a l t h  ca r e  

p ro v id e r  t o  p r ov i de  me d ic a l  a s s i s t an ce  t o  an y  em plo ye e  wh o  s u f f e r s  an  i n ju ry  

wh i l e  pe r fo rmin g  t he i r  j ob .  
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G AO F S a l ar y  De d uct i o ns  (S ee  GAL )  G AO F 

 S a l a ry  d ed uc t i on s  sh a l l  be  ma de  i f  pe rmi t t e d  b y  bo a rd  po l i c y ,  t h e  

n eg o t i a t e d  a g r eeme n t ,  o r  r e qu i r ed  b y  l aw .   T he  d i s t r i c t  s ha l l  c ompl y  wi t h  t he  

s a l a r y  ba s i s  r e qu i r eme n t s  o f  t he  F a i r  L ab or  S t an da rds  Ac t  ( FL S A . )  

 T h e  su pe r in t en de n t  s ha l l  de ve l op  fo rm s  t o  p r ov ide  i n f o rma t io n  needed  

t o  ma ke  a pp ro ved  sa l a ry  de du c t io ns .   Al l  r eq ues t s  f o r  s a l a r y  d ed uc t io ns  s ha l l  be  

s ubmi t t e d  t o  t he  sup e r i n t e nd en t  d u r in g  e n r o l lme n t  pe r i od s  e s t a b l i s he d  by  t he  

b oa rd .  
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G AR Comm u nic ab le  Di sea se s  G AR 

 W he nev e r  a n  em pl oy ee  ha s  b een  d i ag nos ed  by  a  p hy s i c i an  a s  h av i ng  a  

c ommu nic ab l e  d i se as e  a s  de f in ed  i n  cu r r e n t  r eg u l a t i on ,  t h e  em plo ye e  s ha l l  

r ep or t  t he  d i ag nos i s  a n d  na t u re  o f  t h e  d i se ase  t o  t h e  s up e r i n t e nd en t  so  t h a t  a  

p ro pe r  r e p or t i n g  ma y  b e  m ade  t o  t he  c ou n t y  o r  j o i n t  b oa r d  o f  h ea l t h  a s  r eq u i r ed  

b y  cu r r e n t  l a w.  

 An  em pl oye e  a f f l i c t e d  w i th  a  c ommu nic ab l e  d i s ea se  d an ge r ou s  t o  t he  

p u b l i c  hea l t h  s ha l l  be  s usp en de d  f rom  du ty  f o r  t h e  d u ra t i o n  o f  t he  

c on t ag io u sn ess  i n  o r de r  t o  g iv e  ma x imum  he a l t h  p r o t e c t i on  t o  o t he r  d i s t r i c t  

em pl oye es  a nd  t o  s t ud en t s .  

 T h e  em plo ye e  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec ove r y  f r om  t he  

i l l ne s s ,  o r  wh en  the  em plo ye e  i s  n o  l o n ge r  co n t a g i ous  a s  a u t ho r i z ed  by  t he  

em pl oye e ' s  p hy s i c i an .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t emen t  f rom  th e  

em pl oye e ' s  ph ys i c i an  i n d i c a t i ng  t ha t  t h e  em pl oye e  i s  f r e e  f rom  a l l  s ymp toms  o f  

t he  comm un ica b l e  d i s eas e .  

 I f  a  d i s t r i c t  e mp lo ye e  h as  bee n  d i a gno se d  a s  h a vi n g  a  c o mmu n ic ab l e  

d i se ase  an d  t he  s up e r i n t e nde n t  has  b e en  no t i f i e d  b y  t he  e mpl oye e ,  a s  p r o v ide d  i n  

p o l i c y ,  t h e  su pe r i n t en de n t  s ha l l  de t e r mine  whe t he r  a  r e l ea se  s ha l l  be  o b t a ine d  

f r o m the  e mp l o ye e ' s  p h ys i c i an  b e fo re  t h e  e mp lo ye e  r e tu rn s  t o  d u t y .  

 De c i s i on s  r e ga rd i n g  t h e  t yp e  o f  e mp lo yme n t  s e t t i n g  fo r  a n  e mp lo y e e  

w i t h  a  co mmu n i ca b l e  d i sea se  sha l l  b e  ma d e  b y  t h e  s up e r in t e n den t  b ase d  up on  

c on s id e ra t i o n  o f  t he  p h ys i c a l  co nd i t i on  o f  t he  e mp lo ye e  an d  th e  f o l l owin g 

f ac t o r s :  
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G AR Comm u nic ab le  Di sea se s  G AR-2  

 t he  na tu r e  o f  t he  r i s k ;  

 t he  d u ra t i on  o f  t he  r i s k ;  

 t he  s e ve r i t y  o f  t he  r i s k ;  an d  

 t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sa me  se t t i n g .  

 

 No  i n f o r ma t i on  r e ga r d in g  e mp lo yee s  w i th  co mmu n i ca b l e  d i sea ses  sha l l  

b e  r e l e ase d  b y  d i s t r i c t  pe r so nne l  wi tho u t  t he  e mp lo yee ' s  c o nse n t  ex cep t  t o  

c o mpl y  w i th  s t a t e  o r  f ede ra l  s t a tu t e s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  6 / 01 ;  4 /0 7  
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G ARA Blo o db or ne  P at ho gen  Exp os ure  Co n t ro l  P la n  G ARA 

 T h e  bo a rd  sha l l  ad op t  an  e xp os ure  co n t r o l  p l an  whi ch  co nfo rms  wi th  

c u r r en t  r e gu l a t i on s  o f  t h e  Kans as  Dep ar tme n t  o f  Hum an  Res ou rce s  (KDHR) .  

 T h e  p l a n  sh a l l  be  acc es s ib l e  t o  a l l  em ploy ee s  an d  sh a l l  be  r ev i ewed  a nd  

u p da t e d  a t  l e a s t  a nnu a l l y .   Al l  s t a f f  sh a l l  r ece i ve  t he  t r a in in g  a nd  e qu i pme n t  

n ec es s a ry  t o  im pleme n t  t h e  p l a n .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  9 /9 74 /0 7  
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G ARI  F ami ly  a nd  M edi ca l  Lea ve  G ARI  

 E l i g ib l e  d i s t r i c t  em pl oy ees  sh a l l  be  p ro v i de d  f ami ly  an d  me d i ca l  l eave  

a s  p r o v id ed  b y  a  p l a n  ap pro ve d  b y  t he  b o a rd .   T he  p l a n  fo r  p ro v id i n g  l e av e  

u n de r  t h i s  po l i cy  s ha l l  b e  f i l ed  w i t h  t he  c l e rk  o f  t h e  bo a rd  a nd  m ad e  ava i l a b l e  t o  

a l l  s t a f f  a t  t he  b eg i nn in g  o f  ea ch  sc ho o l  y ea r .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  9 /9 7 ;  2 / 98 ;  4 /0 7 ;  6 / 08 ;  6 /0 9  
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GARI D Mi l i ta ry  Lea ve  GARI D 

 E mp l o yees  a r e  en t i t l ed  t o  mi l i t a r y  l ea ve  un de r  t he  Un i f o r med  

S e r v i c es  E mpl o yme nt  an d  Ree mp lo yme n t  Ac t  o f  19 94 .   T h e  Ac t  ap p l i e s  t o  

mi l i t a r y  se r v i c e  t h a t  b e gan  on  o r  a f t e r  De ce mb er  1 2 ,  19 94  o r  mi l i t a r y  s e r v i ce  

t ha t  be gan  be f o re  Dec e mb er  1 2 ,  19 94  i f  t h e  e mp lo ye e  was  a  r e se r v i s t  o r  Na t iona l  

Gu ard  me mb er  wh o  p r o vi de d  n o t i ce  t o  t he  e mp lo ye r  b e fo r e  l eav i n g  wor k .  

 Re e mpl o yme nt  r i gh t s  e x t e nd  t o  pe r s on s  who  ha ve  be en  ab se n t  f ro m 

wo r k  be ca use  o f  “ s e r v i c e  i n  t he  un i fo r me d  se r v i ce s . ”   T he  un i fo r med  se r v i ces  

c on s i s t  o f  t he  fo l l o wi n g  mi l i t a r y  b r an ch es :  

 A r my,  Na vy ,  M ar in e  Co rps ,  A i r  Fo rce  o r  Co as t  Gua rd .  

 A r my Re se r ve ,  Na vy  Re se r ve ,  M ar in e  Corp s  Rese r ve ,  A i r  Fo rce  

 Re se r ve  o r  Coa s t  Gua rd  Res e r ve .  

 A r my Na t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  

 Co mmi s s i on ed  c o rp s  o f  t he  Pu b l i c  Hea l th  S e r v i c e .  

 An y  o t he r  ca t e gor y  o f  p e r s on s  des i gn a t e d  b y  t h e  Pre s id en t  i n  t ime  o f  

 war  o r  e mer ge nc y .  

 

 “ Se r vi ce”  i n  t he  un i f o r me d  s e r v i ce s  mea ns  du t y  o n  a  vo lun t a r y  o r  

i n vo lu n t a r y  ba s i s  i n  a  u n i f o r me d  se r v i c e ,  i nc l ud i n g:  

 Ac t i ve  d u t y .  

 Ac t i ve  d u t y  f o r  t r a i n i n g .  

 In i t i a l  ac t i ve  d u t y  f o r  t r a in i n g .  

 In a c t i ve  du t y  t r a i n ing .  

 F u l l - t i me  Na t i on a l  Gu ar d  du t y .  

 Ab se nce  f r o m wor k  fo r  an  e xa mi na t i on  t o  de t e r mi ne  a  pe r s on’ s  

f i t ne s s  fo r  a n y  o f  t he  ab o ve  t ypes  o f  du t y .  

 

 T h e  e mp l o ye e  ma y  be  a bse n t  fo r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  

a nd  r e t a i n  r ee mp lo yme n t  r i gh t s .   T h e re  a r e ,  h o we ver ,  exc ep t io ns  wh i ch  c an  

e xc eed  t he  f i ve  (5 )  ye a r  l i mi t .   Ree mp lo yme n t  p r o t e c t i o n  do es  n o t  de pe nd  o n  t he  

t i mi n g ,  f r e qu en c y ,  du ra t i on  o r  na t u re  o f  a n  i n d i v i du a l ’ s  s e r v i c e .   T he  
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GARI D Mi l i ta ry  Lea ve  GARI D- 2  

l a w  en ha nc es  p ro t ec t i o ns  f o r  d i s ab l ed  ve t e r a ns  i nc l ud i n g  a  r e qu i r e me n t  t o  

p ro v id e  r e as on ab l e  ac co mmo d a t io ns  an d  u p  t o  t wo  (2 )  yea r s  t o  r e t u r n  t o  wor k  i f  

c on va l e sc in g  f ro m in j u r i e s  r ec e i ved  d ur ing  s e r v i ce  o r  t r a i n in g .  

 T h e  r e tu r n i n g  e mp loye e  i s  e n t i t l e d  t o  be  r ee mp l o ye d  in  t h e  j o b  t h a t  

t he y  wo u ld  h a ve  a t t a i ne d  h ad  t h e y  n o t  bee n  abs en t  f o r  mi l i t a ry  s e r v i ce ,  wi t h  t he  

s a me  se n io r i t y ,  s t a tus  a nd  p a y ,  a s  we l l  a s  o the r  r i gh t s  a nd  be ne f i t s  d e t e r mi ne d  

b y  L A W .   I f  n ece s sa r y ,  t he  e mp lo ye r  mu s t  p r o vi de  t r a in i n g  o r  r e t r a i n i n g  t h a t  

e na b l e s  t he  e mp l o yee  t o  r e f r e s h  o r  u p gra de  t he i r  s k i l l s  so  t h e y  c an  qua l i f y  f o r  

r ee mp lo yme nt .   Wh i l e  t he  i nd i v id ua l  i s  pe r fo r mi n g  mi l i t a r y  se r v i ce ,  he  o r  sh e  i s  

d ee me d  to  be  o n  a  f u r l ou gh  o r  l ea ve  o f  a bse nc e  an d  i s  en t i t l ed  t o  t he  no n -

s en i o r i t y  r i gh t s  acco rd ed  o t he r  i nd i v i dua l s  on  no n -mi l i t a r y  l e a ves  o f  ab sen ce .   

In d i v id ua l s  pe r fo r mi n g  mi l i t a r y  d u t y  o f  mo r e  t h an  3 0  d a ys  ma y  e l e c t  t o  c on t inue  

e mp lo ye r  sp ons or ed  h ea l t h  ca r e  fo r  up  t o  18  mo nt hs  a t  a  c os t  o f  up  t o  10 2  

p e rc en t  o f  t h e  fu l l  p r e miu m.   F o r  mi l i t a ry  s e r v i ce  o f  l e s s  t h an  3 1  d a ys ,  he a l t h  

c a r e  c o ve ra ge  i s  p ro v i de d  a s  i f  t he  i nd i v i du a l  ha d  ne ve r  l e f t .   A l l  p en s io ns  

wh ich  a r e  a  r e war d  fo r  l en g th  o f  s e r v i c e  a r e  p r o t e c t e d .  

 In d i v id ua l s  mus t  p ro v i de  a d va nc e  wr i t t e n  o r  ve r ba l  n o t i ce  t o  t he i r  

e mp lo ye r s  fo r  a l l  mi l i t a r y  du t y .   No t i ce  ma y  b e  p ro v id ed  b y  t he  e mp lo yee  o r  b y  

t he  b r anc h  o f  t he  mi l i t a r y  i n  wh ic h  t he  i nd i v i du a l  wi l l  be  s e r v i n g .    

 No t i ce  i s  no t  r eq u i r e d  i f  mi l i t a r y  n ece s s i t y  p r e ven t s  t he  g iv i n g  o f  

n o t i ce ;  o r ,  i f  t he  g i v in g  o f  n o t i ce  i s  o t he rw i s e  i mp o ss i b l e  o r  un rea so na b le .  
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GARI D Mi l i ta ry  Lea ve  GARI D- 3  

 Ac c ru ed  vaca t i o n  o r  a nn ua l  l e a ve  ma y  be  use d  (b u t  i s  n o t  r e qu i r e d )  

wh i l e  p e r fo r min g  mi l i t a r y  du t y .   T he  i n d i v id ua l ’ s  t i mef r ame  f o r  r e t u rn in g  t o  

wo r k  i s  b ase d  up on  th e  t i me  sp en t  on  mi l i t a r y  d u t y .  

T IM E S PE NT  ON  

M IL IT ARY DUT Y  

R ET URN T O WORK  OR APP L ICAT ION FOR 

RE EM P L OYME NT  

 

L es s  t ha n  31  d a ys :  M us t  r e t u rn  a t  t he  b e g in n in g  o f  t he  nex t  r e gu l a r l y  

s ch ed u le d  wo r k  pe r i od  o n  t he  f i r s t  f u l l  d a y  a f t e r  

r e l ea se  f ro m s e r v i ce ,  t a k i n g  i n t o  acc ou n t  s a f e  t r a ve l  

h o me  p lus  a n  e i gh t  (8 )  ho ur  r e s t  p e r i od .  

  

M ore  t h an  3 0  b u t  l e s s  

t ha n  18 1  da ys :  

M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

1 4  da ys  o f  r e l e ase  f ro m s e r v i ce .  

  

M ore  t h an  1 80  da ys :  M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

9 0  da ys  o f  r e l e ase  f ro m s e r v i ce .  

 

 T h e  i n d i v i du a l ’ s  s ep a ra t i o n  f ro m s e r v i c e  mus t  be  un de r  ho n orab l e  

c on d i t i on s  i n  o rd e r  f o r  t h e  pe r so n  t o  b e  en t i t l e d  t o  r eemp l o yme n t  r i gh t s .   

Do cu me nt a t i o n  s howi n g  e l i g i b i l i t y  f o r  r ee mp lo yme nt  ca n  b e  r e qu i r e d .   T he  

e mp lo ye r  ha s  t he  r i gh t  t o  r e qu es t  t ha t  a n  i nd i v id ua l  who  i s  abs en t  f o r  a  p e r i od  o f  

s e r v i ce  o f  31  d a ys  o r  mo r e  p ro v i de  do cu me nta t i o n  sh owin g :  

 t he  ap p l i ca t i on  fo r  r ee mp lo yme n t  i s  t i me ly ;  

 

 t he  f i ve -ye a r  s e r v i ce  l i mi t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd  

 

 s ep a ra t i on  f r o m se r v i c e  was  u nde r  ho nor ab l e  co nd i t i o ns .  

 

 I f  d oc u me nta t i on  i s  n o t  r ea d i l y  a va i l ab l e  o r  d oe s  no t  e x i s t ,  t he  

i nd i v id ua l  mu s t  be  r e e mpl o yed .  Ho we ver ,  i f  a f t e r  r ee mp lo y in g  t h e  i nd i v i du a l ,  

d oc u me nta t i on  bec ome s  a va i l a b l e  t h a t  sho ws  on e  o r  mor e  r eemp l o yme n t   
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GARI D Mi l i ta ry  Lea ve  GARI D- 4  

 

r eq u i r e me n t s  wer e  no t  me t ,  t he  e mpl o ye r  ma y  t e r min a t e  t he  i n d i v id ua l ,  e f f ec t i ve  

i mme d ia t e l y .   T h e  t e r mi na t i on  doe s  no t  op e ra t e  r e t r oa c t i ve l y .  

 Qu es t i on s  s ho u ld  be  d i r e c t e d  t o  Ve te r a ns ’  E mp lo yme n t  a nd  T ra i n in g  

S e r v i c e ,  U . S .  De pa r tme n t  o f  Lab or .  

 Ka nsa s  l a w a l s o  r equ i r e s  r ee m p lo yme n t  i f  a n  i nd i v i du a l  i s  ca l l ed  t o  

a c t i ve  du t y  b y  t he  s t a t e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  9 / 9 7 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 0 9 ;  6 / 1 0  
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G BH  S u pe rv i s io n  G BH  

 T h e  su pe r i n t e nd en t  an d  o t he r  a dmi n i s t r a to r s  de s ig na t e d  b y  t he  

s up e r i n t e nde n t  h av e  t he  r i gh t  t o  su pe r v i se  ce r t i f i e d  s t a f f .   The  r e s po ns i b i l i t y  fo r  

t he  imme dia t e  su pe r v i s io n  o f  ce r t i f i e d  s t a f f  r e s t s  wi t h  eac h  bu i l d in g  p r i nc i pa l .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  4 / 07  
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G BI  Ev a l uat i o n  ( Se e  G AK)  G BI  

 T h e  b oa r d  s ha l l  a do p t  an  ap pro ve d  e va l ua t i on  i ns t rum en t .   Th e  i ns t r umen t  

s ha l l  g ov e r n  e va l ua t i on  o f  t e ach e r s ,  sh a l l  b e  f i l ed  w i th  t he  c l e rk  an d  m ay  be  

p u b l i s he d  i n  t ea c he r  h an db oo ks .  

 Av a i l a b i l i t y  o f  Eva lua t i o n  Docum en t s  

 Com ple t ed  ev a lu a t i on  do cum ent s  sh a l l  be  av a i l a b l e  t o  t h e  emp lo yee ,  t he  

s up e r i n t e nde n t ,  a s s i s t an t  su pe r i n t e nd en t ,  o t he r  a dmin i s t r a to r s  u nd e r  wh ose  

s up e rv i s i on  t h e  t eac he r  work s ,  a nd  o t he r s  a u t hor i ze d  by  l a w .   

 E v a lu a t i o n  Cr i t e r i a  

 E v a lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i she d  by  t he  b oa r d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  7 / 03 ;  4 /0 7  
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G BK  S u sp en s io n  G BK  

 T h e  su pe r i n t e nd en t  s ha l l  hav e  t h e  a u t hor i t y  t o  sus pen d  l i c en se d  

em pl oye es  wi th  p ay  p en d i ng  fu r th e r  bo a rd  a c t i on .  

 T h e  su pe r in t en den t  ma y  s u s pen d  l i c en sed  e mpl o yee s  w i th  pay  f o r  an y  

r eas on ,  i n c lu d i n g ,  bu t  n o t  l i mi t ed  t o ,  on e  o r  mor e  o f  t he  fo l l o wi n g:   a l l e ge d  

v i o l a t i o n  o f  boa rd  p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e fu sa l  o r  f a i l u r e  t o  fo l l o w  a  

r eas on ab l e  d i r ec t i ve  o f  a n  a d min i s t r a to r ;  t he  f i l i n g  o f  a  comp l a i n t  a ga i ns t  t he  

e mp lo ye e  wi t h  a n y  c i v i l  o r  c r i mi na l  au t hor i t y ;  t he  a l l e ge d  c o mmi s s io n  o f  a n  

o f f e nse  i n vo l v i n g  mo r a l  t u r p i t u de ;  o r  o th e r  goo d  ca use .  

 I f  a  su sp ens io n  wi tho u t  pa y  i s  i mp ose d  o n  a n  e mp lo yee ,  t h e  e mp lo yee  

i s  e n t i t l ed  t o  p a y  u n t i l  t h e  e mpl o yee  h a s  bee n  ad v i se d  o f  t h e  b as i s  f o r  

s us pe ns i on  an d  ha s  be en  g i ve n  an  o pp or t un i t y  t o  r e sp on d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  4 / 0 7 ;  6 /0 8  
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G BN No nr en e wal  a n d  Te rmi na t io n  G BN 

 No nre ne wa l  o r  t e rmin a t i on  s ha l l  b e  i n  acc o r dan ce  wi th  Ka nsas  l a w .  
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G BO  Re s ig na t io n  G BO  

 T h e  boa rd  sh a l l  co ns i de r  a ny  c e r t i f i ed  emp lo yee ’ s  r e s i gn a t i on  whi ch  i s  

s ubmi t t e d  t o  t he  boa rd  i n  wr i t i n g .   T he  b oa r d  ma y  acc ep t  r e s i gn a t i ons  f r om 

em pl oye es  u nd e r  c on t r a c t  whe n  th e  r e s ig na t io n  w i l l  b e  i n  t h e  b es t  i n t e r e s t s  o f  

t he  d i s t r i c t .   Al so  see  t he  ne go t i a t ed  a g reem en t  

 A  c e r t i f i e d  em plo yee  who  h as  s i g ne d  a  c on t r ac t  a nd  ac cep t ed  a  t ea c h i ng  

p os i t i o n  i n  t he  d i s t r i c t  f o r  t he  com in g  y ea r  o r  wh o  has  no t  r e s ig ne d  by  t he  

c on t in u in g  c on t r a c t  n o t i ce  de ad l i ne  may  n o t  b e  r e l ea se d  f r om  t ha t  c on t r ac t  t o  

a cce p t  a no t he r  p os i t i o n  u n t i l  a  su i t a b l e  r ep l ac eme n t  ha s  bee n  e mp lo ye d .  

 I f  t he  ce r t i f i e d  emp lo ye e  t e rmi na t e s  empl oym ent  i n  t he  d i s t r i c t  wi t hou t  

c omp ly i ng  w i th  b o a rd  p o l i c y ,  t h e  boa rd  may  p e t i t i on  t h e  S t a t e  Boar d  o f  

E d uca t io n  t o  ha ve  t he  t e ac he r ’ s  ce r t i f i c a t e  o r  l i ce nse  s us pe nded .  

 E x i t  I n t e r v i ews  

 E x i t  i n t e r v i e ws  m ay  b e  co nd uc t ed  a f t e r  an  em pl oye e  r e s i gn s .  

 A l s o ,  s ee  t h e  Ne go t i a t ed  Ag reem en t .  
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G BQ A Re du ct i on  o f  Te ac hin g  S ta f f  G BQ A 

 I f  t h e  bo a rd  d ec i des  t ha t  t h e  s i ze  o f  t h e  t e ac h in g  s t a f f  mu s t  be  r e du ced ,  

g u i de l i ne s  i n  t he  fo l l o win g  ru l e  s ha l l  be  fo l l o wed .   I n so fa r  a s  p os s ib l e  r e du c t i on  

o f  s t a f f  s ha l l  be  ac comp l i s hed  by  a t t r i t i o n  d ue  t o  r e s ig na t io ns  a nd  r e t i r em en t .  

 T h e  fo l l o wi ng  s t e ps  w i l l  be  u t i l i ze d  by  t h e  d i s t r i c t ' s  a dmin i s t r a t i ve  

s t a f f  t o  r ed uce  t he  t ea ch i ng  s t a f f :  

 T h e  num ber  o f  t ea ch i ng  po s i t i o ns  t o  b e  r e duc ed  s ha l l  b e  i n  

a cc o rd an ce  wi th  t he  e du ca t i on a l  go a l s  e s t a b l i she d  by  t h e  bo a rd .   T h e  n umb er  o f  

t eac he r s  ne ed ed  to  im plem en t  t he  d i s t r i c t ' s  e du ca t i on a l  p r og ram  wi l l  t hen  be  

d e t e rmin ed  b y  t h e  a dmi n i s t r a t i ve  s t a f f  b ase d  o n  t h os e  edu ca t io na l  g oa l s  i n  

d e t e rmin i ng  whi ch  t ea ch e r s  wi l l  be  no nren e we d  du e  t o  r ed uc t io n  i n  f o r ce .  

 T h e  ed uca t io na l  go a l s  a nd  nee ds  o f  t h e  d i s t r i c t ,  i nd iv i du a l  

c e r t i f i c a t i o ns ,  qu a l i f i ca t i on s ,  t r a in i ng ,  s k i l l s ,  eva lua t i o ns  a nd  i n t e r e s t s  s ha l l  be  

c on s i d e re d .  

 I f  t wo  o r  m ore  t each e r s  ha ve  s imi l a r  c e r t i f i c a t i o ns ,  q ua l i f i ca t i o ns ,  

t r a in in g ,  sk i l l s ,  e va lu a t i on s  a nd  i n t e r e s t s  i n  a  t ea ch i ng  a r ea ,  t h os e  t e ac he r s  who  

h av e  t e nu re  wi l l  b e  r e t a i ne d  ove r  t h ose  who  a r e  n on t en ure d .   I f  a l l  o f  t he  

t eac he r s  ha ve  s imi l a r  c e r t i f i ca t i o ns ,  qua l i f i ca t i o ns ,  t r a i n in g ,  s k i l l s ,  e va l u a t i ons  

a nd  i n t e r e s t s  a nd  a l l  a r e  t e nur ed ,  t he  t e ach e r ( s )  who  b es t  mee t s  t he  ne ed s  

o f  t he  d i s t r i c t ,  c ons i de r i ng  t h e  f a c to r s  o u t l i ne d  a bo ve  an d  a ny  o t he r  r e l e va n t  

f ac t o r s ,  wi l l  be  r e t a in ed .  

 An y  ce r t i f i e d  em pl oy ee  who  h as  no t  b een  r e empl oy ed  a s  a  r e su l t  o f  

r ed uc t i on  o f  t he  t e ach in g  s t a f f  s ha l l  be  con s id e re d  fo r  r eemp loym en t  i f  a   

v ac anc y  ex i s t s  f o r  wh ic h  t he  t e ach e r  wou l d  qu a l i f y .   Ce r t i f i ed  emp lo yee s  who  

ma y  be  e l i g i b l e  f o r  r e empl oym ent  a r e  r e qu i r e d  t o  n o t i f y  t he  d i s t r i c t  o f  t he i r  

c u r r en t  a ddr es s .   Th e  su pe r in t en de n t  wi l l  r ecomm en d  to  t h e  boa rd  r e i ns t a t em en t  
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G BQ A Re du ct i on  o f  Te ac hin g  S ta f f  G BQ A-2  

o f  a ny  t ea che r  h e / s he  de ems  qu a l i f i ed  a nd  ab l e  t o  s e rv e  t h e  be s t  i n t e r e s t s  o f  t he  

d i s t r i c t .   The  b oa r d  s ha l l  n o t  be  r eq u i r ed  t o  c on s id e r  r e in s t a t eme n t  o f  any  

t eac he r  a f t e r  a  p e r iod  o f  on e  ye a r  f rom  the  d a t e  o f  no nre ne wa l .  
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G BR W or k Sc he d ule  ( See  JG F B)  G BR 

 L i c ens ed  pe r so nne l  mu s t  b e  a t  t he i r  a s s ig ne d  a r ea  d u r i ng  e ach  du ty  d ay .   

An y  t e ac he r  who  f i n ds  i t  n ece s sa ry  t o  l eav e  whi l e  s up e rv i s i ng  s tu de n t s  sha l l  

f i r s t  s e cu r e  ap pro va l  f r om t he  p r in c ip a l .   Bu i l d in g  an d  p l ay gro u nd  a s s ig nme n t s  

s ha l l  be  mad e  by  t he  p r in c ip a l .  

 W ork  Sch ed u le s  

 T h e  mi n imum  l e ng t h  o f  t h e  s ch oo l  d ay  fo r  l i c en sed  a nd  p r o fe s s i on a l  s t a f f  

s ha l l  be  de f i ne d  i n  t he  n eg o t i a t ed  ag r eeme n t .   Wor k  sch ed u le s  fo r  o t he r  

em pl oye es  s ha l l  be  de f in ed  by  t he  s up e r in t e nde n t  c on s i s t en t  w i t h  t h e  F a i r  L ab or  

S t a nd a rd s  Ac t  ( F LS A)  a nd  th e  p r ov i s io ns  o f  t h i s  po l i cy .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t e nd an ce  i s  r e qu i r ed  o f  a l l  em plo yee s  su b j e c t  t o  l eave  

p ro v i s i on s  i n  d i s t r i c t  p o l i c y  o r  t he  ne go t i a t ed  ag r eeme n t ,  a s  a ppr opr i a t e .   

E x ces s iv e  a bse nc es  o r  t a rd i nes s ,  un au tho r i z ed  l ea ve  o r  une xc us ed  abs en ces  m ay  

r e su l t  i n  d i s c i p l i n a ry  ac t i o n  i nc l ud in g  t e rmi na t i on  o f  e mpl oyme nt .  

 A l s o ,  s ee  t h e  Ne go t i a t ed  Ag reem en t .  
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G BRC P r ofes s io n a l  Deve lop me nt  (S ee  GAN a nd  G BRH)  G BRC 

 T h e re  s ha l l  be  a  p ro gr am of  p ro f es s i ona l  de ve l opm ent  f o r  em pl oye es ,  

wh ich  me e t s  min imum  s t a tu t o ry  a nd  S t a t e  Bo ard  o f  Ed uc a t i on  r eq u i r em en t s .   

T h e  p r o gram  s ha l l  p rom ot e :  

 c on t in uo us  p r o fe s s i on a l  de ve lo pmen t ;  

 im pro v in g  ac ad emic  a ch i ev emen t  f o r  a l l  s t ud en t s ;   

 d iv e r s i f i ca t i o n  i n  ac a demi c  fo un da t i on s  o r  s ub j ec t  k no wl ed ge ;  an d  

 im pro ve d  j ob  e f f e c t i v en ess  a nd  e nh an ced  sk i l l s .    

 W he n  a pp ro pr i a t e ,  t h e  su pe r i n t e nd en t  s ha l l  co nsu l t  wi t h  t he  s t a f f  a bou t  

p ro f es s io na l  d eve lo pme nt  ac t i v i t i e s .  

 A l l  ap pro pr i a t e  emp lo yee s  s ha l l  a t t e nd  p r o fe s s i on a l  de ve l opm ent  

s e s s i o ns  un l e s s  e xcu se d  by  t h e  s up e r in t e nde n t .   P r o fe s s io na l  d ev e lo pme nt  

p ro gram s  m ay  us e  a l l  o r  a  p o r t i on  o f  t he  wo rk day .  
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G BRD S ta f f  Meet in gs  G BRD 

 S t a f f  me e t in gs  fo r  c e r t i f i e d  pe r s on ne l  s ha l l  b e  c a l l ed  b y  t he  

a dmi n i s t r a t i on .  

 A l s o ,  s ee  t h e  Ne go t i a t ed  Ag reem en t .  
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G BRE Ad di t io na l  Du ty  G BRE 

 T h e  bo a rd  m ay  e s t a b l i sh  o th e r  ed uc a t i ona l  a s s i gnm ent s  t ha t  ma y  e x t e nd  

b ey on d  the  s ch oo l  day  o r  t ime  c l a s s  i s  i n  s e s s i o n .  
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G BRG  No n- Sc ho o l  Em pl oyme nt  G BRG  

 T h e  bo a rd  r e se r ves  t he  r i g h t  o f  e xc l us iv e  ac ces s  t o  t h e  p ro fes s io na l  

s e rv i ce s  o f  l i c ens ed  em pl oye es  i n  a cc o rda nc e  wi t h  t he  t e rms  o f  t he  c on t r ac t .  

 L i c ens ed  emp lo yee s  s h a l l  no t  en ga ge  i n  o u t s ide  em plo yme nt  wh ich  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  
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GB RGA Co ns ul t i n g  GB RGA 

 L i c ens ed  e mpl o yee s  ma y  r e q ues t  t o  b e  ex cu se d  f r o m r e gu la r  d u t y  b y  

t he  b oa r d  t o  s e r ve  a s  pa i d  o r  un pa i d  co ns u l t a n t s  t o  o t he r  d i s t r i c t s ,  go ve r n me n t  

a ge nc i e s  o r  p r i va t e  i nd us t r y .   I f  t he  e mp lo ye e  t a ke s  p a id  l e a ve  t o  p e r fo r m 

c on su l t i n g  se r v i ce s ,  an y  f ee  a nd /o r  h ono ra r i u m pa i d  t o  t h e  e mp lo yee  s ha l l  b e  

r e tu r ne d  t o  t h e  d i s t r i c t .  
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GB RGB Tu to r in g  f or  P a y  GB RGB 

 T ea ch e r s  sh a l l  no t  r e ce i ve  pa y  f o r  t u to r i n g  o r  p r i va t e  i n s t r uc t i o n  a t  

s ch oo l  u n l e s s  a ppr o ve d  in  a d va nc e  b y  t h e  b oa rd .  
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G BRH  Le av es  a nd  Ab se nces  ( See  G BRC)  G BRH  

 S ee  t he  Neg o t i a t ed  Ag reem en t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  7 / 03 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GB RIB A Dis a bi l i t y  Le av e  GB RIB A 

 T h e  b oa r d  ma y  g r a n t  l ea ve  o f  ab se nce  fo r  d i s ab i l i t y  w i th  o r  w i t hou t  

p a y .  
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G BRJ S u bs t i tu te  Tea chi n g    G BRJ 

 Qu a l i f i ed  s ubs t i t u t e  t eac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  s up e r i n t e nd en t  ma y)  mee t  wi t h  po t en t i a l  s ub s t i t u t e s  b e fo r e  t he  s t a r t  

o f  eac h  sc ho o l  ye a r .  

 T h e  s up e r in t en de n t  a nd  p r inc ipa l s  sh a l l  c om pi l e  a  l i s t  o f  a v a i l a b l e  

s ub s t i t u t e  t e ach e r s ,  a n d  ea ch  p r in c ip a l  sha l l  h av e  a  cu r r en t  c opy .  

 P r in c i pa l s  (o r  o the r  d e s ig na t ed  empl oye es )  sh a l l  be  r e sp on s ib l e  fo r  

o b t a in i ng  s ub s t i t u t e  t eac he r s  f rom  th e  l i s t  a nd  em plo y in g  t hem  as  n ee ded .  

  T h e  bo a rd  s ha l l  e s t ab l i s h  t he  r a t e  o f  p ay  f o r  su bs t i t u t e  t eac he r s .  

 Ca nd i da t e s  wi l l  r e ce i ve  n ece s sa ry  t a x  fo rm s  an d  o t he r  r e co r ds  t o  be  

c omp le t e d .  

S u bs t i t u t e s  a r e  e nc ou ra ged  t o  p r e pa r e ,  i n  ad va nc e ,  f o r  t he  s ub j ec t s  i n  wh ic h  t hey  

a r e  mos t  l i ke l y  t o  s ub s t i t u t e  i n  c as e  l e s s on  p l a ns  a r e  no t  a va i l a b l e .  

 E ac h  p r inc ipa l  sh a l l  f i l e  a  r e po r t  wi th  t he  s up e r i n t e nd en t  l i s t i ng  t he  

s ub s t i t u t e s  use d  i n  t he  b u i l d in g  d ur in g  ea ch  pay  pe r i od .  

 T h e  su pe r i n t e n den t  s ha l l  m ee t  wi t h  p r in c ip a l s  a nd  r ev i e w the  

p e r f o rma nc e  o f  su bs t i t u t e s .  
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G BRK  P ol i t i c a l  Act i v i t i e s  (S ee  G AH B)  G BRK  

 Ce r t i f i e d  s t a f f  m emb er s  sh a l l  n o t  u se  s c ho o l  t im e ,  s c ho o l  p ro pe r t y  o r  

s ch oo l  eq u ipm en t  f o r  t he  p u r pos e  o f  f u r t he r in g  t he  i n t e r e s t s  o f  a ny  p o l i t i ca l  

p a r t y ,  t he  cam pa i gn  o f  an y  po l i t i c a l  cand id a t e  o r  t h e  ad vo cac y  o f  a ny  p o l i t i ca l  

i s su e .  
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G BU Et hics  ( Se e  IA  a n d  IK B)  G BU 

 An  e du ca t o r  i n  t h e  pe r fo rm an ce  o f  a s s i gne d  du t i e s  s ha l l :  

 a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on .  

  r e co gn i ze  t h e  bas i c  d ig n i ty  o f  a l l  i n d iv idu a l s ;  

 ma in t a in  p r o f es s i on a l  i n t eg r i t y ;  

 a vo id  acc ep t i ng  a ny th i ng  o f  su bs t an t i a l  v a lu e  o f f e r ed  by  a no th e r  

wh ich  i s  k no wn  to  be  o r  wh ich  m ay  ap pe a r  t o  i n f lue nc e  j u dgm en t  o r  

t he  pe r fo rman ce  o f  d u t i e s ;  

 a cc ura t e ly  r e p r ese n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

 b e  r e sp on s ib l e  t o  p r e se n t  a ny  s ub j ec t  ma t t e r  i n  a  f a i r  an d  a cc ura t e  

ma nn er  
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G CA Com pe ns at i on  a n d  W or k Ass i gnm ent s  (S ee  G AN)  G CA 

 C l a s s i f i ed  em plo ye es  sh a l l  b e  pa i d  acc ord in g  t o  pa y  r a t e s  e s t a b l i she d  by  

t he  bo a rd .   Pa ym en t  s ha l l  be  mad e  a t  t h e  e s t a b l i s he d  p ay  da t e  f o l l owin g  th e  end  

o f  eac h  pa y  pe r io d .  

 W ork  Ass ig nme nt s  

 S u b je c t  t o  bo a r d  a pp ro va l ,  t he  s up e r i n t e nd en t  s ha l l  dev e l op  t ime  

s ch ed u les  fo r  a l l  c l a s s i f i e d  em pl oye es .   W or k  a s s ig nmen t s  f o r  c l a s s i f i ed  

em pl oye es  sh a l l  b e  ma de  b y  t he  s up e r i n t e nd en t .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t en dan ce  i s  r e qu i r e d  o f  a l l  em pl oy ees  s ub j ec t  t o  l eav e   

p ro v i s i on s  i n  d i s t r i c t  p o l i c y ,  emp lo yee  ha nd bo ok s  o r  o th e r  do cum ent s  a pp ro ved  

b y  t he  bo a rd .   Exc ess i ve  ab sen ce s  o r  t a r d i nes s ,  un au t ho r i z e d  l e av e  o r  un ex cu sed  

a bs enc es  ma y  r e s u l t  i n  d i s c ip l i na ry  ac t i on  i nc l ud i ng  t e rmin a t io n  o f  e m plo yme nt .  

 W ork week    

 F o r  t h e  p u r pos es  o f  F a i r  Lab or  S t an da rd s  Ac t  ( FL S A)  comp l i a nce ,  t he  

wo rk we ek  wi l l  be  12 : 00  a .m .  S u n da y  un t i l  1 1 :5 9  p .m .  S a tu rday .  

 C l a s s i f i ca t i o n  o f  Emp lo yee s  

 F or  pu rp ose s  o f  comp l i a nce  wi th  t he  Fa i r  La bor  S t an da r ds  Ac t  (F L S A) ,  

t he  su pe r in t en den t  sh a l l  en su re  t ha t  a l l  j o b  po s i t i on s  a r e  c l a s s i f i e d  a s  exem pt  o r  

n o nex empt  a nd  t ha t  emp lo yee s  a r e  ma de  awar e  o f  su ch  c l a s s i f i c a t i ons .  

 Ov er t im e  

 No  no n- exem pt  em plo ye e  s ha l l  work  more  t ha n  40  ho ur s  pe r  we ek  wi t ho u t  

t he  p r io r  wr i t t e n  pe rmi s s io n  o f  t he  app ro pr i a t e  s up e rv i so r .   P r inc ipa l s  a nd  

s up e rv i so r s  sh a l l  mon i to r  em pl oye es ’  work  t o  en su r e  t ha t  t he  ov e r t im e  
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G CA Com pe ns at i on  a n d  W or k Ass i gnm ent s  G CA-2  

p ro v i s i on s  o f  t h i s  po l i c y  a nd  t he  Fa i r  La bo r  S t an da r ds  Ac t  a r e  f o l l o wed .   Al l  

em pl oye es  s ha l l  b e  com pe ns a t e d  f o r  o ve r t im e  wo rk ed ,  a t  a  r a t e  o f  on e  an d  a  ha l f  

t im es  t h e i r  n o rma l  r a t e  o f  pa y  fo r  a ny  h our s  wo rk ed  o ve r  4 0  i n  a  wor kwee k .  

 No ne xem pt  empl oy ees  wh ose  wor k wee k  i s  l e s s  t han  4 0  ho ur s  w i l l  b e  pa id  

a t  t h e  r e gu l a r  r a t e  o f  p ay  fo r  t ime  work ed  u p  t o  4 0  ho ur s .   Ove r t ime  pa y  wi l l  be  

p ro v id ed  o n ly  i f  a n  emp lo yee  wo rks  mo re  t ha n  40  h our s  i n  a  wo r k we ek .  

 Com pe nsa t i o n  f o r  Ou t - o f - To wn/ Ov ern i g h t  Tr ips  

 W he n  c l a s s i f i ed  p e r s on ne l  a r e  r e qu i r ed  t o  b e  ou t  o f  t o wn  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  co m pe nsa t ed  i n  t he  f o l l o wi ng  ma nn er :  

 Re gu l a r  o r  o ve r t im e  p ay  ( o r  c omp en sa t o r y  t ime)  a s  a pp ro pr i a t e  f o r  t ime  

a way  f r om Vi c to r i a  MI NUS:  

 1 .   E i gh t  h ou r s  fo r  s l e ep  wh en  o ve r n ig h t ;  
 2 .   Re as on ab l e  t im e  fo r  m ea l s  ( no rm a l l y  on e  ho ur  p e r  m ea l ) ;  an d  
 3 .   T ime  use d  ex c lu s i ve l y  f o r  p l eas u r e  o r  p e r s on a l  b us in es s .  
 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  9 / 00 ;  11 / 04 ;  4 /0 7  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G CI  Cl ass i f i e d  Em plo ye e  Eva lu at i on  ( See  G AK)  G CI  

 A l l  c l a s s i f i ed  em pl oy ee s  sh a l l  be  e va l ua t ed  t wi ce  d u r i ng  t he i r  f i r s t  yea r  

o f  empl oym ent  a nd  a t  l ea s t  on ce  a  y ea r  d u r i ng  s ubs eq ue n t  y ea r s .   E va l ua t i o n  

d oc ume nt s  wi l l  b e  on  f i l e  wi t h  t he  c l e rk  o f  t h e  bo a rd .  

 C l a s s i f i ed  e mpl o yees  sh a l l  be  e va l ua t ed  b y  t h e  s up e r vi so r  t o  wh o m 

t he y  a r e  a s s i gn ed .   C l a s s i f i ed  e mpl o yees  sha l l  b e  e va lu a t e d  o n  t h e i r  pe r s ona l  

q ua l i t i e s ,  t he i r  commi t me n t  t o  d u t y  a nd  wor k  s k i l l s  r e l a t ed  t o  t he i r  j ob  

d es c r i p t i o n .   A  co p y o f  t he  c o mpl e t e d  e va l ua t i o n  wi l l  be  g i ven  t o  t h e  e mpl o yee  

a f t e r  i t  i s  s i gne d  b y  t h e  e mp lo yee  a nd  th e  e va lu a to r  an d  w i l l  b e  p l ace d  i n  t he  

e mp lo ye e ' s  p e r s on ne l  f i l e .  
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G CI A Ev a l uat i o n  o f  Coa che s  an d  S po ns or s  G CI A 

 A l l  em plo ye es  c on t r ac t e d  t o  c oa ch  o r  s po nso r  an  a c t i v i t y  sha l l  be  

e va l ua t ed  a t  l ea s t  on ce  a  ye a r .  Ev a lu a t i o n  d oc ume nt s  wi l l  be  on  f i l e  wi th  t he  

c l e r k  o f  t he  boa rd .  

 Co ac hes  a nd  s po ns or s  s ha l l  be  e va l ua t e d  b y  t h e  s u pe r v i s o r  t o  wh om  they  

a r e  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  em plo yee ’ s  p e r s on a l  qua l i t i e s ,  

t he i r  c ommi tm en t  t o  d u t y ,  t he i r  wo rk  s k i l l s ,  a nd  o the r  ap pro pr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp on so r / c oac h  j o b  de sc r ip t i o n .   A  co py  o f  t he  c omp le t ed  

e va l ua t i o n  sh a l l  be  g i ve n  t o  t he  empl o yee  a f t e r  i t  i s  s i g ne d  b y  t he  empl oy ee  a nd  

t he  ev a l ua t o r  an d  wi l l  b e  p l a ced  i n  t he  e mp lo yee ' s  pe r so nn e l  f i l e .  
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G CK  S u sp en s io n  G CK  

 T h e  s upe r in t en de n t  s ha l l  h av e  t h e  au th or i t y  t o  su sp end  c l a s s i f i ed  

em pl oye es  wi t h  o r  w i t ho u t  p ay .   I f  a  su sp en s io n  wi th ou t  pa y  i s  i mp ose d  o n  a  

c l a s s i f i e d  em plo yee ,  t he  em plo ye e  i s  en t i t l ed  t o  pa y  un t i l  t h e  emp lo yee  has  been  

a dv i se d  o f  t he  bas i s  f o r  sus pe ns i on  an d  ha s  bee n  g i ve n  an  o pp or t un i ty  t o  

r e sp on d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  4 / 07 ;  6 /0 8  

 



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G CRF No n- Sc ho o l  Em pl oyme nt  G CRF 

 C l a s s i f i ed  emp lo yees  sh a l l  no t  be  exc us ed  dur in g  t h e i r  r eg u l a r ly  

a s s i gn ed  t im e  sc he du le  t o  p e r f o rm  o u t s id e  em plo yme nt .   C l a s s i f i ed  empl oy ees  

s ha l l  no t  e ng age  i n  ou t s i de  emp lo ymen t  wh ic h  i n t e r f e r e s  w i th  t h e i r  d u t i e s .  
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G CRG  Le av es  a nd  Ab se nc es  ( See  G BRH)  G CRG  

 P a i d  Le av e  

 F u l l - t ime  em plo ye es  w i l l  b e  c r e d i t e d  w i th  1 2  da ys  o f  p a id  l e ave  o n  t h e  

f i r s t  da y  o f  t h e  f i s c a l  y ea r .   Un use d  l ea ve  w i l l  be  a cc umul a t e d  t o  a  ma x imum  o f  

6 0  da ys .   Th e  an nua l  c r ed i t  o f  12  d ays  wi l l  b e  f i r s t  a pp l i ed  t o  em pl oye e  

a bs enc es .   The  ma x imum  num ber  o f  d ay s  av a i l a b l e  i n  an y  f i s ca l  yea r  i s  70  d ays .  

T h e  pa i d  l ea ve  may  be  u se d  a s  s i c k  l ea ve ,  b e re av eme n t  l ea ve  o r  pe r so na l  l eav e .  

 S i c k  l ea ve  i s  a va i l ab l e  f o r  t h e  pe r so na l  i l l nes s  o f  t h e  empl oy ee  o r  t he  

i l l ne s s  o f  t h e  empl oye e ’ s  s po use ,  ch i l d ,  g r an dch i ld ,  pa r en t  o r  t he  pa re n t  o r  ch i l d  

o f  t he  em plo ye e ’ s  s po us e .   T he  su pe r in t en de n t  sh a l l  h ave  t he  r i gh t  t o  r ec e iv e  

v e r i f i ca t i o n  o f  an y  i l l nes s  o r  d i sab i l i t y .  

 Be r ea veme n t  l ea ve  i s  pa id  l e ave  i n  t he  e ve n t  o f  t he  de a th  o f  a  mem ber  

o f  t he  f am i ly  c ov e red  by  s i ck  l e ave .   Be re av emen t  l ea ve  i s  l im i t ed  t o  t h r e e  da ys  

p e r  o ccu r r e nce .   Be re av emen t  l ea ve  w i l l  b e  de du c t e d  f rom  a va i l a b l e  p a id  l e av e .  

 P e r so na l  l e ave  i s  f o r  t h e  pu r po se  o f  c on du c t i ng  p e r s on a l  ac t i v i t i e s  t h a t  

ma y  no t  be  c ompl e t ed  ou t s id e  t he  wor kd ay .   Pe r so na l  l e av e  i s  n o t  l im i t ed  b u t  

w i l l  b e  de du c t e d  f rom  pa id  l e ave  a l l o we d .   Req ue s t s  fo r  pe r son a l  l ea ve  mu s t  be  

g iv en  t o  t he  empl oy ee ’ s  su pe r v i s o r  a t  l e a s t  o ne  wee k  in  ad va nce  o f  t he  p e r i od  o f  

l eav e .  

 I f  t he  emp lo yee  l e ave s  t he  em plo yme nt  o f  t h e  d i s t r i c t  f o r  an y  r eas on ,  no  

p aym ent  wi l l  b e  m ade  f o r  un us ed  s i ck  l e av e .  

 Ce r t i f i e d  T eac h in g  S t a f f  –  S ee  Neg o t i a t ed  Agr eeme n t  

 No n- Cer t i f i e d  S t a f f  

 P a i d  Le av e  

 F u l l  t im e  empl oy ees  w i l l  b e  c r e d i t e d  w i th  1 2  da ys  o f  p a id  l e ave  o n  t h e  

f i r s t  da y  o f  t h e  f i s c a l  y ea r .  (F i r s t  ye a r  emp lo yee s  m ay  u se  ½  o f  t h e i r  l e ave  i n   
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G CRG  Le av es  a nd  Ab se nces  G CRG -2  

t he  f i r s t  s i x  mo n th s  a nd  t he  o t he r  ½  i n  t he  s ec on d  s ix  mo n th s . )  Un use d  l ea ve  

w i l l  b e  acc umu la t e d  o n  t h e  f o l l o win g  sche du le :  

 S ec re t a r i e s      7 0  da ys  

 Cu s to d i a ns      7 0  da ys  

 Co ok s             5 0  da ys  

 P a r ap r o fe s s i on a l s   5 0  da ys  

 A l l  l e av e  i s  d i sc r e t i on a r y .  Admi n i s t r a t i on  may  r eq ues t  t h r e e  da ys  

a dv an ced  no t i ce  fo r  n o n - s i ck  l e ave .   

 I f  t he  emp lo yee  l e ave s  t he  em plo yme nt  o f  t h e  d i s t r i c t  t he  fo l l o win g  

p aym ent  s ch ed u le  wi l l  b e  us ed  t o  p ay  f o r  u n use d  s i c k  l ea ve .  

 1 -1 0    ye a r s  s e rv i ce  i n  t he  d i s t r i c t  =  $1 3 . 50  pe r  d ay  
 1 1 - 15  y ea r s  s e r v i ce  i n  t he  d i s t r i c t  =  $1 8 . 75  pe r  d ay  
 1 6 - 20  y ea r s  s e r v i ce  i n  t he  d i s t r i c t  =  $2 4 . 00  pe r  d ay  
 2 1 - 25  y ea r s  s e r v i ce  i n  t he  d i s t r i c t  =  $2 9 . 25  pe r  d ay  
 2 6 - 30  y ea r s  s e r v i ce  i n  t he  d i s t r i c t  =  $3 4 . 50  pe r  d ay  
 3 1 - up  y ea r s  s e r v i ce  i n  t he  d i s t r i c t  =  $3 8 . 00  pe r  d ay  
 
Un pa i d  L eav e  

 T h e  bo a rd  ma y  g ra n t  a  p e r i od  o f  un pa i d  l ea ve  a s  de t e rmin ed  b y  t h e  

b oa rd .   The  p e r i od  o f  l ea ve  a nd  r e as on  fo r  u npa id  l e ave  s ha l l  be  d e t e rmin ed  b y   

t he  b oa r d .   T he  b oa rd  s ha l l  no t  b e  r eq u i r e d  t o  p ay  a ny  sa l a r y  o r  be ne f i t s  du r in g  

p e r i od s  o f  un pa i d  l eav e  ex ce p t  a s  may  be  r eq u i r e d  by  l a w .  

J u r y  Le ave  

 An y  empl oy ee  c a l l e d  t o  j u ry  d u ty  wi l l  b e  g r a n t e d  pa i d  l ea ve  an d  su ch  

l eav e  wi l l  no t  b e  de du c t e d  f rom  t he  emp loy ee ’ s  c r e d i t e d  pa id  l e av e .  
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G CRH  Va cat io ns  G CRH  

 F u l l - t ime  c l a s s i f i e d  em plo ye es  may  be  g r an t ed  a  pa i d  va ca t i o n  each  

y ea r  a cc ord i ng  t o  t he  fo l l o wi ng  sc he du l e .  

 1 -9  y ea r s   2  we ek s  

 1 0 - 19  y ea r s  3  we ek s  

 2 0+  y ea r s  4  we ek s  
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G CRI  P a i d  Hol i da ys  G CRI  

 P a i d  h o l id ay  l ea ve  ma y  b e  g r an t ed  t o  c l a s s i f i ed  empl oy ees .  T h ese  days  

a r e  ge ne r a t e d  by  t he  d i s t r i c t  o f f i ce  e ac h  ye a r  b y  Se p tem ber  1 .  
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G CRK  P ol i t i c a l  Act i v i t i e s  (S ee  G AH B)  G CRK  

 C l a s s i f i ed  s t a f f  m emb er s  sha l l  n o t  u s e  s ch o o l  t ime ,  s c ho o l  p ro pe r ty  o r  

s ch oo l  eq u ipm en t  f o r  t he  p u r pos e  o f  f u r t he r in g  t he  i n t e r e s t s  o f  a ny  p o l i t i ca l  

p a r t y ,  t he  cam pa i gn  o f  an y  po l i t i c a l  cand id a t e  o r  t h e  ad vo cac y  o f  a ny  p o l i t i ca l  

i s su e .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  2 / 98 ;  4 / 07  

 



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

TABLE OF CONTENTS  

H--NEGOTIATIONS  
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HAE ................................ Board Negotiating Agents 
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H AA Le ga l  S ta t us  H AA 

 T h e  boa rd  sh a l l  n eg o t i a t e  wi th  i t s  p ro f es s i on a l  empl oy ees  a s  p r ov i de d  by  

l aw .   
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H AB Go al s  an d  O bj ec t i ves  H AB 

 P ro fes s io na l  neg o t i a t i on s  a r e  f o r  t he  p u r po se  o f  de t e rmin ing  t he  t e rms  

a nd  c on d i t i on s  o f  emp lo yme nt  a s  d e f in ed  b y  l a w .  
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H AC S c op e  o f  Neg ot ia t ion s  H AC 

 Ne go t i a t i on s  s ha l l  c ov e r  on l y  t op i c s  t h a t  a r e  m an da t o r i l y  n e go t i ab l e  

u n de r  c u r r e n t  l a w .   T h e  bo a rd  r e se rve s  t h e  r i g h t  t o  ne go t i a t e  a ny  t op i c  t he  boa rd  

d eem s  i n  t he  b e s t  i n t e r e s t  o f  t he  d i s t r i c t .  
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H AE Bo ar d  Neg ot ia t in g  Ag en t s  H AE 

 T h e  bo a rd  sha l l  s e l e c t  a s  i t s  a gen t s  t ho se  pe r s on s  t h e  bo a r d  f ee l s  wi l l  

b es t  r e p r ese n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E ac h  ye a r  t h e  bo a rd  s ha l l  des i gna t e  i t s  a ge n t s  f o r  t he  p u r po se  o f  

n e go t i a t i n g  d ur i n g  t h e  c u r r en t  s c ho o l  yea r .   T he  s up e r i n t e nde n t  a n d  t h e  b oa rd  

p res ide n t  sh a l l  ma ke  r ec o mme n da t io ns  t o  t he  b oa r d  i n  r e ga rd  t o  wh o  sha l l  be  t he  

c h i e f  ne go t i a to r  f o r  t h e  bo a r d  a nd  o th e r  me mb er s  o f  t h e  ne go t i a t i o n  t ea m.  

 

Ap pr o ve d :   4 /0 7  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

H AF S u pe r in te nd ent ' s  Ro le  H AF 

 T h e  s up e r i n t e nd en t  ma y  be  t h e  ch i e f  neg o t i a to r  f o r  t h e  boa rd ,  r e qu es t ed  

b y  t h e  bo a rd .    
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H AHB A Us e  o f  Sc h oo l  F ac i l i t i e s  H AHB A 

 S c ho o l  f ac i l i t i e s  s ha l l  be  ma d e  a va i l a b l e  fo r  ne go t i a t i n g  se s s i ons  

w i t ho u t  co s t  t o  t h e  t e ac he r s '  o r gan i za t i on .   I f  t h e  r e p res en t a t i ve s  o f  t he  t e ac h e r s  

w i s h  t o  ne go t i a t e  i n  f ac i l i t i e s  no t  f u r n i sh ed  b y  t he  boa rd ,  no ne  o f  t he  c os t s  o f  

a n y  o the r  f ac i l i t i e s  sh a l l  b e  pa i d  f o r  b y  t he  b oa r d .  
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H AHBB Us e  o f  Sc h oo l  Eq ui pme nt  H AHBB 

 T h e  boa rd  ma y  ma ke  sc ho o l  eq u ip me n t  a va i l ab l e  f o r  n e go t i a t i n g  

s e s s io ns .  
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H AI  Ne got ia t i o ns  P roc edu re s  ( Se e  CN)  H AI  

 T h e  t ime ,  p l ac e ,  d u ra t i o n ,  no t i f i c a t i on ,  ag en da  an d  r u l e s  o f  o r de r  sh a l l  be  

a s  ag r ee d  by  t h e  bo a r d  t eam  a nd  t e ach e r s '  t eam .  

 D i s t r i b u t i on  o f  I n fo rma t io n  

 Bo ard  d i s t r i b u t io n  o f  i n f o rma t io n  c o nce rn in g  neg o t i a t i n g  se s s i on s  s ha l l  

b e  d i s c r e t i o na r y  wi t h  t h e  bo a rd .  

 Re sea r ch  Ass i s t a nc e  

Up on  r eq ue s t ,  t he  bo a r d  sh a l l  f u rn i sh  t o  t he  a s so c i a t i on  an y  i n fo r m a t i on  which  

i s  pu b l i c  r e co r d .   In f o r ma t i on  n o t  cu r r e n t l y  a va i l ab l e  i n  t he  f o r m r eq ues t ed  b y  

t he  a s so c i a t i on ,  a t  t he  d i sc r e t i on  o f  t he  bo a r d ,  ma y  be  s up p l i ed  i f  t he  a s s oc i a t i on  

r e i mb ur s es  t he  boa rd  fo r  a n y  a dd i t i o na l  e x pe ns es .   ( See  CN)  

 Mi nu t es  a nd  Rec ord s  

 On e  me mb er  o f  t h e  bo a r d ' s  t ea m s h a l l  be  d es i gn a t e d  t o  kee p  r e as on a b l y  

d e t a i l ed  mi nu t es  an d  r ec o r ds  o f  a l l  ne go t i a t i n g  se s s io ns .  

 Re por t i n g  t o  t he  S t a f f  a nd  Boa rd  

 T h e  b oa r d  sha l l ,  t h ro u gh  t he  s upe r in t en de n t ,  b e  f u l l y  a d vi se d  a s  t o  t he  

s t a tu s  o f  t he  ne go t i a t i n g  se s s i ons .   T he  bo a r d  s ha l l ,  t h r ou gh  th e  su pe r i n t e nd en t ,  

r ep or t  t o  t h e  s t a f f  i n f o r ma t i o n  a s  t he  b oa r d  dee ms  ad v i s ab l e .  

 Re por t i n g  t o  t h e  M ed i a  a nd  Pu b l i c  

 T h e  bo a rd  r e s e r ves  t h e  r i gh t  t o  r e l eas e  t o  t he  me d ia  an d  p ub l i c  

i n fo r ma t i on  r e ga r d ing  n e go t i a t i o ns .   Be f o r e  a n y  s ch oo l  boa rd  n e ws  r e l eas e  o r  

s t a t e me n t  on  ne go t i a t i on s  t o  t he  p r e s s  a nd  pu b l i c  i s  ma de ,  t he  r e l e ase  sh a l l  be  

p r e pa re d  b y  t he  ch i e f  ne go t i a to r  an d  t he  s up e r i n t e nd en t  a nd  ap pro ve d  b y  t he  

p re s ide n t  o f  t he  bo a rd .   I f  t he  p r e s i de n t  o f  t h e  bo a rd  i s  una va i l a b l e ,  t h e  v i c e -  

p r e s ide n t  o f  t he  bo a r d  s ha l l  ma ke  t h e  de t e r mi na t i on ,  an d  i f  he  i s  a l so  

u na va i l ab l e ,  t he  su pe r i n t e nd en t  s ha l l  ma ke  t he  de t e r mi na t i on .   No  o t he r  p e r s on  
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H AI  Ne got ia t i o ns  P roc edu re s  H AI- 2  

i s  a u th or i zed  t o  r e l e ase  t o  t h e  p ub l i c  o r  p r e s s ,  o n  b eh a l f  o f  t he  b oa r d ,  an y  

i n fo r ma t i on  i n  r e ga rd  t o  ne go t i a t i ons .  
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H AJ P re l imi nar y  Agr eeme nt  Di s po s i t i on  H AJ 

 A l l  t e n t a t i ve  a g re eme n t s  s ha l l  be  r e por t ed  t o  t he  b oa rd .  
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H AK  Ra t i f i c a t i on  Pr oce du re s  H AK  

 T h e  b oa r d  wi l l  n o t  en ga ge  i n  p i ecem ea l  r a t i f i ca t i on  o f  ag reeme n t s .   The  

b oa rd  wi l l  n o t  t ak e  a c t i on  on  t h e  t o t a l  "p ac ka ge  o f  ag r eemen t s "  un t i l  a f t e r  t h e  

t eac he r s '  a s so c i a t i o n  h as  ac t e d  u po n  t he  s ame  p ac ka ge  o f  ag reem en t s .  I f  a f t e r  

t he  com ple t i o n  o f  imp as se  p r oce du res ,  t h e  bo a rd  a nd  t e ac he r s '  a s s oc i a t i o n  ha ve  

n o t  r ea ch ed  ag r eem en t ,  t h e  b oa r d  s ha l l  t ake  ac t i o n  t o  c on c lu de  t h e  ma t t e r  a s  

p ro v id ed  b y  l a w.  

 A l l  t en t a t i ve  o r  p r e l imi n a r y  a g re e me n t s  sh a l l  be  p l ace d  i n  on e  p a c ka ge  

a nd  p res en t ed  t o  t he  b oa rd  fo r  i t s  co ns i de r a t i o n .  
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H AL An n ou nc eme nt  o f  Ag re eme nt  H AL 

 T h e  bo a rd  ma y  an nou nc e  i t s  r a t i f i ca t i o n  o f  t he  a g re eme n t .  
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  Drug Education  
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  Student Mental Health 

  Dropout Prevention 

  At-Risk Students 

  Guidance 

  Homebound Instruction 

IDAC .............................. Exceptional Programs (See IC) 

IDAD .............................. Title I Programs 

  Annual Parent Meeting 

  Regulation, Title I Programs 

  Parental Involvement Encourage 

  Activities to Enable Parental Participation 

   Scheduling for Parents’ Convenience 
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  Concurrent Enrollment 
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IDFA ............................... Athletics  

IE ................................... Instructional Arrangements 

  Class Size 

  Scheduling for Instruction 

  Pre-enrollment 

IEB ................................. Charter Schools 

IF.................................... Textbooks, Instructional Materials & Media Centers (See IKD and KN) 

  Selection Criteria:  Textbooks and Instructional Materials 

  Selection Criteria:  Media Center Materials 

  Collection Development 

  Challenges of Materials 

  Review Committee 

  The Review Committee Shall: 

  Removing Challenged Materials  

IFBH ............................... Outside Speakers (See IKB) 

IFC ................................. Community Resources (See KFD) 

 

IFCB ............................... Field Trips 

  USD Approved Field Trips 

  Non-Sanctioned Field Trips 

IHA ................................ Grading System 

IHB  ................................ Homework 

IHEA .............................. Make-Up Opportunities (See JBD and JDD) 
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IHF ................................. Graduation Requirements (See JFCA) 

II .................................... Educational Testing Programs (See BCBK, BE, CN, CNA, IDAE, IJ and KBA) 

  Test Integrity 

  Reporting Test Results 

IIA .................................. Performance-Based Credits 

IIBG................................ Computer Use (See ECH, JCDA and KBA) 
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  Copyright 

  Installation 

  Hardware 
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  E-mail Privacy Rights 
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IIBGA ............................. Children’s Internet Protection Act 
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  Application 

  Guideline 

  Other Regulations or Guidelines 

IJ .................................... Evaluation of Instructional Program (See IC, ICAA, ID, II and MK) 

IKB  ................................ Controversial Issues (See GBU, IA and IFBH) 

IKCA ............................... Human Sexuality and AIDS Education 

  Opt-Out Procedure and Form 
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  Annual Request Required 

  Notice of Availability 

IKD ................................. Religion in Curricular or School Sponsored Activities  

  (See AEA, IF, IKDA and KN) 

  Teaching About Religion 

  Religion in the Curriculum and School Activities 

  Religious Symbols in the Classroom 

  Religious Holidays 

  Graduation and Other Ceremonies 

IKDA .............................. Religious Objections to Activities (IKD) 

IKE ................................. Assemblies 

IKI .................................. Lesson Plans 

ING ................................ Animals and Plants in the School 
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I A P hi los o ph y  (S ee  G BU a nd  IK B)  I A 

 Mi s s i on  S t a t em en t  

 T h e  mi s s i on  o f  t he  V ic to r i a  Un i f i ed  S cho o l  Di s t r i c t  No .  43 2  i s  t o  en su r e  a  

s ec ure  en v i r onm ent  wh ere  a l l  s t ud en t s  wi l l  a cq u i r e  k no wl ed ge ,  g r ow  i n  wi s dom ,  

d ev e lo p  co nf i de nce ,  a nd  v a lu e  l i f e - l o ng  l e a rn in g .  

 Bo t h  ac adem ic  an d  n on - aca demi c  p rog rams  c ompr i se  t he  e du ca t i ona l  

p ro gram .   Th e  ed uc a t i on a l  p r ogr am  sh a l l  b e  pe r fo rm an ce - o r i en t e d  an d  r e s ea r ch -

b as ed .  

 A l l  s t u den t s  s ha l l  h av e  a n  eq ua l  op po r tu n i t y  t o  pu r su e  a nd  ac qu i r e  

k n owled ge  a nd  to  mas t e r  t h e  ed uca t io na l  p ro gram’ s  ob j ec t i ve s .  
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I B S c ho o l  S i t e  Cou nc i l s  ( See  K A)  I B 

 A  s i t e  c ou nc i l  sh a l l  b e  e s t ab l i sh ed  i n  ea ch  d i s t r i c t  bu i ld i ng .   E ac h  cou nc i l  

s ha l l  be  r e s po ns i b l e  f o r  p ro v id i ng  ad v ic e  a nd  c ou ns e l  f o r  e va l ua t i n g  s t a t e ,  

s ch oo l  d i s t r i c t ,  an d  sc ho o l  s i t e  pe r fo rma nc e  go a l s  a nd  ob j ec t i v es  an d  i n  

r ecomm en din g  me tho ds  t h a t  ma y  b e  emp lo ye d  a t  t he  s c ho o l  s i t e  t o  m ee t  t he se  

g oa l s  an d  ob j ec t i ve s .   Di s cu ss i ons  ma y  inc lu de  a l l oca t i o ns  o f  t he  s c ho o l  b ud ge t  

a nd  a dmin i s t r a t i v e  an d  man ag eme nt  f un c t i ons .  

 T h e  mem be r sh i p  o f  ea ch  c ou nc i l  s ha l l  i nc l ud e ,  a t  a  min im um ,  t he  b u i l d ing  

p r in c ip a l ,  a nd  r ep r ese n t a t i v es  o f :   t ea ch e r s  an d  o th e r  s c ho o l  p e r s on ne l ,  p a r e n t s  

o f  pu p i l s  a t t e nd i ng  t h e  sc ho o l ,  t he  b us i nes s  comm uni t y ,  a nd  comm un i ty  l e a d e r s .  

 E ac h  s i t e  co unc i l  sha l l  e s t ab l i sh  me e t in g  sc he du l es  t h a t  sh a l l  b e  s u b j ec t  t o  

b oa rd  ap pr ov a l .   Eac h  co un c i l  sh a l l  r e po r t  t o  t h e  boa rd  a t  l ea s t  f ou r  t ime s  a  

y ea r .   As  r e qu i r ed ,  t h e  su pe r i n t e nd en t  s ha l l  s ubm i t  r ep or t s  t o  t he  S t a t e  Bo ard  o f  

E d uca t io n  ev a lu a t i ng  t he  e f f ec t i v ene ss  o f  ea ch  sc ho o l  s i t e  c ou nc i l .   Re por t s  

s ha l l  be  r e v i e we d  by  t h e  bo a rd  o f  ed uca t io n  be fo r e  su bmiss io n  t o  t h e  s t a t e .  
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I C Ed uc at i on a l  P ro gr am  (S ee  I D ,  I DAA,  IDAB,  I DAC an d  IJ )  I C 

 T h e  ac ad emic  p ro gram  sh a l l  a s s i s t  s t ude n t s  t o  g r o w  i n t e l l ec tua l l y ,  t o  

ma s t e r  t h e  cu r r i c u lum  o b je c t i ves ,  an d  t o  p r epa re  fo r  fu r t he r  e du ca t i on  o r  

t r a in in g .   T he  b oa r d  s ha l l  c ons id e r  t he  d i s t r i c t ' s  bas i c  e du ca t io na l  p ro gram  each  

y ea r .   An d ,  wh en  ap pr ov ed ,  t h e  p r ogr am  s ha l l  co ns t i t u t e  t h e  d i s t r i c t ' s  bas i c  

c u r r i cu l um .  

 Cu r r i c u lum  Ha nd bo ok s  

 Cu r r i c u lum  h an db ook s  sha l l  co n t a i n  an  o u t l i ne  o f  e ach  b as i c  c our se  an d  

t he  l ea rn i ng  o b j e c t i ve s  t o  be  ma s t e r ed .   E ac h  ha nd bo ok ,  when  a pp ro ve d  by  t he  

b oa rd ,  sha l l  be come  a  p a r t  o f  t hes e  po l i c i e s  an d  r u l e s  by  r e f e r e nc e .  

 E d uca t io na l  Go a l s  and  Ob jec t i v es  

 D i s t r i c t  ed uc a t io na l  g o a l s  an d  c u r r i c u l um  o b je c t i ves  fo r  t he  ba s i c  

e du ca t i on a l  p r ogr am sh a l l  be  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  av a i l a b l e  fo r  

i n sp ec t i o n  up on  r e que s t .  

 Ad d i t i on a l  E duc a t i ona l  P ro gr ams  

 Ad d i t i on a l  ed uca t ion a l  p r ogr ams  sh a l l  be  i n  one  o f  t he  f o l l o wi ng  

c a t e gor i e s :  

 S p ec i a l  P r ogr ams  ( IDAA) ,  Su pp or t  P r og rams  ( I DAB)  a nd  E x cep t iona l  

P ro gram s  ( I DAC) .  
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I CA P i lo t  Pr oje c t s  ( See  IDAE)  I CA 

 

 T h e  b oa r d  s up po r t s  t h e  use  o f  p i l o t  p ro j ec t s  be f o re  an y  n e w  in s t r u c t i ona l  

t ech n i que  i s  i m plem en te d  on  a  d i s t r i c t - wid e  ba s i s .  

 P i l o t  p ro j ec t  me an s  a ny  r e se a rc h  o r  e xpe r ime n ta t i on  p ro gram  or  p ro j ec t  

d es i gn ed  t o  ex p lo re  o r  de ve l op  ne w,  u n pr ov en  t e ac h in g  m e tho ds  o r  t ec hn i qu es .   

A l l  i n s t r uc t i on a l  m a te r i a l s ,  i n c lu d i ng  t e ach e r s '  m an ua l s ,  au d i o /v i su a l  ma te r i a l s  

o r  an y  o t he r  su pp l eme n ta ry  i ns t r uc t i on a l  ma t e r i a l  t o  b e  us ed  i n  co nn ec t i on  wi th  

a  p i l o t  p ro j ec t  sh a l l  b e  a va i l ab l e  fo r  i n sp ec t i on  b y  pa r en t s  o r  gua rd i ans  o f  

s t ud en t s  en ga ge d  i n  t h e  p r ogr am or  p r o j e c t .  

 P i l o t  P r o j ec t  Ev a lu a t i on  

 Be f o re  a ny  p i l o t  p ro j ec t  p ro po sa l  i s  su bmi t t ed  t o  t he  b oa r d  fo r  a pp ro va l ,  

a n  ev a lu a t i on  fo rma t  sh a l l  b e  de ve l ope d  an d  in c lu de d  wi t h  t h e  p i l o t   

p ro j ec t .   

S tu de n t  S urv eys  

 An y  in s t rum en t  des ig ne d  to  s u r ve y  s tu den t s ,  e i t he r  b y  d i s t r i c t  s t a f f  o r  by  

a n  ou t s id e  a ge nc y  o r  i nd i v id ua l ,  sh a l l  b e  mad e  a va i l ab l e  f o r  i n spe c t i on  by  

p a re n t s  o r  gu a rd i an s .  
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I CAA Te ac hin g  Met ho ds  (G RBC,  I CA,  I DAE,  I I ,  a n d  IJ )  I CAA 

  
 Us e  o f  c u r r en t  r e s ea r ch  f i nd i ng s  t o  im pro ve  i ns t ruc t i o n  i s  r eq u i r ed  a s  a  

p a r t  o f  t he  d i s t r i c t ' s  s ch oo l  impr ov eme nt  e f fo r t s .   S t a f f  de ve l opm ent  p ro grams  

w i l l  be  de s ig ne d  to  he lp  t e ach e r s  l ea r n  r e s ea r ch - ba sed  i ns t r uc t i on a l  sk i l l s  a nd  t o  

a pp ly  t h em i n  da i l y  i n s t r uc t i on .  
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I D I ns t ru c t i on a l  P ro gra m  ( Se e  BBG,  CJ ,  CL,  I C  a n d  I J )  I D 

 A l l  c e r t i f i ed  s t a f f  s ha l l  co op e ra t i v e l y  de ve l op  an  i n t e g ra t ed ,  

c omp reh en s iv e ,  p e r fo rma nce - o r i en t ed  p reK - 12  In s t r uc t i on a l  P r ogr am,  wh i ch  wi l l  

b e  c omp ose d  o f  t h e  sp ec i f i c  c ou r se s  a nd  p ro gram s  o f f e r e d  t h a t  a l l o w  s tu den t s  t o  

me e t  t he  g oa l s  a nd  o b j ec t i ve s  s e t  f o r t h  i n  t he  ed uca t ion a l  p r ogr am.  T he  

i ns t r uc t i o na l  p ro gr am  i s  t o  i nc l ude  d i s t r i c t  i n s t ruc t i o na l  go a l s  an d  l ea r n ing  

o b j ec t i ves  an d  be  b as ed  o n  v a l i d  e du ca t io na l  r e s ea rc h  a nd  c u r r en t  S t a t e  Boar d  o f  

E d uca t io n  r e qu i r eme n t s .   Af t e r  b oa r d  o f  e du ca t i on  a pp ro va l ,  d i s t r i c t  

i n s t r uc t i o na l  g oa l s  an d  l ea rn i ng  o b j e c t i v es  s ha l l  b e  use d  by  t he  s t a f f  a s  t h e  bas i s  

f o r  de ve l op in g  an d  im plem en t i ng  s pec i f i c  c u r r i cu l a .   T he  su pe r in t en de n t  m ay  

d ev e lo p  a  s c he du l e  fo r  pe r i o d i c  cu r r i c u l um  re v i e ws .  

 M odi f i ca t i o n  

 Ad d i t i on s ,  de l e t i ons ,  o r  a l t e r a t i o ns  t o  t he  In s t ru c t i ona l  P ro gr am  s ha l l  be  

a pp ro ved  by  t h e  bo a rd .  

 P e r so nne l  

 Ou t s id e  r e so urc es  a nd  d i s t r i c t  pe r so nn e l  ma y  be  use d  i n  cu r r i c u lum 

d ev e l o pme nt .  

 F in an c i a l  Res our ce s  

 T h e  b oa r d  enc ou ra ge s  t he  su pe r i n t e nd en t  t o  s ecu re  f ed e ra l ,  s t a t e  and  

p r iv a t e  g r a n t s ,  o r  o th e r  a l t e rn a t i v e  fun d i ng  s our ce s  f o r  u se  i n  cu r r i c u lum 

d ev e lo pme nt .   T he  c e r t i f i ed  s t a f f  i s  e nc ou rag ed  t o  u se  a va i l ab l e  comm erc i a l ,  

p u b l i c  d omai n  an d  comm un i ty  r e so urc es  t o  a s s i s t  i n  d eve lo p in g  t h e  i n s t ruc t i ona l  

p ro gram  a nd  e x t e nd in g  i t  be yo nd  t he  t r a d i t i on a l  c l a s s r oom  s e t t i ng .  

 E v a lu a t i o n  (S ee  I J )  
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I DAA S p ec i a l  Pr og ram s  ( Se e  I C an d  JJ )  I DAA 

 I n  a dd i t i o n  t o  t he  e d uca t io na l  p r ogr am ,  t he  d i s t r i c t  sh a l l  p r ov ide  

p ro gram s  t o  m ee t  sp ec i a l  ne eds .   T h ese  p ro grams  s ha l l  be  o u t l i ne d  i n  t he  

a pp r o pr i a t e  ha nd bo ok s  o r  o t h e r  doc ume nt s  f o l l o wi ng  boa rd  r ev i e w an d  ap pro va l .   

 P a r t ne r sh i ps / Wor k - S t ud y  Pr ogr am  

 T h e  b oa r d  may  ap pro ve  pa r tne r sh ip / work - s t ud y  p r og rams  wi t h  b us i nes s  

a nd /o r  ed uca t io na l  i n s t i t u t i ons  fo r  t he  pu rp ose  o f  im pro v i ng  a nd /o r  ex pan d i ng  

t he  qu a l i t y  o f  cu r r i cu l a r  o f f e r in gs ,  a nd  ma y  ap pro ve  o p po r tu n i t i e s  fo r  

p a r t ne r sh i p  o r gan i za t i ons  t o  a s s i s t  w i th  s pe c i f i ed  p r og rams .  

 A  p e r io d i c  r e v i e w  o f  t he  p a r tn e r s h ip ' s  g o a l s  a nd  o b j e c t i ve s  s ha l l  be  

c on du c t e d .  
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I DAB S u p por t  Pr og rams  (S ee  I C  a n d  LDD)  I DAB 

 S u pp or t  p ro gram  in fo rma t i on  a p pr ove d  by  t h e  b oa r d  s ha l l  b e  f i l e d  wi th  

t he  c l e rk  a nd  ma de  av a i l ab l e  t o  s t a f f  a s  ne ed ed .  

 D r ug  E du ca t i on  

 A l l  s t u de n t s  s ha l l  b e  ma de  aware  o f  t he  l eg a l ,  so c i a l  a nd  he a l t h  

c on se que nc es  o f  d r ug  a nd  a l co ho l  u se .   S t ud en t s  s ha l l  b e  i n s t r uc t ed  o n  e f f e c t i v e  

t ech n i que s  f o r  r e s i s t i ng  p ee r  p r e s s u re  t o  us e  i l l i c i t  d ru gs  o r  a l co ho l .   S t ude n t s  

s ha l l  be  i n fo rm ed  t ha t  t he  u se  o f  i l l i c i t  d r u gs  a nd  t h e  u n l a wf u l  p oss es s i on  a nd  

u se  o f  a l co ho l  i s  bo th  wr on g  an d  ha rmf u l .  

 T h e  b oa r d ' s  com preh en s iv e  d r ug  an d  a l co ho l  ab use  an d  p r eve n t i on  

p ro gram  sh a l l  be  i n c l ud ed  a s  pa r t  o f  t he  d i s t r i c t ' s  c u r r i cu l um.   T h e  cu r r i c u lum  a t  

e ac h  g ra de  l e ve l  s ha l l  b e  age -ap pr opr i a t e  a nd  d ev e lo pme nta l l y  b as ed .  

 A  s tu de n t  wh o  vo lun t a r i l y  s ee ks  a s s i s t an ce ,  ad v i ce  o r  c ou nse l i n g  f rom 

s ch oo l  pe r so nne l  r eg a r d in g  d r ug s  o r  d ru g  a bus e  sh a l l  n o t  b e  d i sc i p l i n ed  by  

s ch oo l  a u th or i t i e s  b ec au se  t h e  s tu den t  so ug h t  a s s i s t an ce .  

 S tu de n t  Men t a l  Hea l th  

 T h e  s up e r i n t e nd en t  ma y  de ve l op  a nd  imp leme n t  a  s t ude n t  me n ta l  hea l t h  

a ware nes s  p r og ram .   T h e  su pe r in t en den t  sh a l l  i de n t i f y  c ommun i ty  o r  a r ea  m e n t a l  

h ea l t h  a gen c i e s  ab l e  t o  p ro v i de  a s s i s t anc e .  

 D r op ou t  P rev en t io n  

 T h e  p ro grams  to  p r e ve n t  s t u de n t s  f rom d ro pp in g  o u t  o f  s ch o o l ,  o r  t o  

e nc our ag e  d ro po u t s  t o  r e tu r n  t o  s ch oo l  s h a l l  be :   Re f e r r a l  t o  T he  Le a rn ing  

Ce n te r .   

 T h e  s t a f f  sh a l l  i nc o rp or a t e  t he  p h i lo so phy  a nd  go a l s  o f  t h i s  po l i c y  i n to  

t he  sc ho o l s '  p ro grams .  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I DAB S u p por t  Pr og rams  I DAB- 2  

 A t - Ri s k  S t ud en t s  

 T h e  su pe r in t en den t  s ha l l  be  r e s po ns i b l e  f o r  d eve lo p in g  a  p r ogr am fo r  

i de n t i f y in g  an d  work i ng  wi th  a t - r i s k  s tu de n t s .  

 Gu ida nc e  

 T h e  gu i da nce  p ro gram  sh a l l  b e  o rg an i ze d  t o  s e rv e  o f  a l l  s t ud en t s .  

 Co un se l o r ( s )  sh a l l  p ro v id e  g u id an ce  s e r v i c es  c on s i s t en t  wi t h  d i s t r i c t  

p h i l os op hy ,  j ob  des c r i p t i ons  a nd  boa rd  po l i c i e s .  

 Hom eb ou nd  I ns t r uc t i o n  

 I f  a  c h i l d  i s  una b l e  t o  a t t e nd  sch oo l  b ec aus e  o f  l e ng t hy  i l l ne s s  o r  

i n ju ry ,  hom eb ou nd  in s t r uc t i on  ma y  be  p r o v i de d  i f :  

 T h e  pa r en t  ma kes  t he  r e qu es t  f o r  home bo un d  in s t ru c t i on ;  a nd  

 T h e  S up e r i n t e nd en t  o r  p r in c ip a l ,  t h e  s t ud en t ’ s  IE P  t eam  or  a  s e c t i on  

5 0 4  t eam rec omme nd  home bo un d  p l a ceme n t ,  bas ed  o n  i n f o rm a t io n  i n d i ca t i ng  

h ome bo un d  ins t ru c t i o n  i s  me d ica l l y  n eces sa r y .  

 T h e  p r inc ipa l  s ha l l  b e  r e s po ns ib l e  f o r  o b t a in i ng  a  t e ac he r  fo r  t he  

s t ud en t .   W he n  ap pr op r i a t e ,  t he  d i r ec t o r  o f  s pec i a l  ed uc a t i on  i s  r e sp on s ib l e  fo r  

f i l i n g  t he  n ece s sa ry  p ap e r s  wi th  t he  Di v i s i on  o f  S tu de n t  S up po r t  Se rv i ces ,  S t a t e  

Bo ard  o f  Ed uc a t io n .   
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I DAC Ex ce pt i on a l  Pr og rams  ( Se e  I C)  I DAC 

 I n  a dd i t i o n  t o  t h e  ba s i c  p r ogr ams  a pp rov ed  by  t h e  b oa r d ,  t h e  d i s t r i c t  

s ha l l  p r ov i de  p ro gram s  to  me e t  e xce p t i on a l  n eed s .   P rog ram  i n fo rm a t i on  

a pp ro ved  b y  t he  bo a r d  s ha l l  b e  f i l ed  w i th  t h e  c l e r k  a nd  ma de  a va i l ab l e  t o  s t a f f  

a s  ne ede d .  

 Ad va nce d  P l acem en t  

 S P ARK— Gif t ed  Ed uc a t i on  
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I DAD Ti t l e  I  Pr og rams  I DA D 

 T h e  b oa r d  s ha l l  e ns u re  t h e  d i s t r i c t ' s  T i t l e  I  p ro gram s  op e ra t e  i n  

a cc ord an ce  wi th  f ed e r a l  l a ws  an d  co nd i t i o ns .   T he  su pe r i n t e nd en t  i s  r e sp on s ib l e  

f o r  a dmin i s t e r i n g  t he  d i s t r i c t ' s  T i t l e  I  p ro gr am;  a s s es s in g  t he  e du ca t i on a l  ne ed s  

o f  a l l  s t ud en t s ,  pa r t i c u l a r ly  t h e  n ee ds  o f  e d uca t io na l l y  d i s adv an tag ed  ch i l d r en ;  

d ev e lo p i ng  a pp ro pr i a t e  comm uni ca t i on  cha nn e l s  be t we en  a l l  pa r t i e s ;  de ve l op in g  

i n - s e rv i ce  t r a in i ng  fo r  pa ren t s  an d  s t a f f ;  a nd  d ev e lo p in g  a ppr opr i a t e  eva lua t i o n  

p ro ced ur es .  

 An nu a l  Pa re n t  M ee t in g  

 T h e  bo a rd  sha l l  de s ig na t e  a t  l ea s t  on e  me e t i ng  d a t e  e ac h  sc ho o l  y ea r  t o  

p ro v id e  p a re n t s  o f  T i t l e  I  s t u de n t s  an  o pp or t un i ty  t o  m ee t  wi t h  s ch oo l  pe r so nn e l  

i n  o rd e r  t o  p a r t i c ip a t e  i n  t he  d es i gn  a nd  imp leme n ta t i o n  o f  t h e  T i t l e  I  p r ogr am.  
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I DAE S tu de nt  Pr i vac y  P o l i cy    I DAE 

 ( Se e  BCBK,  I CA,  I CAA,  I I  an d  J R e t  s eq . )   

 T h e  s up e r in t e nde n t ,  t he  b oa r d  an d  s t a f f  s ha l l  p r o t e c t  t he  r i g h t  o f  

p r iv ac y  o f  s t ud en t s  an d  t h e i r  f am i l i e s  i n  co n nec t io n  wi t h  a ny  su rv eys  o r  p hys i ca l  

e xami na t io ns  co nd uc t ed ,  a s s i s t ed  o r  a u tho r i z ed  by  t h e  boa rd  o r  a dmi n i s t r a t i on .   

T h e  d i s t r i c t  sha l l  an n ua l l y  p r ov i de  pa re n t s  no t i ce  o f  t h e i r  r i gh t s  un de r  t he  

P ro t ec t i o n  o f  Pu p i l  R ig h t s  Am en dmen t ,  a t  t he  be g in n i ng  o f  e ac h  sc ho o l  y ea r ,  

a nd  a t  an y  o t he r  t ime  t he  s ch oo l  d i s t r i c t  p o l i c i e s  i n  t he  a r ea  a r e  su bs t an t i a l l y  

c ha ng ed .  
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I DCE Co l l e ge  Cl as ses  ( See  J BE  a nd  J Q)  I DCE 

 Wi th  p a re n t a l  pe rmi s s io n ,  e l i g ib l e  s t ud en t s  wh o  ca n  c omple t e  

g r a dua t io n  r eq u i r eme n t s  a s  p r e s c r ib ed  by  t he  bo a rd  a r e  e l i g i b l e  t o  be  r e l ea sed  

f r om  sch oo l  d u r i ng  t he  r e gu l a r  s ch oo l  d a y  t o  a t t en d  c l a s s es  a t  a  Re gen t ' s  

u n i ve r s i t y ,  comm uni t y  c o l l e ge ,  t ec hn i ca l  c o l l eg e ,  v oca t i o na l  e du ca t i on a l  s ch oo l  

o r  W as hb urn  Uni ve r s i t y .  

 Co nc ur r e n t  E nr o l lmen t  

 A  s t ud en t  e n r o l l e d  i n  g r a de s  10 ,  1 1  o r  12 ,  o r  a  g i f t e d  ch i ld  i n  g r a de s  9  

t h ro ug h  12  who  ha s  d emo ns t r a t e d  t he  ab i l i t y  t o  ben e f i t  f r om  p a r t i c ip a t i on  i n  t he  

r eg u l a r  c u r r i c u l a  o f  e l i g i b l e  p os t sec on dar y  ed uca t io n  i ns t i t u t i ons ,  m ay  a pp l y  t o  

t he  p r in c ip a l  f o r  pe rmi s s i on  t o  en r o l l  a t  a n  e l i g ib l e  p os t s ec on dar y  e duc a t i on  

i n s t i t u t i on .  

 T h e  d i s t r i c t  ma y  en t e r  i n t o  a n  a g re eme n t  wi t h  t he  co l l e ge  fo r  t he  

p u r po se  o f  a l l o win g  t hes e  s tu de n t s  t o  r ece ive  d ua l  c r e d i t .  
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I DF A At hle t i c s  I DF A 

 D i s t r i c t  j un io r  an d  s en i o r  h i gh  sc ho o l s  sh a l l  n o t  co nd uc t  a th l e t i c  

p r ac t i ce  du r i n g  t he  sc ho o l  d a y ,  an d  p ra c t i c e  sh a l l  n o t  be  c ou n te d  fo r  c r ed i t  o r  a s  

a  p a r t  o f  t he  s c ho o l  t e r m.  

 D i s t r i c t  s c ho o l s  sh a l l  ne i t he r  o f f e r  c r e d i t  f o r  a th l e t i c  p r ac t i ce  n o r  c oun t  

a t h l e t i c  p r ac t i ce  a s  a  p h ys i ca l  e du ca t i on  co ur se .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  8 / 98 ;  7 / 02 ;  6 /0 4 ;  4 / 07  
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I E I ns t ru c t i on a l  Arr ang eme nts  I E  

 E ac h  bu i l d i ng  p r i nc i pa l  sh a l l  o rg an i ze  t he  i n s t ru c t i ona l  p ro gram  in  a  

ma nn er  com pa t ib l e  wi t h  t he se  p o l i c i e s .  

 C l a s s  S i ze  

 C la s s  s i ze  sh a l l  b e  d e t e rmin ed  by :   c l a s s  en r o l lm en t ,  t e ac he r  ava i l a b i l i t y ,  

b u dge t  a nd  f ac i l i t y  l im i t a t i o ns .  

 S c hed u l i ng  fo r  I ns t ru c t i on  

 C la s s  s che d u les  sha l l  be  d ev e lo pe d  to  m ee t  d i s t r i c t  i n s t ru c t i on a l  g oa l s  and  

l ea r n in g  ob j ec t i ve s .   

 P r e - en r o l lm en t  

 T h e  a dmin i s t r a t i o n  sh a l l  de ve l op  an d  c oo rd i na t e  p r e - en r o l lme n t  ac t i v i t i e s  

e ac h  sp r i ng .  
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I EB Ch ar ter  Sc ho o l s   I EB 

 T h e  bo a rd  ma y  co ns id e r  a  p e t i t i on  fo r  c r e a t i on  o f  a  c ha r t e r  s c ho o l  i f  t he  

p e t i t i on  me e t s  a l l  r eq u i r eme n t s  o f  c u r r en t  l a w  a nd  r e gu l a t i ons .  
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I F  Te xt bo oks ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cen ter s  I F  

 ( Se e  IK D a n d K N)  

 A l l  t ex t bo ok s ,  i n s t r uc t i o na l  ma te r i a l s  a nd  t he  s e l ec t i o n  c r i t e r i a  f o r  d i s t r i c t  

me d ia  c en t e r  ma te r i a l s  s ha l l  be  su b j e c t  t o  b oa r d  a p pro va l .  

 T e x tb oo ks  a nd  i ns t r uc t i o na l  ma t e r i a l s  s ha l l  s up po r t  t he  d i s t r i c t ’ s  

i n s t r uc t i o na l  p r ogr am .   Med ia  ce n t e r  ma t e r i a l s  s ha l l  s up po r t  a nd  s up p leme n t  t he  

c u r r i cu l um ,  p r omot e  w i s e  us e  o f  l e i s u r e  t im e ,  de ve l op  l i t e r a ry  d i sc r imin a t ion  

a nd  a pp r ec i a t i on ,  and  e nc ou rag e  s tu de n t s  t o  b ec ome  p r od uc t i ve  c i t i z ens .  

 S e l ec t i on  Cr i t e r i a :   T e x tb oo ks  an d  In s t ruc t i o na l  Ma t e r i a l s  

 T e x tb oo ks  an d  i n s t ruc t i o na l  ma t e r i a l s  sha l l  p ro v id e :  

 An  e f f ec t i ve  e du ca t io n  fo r  a l l  s t u d e n t s ;  

 F ac tua l  kn o wl ed ge ,  l i t e r a r y  ap pre c i a t i o n ,  a e s t he t i c  va l ues  an d  e th i ca l  

s t an da r ds ;  

 P r a c t i c e  fo r  s t u den t s  t o  de ve l op  ab i l i t i e s  i n  c r i t i ca l  t h in k in g ,  

c o mmu n ic a t i o n ,  ma the ma t i c s  an d  sc i e nc e  s k i l l s .  

 In f o r ma t i on  whic h  he l ps  s t ude n t s  de ve l op  a n  a ppr ec i a t i o n  o f  Ame r i can  

c u l t u r a l ,  e t hn i c  an d  r a c i a l  d i ve r s i t y  a n d  ba l anc ed  v i e ws  c on ce r n in g  

i n t e r na t i on a l ,  na t i ona l ,  s t a t e  an d  l o ca l  i s s ue s  a nd  p ro b l e ms ;  an d  

 S uf f i c i en t  f l ex i b i l i t y  f o r  mee t in g  t h e  spe c i a l  nee ds  o f  i nd i v i du a l s  a nd  

g r o up s .  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  se l ec t i on  p roc ed ure s  wh ich  me e t  t h e  

a bo ve  c r i t e r i a ,  wh i ch  s ha l l  i n c lu de  a  r e v i e w  o f  a va i l a b l e  ma te r i a l  b y  a pp ro pr i a t e  

s t a f f  me mb er s .  
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 2  

 S e l ec t i on  Cr i t e r i a :   M ed i a  Ce n te r  M ate r i a l s  

 M a t e r i a l s  s ha l l  b e  cho se n  f o r  ac cu rac y ,  a r t i s t i c  q ua l i t y ,  f o r ma t  an d  

a u t hor i t a t i ven es s .   M a te r i a l s  s ha l l  be  c hos en  o n  va r i ou s  r ea d in g  l e ve l s  

p r e s en t in g  d i f f e r e n t  p o i n t s  o f  v i e w,  i nc l ud in g  cu r r en t  i s su es .  

 Bo o ks  a nd  o th e r  med ia  ma t e r i a l s  s ha l l  b e  e va l ua t ed  be f o re  p u r cha se ,  

e i t he r  t h r ou gh  d i r ec t  ex a min a t i on  o r  b y  u s in g  r epu t a b l e ,  un b i a s ed ,  

p ro f es s io na l l y  p r e pa re d  se l ec t i on  t o o l s .  

 T h e  me d i a  c en t e r ( s )  s ha l l  ob t a i n ,  p ro ces s  a nd  c i r c u l a t e  ma te r i a l s  an d  

e qu ip me n t  a nd  p r o v id e  r e f e r e nce s  an d  o t he r  s e r v i ces  t o  s t ud en t s  an d  f ac u l t y .   

M ed i a  s pec i a l i s t s  s ha l l  wor k  t owar d  p r o vi d in g  r e so urc es  so  t ha t  s t ude n t s  ha ve  an  

o p por t un i t y  t o  a ch i eve  h i gh  l e ve l s  o f  pe r f o r ma nce .  

 Co l l ec t i o n  De ve l op me nt  

 T h e  me d i a  c o l l e c t i o n  s ha l l  be  de ve lo pe d  s ys t e ma t i c a l l y ,  be  we l l  

b a l a nc ed  i n  co ve r a ge  o f  s ub j ec t s ,  i n c lud e  va r io us  t yp es  o f  ma t e r i a l s  a nd  a  

va r i e t y  o f  c on t en t  i n  va r i ou s  f o r ma t s .  

 T h e  c o l l e c t i on  sh a l l  r e f l ec t ,  en r i ch  a nd  c o mpl e me n t  t he  b r oad  i n t e r e s t s  

r ep r ese n t e d  i n  t h e  cu r r i c u l u m.   T he  c o l l e c t i o n  s ho u ld  b e  l a rge  en ou gh  t o  a l l ow 

ma t e r i a l s  t o  b e  p l a ced  i n  c l a s s r oo ms  f o r  ex t e nde d  pe r io ds  o f  t ime .  

 Ch a l l e n ges  o f  Ma te r i a l s  

 An y  p e r so n  ha v in g  a  c o mpl a in t  a bo u t  t e x t bo o ks ,  me d i a  c en t e r  o r  o th e r  

i n s t r uc t i on a l  ma t e r i a l s  sh a l l  me e t  w i th  t h e  p r inc ipa l .   I f  t he  ma t t e r  c an no t  be  

r e so l ve d ,  t h e  p r i nc i pa l  sh a l l  no t i f y  t he  su pe r in t en de n t  a nd  a sk  t h e  co mp la ina n t  

t o  use  a  r eq ues t  f o r  r e v i e w  f o r m whic h  i s  a va i l ab l e  t h r ou gh  b u i l d in g  p r i nc i pa l s  

o r  a t  t he  d i s t r i c t  o f f i c e .   Af t e r  r ece i v i n g  t he  c o mp le t e d  f o r m,  t he  s up e r i n t e nde n t  

s ha l l  me e t  wi th  t h e  co mp la ina n t  t o  d i sc uss  t he  co mp la i n t .  
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 3  

 I f  t he  co mp la in t  i s  no t  r e so l ve d  a t  t he  me e t in g  w i t h  t h e  s up e r i n t e nd en t ,  

t he  c o mpl a in an t  ma y  r e qu es t  t ha t  t he  b oa r d  co ns i de r  t he  c o mpla in t .   I f  t h e  b oa r d  

c ho os es  t o  co ns i de r  t h e  c o mp la i n t ,  i t  s ha l l  f o r war d  a l l  ap pr opr i a t e  wr i t t en  

ma t e r i a l s  t o  a  r e v i e w co mmi t t e e .  

 Re v ie w  Co mmi t t ee  

 W he n  a  r e v i e w  c ommi t t ee  i s  e s t a b l i sh ed  b y  t he  b oa r d  t o  ha nd le  

c o mpl a in t s  co nc e rn in g  t e x tb oo ks ,  me d i a  ce n t e r  o r  i n s t ru c t i o na l  ma te r i a l s ,  t he  

r e vi ew  c o mmi t t ee  sha l l  be  c o mp ose d  o f :  

 T h e  bu i ld i n g  p r i nc i pa l ,  me d ia  spe c i a l i s t ,  t wo  su b j ec t  a r ea  s pec i a l i s t s  a nd  

t wo  c o mmu n i t y  me mb er s .  

 T h e  c o mmi t t ee ’ s  cha r ge  sh a l l  b e :  

 T o  r e v i e w  t he  ma te r i a l  an d  p re pa r e  a  wr i t t en  r ep or t  c o n t a i n in g  

c on c l u s io ns  a nd  r e comme n d a t io ns  wi t h in  3 0  da ys ;  

 T o  d i r ec t  a  wr i t t en  r e po r t  t o  t h e  boa rd ;  an d  

 T o  se nd  t he  co mp la in an t  a  c op y  o f  t h e  r ep or t .  

 T h e  Re v ie w  Co mmi t t e e  Sh a l l :  

 E x a mine  an d  e va l ua t e  t h e  ma t e r i a l  a s  a  wh o le ;  c ons ide r  t he  d i s t r i c t ’ s  

p o l i c y ,  p r oc ed ure  a nd  ph i lo so ph y  fo r  s e l e c t i o n  o f  t e x tb o o k ,  i n s t ru c t i ona l  

ma t e r i a l s  an d  med i a  c en t e r  ma te r i a l s ;  an d  

 W ei gh  s t r en g th s  and  wea kne sse s  a nd  fo r m o p in i on s  b ase d  u po n  t he  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  co mp la i na n t  i s  d i s sa t i s f i e d  wi t h  t he  c o mmi t t e e ’ s  r e co mme n d a t io n ,  

a n  ap pe a l  o f  t h e  dec i s i o n  ma y  be  ma de  t o  t he  b oa r d  f o r  a  h ea r in g  an d  f i n a l  

d ec i s io n .   I f  an  a pp ea l  i s  r eq ues t ed  b y  t he  c o mpl a in an t ,  t h e  su pe r in t en de n t  sha l l
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 4  

r eq ues t  t ha t  t h e  bo a r d  sch ed u le  a n  ap pea l  a nd  s ha l l  p r e pa re  i n  a d va nc e  o f  t he  

a pp ea l  a l l  a pp ro pr i a t e  d oc u me nta t i on  f o r  t he  b oa r d ’ s  s t ud y .  

           Re mo vin g  Cha l l en ge d  Mate r i a l s  

 Ch a l l e n ged  ma t e r i a l s  s ha l l  no t  b e  r e move d  f r o m us e  du r in g  t h e  r e vi e w 

p e r i od .  
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I F BH  O uts i de  Sp ea ker s  (Se e  IKB)  I F BH  

 Wi th  admi n i s t r a t i ve  a pp ro va l ,  o u t s ide  spe ak e r s  m ay  be  i n v i t ed  t o  mee t  

w i t h  g ro up s  o f  s t uden t s  a s  p a r t  o f  t he  ed uc a t i ona l  p ro ces s .  

 S p eak e r s  s ha l l  b e  i n f o rme d  o f  t h i s  po l i cy  a nd  a ny  r u l e s  wh en  t he y  a r e  

i nv i t ed  t o  m ake  a  p r e s en t a t i on .  

 Ou t s id e  sp ea ke r s  sho u l d  be  s e l e c t e d  so  t ha t  v a r i ou s  po i n t s  o f  v i e w  a re  

p r e s en t ed .  

 T h e  t e ac he r / sp on sor  o r  an y  m embe r  o f  t he  s c ho o l  admi n i s t r a t i o n  ma y  

i n t e r ru p t  o r  su sp en d  a ny  p ro cee d in gs  i f  t he  s pe ake r  i s  no t  a b i d i ng  b y  t he se  ru l e s .  

 An  h on or a r ium  ma y  b e  pa i d  t o  o u t s i de  s pe a k e r s .  
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I F C Comm u ni t y  Re s o ur ce s  ( Se e  K F D)  I F C 

 T h e  use  o f  commu ni t y  r e s ou rce s  i s  e nco ura ge d  wher e  l e g i t ima te  

e du ca t i on a l  o b j ec t i ve s  m ay  b e  a d van ce d .  

          T he  c e r t i f i ed  s t a f f  s ha l l  ma in t a in  a  l i s t  o f  s u i t a b l e  c ommu n i t y  r e s our ces  

wh ich  ma y  be  u se d  fo r  f i e l d  t r i p s  a nd  o the r  e xc u r s io ns .  
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I F CB F ie l d  Tr i ps    I F CB 

 US D Ap pro ve d  F i e ld  Tr ips  

 F i e l d  t r i p s  ma y  be  ap pro ve d  b y  t he  p r i nc i pa l  wh en  r eas on ab le  

e du ca t i on a l  o b j ec t i ve s  ca n  be  e s t a b l i sh ed .  

 Ad va nce  r eq ue s t s  fo r  f i e l d  t r i p s  i nc l ud in g  t r a ns por t a t i on  a nd  o the r  

r e so urc e  ne ed s  sha l l  b e  su bmi t t ed  b y  t h e  t e ac he r  t o  t he  p r in c ipa l .   E ach  bu i l d i ng  

p r i n c ip a l  sh a l l  de ve lo p  a  fo rm  t o  no t i fy  pa ren t s  o f  a  f o r th comin g  f i e l d  t r i p .   T he  

f o rm  s ha l l  i nc l ude  t h e  na t u re  o f  t he  t r i p ,  d ep a r tu r e  t ime ,  e xp ec t ed  r e t u rn  t ime ,  

n ame  o f  sp on sor ( s )  a nd  mo de  o f  t r av e l .   T h e  fo rm  sh a l l  a l s o  i nc l ud e  a  sp ace  

wh ere  a  p a re n t  m ay  a s k  t ha t  a  c h i l d  be  e xc us ed  a nd  th e  r eas ons  f o r  t he  e xc use .  

 No n- Sa nc t i on e d  F i e ld  Tr i ps  

 No n- s an c t io ne d  f i e l d  t r i p s  o r gan i ze d  b y  empl oy ee s  ac t i n g  a s  

i nd epe nd en t  co n t r ac to r s / a gen t s  i nv o lv in g  s tu de n t s  on  a  v o l un t ee r ,  s e l f -

s up po r t i n g  bas i s  a r e  n o t  ap pr ov ed  by  t h e  b oa rd  an d  a r e  n o t  con s id e re d  a  pa r t  o f  

t he  cu r r i cu lum .  To ta l  r e sp ons i b i l i t y  fo r  p r i va t e ly  p l a nn ed  f i e ld  t r i p s  o r  t o u r s  

r e s t s  wi t h  t h e  i n d iv id ua l ( s )  a nd  age nc y  sp o nso r in g  t h em.   T he  d i s t r i c t  a s sum es  

n o  l e ga l  o r  f i na nc i a l  r e sp on s ib i l i t i e s  fo r  no n - san c t i one d  f i e l d  t r i p s .  

 E v e ry  a t t em pt  sh ou ld  be  ma de  t o  s c hedu le  n on - b oa r d  ap pr ov ed  t r i p s  

d u r i ng  we ek en ds  and /o r  vac a t i o n  p e r io ds .   I f  t r a ve l  a r r a ngem ent s  ne ces s i t a t e  

t ha t  som e  sc ho o l  da ys  a r e  m i s s ed ,  n o rma l  p r oc ed ure s  fo r  s t a f f  an d  s t ud en t s  

a bs enc es  mu s t  be  fo l l o wed .  

No n- s an c t io ne d  F i e ld  Tr i ps ( co n t in ue d)  

 I f  r ec r u i tm en t  o f  s t ud en t s  i s  so ug h t  t h rou g h  the  sc ho o l s ( s ) ,  t h e  r e ques t  

f o r  r ec ru i tm en t  s ha l l  be  ma de  i n  a cc ord anc e  wi t h  t h ose  o f  p r i va t e  
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I F CB F ie l d  Tr i ps    I F CB-2  

c i t i z ens .   Rec ru i tm en t  e f f o r t s  m ay  no t  occ ur  du r i ng  c l a s s  t ime  o r  t h e  emp lo yee ' s  

wo rk  d ay .  
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IH A Gr ad in g  S ys tem  IH A 

 T h e  d i s t r i c t  s ha l l  h av e  b oa r d -a ppr ov ed  m e th od s  fo r  a s se s s i ng  a nd  

r ep or t i ng  t h e  q ua l i t y  o f  s t u den t  a ca demi c  p ro gre s s .   I n fo rma t i on  s ha l l  be  

p u b l i s he d  i n  ap pro pr i a t e  ha n db oo ks .  
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IH B Ho me wo rk  IH B 

 Hom e wor k  sh a l l  no t  be  use d  a s  a  me ans  t o  d i sc i p l i n e  s t ud en t s .   

Hom e wor k  s ha l l  be  a s s i gn ed  a s  ne ed ed  t o  r e in f o r ce  l e s s on s  i n t r od uc ed  in  t he  

c l a s s ro om.  
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IH EA M ak e- Up  O pp ort u ni t i e s  (S ee  J BD a nd  JDD)  IH EA 

 Wi th i n  t ime  l im i t s  e s t ab l i sh ed  b y  t h e  a dmi n i s t r a t i on ,  a l l  t e ac he r s  sha l l  

s up p ly  mak e - up  work  a s s ig nme nt s  when  r eq ues t ed .   Th e  t ime  l im i t s  sh a l l  be  

i nc l ud ed  in  t he  s t a f f  a nd  s t ud en t  han db ook s  ea ch  ye a r .  
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IH F Gr ad u at io n  Re qui reme nt s  ( Se e  JF CA)  IH F 

 T h e  b oa r d  m ay  ad op t  g r ad ua t i on  r e qu i r eme n t s  e xce ed i ng  t h e  mi n imums  

s e t  f o r t h  b y  s t a t e  r egu l a t i on .  
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I I  Ed uc at i on a l  Tes t in g  P ro gr am  I I  

 ( Se e  BCBK,  BE,  CN,  CNA,  I DAE,  I J ,  J F  a nd  K BA)  
 

 T h e  d i s t r i c t  e duc a t i on a l  t e s t i ng  p ro gr am  sh a l l  co ns i s t  o f  mul t i p l e  

a s se s sme n t s .   T he se  a s se s sme n t s  sha l l  i nc lu de ,  a s  a  mi n imum,  i n d iv i du a l  t e ac he r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  g r ou p  ac h i e vem en t  t e s t s ,  an d  s t a t e  r eq u i r e d  t e s t s .  

 T es t  I n t e g r i t y  

 T h e  b oa r d  r eq u i r e s  a l l  l i cen se d  s t a f f  mem ber s  t o  p r o t e c t  t he  i n t eg r i t y  o f  

t he  s t ud en t  a s s es sm en t  p r oce s s .   Hon es t  a dmi n i s t r a t i on  o f  t he  t e s t  a nd  acc ura t e  

r ep or t i ng  o f  s t u de n t  a c h i e veme n t  t o  t he  b oa rd ,  t he  comm uni ty  a nd  t h e  s t a t e  o f  

Ka nsa s  i s  ne ces sa r y  t o  m a in t a in  a cc ou n tab i l i t y  m eas ure s .   Al l  s t ude n t s  a nd  s t a f f  

a r e  r e qu i r e d  t o  m a in t a i n  a  h i gh  l ev e l  o f  i n t eg r i t y  i n  t he  a dmi n i s t r a t i on  a nd  

c omp le t i on  o f  s t u den t  a s ses sme n t s .  

 Re por t i n g  Te s t  Resu l t s  

 T h e  s up e r in t en de n t  sh a l l  r ep or t  an nu a l l y  i n  wr i t i ng  t o  t h e  b oa r d  t he  r e s u l t s  

o f  t he  d i s t r i c t ' s  ac ad emic  ac h i e vem en t  t e s t i ng  p r ogr am.   S t a t e  r eq u i r e d  t e s t  

r e su l t s  s ha l l  be  d i sa gg reg a t e d  a s  r eq u i r e d  b y  cu r r e n t  r e gu l a t i o n  an d  s ha l l  be  

r ep or t e d  a nn ua l l y  t o  t he  bo a rd ,  d i s t r i c t  pa t ro ns  a nd  t he  S t a t e  Boar d  o f  

E d uca t io n .  
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I I A P er f orm a nce -Bas ed  Cr edi t s  I I A 

 A  s t ud en t  ma y  e a r n  c r ed i t s  t o ward s  h i gh  sc ho o l  g r ad ua t io n  b y  

d e mo ns t r a t i n g  ma s t e r y  o f  t he  c ou r se  o u t co me s  t h ro u gh  a  pe r fo r man ce  

i ns t r u me n t .   T h e  s t a nd a r ds  f o r  de s i gn in g  a n d  pa s s i n g  t he  p e r fo rma n c e  i ns t r u men t  

s ha l l  be  s e t  su f f i c i en t l y  h i gh  t o  e ns u re  c r ed i t s  e a rn ed  b y  s uc h  mea ns  s ha l l  be  

e qu i va l en t  t o  t ho se  o f f e r e d  i n  t h e  f r a me wo r k  o f  t he  Car ne g i e  u n i t .  

 A  wr i t t en  r eq ue s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  be  su b mi t t ed  p r io r  t o  t he  

b e g in n in g  o f  ea ch  s eme s t e r / ye a r .   A  s t ude n t  ma y  n o t  r eq ues t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  wh ic h  he  o r  s he  i s  c u r r e n t l y  en r o l l ed  o r  has  b ee n  e n r o l l ed .  

 T h e  r e que s t  i s  t o  b e  e va l ua t ed  wi t h in  3 0  s ch oo l  da ys  by  a  r e v i e w 

c o mmi t t ee  co mp o sed  o f :  a  bu i ld i n g  a d min i s t r a to r ,  a  s ch oo l  co u nse l o r ,  a  f a cu l t y  

me mb e r  a pp o in t ed  b y  t h e  p r i nc i pa l  an d  t he  s t ud en t s ’  pa ren t ( s )  o r  gu a rd i an ( s ) .  

 I f  t h e  r e qu es t  i s  ap pr o ved ,  t he  co ur se  i n s t r uc t o r  wi l l  h a ve  3 0  s ch oo l  da ys  

t o  d es i gn  a  pe r f o r man ce  i n s t ru me n t  t h a t  r e f l ec t s  ma s t e r y  o f  a l l  co ur s e  o u t c o me s .   

Co mme r c i a l l y  a va i l a b l e  i n s t r u men t s  ma y  b e  u sed  i f  t h e y  c o ve r  a l l  c ou r se  

o b j ec t i ves .  

 T h e  s t ud en t  ha s  { 10 }  sc ho o l  d a ys  i n  wh ic h  t h os e  d es i gn a t e d  t a s ks  

d e ve lo pe d  b y  t he  t eac he r  an d  a pp ro ved  by  t h e  a d min i s t r a t i o n  mu s t  be  pe r f o r me d .   

T h e  p r i nc i pa l ,  i n  co ns u l t a t i o n  wi th  t h e  i n s t ru c to r ,  w i l l  de t e r mi ne  t h e  se t t i n g  a nd  

t he  t i me l in es  f o r  t he  a d mi n i s t r a t i o n  o f  t he  i n s t ru me n t ,  a s  we l l  a s  t h e  c r i t e r i a  fo r  

s uc ces s fu l  c o mpl e t i on  o f  t h ose  t a s ks .  

 C re d i t  f o r  s uch  c l a s ses  s ha l l  be  a ward ed  o n l y  o n  a  p as s / f a i l  ba s i s .  

S tu de n t s  wi l l  be  a l l owe d  on l y  o ne  o pp or tu n i t y  t o  “ t e s t  o u t ”  o f  an y  pa r t i c u l a r   

c l a s s .   I t  wi l l  no t  b e  t he  r e s po ns i b i l i t y  o f  t he  s c ho o l  o r  t h e  i n s t r uc t o r  t o  

p ro v id e  i ns t ruc t i o na l  an d / o r  r e v i e w t i me  fo r  t he  s t u d en t .   Ho we ver ,  t h e  
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I I A P er f orm a nce -Bas ed  Cr edi t s  I I A-2  

o u t co me s ,  a s  n o t e d  i n  t he  d i s t r i c t  c u r r i cu lu m gu i d e ,  an d  c l a s s  s y l l ab us  wi l l  be  

ma d e  a va i l ab l e .  
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I IBG Com p ute r  an d  Dev ic e  Use  (S ee  ECH ,  JCDA an d  KBA)  I IBG 

 Us e  o f  Di s t r i c t  Co mpu te r s  a nd  De v ic es / Pr i vac y  Ri gh t s  

 D i s t r i c t  i s su ed  c o mpu te r  s ys t e ms  a nd  e l ec t ro n i c  de v i ce s  ( i n c lu d i n g ,  bu t  

n o t  l i mi t e d  t o ,  S ma r t bo a rd s ,  iP ads ,  iT ouc he s ,  iP ho nes ,  eRead e r s ,  an d  e Boo ks )  

a r e  f o r  ed uc a t io na l  an d  p r o fes s io na l  u se  o n l y .   A l l  i n f o r ma t io n  c r e a t e d  b y  s t a f f  

o r  s t o r e d  t he re on  s ha l l  be  co ns i de re d  d i s t r i c t  p ro pe r t y  a nd  sh a l l  be  s ub j ec t  t o  

u na nn ou nc ed  mo ni t o r i n g  b y  d i s t r i c t  a dmi n i s t r a to r s .   T he  d i s t r i c t  r e t a i ns  t he  

r i gh t  t o  d i sc i p l i n e  a n y  s t ud en t ,  up  t o  a nd  i nc lu d in g  ex p u l s i on ,  a nd  an y  

e mp lo ye e ,  u p  t o  a nd  i nc l ud i n g  t e r min a t ion ,  f o r  v io l a t i on  o f  t h i s  po l i c y .  

 Co p yr i gh t  

 S o f t ware  ac qu i r ed  by  s t a f f ,  u s in g  e i t h e r  d i s t r i c t  o r  pe r so na l  f un ds ,  a nd  

i ns t a l l e d  on  d i s t r i c t  c o mp ute r s  o r  e l e c t r on i c  de v i c es  mu s t  c omp l y  w i th  c op yr i gh t  

l a ws .   P ro of  o f  p u rch as e  ( co p y  o r  o r i g ina l )  f o r  s o f t wa re  mus t  b e  ma d e  a va i l a b l e  

wh en  a s ke d .   

 In s t a l l a t i on  

 T h e  ad mi n i s t r a t o r  w i l l  ve r i f y  t he  comp a t i b i l i t y  o f  t h e  s o f t wa re  o r  

a pp l i ca t i o n  wi t h  ex i s t i n g  so f t ware ,  ha r dwar e ,  a nd  a pp l i ca t i o ns  a nd  p r es c r ib e  

i ns t a l l a t i on  an d  de - i n s t a l l a t i o n  p r oce du res .   P r o gra m f i l e s  mus t  ha ve  t he  

s up e r i n t e nde n t ’ s  ap pr o va l  t o  be  i n s t a l l e d  o n  an y  d i s t r i c t  s e r ve r  o r  c o mp ute r .    

 Ha r d war e  

 S t a f f  s ha l l  no t  i n s t a l l  u na ppr o ved  h a rd war e  on  d i s t r i c t  co mp ute r s  

o r  ma ke  c ha n ges  t o  so f t war e  se t t i n gs  t ha t  s up po r t  d i s t r i c t  h a rdwar e .  

 Au d i t s  

 T h e  ad mi n i s t r a t i on  ma y  c o nd uc t  p e r io d i c  au d i t s  o f  so f t wa re  a nd  

a pp l i ca t i o ns  i n s t a l l ed  on  d i s t r i c t  eq u ip me n t  t o  ve r i f y  l e g i t i ma te  u se .  
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I IBG Com p ute r  an d  Dev ic e  Use  I IBG -2  

 E -ma i l  P r i vac y  Ri gh t s  

 E mp l o yees  an d /o r  s t u de n t s  sh a l l  h a ve  no  ex pe c t a t i on  o f  p r iva c y  when  

u s in g  d i s t r i c t  e -ma i l  o r  o t he r  o f f i c i a l  commu n ic a t i on  s ys t e ms .   An y  e -ma i l  o r  

c o mp ute r  a pp l i ca t i o n  o r  i n f o r ma t io n  i n  d i s t r i c t  c o mp ute r s ,  comp u te r  s ys t e ms ,  o r  

e l ec t ro n i c  de v i c es  i s  s ub j ec t  t o  mo n i t o r i ng  b y  t h e  ad mi n i s t r a t i o n .  

 Own er s h ip  o f  E mpl oye e  Co mp ut e r  an d  De v ic e  M ate r i a l s  

 Co mp ut e r  ma t e r i a l s ,  d e vi ce s ,  s o f t wa re ,  o r  a pp l i ca t i on s  c r ea t e d  a s  pa r t  

o f  a n y  a s s i gn ed  d i s t r i c t  r e s po ns i b i l i t y  o r  c l a s s r oo m a c t i v i t y  u nd e r t a ke n  on  

s ch oo l  t i me  s ha l l  be  t he  p r op e r t y  o f  t he  bo a r d .  

 L o s t ,  S to l en ,  o r  Da ma ge d  Co mp ute r s  an d /o r  Eq u i p men t  

 S tu de n t s  a nd  s t a f f  me mb er s  sh a l l  be  r e spo ns i b l e  f o r  r e i mb ur s in g  t h e  

d i s t r i c t  f o r  r ep l ace me n t  o f  o r  r ep a i r  t o  d i s t r i c t  i s su ed  c o mpu te r s  o r  e l e c t ro n i c  

d e v i ce s  wh ic h  a r e  l o s t ,  s t o l e n ,  o r  da ma ged  wh i l e  i n  t he  s tu de n t s '  o r  s t a f f  

me mb e r s '  po s s es s i on .   
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Com p ute r  an d  Dev ic e  Acce pt abl e  Use :  S t a f f  Han d bo ok  
 

Emplo yees  sha l l  have  no  ex pecta t ion  of  p r ivacy when  us ing  d i s t r i c t  e -mai l ,  

o the r  o f f i c i a l  communicat ion  s ys t ems ,  compute r s ,  o r  e l ec t ron ic  devices .   E -

mai l  messages  sha l l  be  used  on ly to  conduc t  approved and  o f f i c i a l  s choo l  

bus iness .   A l l  empl o yees  mus t  use  appropr i a t e  l anguage  in  a l l  messages .   

Emplo yees  a re  expec ted  to  conduc t  t hemse lves  i n  a  p ro fess iona l  manner  

and  to  use  the  s ys t em according  to  t hese  gu ide l ines  o r  o ther  gu ide l ines  

publ i shed  b y the  admini s t ra t i on  and  the  board .  

 

An y e -mai l  o r  compute r  app l i ca t ion  o r  i n fo rmat ion  in  d i s t r i c t  compute rs ,  

compute r  s ys t ems ,  o r  e l ec t ronic  dev ices  i s  subjec t  t o  mon i to r ing  b y the  

admin is t ra t ion .   The  d is t r i c t  r e t a ins  t he  r i gh t  t o  dup l i ca t e  an y in fo rmat ion  

s to red  in  t he  s ys t em o r  device  o r  on  an y hard  d r ive .   Emplo yees  who  

v io l a t e  d i s t r i c t  compute r  o r  e l ec t ron ic  dev ice  pol i c i es  a re  subjec t  t o  

d i sc ip l ina r y ac t ion  up  to  and  including  t e rminat ion .  

 

Computer  and  Device  Acceptab le  Use:  S tudent  Handbook  

Student s  shal l  have no  expec ta t ion  o f  p r ivacy when  us ing  d is t r i c t  e -mai l ,  

compute r  s ys t ems ,  o r  e l ec t ronic  dev ices .   E -mai l  messages  shal l  be  used  

on ly fo r  approved  educa t ional  pu rposes .   S tudent s  mus t  u se  appropr i a t e  

l anguage  in  a l l  messages .   S tudent s  a re  ex pec ted  to  use  the  s ys t em 

fo l lowing gu ide l ines  approve d b y t eachers  o r  t he  admini s t ra t i on .  

 

An y e -mai l  o r  compute r  app l i ca t ion  o r  i n fo rmat ion  s to red  in  d i s t r i c t  

compute r s ,  computer  s ys t ems ,  o r  e l ec t ron ic  devices  i s  sub jec t  to  

moni to r ing  b y the  s t a f f  and/o r  admini s t ra t i on .   The d is t r i c t  r e t a ins  t he  r i gh t  

t o  dupl i ca t e  any in fo rmat ion  c rea t ed  by s tudent s  i n  a  compute r  s ys t em,  on  

an y ind iv idual  compute r ,  o r  on  an y e l ec t ronic  dev ice .   S tuden ts  who  v io l a t e  

t hese  ru l es  o r  an y o ther  c l as s room ru l es  r e l a t ing  to  compute r  o r  e l ec t ronic  
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dev ice  use  a re  sub jec t  to  d i sc ip l in a r y ac t ion  up  to  and  including  suspens ion  

o r  ex pu ls ion  f rom schoo l .  

 

Ap pr o ve d :  KAS B Rec o mme n d a t io n  –  1 / 04 ;  6 / 12  
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OP TIO NAL Cam er a  Use  i n  Sc ho o l  Ha ndb o ok  P o l i c i e s  

 

 

Option 1: 

 

School staff will discourage digital and other photos or video being taken in 

school by students or staff, due to privacy concerns.  Students and staff should not 

photograph, film, or participate in being photographed or filmed at school unless the 

photographs are for official or authorized school publications or broadcasts.  Students and 

staff who choose to ignore this guidance could face legal or disciplinary consequences. 

 

Option 2: 

 

Cameras may be used at school, on school property or at school activities or functions 

only if they are not disruptive, as determined by the school staff.  Cameras shall not be 

used in the classroom unless the photographs or videos taken are for an official or 

authorized school publication or broadcast.  Cameras shall not be used in such a fashion 

as to inappropriately invade the privacy of others.  No camera shall be used in any 

restroom, dressing area, or locker room.  Cameras shall not be used to record confidential 

material, such as classroom material, tests, or grade book entries. 

 

For the purposes of this section, “camera” shall be defined to include film 

cameras, movie cameras, digital cameras, video cameras, cellular telephone cameras 

(capable of recording either still images and/or video), videophones, web cameras, and 

any other device capable of taking, storing, transmitting, or viewing pictures or video. 

 

 

Ap pr o ve d :  KAS B App ro ve d  –  6 /1 2  
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I IBG A Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  I IBG A 

 

 T h e  d i s t r i c t  s ha l l  i mp le me n t  an d  en fo r ce  a n  i n t e rn e t  s a f e t y  p l a n  m e e t i ng  

t he  r eq u i r e men t s  o f  t h e  Ch i l d r e n ’ s  In t e r ne t  P r o t e c t i o n  Ac t  ( C IP A) .   T he  

s up e r i n t e nde n t  sh a l l  de ve l op  a  p l an  t o  i mp le me n t  t h e  Ch i ld r en ’ s  In t e rn e t  

P ro t ec t i on  Ac t .    

 S u ch  p l an  s ha l l  i n c lud e  me as ur es  t o  a ddr es s  t he  f o l l o wi n g  i s sue s :  

 (1) Access by minors to inappropriate matter on the Internet and World Wide Web, 

 

 (2) The safety and security of minors when using electronic mail, chat rooms, and other 

 forms of direct electronic communications, 

 

 (3) Unauthorized access, including so-called “hacking,” and other unlawful activities by 

 minors online; 

 

 (4) Unauthorized disclosure, use, and dissemination of personal information regarding 

 minors; and 

 

 (5) Measures designed to restrict minors' access to materials that may be harmful to 

 them. 

 

 F o r  t h e  p u r p os es  o f  t h i s  po l i c y ,  " mi no r "  s ha l l  b e  d e f i ned  t o  me a n  an y 

s t ud en t  wh o  i s  18  yea r s  o f  a ge  o r  un de r .   T h e  b oa r d  c ha r ge s  t h e  s up e r i n t e nde n t  

t o  de ve l op  t he  CIP A i mpl e me n t in g  p l an  s o  t h a t  a l l  o f  t he  p ro t ec t i o ns  p r o v ide d  

b y  t h i s  p o l i c y  an d  t h e  co r r e s po nd i n g p l a n  ma y  be  a f fo rd ed  t o  a l l  d i s t r i c t  

s t ud en t s .  
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 T h i s  p l a n  sh a l l  b e  on  f i l e  wi t h  t h e  bo a rd  c l e r k  an d  i n  ea ch  s cho o l  o f f i ce  

w i t h  In t e rne t  acc es s ,  an d  c op ie s  s ha l l  be  a va i l ab l e .   T he  sup e r i n t e nd en t  s ha l l  

e ns u re  c o mpl i an ce  w i th  CIP A b y  co mp le t i n g  Fe de r a l  Co mmu n ic a t i on  

Co mmi s s i on  f o r ms  a s  r e qu i r ed .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  7 / 01 ;  6 / 04 ;  4 /0 7 ;  6 / 09 ;  6 /1 2  
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Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  ( CI PA)  S afe ty  P l a n  

[ Re v i s e  an d  e d i t  a s  n ec es s ar y  to  f i t  USD go a l s  an d  in c lu de  i n  H a nd bo ok ]  

 

Go al s :  

 I t  i s  t h e  po l i c y  o f  U S D 43 2  t o  t ak e  t he  fo l l o wi ng  me asu res  i n  o rd e r  t o  

b e t t e r  p ro t ec t  o u r  d i s t r i c t  s t u de n t s  f rom  h a rmf u l  on l ine  a n d  e l ec t ro n i c a l l y  

t r an smi t t e d  co n t e n t :  

 i n s t a l l  b l oc ks  o r  I n t e rn e t  f i l t e r s  t o  t he  d i s t r i c t  ne twor k  i n  o r de r  t o  l im i t  
a cce s s  b y  bo t h  mi nor s  a nd  a du l t s  t o  ch i l d  po r no gra ph y  o r  v i s ua l  ma te r i a l s  
t ha t  a r e  o bsc ene ,  i n ap pr opr i a t e ,  o r  ha rmfu l  t o  min or s  a nd /o r  t h e  t r a nsmi s s i on  
t he r eo f ;  

 mo ni t o r  t he  on l in e  ac t i v i t i e s  o f  s t u de n t s  wh i l e  a t  s ch oo l ,  a t  s c ho o l  sp ons ore d  
a c t i v i t i e s ,  o r  wh i l e  u t i l i z i ng  t he  d i s t r i c t ' s  ne t wo rk ,  comp ut e r  sy s t em ,  
c omp ute r s ,  e -ma i l  s ys t em,  o r  e l e c t ro n i c  de v i c es  h av i ng  a cce s s  t o  t h e  In t e rn e t ;  

 a dd res s  i s su es  r e l a t e d  t o  t he  s a f e t y  o f  s t u de n t s  whe n  us in g  e -ma i l ,  c ha t  
r oom s ,  a nd  o t he r  e l ec t ro n i c  c ommu nic a t i o n ;  

 e du ca t e  s t u de n t s  a bo u t  a ppr o pr i a t e  o n l in e  b eha v i o r ,  i nc l ud i ng  i n t e r ac t i ng  
w i t h  o th e r  i n d iv i du a l s  on  so c i a l  ne t wo rk i ng  web s i t e s  an d  i n  ch a t  r o oms  a s  
we l l  a s  on  c yb e rb u l ly in g  aware ne ss  an d  r e sp on se ;  

 h in de r  u na u th or i zed  a cce s s  (h ac k in g)  a nd  o t he r  u n l a wfu l  o n - l i n e  ac t i v i t i e s  b y  
s t ud en t s ;  an d  

 p re ven t  un au t ho r i ze d  d i sc l osu re ,  u se ,  o r  d i s sem ina t io n  o f  pe r so na l  
i n fo rma t i on  r eg a rd i ng  m in or s ,  wh i ch  s ha l l  i nc l ud e ,  bu t  m ay  no t  b e  l im i t e d  t o ,  
p e r s on a l l y  i de n t i f i ab l e  i n fo rma t i on  c on t a in ed  i n  s t u de n t  r ec o rds ;  a nd  

 c omp ly  w i th  t he  Ch i ld r e n ' s  I n t e r ne t  P r o t ec t i o n  Ac t .  
 

Ac ces s  t o  In a pp ro pr i a te  Ma ter ia l  

 T o  t he  e x t e n t  p r ac t i c ab l e ,  t ec hn o lo gy  p ro t ec t i o n  mea sur es  o r  In t e rne t  

f i l t e r s  s ha l l  b e  use d  t o  b l oc k  o r  f i l t e r  t he  In t e r ne t  o r  o t he r  fo r ms  o f  e l e c t r on i c  

d e v i ce s  f r o m a cc es s in g  c h i ld  po rn o gr ap hy  a s  we l l  a s  obs ce ne ,  i nap pr opr i a t e ,  o r  

h a r mf u l  ma te r i a l  g i ve n  t he  a ge  a nd  ma t u r i t y  l e ve l s  o f  d i s t r i c t  s t ud en t s .  

 S u b j ec t  t o  a d min i s t r a t i ve  a ppr o va l ,  t ec hno lo gy  p r o t ec t i o n  me as ure s  ma y 

b e  mi n i mi zed  on l y  f o r  bo na f i de  r e s ea rc h  o r  o the r  l a wf u l  p u r po ses  t h a t  a r e  

c l os e l y  mo n i t o r e d  b y  d i s t r i c t  s t a f f .  
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I na p pr op r ia te  Netwo r k  Us ag e  

 T o  t he  e x t e n t  p r ac t i ca b l e ,  s t ep s  sh a l l  be  t a ke n  t o  p r o mote  t he  s a f e t y  a nd  

s ec ur i t y  o f  u se r s  o f  t h e  d i s t r i c t ' s  o n l i ne  co mp u te r  ne t wor k  whe n  us i n g  e l e c t ro n i c  

ma i l ,  c ha t  r o o ms ,  i n s t a n t  me ssa g i n g ,  a nd  o th e r  f o r ms  o f  d i r ec t  e l e c t r on i c  

c o mmu n ic a t i o ns .  

 S p ec i f i ca l l y ,  i n  ac cor da nce  wi t h  CIP A,  me a s ure s  t o  p r e ven t  

i na ppr opr i a t e  ne t work  u s a ge  s ha l l  i nc l ude  f r e qu en t  mo n i t o r i ng  o f  t he  Di s t r i c t ' s  

n e t wo r k ,  c o mpu te r  sys t e ms ,  an d  eq u i p men t  t o  de t ec t  a n y  u nau th or i zed  acc es s  t o  

p ro h ib i t ed  ma te r i a l s  a s  d esc r ib ed  ea r l i e r  i n  t h i s  p l an ,  h ac k i n g ,  a nd  o the r  

u n l awfu l  ac t i v i t i e s  b y  s t ud en t s  o r  s t a f f  me mb e r s .   Su ch  mo ni t o r i n g  s ha l l  a l so  

s t r i ve  t o  d e t ec t  un au th or i zed  d i sc l os u re ,  u se ,  a nd  d i s s e mina t io n  o f  p e r s ona l l y  

i de n t i f i a b l e  i n fo r ma t i on  r e ga r d in g  s t ude n t s .  

Ed uc at i on ,  S u per v i s i on  a n d  M o ni to r i ng  

 I t  s ha l l  be  t he  r e spo ns i b i l i t y  o f  a l l  me mb e r s  o f  t he  Di s t r i c t ' s  s t a f f  t o  

e du ca t e ,  s upe r vi se ,  a nd  mo ni t o r  ap pro pr i a t e  us a ge  o f  on l ine  co mp u te r  ne twor k  

a cce s s  t o  t h e  i n t e rne t  i n  ac co rda nc e  wi t h  t h i s  po l i c y  a nd  CIP A.   I f ,  d u r i n g  t h e  

c ou r se  o f  s uc h  mo ni t o r in g ,  a  s t ud en t  o r  s t a f f  me mb e r  d i sco ve r s  a  v io l a t i on  o f  

t h i s  p o l i c y ,  t he  s t uden t  o r  s t a f f  me mb e r  sh a l l  ma ke  a  r ep or t  a s  fo l l o ws :  

1 )  S tu de n t s  s ha l l  r e por t  s us pec t ed  v io l a t i on  o f  t h i s  p o l i c y  t o  an y  c l a s s ro o m 

t e ac he r .  

1 )  S ta f f  me mb er s  s ha l l  r e por t  s usp ec t ed  v io l a t i on s  o f  t h i s  p o l i c y  t o  t he i r  

i mme d ia t e  su pe r v i s o r  wh en  p oss i b l e .  

Dis c ip l in ar y  Mea sur es  

 T h e  d i s t r i c t  r e t a in s  t h e  r i gh t  t o  d i sc ip l i n e  an y  s t u den t ,  u p  t o  and  

i nc l ud i n g  e xp u l s io n ,  a nd  a n y  e mpl o yee ,  u p  t o  a nd  i nc l ud ing  t e r mi na t i on ,  f o r  

v i o l a t i o n  o f  t h i s  po l i c y .  
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Ad o pt i on  

 T h i s  Ch i ld r en ' s  In t e rn e t  P r o t e c t i o n  Ac t  Sa fe t y  P l a n  wa s  a do p te d  b y  t he  

Bo ard  o f  US D 43 2  a t  a  pu b l i c  mee t in g ,  f o l l o wi n g  n or ma l  pu b l i c  no t i ce  a nd  a  

h ea r in g ,  o n  (Mo nth  Da y ,  Yea r ) .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 12  
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I f  re qu es t i ng  d i s cou nt s  f or  in t er na l  co n ne c t io ns  an d  b as i c  m ain te na nce  f or  

i n te rn a l  c o nn ec t i ons ,  t he  f o l l ow ing  i t em s  n ee d  a d dre ssed  a s  p ar t  o f  a   

t ec hn o lo gy  p la n .   Th i s  p la n  s ho ul d  be  ap p ro ve d  b y  th e  b oar d  a n d  f i l e d  in  t he  

d i s t r i c t  o f f i ce .   Ther e  w oul d  b e  no  nee d  to  pu bl i s h  i t  in  ha nd b oo ks .  

 

{THE CHILDREN'S  INTERNET PROTECTION ACT TECHNOLOGY  

PLAN}  

 T h e  d i s t r i c t ' s  t ec hn o l og y  p l an  mus t  be  des i gn ed  wi th  i np u t  f rom  d i s t r i c t  

s t a f f  wh o  h ave  an  und er s ta nd i ng  o f  t h e  d i s t r i c t ' s  t e ch no l og y  l e ve l  an d  av a i la b l e  

r e s our ces .   Th e  e l e me n t s  o f  s uc h  p l an  s ha l l  i n c lu de  t he  f o l l o win g:  

 

1 )  Cle ar  S ta t e men t  o f  Go a l s  an d  a  Re a l i s t i c  S t ra t eg y  f o r  Us ing  

T e l eco mmuni ca t i on s  a n d  I n fo r mat i on  T ec hn o lo gy  t o  I mpr ove  

E d uc a t io na l  or  L i br ar y  Ser v i c es ;  

1 )  P r o fes s io na l  Dev e lop men t  S t ra t eg y  t o  Ens ur e  S ta f f  Un der s ta nd s  How to  

Us e  T hes e  Ne w  Te ch no l og i e s  t o  I mp ro ve  Ed uc a t io n  or  L i bra ry  

S er v i ce s ;  

2 )  A ss es s men t  o f  t h e  T e l eco mmuni ca t i on  S er v i ce s ,  Har d wa re ,  S o f t ware ,  

a n d  o t her  Se rv i ces  t ha t  w i l l  b e  Nee de d  t o  I mp rov e  E duc a t i on  or  

L ib rar y  Se rv i c es ;  a nd   

3 )  E v a lu a t io n  Pro ces s  t ha t  En ab les  t he  S ch oo l  or  L i bra ry  t o  Mo ni tor  

P r ogr es s  To wa rd  t he  S pec i f i e d  Go a l s  an d  M ake  Mid - Co urse  

Co rre c t i o ns  i n  R es po ns e  t o  Ne w  Dev e lop men t s  an d  Op po r tun i t i e s  as  

T h ey  Ar i se .  
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* * *T h i s  Ch i l dr en ' s  I n t e rne t  Pr o t e c t i o n  A c t  T ec hn o lo gy  P lan  mus t  be  

a d op t ed  by  t he  B oar d  o f  US D 43 2  a t  a  p ub l i c  me e t in g ,  f o l l o wi ng  

n or mal  pu b l i c  no t i ce  a nd  a  he ar i ng .   Doc u me n ta t io n  o f  suc h  a do p t io n  

i nc l ud i ng  t he  da t e  t h er eo f  (M ont h  Day ,  Y e ar )  mus t  be  i n c lud ed  i n  t he  

p la n  l an gu ag e .  

 

Ap pr ove d :   KAS B Rec omme nd a t io n  –  6 / 12  
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F O R USD REF ERENCE O NLY…  

FCC Releases Provisions for Complying with  

“Protecting Children in the 21st Century” CIPA Rules 

 In mid-August, the Federal Communications Commission (FCC) released its long-awaited 

Order to implement the Children's Internet Protection Act (CIPA) Amendments passed by 

Congress in 2008.  The 2008 law, entitled "Protecting Children in the 21st Century Act”, 

contained a provision requiring schools' Internet Safety Policies to include "... educating minors 

about appropriate online behavior, including interacting with other individuals on social 

networking websites and in chat rooms and cyber-bullying awareness and response."   

Essentially this means that schools are required to teach online safety to students as a 

prerequisite to receiving E-rate funding for Internet access or Priority 2 funding.   

Below is an FAQ that contains details on the new FCC rules.  The full Order is available at: 

http://hraunfoss.fcc.gov/edocs_public/attachmatch/FCC-11-125A1.pdf  

1)  When do the requirements become effective? 

-- The new requirement becomes effective for E-rate Funding Year 2012 which begins July 1, 

2012.  This means you should have your Internet Safety Policy updated before this date and be 

prepared to implement your online behavior/cyber-bullying curriculum for the beginning of the 

2012 school year. 

2)  Are schools required to hold a new public hearing to amend their Internet Safety Policy?    

-- No.  Applicants that have existing and properly adopted (ie. Board approved) Internet Safety 

Policies will not be required to hold a new public hearing to amend their policies to comply with 

the new rules.  Applicants that are new to the E-rate program and have never held a public 

hearing or adopted their Internet Safety Policy remain bound by the public notice and public 

hearing requirements. 

3)  What must be included in the Internet Safety Policy?   

-- Schools' Internet Safety Policies must include monitoring the online activities of minors and 

must provide for educating minors about appropriate online behavior, including interacting 

with other individuals on social networking websites and in chat rooms and cyberbullying 

awareness and response.   Although the ISP must provide for the development and use 

http://hraunfoss.fcc.gov/edocs_public/attachmatch/FCC-11-125A1.pdf
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ofeducational materials related to appropriate online behavior/cyberbullying, the policy itself 

does not have to include the actual materials.  If the curriculum and materials are not included, 

they must be documented elsewhere.    

4)  What must be included in the online behavior/cyberbullying curriculum and with what 

frequency must the material be taught? 

-- The FCC decided it is entirely up to the local school board to decide how to implement the 

new online behavior/cyberbullying curriculum.   Further,  the Commission did not offer any 

formal definition of cyberbullying or social networking.  In an effort to clear-up a common 

misconception, the FCC specifically noted that Facebook or MySpace are not required to be 

blocked under FCC rules. 

5)  How long must schools keep a copy of their Internet Safety Policy? 

-- Schools must retain their Internet Safety Policy documentation for at least five years after the 

last date of service for a particular funding year.  For example, if a school held a public hearing 

and adopted its Internet Safety Policy in 2001 and relied on that same policy to make its Form 

486 CIPA certification in FY 2011, the school must retain its Internet safety policy 

documentation (from 2001) for five years after the last day of service for FY 2011, which would 

be until June 30, 2016.  If you don't have this documentation, you should issue a new public 

notice, hold a new public hearing, and adopt your current Internet Safety Policy to become 

compliant. 

6)  Are schools required to send Universal Service Administrative Company (USAC) or the FCC a 

copy of their Internet Safety Policy? 

-- No.  But schools must provide the FCC or USAC with a copy of their Policy upon request.   

7)  Did the FCC clarify the filtering rules pertaining to portable devices? 

-- The FCC stated they intend to request public comment in a future proceeding to consider 

whether CIPA/filtering applies to portable devices owned by students/staff/library patron-

owned (such as laptops and cellular phones) when those devices are used in a school or library 

to obtain E-rate-funded Internet access.   

8)  Do the new online behavior/cyber-bullying requirements pertain to libraries? 

-- No.  The new rules are only applicable to schools.  
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I IBGB  O nl i ne  Lea rni ng  O pp o rtu ni t i e s  I IBGB  

 Ap pl i ca t i on  

 S tu de n t s  ma y  a p p l y  fo r  pe r mi s s i on  t o  e n ro l l  i n  an  on l i ne  c our s e  f o r  

c r ed i t .   App l i ca t i o ns  fo r  t he  n ex t  ac a d e mic  yea r  s ha l l  be  su b mi t t ed  t o  t he  

p r in c ip a l  no  l a t e r  t h an  { Apr i l  20 } .   T he  s tu de n t  an d  t h e  s tu den t ’ s  pa r en t s  sha l l  

b e  i n f o r me d  o f  t h e  {b oa rd ' s / a d min i s t r a to r ’ s}  d ec i s io n  i n  wr i t i n g  n o  l a t e r  t han  

{J une  1 } .  

 S tu de n t s  { ma y /  ma y  n o t }  e n r o l l  i n  a n  o n - l i ne  co u r s e  a s  an  a l t e rna t i ve  t o  

a n y  c our se  o f f e r e d  by  t he  h i gh  sc ho o l { . / ,  ex ce p t  a s  an  a t t e mpt  t o  e a rn  c r ed i t  f o r  

a  c l a s s  a l r ea d y  a t t e mp te d  bu t  f a i l ed  b y  t he  s t ud en t . }    

 Gu ide l in es  

 T h e  f o l l owin g  gu i de l i nes  s ha l l  b e  us ed  b y  t h e  {b oa r d / a d mi n i s t r a t i o n} :  

1 .  On l y  {b oa r d / a d min i s t r a t i o n }  ap pr o ve d  c ou r se s  sh a l l  b e  p os t ed  on  s tu den t  

t r an sc r i p t s .  

 

1 .  Ap pr o va l  o f  an y  co ur se  sh a l l  b e  bas ed  up o n  t he  c our se  c on t en t  an d  r i go r ,  

i t s  l e n g th  an d  s co pe ,  i t s  me t ho d  o f  a s ses s in g  kn o wled ge  ac qu i r e d  b y  t he  

s t ud en t ,  t h e  qu a l i f i ca t i on s  o f  t he  i n s t r uc t o r ,  an d  o th e r  ap pr opr i a t e  f ac t o r s .  

 

2 .  E nr o l l me n t  i n  a n  o n - l i ne  co ur s e  w i l l  b e  a l l o we d  o n l y  i f  a n  ap pr opr i a t e ly  

c e r t i f i ed  s t a f f  me mbe r  i s  a va i l ab l e  a nd  w i l l i n g  t o  s up e r v i se  t he  s tu den t ’ s  

p a r t i c ip a t i o n  i n  t h e  co ur se .  

 

3 .  S us pe nd ed  o r  e xp e l l e d  s t ud en t s  ma y  a l s o  a pp l y  f o r  p e r mi s s ion  t o  e n r o l l  i n  

o n - l i ne  c our se  wor k .  

 

 O t he r  Re gu la t i o ns  o r  Gu i de l i nes  

 Ap pr o va l  b y  t h e  {b oa rd / ad mi n i s t r a t i on }  o f  o n l i ne  c ou r se wor k  s ha l l  be  

b as ed  o n  Kan sas  S t a t e  De par t men t  o f  Ed uc a t io n  r e gu l a t i ons  and /o r  gu i de l i ne s  i n  

e f f ec t  a t  t h e  t i me  t he  s t ude n t  r e qu es t  i s  ma de .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  7 / 02 ;  6 / 04 ;  4 /0 7 ;  6 / 12  
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I J  Ev a l uat i o n  o f  In s tru c t i on a l  P ro gr am    I J  

 ( Se e  I C ,  I CAA,  I D,  I I  &  MK)  

 T h e  su pe r in t en de n t  ma y  d ev e lo p  g u i de l i n es  t o  e va l ua t e  t h e  i n s t r uc t i ona l  

p ro gram .   T h i s  ev a lu a t i on  s ha l l  b e  pa r t  o f  t h e  d i s t r i c t ' s  s ch o o l  impr ov ement  

e f fo r t s .  

 T h e  su pe r in t en den t  ma y  e s t a b l i s h  s pec i a l  cu r r i cu lu m c o mmi t t e es  t o  s t ud y 

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p r o gra m o n  a  r e gu l a r  s ch ed u le .   T h e  su pe r in t en den t  

ma y  r e qu i r e  r ep or t s  f r o m th ese  co mmi t t ee s  wh i ch  s ha l l  i nc l ud e  t h e  c o mmi t t e e ' s  

r eco mme n d a t i on s  f o r  i mp r o ve me nt ,  mo d i f i ca t i on  o r  e l i mi na t io n  o f  an y  p a r t  o f  

t he  i n s t r uc t i on a l  p ro gr a m.   T he  s up e r i n t e nde n t  ma y  su b mi t  a  c o mpr eh en s i ve  

r ep or t  f ro m t he  co mmi t t ees  t o  t he  b oa r d .   

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  –  6 / 04 ;  4 / 07 ;  6 /1 2  
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IK B Co nt ro ver s ia l  I s s ues  ( See  G BU,  I A  a nd  I F BH)  IK B 

 W he n  a  co n t r ov e r s i a l  s ub j ec t  a r i s e s  i n  t h e  c l a s s r oom ,  t e ache r s  ma y  use  

t he  o pp or tu n i t y  t o  t ea ch  a bo u t  t he  c on t rov e r s y .   

 T ea ch e r s  sha l l  e nsu re  t ha t  v a r io us  po s i t i o ns  co nce rn i ng  an y  co n t r ov e r s i a l  

s ub j ec t  a r e  p r e se n t e d  an d  th a t  s t u de n t s  h av e  t h e  o p por t u n i ty  t o  f r e e ly  d i sc us s  t he  

t op i c .    
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IK CA H uma n Se x ua l i ty  a nd  AI DS Ed uca t io n  IK CA 

 Op t - Out  P roc ed ure  an d  F orm  

 P a r en t s  o r  gua rd i an s  ( o r  a  s t ude n t  ov e r  e ig h t ee n  ye a r s  o f  a ge )  wh o  do  

n o t  wan t  t he  s t ude n t  i n vo l ve d  i n  a l l  o r  s om e  por t i o n  o f  t he  d i s t r i c t ’ s  Hum an  

S e xua l i t y  a n d  AI DS e du ca t i on  c l a s ses  sh a l l  b e  p r ov i de d  a  wr i t t en  co py  o f  t he  

g oa l s  an d  ob j ec t i ve s  f o r  t h e  s tu de n t ’ s  ap pr opr i a t e  Hum an  Se xu a l i t y  an d  AI DS 

c l a s s .   Fo l lo wi ng  r e v i e w  o f  t he  c u r r i cu lum  go a l s  on  f i l e  a t  t h e  b oa r d  o f  

e du ca t i on  o f f i ce ,  t h e  p a re n t  o r  g ua r d i a n  mu s t  c ompl e t e  t he  d i s t r i c t  op t -o u t  fo rm 

a nd  s t a t e  t h e  po r t i on ( s )  o f  t h e  cu r r i cu lum  i n  wh ich  t h e  s tu de n t  i s  no t  t o  be  

i nv o lv ed .  

 Op t - Out  F orm  

 P a r en t s  o r  gu a r d i a ns  ( o r  s t u den t s  e ig h t ee n  y ea r s  o f  a ge  o r  o ld e r )  may  

o b t a in  t he  o p t - ou t  r e qu es t  f o rm  f r om t he  p r i nc i pa l ,  com ple t i ng  a nd  s ig n in g  t h e  

f o rm  a nd  r e tu r n in g  t h e  fo rm to  t he  p r inc i pa l .   T he  s i gn e d  f o rm  wi l l  b e  k ep t  on  

f i l e  i n  t h e  p r i nc i pa l ' s  o f f i ce .  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  r e ce i ve  a  co p y  o f  t he  s ig ne d  fo rm  s o  t he  

n ame d  s t ud en t  s ha l l  b e  e xc use d  f r om a l l  o r  a  p o r t i on  o f  t he  Hum an  Se xu a l i t y  and  

AI DS  c l a s s es .   Ar r an gem ent s  s ha l l  a l so  b e  m ade  fo r  c l a s s  r ea s s i gnm ent  o f  t he  

s t ud en t  du r i ng  t he  o p t - ou t  pe r i od .  

 An nu a l  Req ues t  Re qu i r e d  

Op t -o u t  r eq ues t s  s ha l l  be  r e qu i r ed  an n u a l l y  a nd  a r e  v a l i d  o n l y  f o r  t he  s ch oo l  

y ea r  i n  wh ic h  t he y  a r e  s ubmi t t e d .  
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IK CA H uma n Se x ua l i ty  a nd  AI DS Ed uca t io n  IK CA- 2  

 No t i ce  o f  Ava i l ab i l i t y  

 P u b l i c  n o t i ce  o f  t he  a va i l ab i l i t y  o f  t he  Hum an  S ex ua l i t y  a nd  AIDS 

c ur r i cu l um  goa l s  an d  ob j ec t i ve s  s ha l l  b e  m ade  u po n  r eq ue s t .   ( Ex ampl es :   

n e ws l e t t e r s ,  d i s t r i bu t i on  a t  e n ro l lme n t ,  e t c . )  
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IK D Re l ig i on  i n  Cur r i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D 

 ( Se e  AEA,  I F ,  IK DA a nd  K N)  

 No  r e l i g i ou s  be l i e f  o r  no n -b e l i e f  sha l l  be  p rom ote d  o r  d i s pa ra ge d  by  t he  

d i s t r i c t  o r  i t s  empl oy ee s .   S t ud en t s  an d  s t a f f  s ho u ld  be  t o l e r a n t  o f  e ac h  o th e r ' s  

r e l i g io us  v i e ws .   S t ud en t s  an d  s t a f f  m emb er s  ma y  b e  e xc us ed  f rom  pa r t i c i pa t i ng  

i n  p r ac t i ces  co n t r a ry  t o  t h e i r  r e l i g i ou s  be l i e f s  un l e s s  t he r e  a r e  c l ea r  ed uca t io na l  

i s su es  o f  o ve r r i d i ng  c on ce r n  whic h  p re ven t  i t .  

 T ea ch i ng  Ab ou t  Re l ig io n  

 T ea ch e r s  may  t e ac h  a b ou t  r e l i g i on ,  r e l i g io us  l i t e r a tu r e  an d  h i s to r y  bu t  

a r e  p r oh ib i t ed  f r om pr omo t in g ,  e x po und in g  up on ,  c r i t i c i z in g  o r  r i d i cu l i ng  a  

r e l i g io n .   Re l i g io us  t ex t s  ma y  b e  use d  t o  t e ac h  a bo u t  r e l i g io n ,  b u t  t he  us e  o f  

r e l i g io us  t ex t s  i s  p r oh ib i t ed  i f  u se d  t o  p r omo te  a  pa r t i c u l a r  r e l i g io us  d oc t r i ne .  

 Re l i g i on  i n  t he  Cur r i c u l um a nd  Sc ho o l  Ac t i v i t i e s  

 In  c o mp l i a nce  w i th  t h i s  po l i c y ,  r e l i g i ous  t he me s  ma y  b e  p re s en t e d  i n  t he  

c u r r i cu l u m an d  a s  pa r t  o f  s c ho o l  ac t i v i t i e s .   Mu s i c ,  a r t ,  l i t e r a t u r e  a nd  d r a ma  

h a v in g  a  r e l i g i ou s  t h e me  o r  b as i s  a r e  pe r mi t t ed  a s  p a r t  o f  t he  c u r r i c u l u m o r  a s  

p a r t  o f  a  s c ho o l  a c t i v i t y  i f  t he y  a r e  p r e se n t e d  i n  a  b a l a nc ed  an d  o b j ec t i ve  

ma n n er  a nd  a r e  a  t r a d i t i on a l  p a r t  o f  t he  cu l t u r a l  an d  r e l i g io us  t r ad i t i o n  o f  a  

p a r t i cu l a r  h o l id a y  o r  f i e ld  o f  s t u d y .   T he  e mph as i s  on  r e l i g io us  t he me s  i n  t he  

a r t s ,  l i t e r a t u r e  a nd  h i s t o r y  s ho u ld  b e  o n l y  a s  ex t ens i ve  a s  nec es sa r y  f o r  a  

b a l a nc ed  a nd  th o r ough  s t ud y  o f  t h ese  a r e as .   T h ese  s t ud i e s  s ho u ld  ne ve r  fo s t e r  

a n y  p a r t i cu l a r  r e l i g io us  t e ne t s  o r  de me a n  an y  r e l i g i ous  b e l i e f s  o r  n on -b e l i e f s .  

 Re l i g i ous  Sym bol s  i n  t h e  Cl as s r oom  

 T em por a ry  d i sp l ay  o f  r e l i g io us  sym bol s  i s  p e rmi t t ed  a s  p a r t  o f  t he  

c u r r i cu l um .   T he  t emp or a ry  u se  o f  r e l i g i ou s  sym bol s  su ch  a s  a  c r os s ,  m en ora h ,   

c r e s cen t ,  S t a r  o f  Da v i d ,  c r ec he ,  s ymb ol s  o f  n a t i v e  Am er i c an  r e l i g io ns  o r  o th e r  
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IK D Re l ig i on  i n  Cur r i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D- 2  

s ymb ol s  t h a t  a r e  a  pa r t  o f  a  r e l i g i ou s  h o l i da y  a r e  pe rmi t t e d  a s  a  t ea ch i ng  a i d  i f  

t he y  a r e  d i sp l ay ed  a s  an  e xam ple  o f  a  ho l id ay ' s  cu l t u r a l  an d  r e l i g io us  h e r i t a ge .  

 Re l i g i ous  Ho l id ays   

 Ho l id ays  wh ic h  h ave  a  r e l i g i ou s  an d  a  s ec u l a r  bas i s  ma y  be  ob se r ve d .   

S c ho o l  v aca t i o ns  s ha l l  ha ve  s ec u l a r  de s ign a t i on s ,  e . g . ,  W i n t e r  Va c a t i on ,  Spr i ng  

Bre ak .  

 G ra du a t i on  a nd  Oth e r  Cer emo nies  

 S c ho o l  c e r em oni es  sh a l l  be  s e cu l a r  i n  na tu r e .     W hi l e  r e cog n i z in g  t he  

s i gn i f i c an ce  o f  t r ad i t i on ,  t h e  b oa r d  r eq u i r e s  t h a t  g r ad ua t io n  e xe r c i se s  an d  

d ed i c a t i o n  ce rem on ies  b e  sec u l a r  i n  na t u re .    
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IK DA Re l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  ( Se e  IK D)  IK DA 

 A  p a re n t  o r  gu a rd i an  ( o r  a  s t ud en t  e ig h t ee n  y ea r s  o f  a g e  o r  o l de r )  m ay  

r eq ues t  t ha t  t he  s t u de n t  b e  e xc use d  f r om p a r t i c ip a t i ng  i n  ac t i v i t i e s  fo r  r e l i g io us  

r eas on s .   T he  pa r en t ,  g ua r d i a n ,  o r  ad u l t  s t ud en t  mus t  c ompl e t e  t h e  d i s t r i c t  o p t -

o u t  f o rm  f o r  r e l i g io us  ob j ec t i o ns ,  s t a t i n g  t he  s pe c i f i c  ac t i v i t y ,  t he  po r t i o n  o f  t he  

c u r r i cu l um in  wh i ch  t h e  a c t i v i t y  e x i s t s ,  an d  t he  r eas on s  f o r  t h e  r eq ues t .   Th e  

r eq ues t  ma y  be  g ran t e d ,  o r  de n i e d ,  o r  pa r t i a l l y  g r an t e d  a nd  pa r t i a l l y  d en i ed .  

 T h i s  p o l i c y  sh a l l  no t  be  i n t e rp r e t e d  t o  a l l o w  p a re n t s  t o  p r eve n t  t he  

d i s s emin a t io n  o f  i n f o rma t io n  whi ch  pa r en t s  f i nd  r e l i g io us l y  o b j e c t i ona b le .   

Ra t he r ,  t h i s  po l i c y  o n l y  ex t en ds  t o  a c tu a l  p a r t i c ipa t i o n  by  t h e i r  ch i l d  i n  an  

a c t i v i t y ,  t h e  pe r f o rma nc e  o f  wh ic h  i s  co n t r a ry  t o  t he  c h i l d ' s  r e l i g io us  t e ac h in gs .  

 A  p a r en t  o r  g ua r d i a n  see k in g  t o  op t -ou t  t he i r  c h i l d  f r om a c t i v i t i e s  

c on t r a r y  t o  t h e  ch i l d ' s  r e l i g io us  t e ach in gs  m us t  c ompl e t e  t h e  d i s t r i c t ' s  Ac t i v i t y  

P a r t i c i pa t i on  Opt -Out  F orm  re ga r d in g  r e l i g io us  o b j e c t i o ns  wh i ch  i s  a va i l ab l e  i n  

t he  b oa r d  o f f i c e .   Pa r en t s  de s i r i ng  t o  o p t - ou t  t he i r  ch i l d r en  f r o m  ac t i v i t i e s  due  

t o  r e l i g i ous  r ea so ns  mu s t  r e tu r n  t h e  comp le t ed  a nd  s ig ne d  fo rm  t o  t h e  p r i nc i pa l .   

T h e  f o rm  mu s t  be  su bmi t t ed  wi t h in  a  r e as ona b le  amo un t  o f  t ime  p r io r  t o  t he  

s ch ed u le d  ac t i v i t y  i n  o r de r  t o  a l l o w  t ime  f o r  t he  p r in c ip a l  t o  

c on s id e r  t h e  r eq ues t .   Th e  com ple t ed  fo rm  sh a l l  b e  kep t  on  f i l e  wi t h  t he  c l e r k  

a nd  t he  su pe r in t en den t  sha l l  r ec e iv e  a  cop y .  

 T h e  p r i nc i pa l  s ha l l  r e v i e w  th e  r e que s t  a nd  d e t e rm ine  wh e t he r  t he  

r eq ues t  s ho u ld  be  g ra n t e d  o r  de n i e d .   T he  p r inc ipa l  s ha l l  n o t i f y  t he  pa ren t s  o f  

t he  de c i s i on  wi t h in  a  r e aso na b le  am ou n t  o f  t ime  a f t e r  t he  r e que s t  i s  su bmi t t ed .  

I f  t he  p a re n t s  a r e  d i s sa t i s f i e d  w i th  t he  p r i nc i pa l ' s  d ec i s io n ,  t h ey  ma y  a pp ea l  i n  

wr i t i n g  t o  t he  s up e r in t e nde n t .  
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IK DA Re l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  IK DA- 2  

 I f  t h e  op t - ou t  r e q u es t  i s  g r a n t e d ,  s t ud en t s  who  o p t - ou t  o f  ac t i v i t i e s  f o r  

r e l i g io us  r ea so ns  m ay  s t i l l  be  r e qu i r e d  t o  v i ew  th e  ac t i v i t y ,  t o  l ea r n  t he  su b j ec t  

ma t t e r  o f  t he  ac t i v i t y ,  o r  t o  d i sc uss  t he  ac t i v i t y .   T he  s t ud en t  may  b e  r ea s s i gne d  

d ur i ng  t he  ac t i v i t y  o r  g i ve n  a l t e r na t i v e  c l a s s  a s s ig nme nt s .  

 Op t -o u t  r e qu es t s  mus t  be  su bmi t t ed  a nn ua l ly  an d  a r e  va l i d  on l y  fo r  t he  

s ch oo l  y ea r  i n  wh ic h  t h ey  a r e  su bmi t t e d .  
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IK E As sem bl i e s  IK E 

 E ac h  b u i ld i ng  p r in c ip a l  may  s ch ed u le  a s sem bl i e s  a s  n eed ed .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 04 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

IK I  Le sso n  P l a ns  IK I  

 E ac h  t ea che r  s ha l l  d ev e lo p ,  ma i n t a in  an d  fo l l o w  l e s s on  p l ans  wh ich  

c on fo rm  t o  t he  ap pro ve d  c u r r i cu l um,  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s  a nd  t he  

e xp ec t ed  s t ude n t  l ea rn i ng  o u t c omes .   P r in c i pa l s  s ha l l  e s t a b l i sh  m e th od s  t o  

r eg u l a r l y  r e v i e w  t ea ch e r  l e s so n  p l a ns .  
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I NG  An imal s  an d  Pl a nt s  i n  th e  Sc ho o l  I NG  

 Wi th  t h e  p r io r  a ppr ov a l  o f  t he  p r in c ip a l ,  a n ima l s  o r  p l an t s  m ay  be  

b ro ug h t  t o  s c ho o l  fo r  i n s t ru c t i ona l  pu r po se s .  

 I f  s ome one  i s  i n ju r ed  b y  an  a n ima l  o r  com es  i n t o  co n t a c t  wi t h  a  t ox i c  

p l a n t ,  t h e  i nc i de n t  sh a l l  be  imme dia t e ly  r ep or t ed  t o  t he  a dmi n i s t r a t i on  by  t h e  

s up e rv i s i ng  t e ach e r .   T he  p r inc ipa l  sha l l  n o t i fy  t h e  ap pro pr i a t e  p e r s on s .  
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J A Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  CM A,  G AA a nd  J CDA)  J A 

 T h e  g o a l  s e t  f o r th  i n  t h i s  po l i cy  a nd  ru l e  s ec t i o n  i s  t o  c r e a t e  t h e  bes t  

p os s ib l e  e du ca t i on a l  c l ima t e .   Th ese  s tu de n t  po l i c i e s  a r e  de s ig ne d  to  p r e ven t  

m i s un de r s t a nd in g  b y  s tu den t s  a bo u t  t he i r  r e s po ns i b i l i t i e s  and  p r i v i l eg es .  T he  

i dea s  a nd  r e comm en da t io ns  o f  s t u d e n t s  s ha l l  be  c on s id e re d  when  a do p t ing  

p o l i c i e s ,  r u l e s  a nd  r eg u l a t i o ns  go ve r n in g  t he  c on du c t  o f  s t ud en t s  a nd  t h e i r  r i gh t s  

a nd  r e sp on s ib i l i t i e s .  

 A l l  s t ude n t  ha nd bo ok s  sha l l  be  ap pr ov ed  b y  t he  b oa r d  an d  a d op t ed ,  by  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  an d  ru l e s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  
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J B At t en da nc e  Reco rd s  J B 

 Da i ly  a t t en da nce  r ec o r ds  s ha l l  b e  ma i n t a in ed  f o r  ea ch  s t ud en t  i n  each  

s ch oo l .   Th e  p r im ary  r e sp ons ib i l i t y  f o r  r ec o r d in g  a t t e nd an ce  sh a l l  b e  a s s ig ned  t o  

t eac he r s  us i n g  fo rm s  p res c r ib ed  by  t he  s up e r i n t e nd en t .   A  cumu la t i ve  a t t e nda nce  

r eco rd  fo r  eac h  s tu den t  sha l l  be  k ep t  i n  t he  p r in c ip a l ' s  o f f i c e .  

 T h e  su pe r i n t e nd en t  s ha l l  i nc l ud e  a t t e nda nc e  da t a  i n  t h e  ann ua l  r ep or t  t o  

t he  b oa r d .   At t en da nc e  p r ob l ems  sh a l l  be  r ep or t e d  t o  t h e  bo a rd  a s  n ece s sa ry .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  4 / 07  
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JB C En ro l lme nt  (S ee  JBCA an d  JQK A)  JB C 

 Re s id en t  S tu den t s  

 A  r e s id en t  s t u den t  i s  a n y  c h i l d  who  ha s  a t t a in ed  t he  a ge  o f  e l i g i b i l i t y  fo r  

s ch oo l  a t t en da nce  and  l i ves  w i th  a  pa r en t  o r  a  pe r s on  ac t i n g  a s  a  pa r en t  wh o  i s  a  

r e s i den t  o f  t he  d i s t r i c t .   Ch i l d r e n  wh o  a r e  h o mel es s  a s  de f i ne d  b y  Ka ns as  l aw 

a nd  who  a r e  l o ca t ed  i n  t he  d i s t r i c t  wi l l  b e  a d mi t t e d  a s  r e s i de n t  s t ud en t s .   Fo r  

p u r po ses  o f  t h i s  po l i c y ,  pa ren t  mea ns  t he  n a t u ra l  pa r en t s ,  ad o p t i ve  pa r en t s ,  s t e p -

p a re n t s  a nd  fo s t e r  p a re n t s .   F o r  p u rp os es  o f  t h i s  po l i c y ,  p e r s on  a c t i n g  a s  a  

p a re n t  mea ns  a  gua rd i a n  o r  co nse r va to r ,  a  pe r so n  l i a b l e  b y  l a w  t o  c a r e  f o r  o r  

s up po r t  t he  c h i l d ,  a  p e r s on  wh o  has  a c tu a l  ca r e  an d  co n t r o l  o f  t he  ch i l d  a nd  

p ro v id es  a  ma j o r  p o r t i on  o f  su pp or t  o r  a  p e r s on  wh o  h as  ac t ua l  c a r e  an d  c on t ro l  

o f  t he  c h i l d  wi t h  wr i t t en  c ons en t  o f  a  pe r s o n  wh o  ha s  l e ga l  cus t od y  o f  t h e  ch i l d .  

 No n - r e s i den t  S tu de n t s  

 No n - r e s i den t  s t ud en t s  a r e  t h os e  wh o  do  n o t  me e t  t he  de f in i t i o n  o f  a  

r e s i den t  s t u de n t .   Non - r e s id en t  s t ud en t s  ma y  b e  ad mi t t ed  on ly  t o  t h e  ex t en t  t ha t  

s t a f f ,  f ac i l i t i e s ,  e qu ip me n t  a nd  s up p l i e s  a r e  a va i l ab l e .  

 A  n on - r e s i de n t  s t ud en t  who  has  bee n  s usp en de d  o r  e xp e l l e d  f r o m a n o the r  

d i s t r i c t  w i l l  no t  be  ad mi t t e d  t o  t h e  d i s t r i c t  u n l e s s  ap pr o ve d  b y  t h e  bo a rd .  

 E nr o l l me n t  P roc ed ure s  

 T h e  su pe r i n t e nd en t  s ha l l  e s t ab l i sh  o rd e r l y  p r oce du res  f o r  en ro l l i n g  a l l  

s t ud en t s ,  i n c lu d in g  p re - en r o l lme n t ,  c ha ng es  i n  en r o l lme n t ,  n o rm a l  e n ro l lmen t  

t im es  an d  comm un ica t i o n  t o  pa ren t s  an d  t o  t he  p ub l i c .   

 P a r t -T i me  S t ude n t s  

 P a r t - t i me  s tu de n t s  ma y  e n r o l l  wi t h  t h e  b oa rd ’ s  p e r mi s s i on  i f  t h ey  

c o mpl e t e  a l l  pap e r wor k  i n  a  t i me l y  f a s h ion  a nd  a r e  i n  a t t en da nc e  no  l a t e r  t h an  
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J BC En ro l lme nt  J BC- 2  

S e p te mb er  2 0 .   Pa r t - t i me  s tu de n t s  ma y  be  ad mi t t e d  on l y  t o  t h e  ex t en t  t ha t  s t a f f ,  

f ac i l i t i e s ,  eq u ip me n t  an d  su pp l i e s  a r e  a va i l ab l e . }  

 Id e n t i f i ca t i on  o f  S tud en t s  

 A l l  s t u de n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i me  sha l l  p r o v ide  

r eq u i r e d  p r oo f  o f  i de n t i t y .   S t ude n t s  en r o l l i n g  i n  k i nd e r ga r t e n  o r  f i r s t  gr ade  

s ha l l  p ro v i de  a  ce r t i f i ed  c op y  o f  t h e i r  b i r t h  ce r t i f i ca t e  o r  o th e r  d oc u men ta t i on  

wh ich  t he  bo a rd  de t e r mi ne s  t o  be  s a t i s f ac t o r y .   S tu de n t s  e n r o l l i n g  i n  g r ad es  2 -12  

s ha l l  p ro v id e  a  ce r t i f i e d  t r a nsc r ip t  o r  s i mi l a r  pu p i l  r e co r ds .  

 E nr o l l me n t  In fo r ma t io n  

 T h e  e n r o l lme n t  do cume nta t i o n  s ha l l  i nc l ud e  a  s t u den t ’ s  pe rman en t  r e co rd  

c a rd  w i th  a  s t ud en t ’ s  l eg a l  name  as  i t  a pp ea r s  o n  t he  b i r t h  c e r t i f i ca t e ,  o r  a s  

c ha ng ed  b y  a  c our t  o r de r  a nd  t h e  n ame ,  ad dr es s ,  t e l e ph on e  numb er  o f  t h e  l awfu l  

c us t od i an .   T he  r ec o r ds  s ha l l  a l so  p ro v i de  t he  i d en t i t y  o f  t he  s tu de n t  a s  

e v i den ce d  b y  a  ce r t i f i ed  b i r t h  ce r t i f i c a t e ,  co py  o f  a  c our t  o rd e r  p l ac in g  t he  

s t ud en t  i n  t h e  c us t ody  o f  Ka nsa s  S oc i a l  an d  Re hab i l i t a t i o n  S e r v i c es ,  a  ce r t i f i ed  

t r an sc r i p t  o f  t h e  s tu de n t ,  a  ba p t i sm a l  c e r t i f i ca t e  o r  o t he r  d oc ume nta t i o n  t h e  

b oa rd  c on s id e r s  s a t i s f ac t o ry .   I f  p r op e r  p r oof  o f  i d en t i t y  i s  no t  p r ov i de d  wi th in  

3 0  d ay s  o f  en r o l l i ng ,  t he  s up e r i n t e nden t  sh a l l  no t i fy  l oca l  l aw  enf o rc eme n t  

o f f i c i a l s  a s  r e qu i r e d  b y  l a w  a nd  s ha l l  n o t  n o t i fy  a ny  pe r so n  c l a imin g  c us t od y  o f  

t he  ch i l d .  

 As s i gn me nt  t o  a  Sc ho o l  Bu i l d in g ,  Gr ade  L e ve l  o r  C la s se s  

 T h e  su pe r in t en de n t  s ha l l  a s s i gn  s t ud en t s  t o  t he  ap pro pr i a t e  bu i ld i n g .   

An y  s tu de n t  de s i r i n g  t o  a t t en d  a  s c ho o l  ou t s i de  t h e  a t t e nda nc e  a r e a  i n  wh i ch  t h e  

s t ud en t  r e s i des  may  d o  s o  on l y  wi th  t h e  p r i o r  wr i t t e n  p e r mi s s io n  o f  t he  
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JB C En ro l lme nt  JB C- 3  

s up e r i n t e nde n t .   Ass i gn me nt  t o  a  p a r t i c u l a r  gr ad e  l e ve l  o r  p a r t i cu l a r  c l a s ses  

s ha l l  be  de t e r mi ne d  b y  t he  bu i l d i n g  p r i nc i pa l  ba se d  o n  t h e  ed uc a t io na l  ab i l i t i e s  

o f  t he  s t ud en t .    I f  t h e  pa ren t s  d i sa gr ee ,  t he  p r inc ipa l ’ s  d ec i s i on  ma y  be  

a pp ea l ed  t o  t h e  s upe r in t en de n t .   I f  t h e  p a re n t s  a r e  s t i l l  d i s sa t i s f i e d  wi t h  t he  

a s s i gn me nt ,  t he y  ma y  a pp ea l  i n  wr i t i n g  t o  t he  b oa r d .  

 T ra ns f e r r i n g  Cre d i t  

 In  t he  j un i o r  h i gh  sc ho o l  an d  i n  t h e  sen io r  h i gh  sch oo l ,  f u l l  f a i t h  a nd  

c r ed i t  s ha l l  b e  g i ven  t o  u n i t s  e a rn ed  i n  o the r  a cc r ed i t ed  sc ho o l s ,  u n l e s s  t he  

p r in c ip a l  de t e r mi nes  t he r e  i s  va l i d  r e a so n  f o r  no t  do i n g  s o .  

 T ra ns f e r s  f r o m Non -Ac cre d i t e d  Sc ho o l s  

 S tu de n t s  t r a ns f e r r i ng  f r o m n o n -ac c re d i t e d  sch oo l s  wi l l  b e  p l a ce d  b y  t he  

p r in c ip a l .   In i t i a l  p l ac e me n t  wi l l  be  mad e  b y  t h e  p r i nc i pa l  a f t e r   

c on su l t a t i on  wi t h  pa r en t s  o r  gua rd i ans  and  gu ida nc e  pe r so nn e l .   F i na l  p l ac e me n t  

s ha l l  be  ma d e  b y  t h e  p r in c ip a l  ba se d  on  t he  s tu de n t ’ s  d oc u me nte d  pas t  

e du ca t i on a l  e xp e r i en ce s  a nd  pe r fo r ma nc e  o n  t e s t s  a d min i s t e r e d  t o  de t e r mi ne  

g r a de  l e ve l  p l ac e me n t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 01 ;  4 / 07  
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J BCA Homeless  S tudents  (See  EDAA and JBC)  J BCA 

 T h e  d i s t r i c t ,  i n  acc or da nce  wi t h  s t a t e  a nd  f ed e ra l  l a w an d  the  Ka nsas  

s t a t e  p l a n  wi l l  e ns u re  t ha t  h omel es s  c h i l d r e n  i n  t he  s ch oo l  d i s t r i c t  hav e  a c ces s  

t o  a  f r ee  an d  ap pro pr i a t e  p ub l i c  e duc a t i on .   Homel es s  s t ud en t s  a r e  i n d i v id ua l s  

wh o  l ac k  a  f i x ed ,  r egu l a r  a nd  a de qua t e  n ig h t t im e  r e s i de nc e .  

 Co or d in a to r  

 T h e  bo a rd  s ha l l  d es ig na t e  a  hom ele s s  co or d in a to r  f o r  t h e  d i s t r i c t .  

 

Ap pr ove d :   KASB Rec om me nd a t io n  –  7 / 03 ;  4 / 07  

 

No te :   The  re ad er  i s  en co ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  fo r  r e la ted  

i n fo rma t io n .  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 J BD Ab se nc es  a nd  Ex cuse s  ( Se e  AEB,  IH EA,  J BE a nd  JDD)  J BD 

 W he n  a  s t ud en t  i s  a bs en t  f rom  sch oo l  an  a t t em pt  s ha l l  be  ma de  t o  c on t ac t  

t he  pa r en t  o r  g ua r d i a n  t o  de t e rmin e  t h e  r eas on  fo r  t h e  a bse nc e .   T he  p r i nc i pa l  

h as  be en  d es i gna t ed  t o  de t e rmi ne  t he  a cce p t a b i l i t y  an d  va l i d i t y  o f  e x cu ses  

p r e s en t ed  b y  t he  pa re n t ( s )  o r  t h e  s tu de n t .  

 P ro ce dur es  fo r  no t i fy i n g  pa r en t s  o n  t he  d a y  o f  a  s t u de n t ’ s  a bse nce  

s ha l l  be  p ub l i she d  i n  t h e  s tu de n t  ha nd bo ok .  

 E x cus ed / Une xcu se d  Ab se nce s  

 Ca l l ed  i n  e xc us ed ;  no t  ca l l ed  i n  u ne xc used .  

 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 F or  t he  p u rp ose s  o f  t h i s  s ec t i o n ,  an  abs en ce  fo r  a  s i gn i f i ca n t  p a r t  o f  a  

s ch oo l  da y  s ha l l  be  d e f i ne d  t o  i n c lu de  an y  s t ud en t  a bse nc e  o f  2  o r  mo re  h our s  

d u r i n g  a  g i ve n  sc ho o l  d a y .     

 M a ke -Up  Wor k  

 I t  i s  t he  s t ude n t ’ s  r e sp on s ib i l i t y  t o  ob t a i n  ma ke -u p  a s s i gn me nt s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  9 / 97 ;  4 /0 7  
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(From KASB Forms Book) 

 

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT 

FROM COMPULSORY ATTENDANCE REQUIREMENTS. 

 

 I,      (Name of Parent(s) or Person Acting As Parent)   , understand that pursuant to Kansas law,    

(Name of Student)  is required to attend school until he/she receives a high school diploma or general 

educational development (GED) credential or reaches the age of 18, whichever occurs first. 

 Pursuant to K.S.A. 72-1111, as amended, Unified School District No. 432 encourages       ___ 

(Name of Student)      to remain in school or to pursue an education alternative. 

 The academic skills listed below have not been achieved by ____ (Name of Student)__: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

________________________________________________________________ 

 

 Based on       (Source of Information)               the difference in future earning power between a 

high school graduate and a high school drop out is ________________. 

       Name of Student)      is encouraged to attend one of the following area alternative education 

programs in order to aid  Name of Student  in obtaining a high school diploma, a general education 

development credential, or other certification of completion, such as a career technical education 

industry certification: 

 (List any programs that may be available.  Contact information for accredited private schools, virtual 

schools, and virtual programs can be found at http://www.ksde.org/Default.aspx?tabid=4606 .  The 

statutory language suggests an "alternative learning plan" could also include extended learning 

opportunities such as independent study, private instruction, performing groups, internships, community 

service, apprenticeships, and online coursework.) 

http://www.ksde.org/Default.aspx?tabid=4606%20
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_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

 

 I (we), the undersigned, hereby give written consent to allow      Name of Student     , who is [16]  

[17] years of age, to be exempt from the Kansas compulsory attendance requirement and state we have 

attended the final counseling session conducted by USD No. 432  in which the above information was 

presented to us. 

 

_____________________________________   _____________________________________ 

Signature of Student                                                Signature of Parent(s) or Person  Acting as Parent 

 

_____________________________________   _____________________________________ 

Date                                                                       Date 
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J B E  T r u a n c y  ( Se e  A E B ,  I D C E ,  J B D ,  a n d  J Q )  J B E  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  s t u d e n t s  w h o  a r e  i n e x c u s a b l y  a b s e n t  

f r o m  s c h o o l  t o  t h e  a p p r o p r i a t e  a u t h o r i t y .  

 T r u a n c y  i s  d e f i n e d  a s  a n y  t h r e e  c o n s e c u t i v e  u n e x c u s e d  a b s e n c e s ,  a n y  

f i v e  u n e x c u s e d  a b s e n c e s  i n  a  s e m e s t e r  o r  s e v e n  u n e x c u s e d  a b s e n c e s  i n  a  s c h o o l  

y e a r ,  w h i c h e v e r  c o m e s  f i r s t .   S c h o o l  y e a r  m e a n s  t h e  p e r i o d  f r o m  J u l y  1  t o  J u n e  

3 0 .   S t u d e n t s  w h o  a r e  a b s e n t  w i t h o u t  a  v a l i d  e x c u s e  f o r  a  s i g n i f i c a n t  p a r t  o f  a n y  

s c h o o l  d a y  s h a l l  b e  c o n s i d e r e d  t r u a n t .  

 P r i o r  t o  r e p o r t i n g  t o  e i t h e r  S . R . S .  ( i f  t h e  s t u d e n t  i s  u n d e r  1 3 )  o r  t h e  

c o u n t y  o r  d i s t r i c t  a t t o r n e y  ( i f  t h e  s t u d e n t  i s  1 3  o r  m o r e  y e a r s  o f  a g e  b u t  l e s s  

t h a n  1 8  y e a r s  o f  a g e ) ,  a  l e t t e r  s h a l l  b e  s e n t  t o  t h e  s t u d e n t ’ s  p a r e n t ( s )  o r  

g u a r d i a n  n o t i f y i n g  t h e m  t h a t  t h e  s t u d e n t ’ s  f a i l u r e  t o  a t t e n d  s c h o o l  w i t h o u t  a  

v a l i d  e x c u s e  s h a l l  r e s u l t  i n  t h e  s t u d e n t  b e i n g  r e p o r t e d  t r u a n t .  

 W a i v e r  o f  C o m p u l s o r y  A t t e n d a n c e  R e q u i r e m e n t s  

 S t u d e n t s  1 6  o r  1 7  y e a r s  o f  a g e  m a y  b e  e x e m p t  f r o m  c o m p u l s o r y  

a t t e n d a n c e  r e g u l a t i o n s  i f  t h e  p a r e n t ( s )  o r  p e r s o n  a c t i n g  a s  p a r e n t  a t t e n d ( s )  t h e  

c o u n s e l i n g  s e s s i o n  r e q u i r e d  b y  l a w  a n d  s i g n s  t h e  a p p r o p r i a t e  c o n s e n t  a n d  

w a i v e r  f o r m ;  i f  t h e  s t u d e n t  e a r n s  a  G E D ;  o r  i f  t h e  s t u d e n t  i s  e x e m p t  f r o m  

c o m p u l s o r y  a t t e n d a n c e  r e q u i r e m e n t s  p u r s u a n t  t o  a  c o u r t  o r d e r .  
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J B E  T r u a n c y  J B E - 2  

I n v o l v e m e n t  o f  L a w  E n f o r c e m e n t  

 L a w  e n f o r c e m e n t  o f f i c e r s  m a y  r e t u r n  t r u a n t  c h i l d r e n  t o  t h e  s c h o o l  w h e r e  

t h e  c h i l d  i s  e n r o l l e d ,  t o  t h e  c h i l d ’ s  p a r e n t  o r  g u a r d i a n  o r  t o  a n o t h e r  l o c a t i o n  

d e s i g n a t e d  b y  t h e  b o a r d  t o  a d d r e s s  t r u a n c y  i s s u e s .  

 R e p o r t i n g  t o  P a r e n t s  

 I f  a  t r u a n t  c h i l d  i s  r e t u r n e d  t o  s c h o o l  b y  a  l a w  e n f o r c e m e n t  o f f i c i a l ,  t h e  

p r i n c i p a l  s h a l l  n o t i f y  t h e  p a r e n t  o r  g u a r d i a n .  

 D u a l  E n r o l l m e n t  S t u d e n t s  

 E l i g i b l e  s t u d e n t s  w h o  a r e  e n r o l l e d  i n  a  b o a r d - a p p r o v e d  d u a l  e n r o l l m e n t  

p r o g r a m  s h a l l  n o t  b e  c o n s i d e r e d  t r u a n t  f o r  t h e  h o u r s  d u r i n g  t h e  s c h o o l  d a y  t h e y  

a t t e n d  c l a s s e s  a t  a  R e g e n t ’ s  u n i v e r s i t y ,  c o m m u n i t y  c o l l e g e ,  t e c h n i c a l  c o l l e g e ,  

v o c a t i o n a l  e d u c a t i o n a l  s c h o o l  o r  W a s h b u r n  U n i v e r s i t y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 9 6 ;  9 / 9 7 ;  8 / 9 8 ;  7 / 0 2 ;  6 / 0 4 ;  6 / 0 6 ;  4 / 0 7 ;  

6 / 1 0 ;  6 / 1 2  
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J B E  T r u a n c y  J B E - 3  
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J BH  Re l ea se  o f  a  S t u de nt  Du r in g  th e  Sc ho o l  Da y  (S ee  EBB a nd  EBBD)  J BH  

 Bu i ld i ng  p r in c i pa l s  s ha l l  no t  r e l e as e  a  s t ud en t  du r in g  t h e  s ch oo l  day  

e xc ep t  u po n  a  wr i t t e n  o r  ve r ba l  r eq ues t  f rom  t he  s tu de n t ' s  l a wf u l  pa r en t  o r  

p e r s on  a c t i ng  a s  a  p a r en t .  

 Be f o re  r e l eas i n g  a  s t u de n t  du r in g  t h e  s cho o l  da y ,  t he  b u i ld in g  p r i nc ipa l  

s ha l l  be  r e s po ns i b l e  f o r  ve r i f y in g  t h e  i de n t i t y  o f  t he  pe r so n  s ee k in g  r e l eas e  o f  

t he  s t ude n t .  

 I f  t he  p r i nc i pa l  i s  no t  s a t i s f i ed  wi t h  t h e  i den t i f i c a t i on  p ro v id ed  b y  t he  

p e r s on  s ee k in g  r e l e as e  o f  a  s t u de n t ,  t he  s t u d en t ’ s  r e l e ase  ma y  b e  r e f use d .  

 S tu de n t s  s ha l l  no t  b e  a l l o wed  t o  ru n  p e r s on a l  e r r an ds  f o r  s choo l  

e mp lo ye es  o f f  s ch oo l  p r e mise s  du r in g  t he  s ch oo l  d a y .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  4 / 07  
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J CAB S e arc he s  o f  Pr o per ty  ( Se e  J CABB)  J CAB 

 P r in c i pa l s  a r e  a u tho r i z ed  t o  s ea rch  p ro pe r ty  i f  t he r e  i s  r eas on ab le  

s us p i c i on  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i v es  a r e  be in g  v i o l a t e d .   I n  

a dd i t i o n  a l l  l o cke r s  s ha l l  be  su b j e c t  t o  r a n d om sea rch es  wi tho u t  p r io r  n o t i c e  o r  

r eas on ab l e  s usp i c i on .   A l l  s ea r c he s  b y  t h e  p r in c ip a l  s ha l l  be  c a r r i ed  ou t  i n  t he  

p r e s en ce  o f  a no t he r  a du l t  wi t ne s s .  

 S ea rch  o f  Lo ck e r s  

 L o cke r s  i n  t he  d i s t r i c t  s c ho o l s  s ha l l  be  u nd e r  s upe rv i s io n  o f  t he  

p r in c ip a l .   S t ud e n t s  s ha l l  hav e  no  e xp ec t a t i o n  o f  p r i va cy  i n  an y  sc ho o l  l o cke r .  

 T h e  c ombi na t io ns  an d / o r  key s  t o  a l l  l oc ke r  l o ck s  s ha l l  be  i n  t he  

p os ses s io n  o f  t he  p r i nc i pa l  an d  s t o r e d  i n  a  p l ac e  de s ig ne d  t o  g ua r d  ag a ins t  

u na u t hor i ze d  ac ces s  o r  us e .   The  p r i nc i pa l  m ay  s ea r ch  a ny  lo ck e r  a t  a ny  t ime  

w i t ho u t  n o t i c e .   S tu de n t s  sha l l  n o t  p l ace  l o ck s ,  o th e r  t h an  t ho se  ap pro ve d  b y  t he  

s ch oo l ,  o n  a ny  l oc ke r .  

 S ea rch es  o f  P ro pe r ty  

 An y  pe r so n  o th e r  t h an  t he  p r i nc i pa l  wh o  w i s he s  t o  s ea r ch  a  s t u de n t ’ s  

l oc ke r  o r  p r op e r ty  sh a l l  r ep or t  t o  t he  p r i nc i pa l  be f o re  p ro cee d i ng .   I n  n o  e ven t  

s ha l l  a ny  pe r s on  be  pe rmi t t e d  t o  s e a rc h  a  s t ud en t ’ s  l o ck e r  o r  p r op e r ty  

w i t ho u t  t he  p r inc ipa l ’ s  c on se n t  un l e s s  t h e  pe r so n  has  a  va l i d  s ea r ch  war r an t  

a u t hor i z in g  a  s e a rc h .  

 I f  a  l a w  e nfo rcem en t  o f f i ce r  des i r i n g  t o  s e a rc h  a  s t u de n t ’ s  l ock e r  o r  

p ro pe r t y  ha s  a  s ea r ch  war r an t ,  t he  p r in c ipa l  s ha l l  pe rmi t  t he  s ea rch  wh ich  s ha l l  

b e  m ad e  i n  t h e  p r e sen ce  o f  t he  p r inc ipa l .  

 P ro h ib i t e d  i t ems  f oun d  d ur in g  t h e  s ea r ch  s ha l l  r ema i n  i n  t h e  cu s to dy  

o f  e i t h e r  t h e  bu i ld i ng  p r in c ip a l  o r  t he  l aw  en fo r ceme n t  o f f i ce r .   I f  a ny  i t ems  a r e  
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J CAB S e arc he s  o f  Pr o per ty  J CAB- 2  

t u rn ed  o ve r  t o  l a w en fo r ceme n t  o f f i c i a l s  t he  p r i nc ipa l  s ha l l  r ec e iv e  a  r ec e ip t  f o r  

t he  i t ems .  ( Wh ene ve r  t he  p r i nc i pa l  i s  me n t i on ed  in  t h i s  po l i c y ,  i t  sha l l  be  

c on s t r ued  s o  a s  t o  i nc lu de  t h e  s up e r i n t e nd en t  “ o r  d es i gna t e d  r e p r e se n t a t i ve . ” )  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  8 / 98 ;  4 /0 7  
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J CABB  S e arc he s  o f  S t u de nt s  ( See  JCAB  a n d JCAC)  J CABB  

 P r in c ip a l s  a r e  a u t hor i ze d  t o  s ea r ch  s t ude n t s  i f  t h e r e  i s  r eas on ab l e  

s us p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be ing  v i o l a t ed .   S t r i p  

s ea r che s  sh a l l  n o t  b e  co nd uc t ed  b y  s ch o o l  au t ho r i t i e s .   Al l  s ea r che s  b y  t he  

p r in c ip a l  sh a l l  be  c a r r i ed  o u t  i n  t h e  p r e sen ce  o f  a no the r  ad u l t  w i t nes s .  

 T h e  s tu de n t  s ha l l  be  t o l d  wh y  a  s e a rch  i s  b e in g  c on duc t ed .   T he  

s t ud en t  sh a l l  b e  r e qu es t ed  t o  e mp t y  i t ems  s uc h  a s ,  bu t  no t  l i mi t ed  t o ,  po c ke t s ,  

p u r ses ,  s ho u l de r  ba gs ,  bo o k  ba gs  an d  b r i e f ca ses .   T h e  p r in c ipa l  s ha l l  a t t e mp t  t o  

c a l l  t he  s t ude n t ’ s  pa ren t / s  an d  ma y  c a l l  l a w  e n f o rc e men t .   I t e ms  whi ch  t he  

p r in c ip a l  be l i e ves  ma y  b e  c on nec t ed  w i th  i l l e ga l  ac t i v i t y  s ha l l  r e ma i n  i n  t he  

c us t od y  o f  t h e  p r i nc i pa l  u n l e s s  t h e  i t e ms  a r e  t u r ne d  o ve r  t o  l a w  e nfo r ce me n t  

o f f i c i a l s .   I f  t h e  s t u de n t  r e fus es  t o  c oo pe ra t e ,  t h e  p r in c ip a l  ma y  t a ke  

d i sc i p l i na r y  ac t i on  an d / o r  s ee k  a s s i s t anc e  f ro m l aw  e nf o rce me n t .  

 I f  l a w  e n fo rce me n t  a s s i s t a nce  i s  p r e sen t ,  f u r t he r  s ea rch  o f  t he  

s t ud en t  sha l l  be  wi th  co op e ra t i on  a nd  a s s i s t an ce  o f  l aw  enfo rce me n t  o f f i c i a l s .   

T h e  p r i nc i pa l  s ha l l  r e ma in  wi t h  t he  s t ud en t  an d  be  p re s en t  d u r i n g  a n y  s ea r ch  o f  

t he  s t ud en t  ma de  b y  l a w  enf o rc e me n t  o f f i c i a l s  on  s ch oo l  p ro pe r t y .  T he  p r in c ipa l  

s ha l l  r e ce i ve  a nd  f i l e  a  r ec e ip t  f o r  i t e ms  tu rn ed  o ve r  t o  l a w  e nfo r ce men t  

o f f i c i a l s .  

 I f  t he  p r i nc i pa l  be l i e ve s  a  s t ud en t  i s  i n  p os ses s io n  o f  a n  ob j ec t  

wh ich  c an  j eo pa r d i ze  t he  h ea l t h ,  we l f a r e  o r  s a f e t y  o f  t he  s t ud en t  o r  o t he r s ,  t he  

s t ud en t  sh a l l  be  r e mo ve d  t o  a  s a f e  l oc a t i o n .   T h i s  de t e r min a t io n  ma y  b e  b ase d  o n  

a n y  i n fo r ma t i on  r e ce i ve d  b y  t h e  p r i nc i pa l  o r  a n y  me mb er  o f  t he  f a cu l t y  o r  s t a f f .  

 A  wr i t t e n  r e po r t  o f  ea ch  s ea r ch  s ha l l  be  ma d e  b y  t h e  p r i nc i pa l  a nd  

s ub mi t t e d  t o  t he  s upe r in t en de n t .   T he  su pe r in t en de n t  sha l l  ke ep  a  c op y  o f  t h e  
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J CABB  S e arc he s  o f  S t u de nt s  J CABB - 2  

wr i t t en  r e por t  o n  f i l e .  ( Whe ne ve r  t h e  p r i nc i pa l  i s  me n t i on ed  i n  t h i s  p o l i c y ,  i t  

s ha l l  be  co ns t rue d  so  a s  t o  i n c lu de  t he  su pe r in t en den t  “o r  d es i gn a t ed  

r ep r ese n t a t i ve . ” )  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  8 / 98 ;  4 /0 7  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns    J CAC 

 ( Se e  EBC,  G AAD,  JCABB,  J CEC an d JH CAA)  

 Bu i ld i ng  adm in i s t r a to r s  an d  o th e r s  de s ig na t ed  b y  t he  su pe r i n t e nd en t  

ma y  c on du c t  i nv es t i g a t i on s  a nd  qu es t i on  s t ud en t s  a bo u t  i n f r ac t i on s  o f  s c ho o l  

r u l e s  o r  t he  s t u den t  co n duc t  c od e .  

 I f  t he r e  i s  r eas on  to  be l i eve  a  v io l a t i on  o f  a  c r imi na l  l a w ha s  be en  

c ommi t t ed ,  t h e  p r i nc ipa l  sh a l l  n o t i f y  t he  ap pro pr i a t e  l a w  en fo r ceme n t  a ge ncy  

a nd  ma y  r eq ue s t  f u r th e r  i n ve s t i g a t i o n  o f  t h e  a l l e ge d  v i o l a t i on .  

 Co or d in a t i o n  wi th  L aw E nfo rcem en t  

 S c ho o l  adm in i s t r a t o r s  m ay  me e t  p e r i od i ca l l y  wi th  l oc a l  l a w  e n f o rc emen t  

o f f i c i a l s  t o  d i s cu ss  t he  d i s t r i c t ’ s  p o l i c i e s  a nd  r u l e s  r eg a rd ing  l a w e n f o rc emen t  

c on t ac t s  wi t h  t h e  d i s t r i c t .  

 I nv es t i ga t i on s  I n i t i a t e d  b y  Sc ho o l  Admin i s t r a t o r s  a nd  

 Co nd uc t ed  b y  La w En fo r c eme n t  Of f i c e r s  

 W he n  l a w  e nfo rcem en t  o f f i ce r s  c on du c t  an  i n ves t i ga t i o n  a nd / o r  qu e s t i on  

a  s t u de n t ( s )  d u r in g  sc ho o l  ho ur s ,  t h e  b u i ld in g  p r i nc ipa l  sh a l l  ma ke  a  r ea so na b le  

a t t em pt  t o  co n t a c t  a  p a re n t ,  g ua r d i a n  o r  r e p re se n t a t i ve  o f  t he  s t ud en t ( s )  p r i o r  t o  

q ue s t i on i ng .   No t i f i c a t i on  o r  a t t empt ed  n o t i f i ca t i o n  o f  pa re n t s ,  g ua rd i an  o r  

r ep r ese n t a t i v e  sha l l  b e  d ocum ent ed  by  t he  a dmi n i s t r a to r  i nv o lv ed .   I f  a  s t u de n t ’ s  

p a re n t s ,  g ua r d i a n  o r  r e p r ese n t a t i ve  i s  n o t  p r e s en t  du r i ng  q ues t i o n in g  o f  a  

s t ud en t ,  t h e  p r i nc i pa l  ma y  be  p r e se n t .  

 I nv es t i ga t i on s  I n i t i a t e d  an d  Con du c t e d  by  L aw Enf o r ceme n t  Of f i ce r s  

 T h e  a dmin i s t r a t i o n  sh a l l  co op e ra t e  wi t h  l aw  e nfo r cem en t  o f f i ce r s  who  

a r e  co nd uc t in g  i nv es t i ga t i on s  o f  s usp ec t ed  c h i l d  ab use .   ( Se e  GAAD)   L a w  

e n f o rcem en t  o f f i ce r s  may  be  pe rmi t t e d  t o  co nd uc t  i nv es t i ga t i on s  du r in g  

s ch oo l  h our s .  I f  a  dem on s t r a t ed  emer ge nc y  i s  f o un d ,  t h e  p r inc ipa l  s ha l l  r eq u i r e  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns )  J CAC- 2  

i de n t i f i ca t i on  o f  l a w e nf o rc emen t  o f f i c i a l s  an d  r eas on s  f o r  t h e  i n t e r ro ga t i on  o r  

i nv es t i ga t i on  o f  a  s t ud en t .   I f  t he  p r i nc ipa l  i s  n o t  s a t i s f i ed  w i th  e i t he r  t he  

i de n t i f i ca t i on  o r  t h e  r e as on ,  t h e  r e qu es t  s ha l l  no t  be  g r a n t ed .   The  p r i nc i pa l  

s ha l l  a t t empt  t o  no t i f y  t he  s up e r i n t e nden t  a nd  t he  o f f i ce r ’ s  s up e r i o r s  o f  t he  

r eas on s  f o r  t h e  r e f usa l .    

 V i o l a t i on s  o f  C r imina l  La w  

 I n fo rma t i on  on  t h e  c r imi na l  co nd uc t  s ha l l  b e  t u rne d  ove r  t o  l aw 

e n f o rcem en t  o f f i c i a l s .  

 T a k in g  S t ude n t s  I n to  Cus t od y  

 S tu de n t s  s ha l l  no t  be  vo l un t a r i l y  r e l ea se d  b y  sc ho o l  o f f i c i a l s  t o  l aw 

e nf o rcem en t  a u th or i t i e s  un l e s s  t h e  s tu de n t  ha s  bee n  p l a ce d  u nd e r  a r r e s t  o r  t a ken  

i n to  cus to dy  b y  l a w e nfo rcem en t  o r  SRS .   Re aso na b le  e f fo r t  s ha l l  be  m ade  t o  

n o t i fy  t he  s t ud en t ’ s  p a ren t s ,  g ua r d i a n  o r  r ep r ese n t a t i v e  wh en  s t ud en t s  a r e  

r emo ved  f r om sc ho o l  fo r  a ny  r eas on  b y  l aw  en fo r ceme n t  au th or i t i e s .  

 I f  a  s t u den t  i s  t ak en  i n t o  c us t od y  by  a  c amp us  po l i ce  o f f i c e r ,  s choo l  

a dmi n i s t r a to r s  sh a l l  a l so  ma ke  a  g oo d - f a i t h  e f fo r t  t o  c on t ac t  pa r en t s .  

No t i f i c a t i on  e f fo r t s  s ha l l  b e  d oc ume nte d .   P a re n t s  sh a l l  n o t  be  no t i f i e d  by  

s ch oo l  o f f i c i a l s  whe n  th e i r  c h i l d  i s  t ak en  i n t o  cu s to dy  by  S RS  an d /o r  l aw 

e n f o rcem en t  a s  a  r e su l t  o f  a l l eg a t i o ns  o f  a bu se  o r  n eg l ec t .  

 W he n  a  s t ud en t  ha s  b ee n  t a ke n  i n t o  cu s to dy  o r  a r r e s t e d  o n  s choo l  

p r emi ses  wi th ou t  p r io r  no t i f i c a t i o n  t o  t h e  b u i ld in g  p r in c i pa l ,  t h e  s c ho o l  s t a f f   

p r e s en t  sha l l  a s k  t he  l a w enf o r ceme n t  o f f i c e r  t o  no t i fy  t he  p r i nc i pa l  o f  t he  

c i r c ums ta nc es  a s  q u i c k l y  a s  po ss i b l e .  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 3  

 D i s t u r ba nce  o f  Sc hoo l  En v i r onm ent  

 L a w en fo r ceme n t  o f f i ce r s  m ay  b e  r e que s t e d  t o  a s s i s t  i n  co n t r o l l i ng  

d i s t u rb an ces  a t  s c hoo l  an d  i f  n ece s sa ry  t o  t ak e  s t ud en t s  o r  o th e r  pe r so ns  i n to  

c us t od y .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  6 / 04 ;  4 /0 7 ;  6 / 07  
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J CDA S tu de nt  Co n du ct  ( Se e  AEB,  I IBG ,  J A ,  JDD an d  JH CAA)  J CDA 

 E ac h  p r i nc i pa l  s ha l l  de ve l op  r u l e s  an d  r eg u l a t i on s  t o  g ove rn  s tu den t  

c on du c t  c on s i s t en t  w i t h  b oa r d  p o l i c i e s .   T h e  ru l e s  sha l l  be  r ev i e we d  b y  t h e  

b oa rd  a nd  ad op te d  a s  p o l i c y  by  r e f e r enc e .   T h e  ru l e s  o f  con d uc t  sha l l  b e  

p u b l i s he d  i n  s t u de n t  h an db oo ks .  

 V i o l a t i on  o f  an y  p ro v i s i on  o f  t he  be ha v io r  co de  may  r e su l t  i n  

d i sc ip l i na r y  ac t i o n  up  t o  an d  i nc l ud in g  sus pe ns i on  a nd / o r  ex pu l s io n .   

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  6 / 05 ;  4 /0 7  
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J CDAA To ba cc o  Us e  (S ee  GAOC)  J CDAA 

 S mo ki n g  b y  s t ud en t s  a nd / o r  t h e  pos se s s i on  a nd  u se  o f  a ny  o the r  

t ob acc o  p ro duc t  i s  p ro h ib i t ed  i n  an y  a t t en dan ce  ce n t e r ,  a t  s ch oo l - s p o nso red  

e ve n t s  o r  on  sc ho o l  p ro pe r t y .  

 Ad mi n i s t r a t o r s  ma y  r ep or t  s t ude n t s  wh o  a r e  i n  v i o l a t i o n  o f  t h i s  

p o l i c y  t o  t he  ap pr opr i a t e  l a w  en fo r ce me n t  a gen c y .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  7 / 96 ;  9 /9 7 ;  4 / 07  
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J CDB Dr ess  Co de  J CDB 

 Ne a tn es s ,  d ec enc y  an d  go od  t a s t e  a r e  gu id e l i n es  o f  t he  d i s t r i c t  d r e s s  

c od e .   D res s  co des  sh a l l  b e  pu b l i s he d  i n  t he  ap pr opr i a t e  s t ud en t  ha n d bo oks .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  
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J CDBB  W ea po ns  ( See  EB C,  J DC,  J DD,  JH CAA  a n d K GD)  J CDBB  

 A  s t ud en t  sha l l  n o t  kn o win g l y  pos se s s ,  h an d le  o r  t r an s mi t  an y  o b j ec t  

t ha t  can  r e aso na b l y  b e  c on s id e re d  a  weap o n  a t  s ch oo l ,  on  sc ho o l  p ro pe r t y  o r  a t  a  

s ch oo l - s p on sor ed  e ve n t .   T h i s  sh a l l  i nc lu de  an y  weap on ,  a n y  i t e m b e i n g  u se d  a s  

a  we ap on  o r  d es t r uc t i ve  de v i c e ,  o r  an y  f a c s i mi l e  o f  a  we ap on .   

 W eap on s  an d  Des t r uc t i ve  De v ic es  

As  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n”  an d / o r  de s t ru c t i ve  de v i c e  sha l l  

i nc l ude ,  b u t  sh a l l  no t  b e  l i mi t e d  t o :  

 

 a n y  i t e m be i n g  u sed  a s  a  we ap on  o r  des t ru c t i ve  de v i c e ;  

 

 a n y  f a cs i mi l e  o f  a  we ap on  

 

 a n y  weap on  whic h  w i l l  o r  i s  de s i gne d  t o  o r  ma y  r ead i l y  be  

c on ve r t ed  t o  e xp e l  a  p r o j ec t i l e  b y  t he  a c t i on  o f  a n  ex p l os i ve ;  

 

 t he  f r a me  o r  r ec e i ve r  o f  a n y  we ap on  de sc r i be d  i n  t he  p r ece d i n g  

e xa mp le ;  

 

 a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  

 

 An y ex p lo s i ve ,  i nce nd ia r y  o r  p o i s on  gas ,  b o mb ,  gr en ade ,  r o c ke t  

h a v in g  a  p ro pe l l an t  ch a r ge  o f  mor e  t ha n  fo ur  o un ces ,  mi s s i l e  

h a v in g  a n  ex p l os i ve  o r  i nc en d ia r y  ch a r ge  o f  mo re  t han  1 /4  o unc e ,  

mi n e  o r  s i mi l a r  d e vi c e ;  

 

 a n y  we ap on  whic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  

e xp e l  a  p r o j ec t i l e  b y  t h e  ac t i on  o f  a n  ex p l os i ve  o r  o t he r  

p ro pe l l an t ,  an d  which  has  a n y  b a r r e l  wi t h  a  b o re  o f  mo re  t h an  1 /2  

i nc h  i n  d i a me te r ;  a n y  co mb i na t i on  o f  pa r t s  e i t he r  des i gned  o r  

i n t e nde d  fo r  use  i n  co n ve r t i n g  a n y  d e vi ce  i n t o  a  de s t ru c t i ve  dev i ce  

d es c r ib ed  i n  t he  t wo  i mme d ia t e l y  p r e ced in g  ex a mpl es ,  an d  f rom 

wh ich  a  d es t r uc t i ve  d e v i ce  ma y  be  r e ad i ly  a s se mb le d ;   

 

 a n y  b lu d ge on ,  s a nd  c l ub ,  me ta l  knu c kl es  o r  t h r owin g  s t a r ;  

 

 a n y  kn i f e ,  c o mmo n ly  r e f e r r ed  t o  a s  a  sw i t ch b l a de ,  wh ich  ha s  a  

b l a de  t ha t  ope ns  au to ma t i ca l l y  b y  ha nd  p r es s u re  ap p l i e d  t o  a  

b u t t on ,  s p r i n g  o r  o th e r  de v i ce  i n  t he  han d l e  o f  t he  kn i f e ,  o r  an y  
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J CDBB  W ea po ns  J CDBB - 2  

 

kn i f e  ha v in g  a  b l a de  t h a t  o pe ns  o r  f a l l s  o r  i s  e j ec t e d  i n t o  po s i t i on  

b y  t h e  f o r c e  o f  gr a vi t y  o r  b y  a n  o u t war d ,  d o wn ward  o r  cen t r i fu ga l  

t h ru s t  o r  mo ve me nt .  

 

 a n y  e l e c t ro n i c  de v i ce  de s i gne d  to  d i s cha rge  i mmo b i l i z in g  l e ve l s  o f  

e l ec t r i c i t y ,  c o mmo n ly  kn o wn  as  a  s t un  gun .  

 

 P e na l t i e s  f o r  Po sse s s i on  

 P os se s s i on  o f  a  f i r ea r m o r  o th e r  wea pon  s ha l l  r e su l t  i n  exp u l s io n  

f r o m s c ho o l  f o r  a  pe r io d  o f  on e  ca l e nda r  yea r ,  ex ce p t  t he  s up e r i n t e nde n t  ma y  

r eco mme n d  th i s  ex pu l s i on  r e qu i r e me n t  b e  mo d i f i e d  o n  a  ca se -b y -c a s e  ba s i s .   

P os se s s i on  o f  a  f a cs i mi l e  o f  a  weap on  ma y  r e su l t  i n  s usp en s io n  o r  ex pu l s io n .   

E x pu l s io n  he a r in gs  f o r  p oss es s i on  o f  a  wea po n  sh a l l  be  c on du c t e d  b y  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v io l a t i n g  t h i s  p o l i c y  s ha l l  b e  r e po r t e d  t o  t h e  a pp ro pr i a t e  l aw 

e n f o rce me n t  a gen c y( i e s )  an d  i f  a  j u ven i l e ,  t o  S RS  o r  t he  Co mmi s s i on e r  o f  

J u ven i l e  J u s t i c e .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 9 /9 7 ;  6 / 99 ;  6 /0 0 ;  6 /0 1 ;  6 /0 4 ;  4 / 07  
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J CE Com pl a in t s  (S ee  J DDC an d  KN )  J CE 

 Com pla i n t s  Ab ou t  Di s c r imi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  m a in t a in in g  a  wor k in g  an d  l ea r n ing  

e nv i ro nme nt  f r ee  f rom  d i s c r imi na t i on ,  i n s u l t ,  i n t im i da t i on ,  o r  h a r as sm en t  d ue  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i o na l  o r i g in ,  o r  d i sa b i l i t y .  

 An y  i n c id en t  o f  d i s c r imi na t io n  i nc lu d i ng  a c t s  o f  h a ra s sme n t  sha l l  

p rom pt ly  be  r ep or t ed  fo r  i nv es t i ga t i o n  a nd  co r r ec t i ve  ac t i on  by  t he  bu i ld ing  

p r in c ip a l  o r  d i s t r i c t  com pl i anc e  co ord in a t o r .   Any  s t ud en t  o r  em plo yee  who  

e ng ag es  i n  d i sc r imina to r y  co nd uc t  s ha l l  b e  su b j e c t  t o  d i sc ip l i na r y  ac t i o n ,  u p  t o  

a nd  i nc l ud i ng  t e rmina t io n  f rom  em plo ymen t  o r  ex pu l s i on  f r om s ch oo l .  

 D i s c r imi na t i on  a ga i ns t  an y  s tu de n t  on  t he  bas i s  o f  r a ce ,  co lo r ,  n a t i ona l  

o r ig in ,  s e x ,  d i sa b i l i t y ,  o r  r e l i g io n  i n  t he  a dmis s io n  o r  a cc es s  t o ,  o r  t r e a t me n t  i n  

t he  d i s t r i c t ’ s  p r ogr ams  an d  ac t i v i t i e s  i s  p ro h ib i t e d .   Th e  su pe r in t en de n t  P O  Box  

1 3 9 ,  Vi c to r i a ,  KS   6 7 67 1 -0 13 9 ,  (7 85)  73 5 - 92 12  o f  com pl i a nc e  c oor d i na t o r  h as  

b ee n  de s ig na t ed  t o  co or d in a t e  c ompl i an ce  wi t h  no nd i sc r imina t io n  r eq u i r emen t s  

c on t a i ned  i n  T i t l e  VI  o f  t he  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  t he  Ed uc a t io n  

Ame ndm ent s  o f  19 72 ,  S ec t i on  5 04  o f  t he  Re ha b i l i t a t i o n  Ac t  o f  1 97 3 ,  a nd  The  

Amer i ca ns  wi th  Di s ab i l i t i e s  Ac t  o f  1 99 0 .  

 An y  s tu de n t  who  b e l i e ve s  t ha t  h e  o r  sh e  ha s  be en  d i sc r imi na t ed  a ga i ns t  

ma y  f i l e  a  c ompl a in t  w i th  t h e  bu i ld i ng  p r i nc i pa l ,  an o th e r  adm in i s t r a to r ,  t h e  

g u i da nce  c ou nse lo r ,  o r  an o th e r  ce r t i f i e d  s t a f f  m emb er .   An y  s ch o o l  empl oy ee  

wh o  r ec e iv es  a  c ompl a in t  o f  d i s c r imi na t io n  o r  h a ra s sme n t  f rom  a  s t ude n t  sh a l l  

i n fo rm t he  s t ud en t  o f  t h e  empl oy ee ’ s  ob l ig a t i on  t o  r ep or t  t h e  com pl a in t  a nd   

a ny  p ro po sed  r e s o lu t i on  o f  t he  c omp la in t  t o  t h e  bu i ld i ng  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l eg ed  ha ras se r ,  t h e  r ep or t  s ha l l  b e  ma de  t o  t he  
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J CE Com pl a in t s  J CE- 2  

d i s t r i c t  com pl i anc e  c oo rd i na t o r .   An y  s tu de n t  com pla in t  o f  d i s c r imi na t io n  s ha l l  

b e  r e so l ve d  u nd e r  t h e  d i s t r i c t ’ s  d i s c r imi na t i on  com pla i n t  p ro ced ur es .  I f  t he  

s up e r i n t e nde n t  i s  acc us ed  o f  ha ras sme n t ,  t he  com pla i n t  w i l l  b e  f i l ed  wi th  t he  

BOE  p res i de n t .   

 Com pla i n t s  Ab ou t  Sch o o l  Ru les  

 An y  s tu den t  ma y  f i l e  a  com pla i n t  wi t h  t h e  p r in c ip a l  co nce rn i ng  a  s ch oo l  

r u l e  o r  r eg u l a t i o n  a s  i t  ap p l i e s  t o  t h e  s tu de n t .   T he  c omp la i n t  s ha l l  b e  i n  

wr i t i n g ,  f i l ed  wi th i n  2 0  day s  fo l l o wi ng  th e  a pp l i ca t i o n  o f  t he  r u l e  o r  r e gu l a t i on ,  

a nd  m us t  s pec i fy  t he  b as i s  f o r  t he  c ompl a i n t .   Th e  p r i nc i pa l  s ha l l  i n ves t i ga t e  t he  

c omp la i n t  a nd  i n f o rm  t he  s tu de n t  o f  t he  r e s o l u t i o n  wi t h in  1 0  da ys  a f t e r  t he  

c omp la i n t  i s  f i l e d .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  -  7 /9 6 ;  8 / 98 ;  4 /0 7  
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J CEC Dem on str at i on s  ( See  J CAC)  J CEC 

 S tu de n t  dem on s t r a t i o ns  on  sc ho o l  p ro pe r ty  s ha l l  be  c on duc t ed  i n  an  

o rd e r ly  a nd  no n -d i s ru p t i ve  ma nn er .   Demo ns t r a t i on s  m ay  b e  t e rm ina t ed  a t  any  

t im e  by  t h e  p r i nc i pa l  o r  t he  su pe r in t e n den t .    

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  
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J DA Co rp or a l  P un i s hmen t  J DA 

 Co rp ora l  p un i shm en t  sh a l l  n o t  be  p e rmi t t e d  i n  t h e  sc ho o l  d i s t r i c t .   

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  
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J DB Det en t io n  J DB 

 De t en t io n  p e r i ods  ma y  be  e s t ab l i sh ed  b y  bu i l d i ng  p r in c i pa l s  and  

a dmi n i s t e r e d  acc ord in g  t o  r u l e s  a pp ro ved  b y  t h e  bo a rd .  
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J DC P r ob at i on  ( See  J CDBB an d  J DD)  J DC 

 An y  pu n i s hmen t ,  su sp en s io n  o r  e xp u l s i on ,  m ay  be  de f e r r ed  by  t he  

p r i n c ip a l .   T h e  s t ud en t  i nv o lv ed  m ay  be  p l ac ed  o n  p ro ba t i on  f o r  a  s e t  p e r i od  o f  

t im e .   T he  p un i shm en t ,  s us pen s io n  o r  e xpu l s i on ,  sh a l l  r ema in  d e fe r r e d  so  l o ng  a s  

t he  s tu de n t  me e t s  t he  co nd i t i o ns  o f  t he  p ro ba t i on .   I f  a  s t ud en t  i s  p l a ce d  on  

p ro ba t i on ,  wr i t t e n  no t i f i ca t i on  sh a l l  be  s e n t  t o  t he  s t ud en t ’ s  p a re n t  o r  g ua r d i a n .   

An y  de c i s i on s  on  p r ob a t io n  fo r  s t ud en t s  f ou nd  to  b e  i n  v i o l a t i on  s ha l l  be  

h an d le d  by  t he  s upe r i n t e nd en t .  

 A  s t ud en t  p l a ce d  o n  p ro ba t i on  sh a l l  b e  g ive n  a  wr i t t en  l i s t  o f  t he  t e r ms  

a nd  c on d i t i ons  o f  t he  p ro ba t i on .   T he  s tu de n t  sh a l l  s i gn  a  s t a t e me n t  t ha t :   t he  

t e r ms  a n d  c on d i t i on s  ha ve  bee n  e xp la ine d ,  t h e  s t u den t  u n de r s t a nds  t he  

c on d i t i on s ,  t he  s t uden t  a gr ees  t o  ab i de  b y  t h e  co nd i t i o ns  an d  f a i l u r e  t o  a b id e  b y  

t he  co nd i t i o ns  ma y  be  r e as on  to  r e in s t a t e  t he  o r i g i na l  p un i sh me n t .  

 

Ap pr ove d :  KAS B Rec omme nd a t io n – 7 / 96 ;  4 / 07  
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J DD S u sp en s io n  a nd  Ex pu l s i on  Pr oce d ure s    J DD 

 ( Se e  AEB,  EBC,  IHEA,  J BD,  J CDBB,  J DC,  J CDA,  J DDB,  J DDC and 

 JH CAA)  

 
 E x cep t  a s  l im i t ed  b y  S ec t i on  50 4  o r  I DE A,  a  s t u de n t  may  be  s us pe nde d  o r  

e xp e l l e d ,  f o r  r e aso ns  se t  f o r t h  i n  Kan sas  l a w .   An y  s t ude n t  who  i s  sus pe nd ed  f o r  

a  p e r i od  o f  mo re  t ha n  10  d ay s  o r  ex pe l l ed  sh a l l  r e ce i ve  a  c op y  o f  t h e  cu r r en t  

s us pe ns i on  a nd  ex pu l s io n  l a w  a nd  t h i s  po l i c y .   Su sp ens io n / ex p u l s i on  hea r in gs  

s ha l l  b e  c on du c t e d  b y  t h e  s upe r in t en de n t / des ig nee  o r  o th e r  c e r t i f i ca t ed  

em pl oye e ,  o r  commi t t ee  o f  c e r t i f i ca t ed  em pl oye es  o f  t he  s ch o o l  i n  wh ic h  t he  

p u p i l  i s  en ro l l ed ,  o r  b y  an y  o t he r  h ea r i ng  o f f i ce r  ap po i n t e d  by  t h e  bo a rd .  

 Re aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  

 

 S tu de n t s  ma y  b e  su sp en de d  o r  e x pe l l e d  fo r  o ne  o r  more  o f  t he  

f o l l o wi n g  r eas on s :  

 

 Wil l fu l  v io l a t i o n  o f  a n y  p ub l i s hed ,  ad op te d  s tu de n t  co nd uc t  r e gu l a t i on ;  

 Co nd uc t  wh i ch  su bs t a n t i a l l y  d i s ru p t s ,  imp e d es ,  o r  i n t e r f e r e s  wi t h  s ch oo l  

o pe ra t i on ;  

 Co nd uc t  wh ic h  en dan ge r s  t he  s a f e t y  o r  su bs t an t i a l l y  i mp in ges  o n  o r  i n va des  

t he  r i gh t s  o f  o th e r s ;  

 Co nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  f e l on y ;  

 Co nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  mi sd e mea no r ;  

 Dis ob ed i en ce  o f  a n  o rd e r  o f  a  s ch oo l  au t hor i t y  i f  t he  d i s ob ed ie nce  r e s u l t s  i n  

d i so rd e r ,  d i s r up t i on  o r  i n t e r f e r en ce  w i th  s ch oo l  o pe r a t i on ;  a nd  

 P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  sc hoo l  p ro pe r t y  o r  a t  a  s ch o o l -  

s po ns ore d  e ven t .  

 

 S h or t - t e r m S usp en s io n  

 E x cep t  i n  an  e me r gen c y ,  a  sh or t - t e r m su sp en s io n  ( n o t  ex cee d in g  t e n  

s ch oo l  d a ys )  mu s t  b e  p r ece de d  b y  o ra l  o r  wr i t t en  n o t i ce  o f  t h e  c ha r ge s  t o  t he  

s t ud en t  a nd  a n  i n f o rma l  hea r in g .   I f  a  hea r in g  i s  no t  he l d  p r io r  t o  t he  

s us pe ns i on ,  an  i n f o rma l  hea r in g  sha l l  be  p ro v id ed  n o  l a t e r  t han  72  h our s  a f t e r  

i mp os i t i o n  o f  a  s hor t - t e r m su spe ns i on .  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 2  

 Wr i t t e n  n o t i c e  o f  a ny  s h or t - t e r m s us pe ns i on  sha l l  b e  d e l i ve re d  t o  t he  

s t ud en t ’ s  p a re n t  o r  gu a r d i a n  w i th i n  24  ho ur s  a f t e r  t he  su sp en s io n  ha s  be en  

i mp os ed .   Sh or t - t e rm s u sp ens io n  h ea r in gs  ma y  be  c on duc t e d  b y  a n y  p e r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th or i t y  t o  su spe n d .  

 A t  t he  i n fo r ma l  s us pe ns i on  he a r in g ,  t h e  s t ud en t  sha l l  h a ve  t he  r i gh t  t o  

b e  p r e se n t  an d  n o t i f i e d  o f :   t h e  ch a r ges ;  a nd  t he  b as i s  f o r  t h e  ac cu sa t i on .   T he  

s t ud en t  sh a l l  ha ve  t he  r i gh t  t o  ma ke  s t a t eme n t s  i n  h i s / he r  de f en se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a r ges .  

 L o n g-T e r m Su sp ens io n  o r  Ex pu l s io n  

 Be f o re  a  s t ud en t  i s  su b j ec t  t o  l o n g - t e r m su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d a ys )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  da ys ) ,  a  he a r i n g  sh a l l  b e  

c on du c t e d  b y  a  h ea r in g  o f f i ce r  wh o  ha s  au th or i t y  t o  su spe nd  o r  e xpe l .   T he  

s up e r i n t e nde n t / p r i nc i pa l  s ha l l  d es i gna t e  a  he a r i n g  o f f i ce r  au t ho r i zed  b y  t he  

b oa rd .   F o r ma l  hea r in gs  s ha l l  b e  co nd uc t e d  ac cor d in g  t o  p r oce du res  o u t l i ne d  i n  

c u r r en t  Ka nsa s  l a w an d :  

 

 T h e  s tu den t  an d  pa r en t s  o r  gua r d i a ns  s ha l l  b e  g i ven  wr i t t en  n o t i ce  o f  t h e  

t i me ,  d a t e  a nd  p l ace  o f  t he  h ea r i n g .  

 

 T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  

a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  

 

 T h e  hea r in g  ma y  b e  c on du c t e d  b y  e i t he r  a  c e r t i f i ed  e mp lo ye e  o r  co mmi t t ee  o f  

c e r t i f i ed  e mp lo ye es  a u t hor i ze d  b y  t h e  boa rd ,  t he  c h i e f  a d min i s t r a t i ve  o f f i ce r ,   

o r  o th e r  ce r t i f i e d  e mp lo yee  o f  t he  d i s t r i c t  i n  wh i ch  t h e  s tu de n t  i s  e n ro l l ed ,  o r  

b y  an  o f f i c e r  ap po in t e d  b y  boa rd .  

 

 E x pu l s io n  he a r in gs  fo r  weap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  co mp l i a nce  

w i t h  Ka ns as  l a w  b y  pe r so ns  a pp o in t ed  b y  t he  b oa r d .  

 

 F in d in gs  r e qu i r e d  b y  l a w  sh a l l  be  p r e pa r ed  b y  t h e  pe r so n  o r  commi t t ee  

c on du c t i n g  t h e  hea r in g .  

 

 A rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  

gu a rd i ans  a cc ord i n g  t o  Ka ns as  l a w .  

 

 Wr i t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  h ea r i n g  sh a l l  b e  g i ven  t o  t he  p up i l  a nd  t o  

p a re n t s  a nd  gua r d i a ns  wi t h in  2 4  ho ur s  a f t e r  de t e r min a t io n  o f  su ch  r e su l t .  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 3  

 Rul es  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  

 S tu de n t  Ma y  be  S uspe nd ed  o r  Ex pe l l ed  

 Ref us a l  o r  f a i l u r e  o f  t h e  s tu den t  a nd /o r  t he  s t ud en t ’ s  pa r en t s  t o  a t t e nd  t h e  

h ea r in g  s ha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s t ud en t ’ s  o pp or tu n i t y  fo r  t h e  he a r in g .  

 A s tu de n t  s us pe nd ed  f o r  mo r e  t ha n  10  sc ho o l  da ys  o r  ex pe l l e d  f ro m s c hoo l  

s ha l l  be  p ro v id ed  wi t h  i n f o r ma t io n  co nce r n in g  se r v i c es  o r  p ro gr a ms  o f f e r e d  

b y  p u b l i c  an d  p r i va t e  a ge nc i e s  wh ic h  p ro v i de  s e r v i ce s  t o  i mp ro ve  t he  

s t ud en t ’ s  a t t i t u de  an d  beh a vi o r .  

 A s tu de n t  who  has  b ee n  su sp en ded  o r  ex pe l l ed  s ha l l  b e  no t i f i e d  o f  t he  da y  t he  

s t ud en t  c an  r e tu r n  t o  s c ho o l .  

 I f  t he  su sp ens io n  o r  ex pu l s io n  i s  no t  r e l a t e d  t o  a  we ap on s  v i o l a t i on ,  t he  

p r in c ip a l  ma y  e s t a b l i sh  a ppr op r i a t e  r equ i r e me n t s  r e l a t i n g  t o  t he  s t ud en t ’ s  

f u tu re  be ha v io r  a t  s ch o o l  an d  ma y  p l ace  t h e  s tu de n t  o n  p ro ba t io n .   ( See  J DC)  

 I f  t h e  e xp u l s i on  i s  r e l a t ed  t o  a  wea po ns  v i o l a t i o n  t h e  s up e r i n t e nd en t  ma y  

e s t a b l i s h  a pp ro pr i a t e  r eq u i r e me n t s  r e l a t i ng  t o  t h e  s t ud en t ’ s  f u tu re  be ha v io r  a t  

s ch oo l  an d  ma y  p l a ce  t h e  s t ud en t  o n  p rob a t i on  i f  t he  s t u de n t  i s  a l l o we d  to  

r e tu r n .   (S ee  E BC,  J CDBB a nd  J DC)  

 T h e  da ys  a  s t u den t  i s  s us pen de d  o r  e xp e l l e d  a r e  no t  su b j ec t  t o  t he  c o mp ul s o r y  

a t t en da nc e  l a w.  

 Du r in g  t h e  t i me  a  s t u de n t  i s  su sp en ded  o r  ex pe l l ed  f r o m s ch oo l ,  t he  s t u den t  

ma y  n o t :  

 Be  o n  sc ho o l  p ro pe r t y  o r  i n  a n y  s cho o l  b u i l d in g  w i th ou t  t he  

p e r mi s s io n  o f  t he  p r in c i pa l .  

 At t en d  an y  s ch oo l  ac t i v i t y  a s  a  s pec t a t o r ,  p a r t i c ipa n t  o r  o bse r ve r .  

 

 A  s t ud en t  o ve r  t he  a ge  o f  18  o r  t he  pa re n t s  o r  gu a rd i an  o f  a  s t u de n t  

wh o  i s  s usp en de d  fo r  mo re  t h an  10  da ys  o r  e xp e l l e d  f r o m s cho o l  ma y  a p pea l  t o  

t he  bo a rd  w i th in  10  c a l en da r  da ys  o f  r e ce i v in g  wr i t t e n  n o t i c e  o f  t he  he a r i n g  

r e su l t s .  

 W he n  a  su sp en s io n  i s  i mp os ed  du r in g  t he  s c ho o l  da y ,  t he  s t ude n t  sh a l l  

n o t  be  r e mo ve d  f ro m s ch oo l  un t i l  a  p a re n t  has  bee n  n o t i f i ed .   I f  a  pa ren t  ca nno t  

b e  n o t i f i ed  du r in g  r egu l a r  s c ho o l  ho ur s ,  t h e  s t ud en t  sh a l l  r e ma i n  a t  s c ho o l  un t i l  

t he  r e gu l a r  d i s mi s s a l  t i me .  

 S tu de n t  Ri gh t s  Dur i ng  a  Lo n g -T e r m Su sp en s io n / Ex pu l s io n  Hear i n g  

 

 T h e  s tu den t  sha l l  have  t he  r i gh t :  

 t o  co uns e l  o f  h i s /h e r  o wn  c ho ice ;  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 4  

 t o  ha ve  a  pa ren t  o r  gu a r d i a n  p re sen t ;  

 t o  hea r  o r  r ea d  a  fu l l  r e por t  o f  t e s t i mo n y  o f  wi t ne s se s ;  

 t o  co nf ro n t  a nd  c r os s -e x a mi ne  wi t nes ses  wh o  ap pe a r  i n  pe r so n  a t  

t he  he a r i n g ;  t o  p r e s en t  h i s  o r  he r  o wn  wi tn es ses ;  

 t o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g i ve  r eas on s  f o r  h i s  o r  he r  

c on du c t ;  

 t o  an  o r de r l y  h ea r i n g;  a nd  

 t o  a  f a i r  an d  i mp ar t i a l  dec i s io n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

 

 Ap pe a l  t o  t h e  Bo ard  

 T h e  f o l l owin g  co nd i t i on s  s ha l l  a pp l y  i f  a  s t ud en t  wh o  i s  a ge  18  o r  

o ld e r  o r  t h e  s tu den t ’ s  p a re n t  o r  gua r d i a n  f i l e s  a  wr i t t en  ap pe a l  o f  a  s us pen s io n  

o r  ex pu l s io n :  

 Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  

c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  

 

 T h e  boa rd  s ha l l  s ched u l e  a n  ap pe a l  wi t h  t h e  bo a r d  o r  a  he a r ing  o f f i c e r  

a pp o i n t e d  b y  t h e  bo a r d  wi t h i n  20  ca l en da r  d a ys .  

 

 T h e  s t ude n t  an d  t h e  s t ud en t ’ s  pa r en t  sha l l  be  no t i f i e d  i n  wr i t i n g  o f  t he  

t i me  an d  p l ac e  o f  t he  ap pe a l  a t  l ea s t  5  ca l en da r  d a ys  b e fo r e  t he  

h ea r in g .  

 

 T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  fo r ma l  h ea r i n g  u s in g  ru l e s  s i mi l a r  

t o  t ho se  n o t e d  ea r l i e r  f o r  ex pu l s io n  he a r in gs .  

 

 T h e  boa rd  s ha l l  r e co r d  t he  h ea r i n g .  

 

 T h e  bo a rd  s ha l l  r en de r  a  f i n a l  de c i s i on  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  

s ch ed u l e d  bo a rd  mee t i n g  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  
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J DDA Dr ug -F ree  Sc ho o l s  (S ee  G AO B a n d  LDD)  J DDA 

 M a in t a in in g  d ru g - f r ee  s c ho o l s  i s  imp or t an t  i n  e s t a b l i sh i ng  an  

a pp ro pr i a t e  l ea r n in g  e n v i r onme nt  fo r  t he  d i s t r i c t ' s  s t ude n t s .   T h e  p oss es s i on ,  

u se ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d r ug s  an d  a l co ho l  by  s tu den t s  a t  s c ho o l ,  on  o r  

i n  s ch oo l  p ro pe r t y ,  o r  a t  s ch oo l  s po nso re d  ac t i v i t i e s  o r  eve n t s  i s  p ro h ib i t e d .  

 S tu de n t  Con du c t  

 As  a  co nd i t i o n  o f  co n t i nu ed  e n r o l lme n t  i n  t h e  d i s t r i c t ,  s t ud en t s  sha l l  

a b i de  by  t he  t e rm s  o f  t h i s  po l i cy .  

 S tu de n t s  sh a l l  n o t  ma nu fac t u r e ,  s e l l ,  d i s t r i b u t e ,  d i spe ns e ,  p os ses s  o r  

u se  i l l i c i t  d r ugs ,  c on t r o l l ed  s ub s t a nce s  o r  a l co ho l i c  b ev e ra ges  a t  s c ho o l ,  on  o r  i n  

s ch oo l  d i s t r i c t  p r ope r ty ,  o r  a t  an y  sc hoo l  ac t i v i t y .   An y  s tu de n t  v i o l a t i n g  t he  

t e rms  o f  t h i s  p o l i cy  wi l l  be  r e por t ed  t o  t he  ap pr opr i a t e  l a w  e nfo r ceme n t  

o f f i c i a l s ,  an d  w i l l  be  su b j e c t  t o :  

 T h e  s t ud en t  sh a l l  be  s ub j ec t  t o  d i sc i p l i na ry  ac t i on  t ha t  c ou ld  i n c lu de  

s us pe ns i on  o r  e xp u l s i on .   

 S tu de n t s  wh o  a r e  s us pe nd ed  o r  ex pe l l e d  u n de r  t he  t e rms  o f  t h i s  p o l i cy  

w i l l  be  a f fo r de d  t he  d u e  p ro ces s  r i gh t s  c on t a i ned  i n  b oa r d  po l i c i e s  a n d  Ka nsas  

s t a t u t e s ,  K . S . A .  72 - 89 0 1 ,  e t  s e q .   No t h in g  i n  t h i s  p o l i c y  i s  i n t en de d  to  d imi n i s h  

t he  a b i l i t y  o f  t he  d i s t r i c t  t o  t ak e  o t he r  d i s c ip l i n a ry  a c t i on  a ga i ns t  t he  s t ud en t  i n  

a cc ord an ce  wi t h  o t he r  po l i c i e s  g ov e rn i ng  s t ud en t  d i s c i p l i n e .   I f  a  s t ude n t  a g r e es  

t o  en t e r  an d  com ple t e  a  d ru g  ed uca t io n  o r  r e ha b i l i t a t i on  p ro gr am,  t h e  co s t  o f  

s uc h  p ro gr am wi l l  be  b o rn e  by  t h e  s tu de n t  an d  h i s  o r  he r  pa re n t s .  
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J DDA Dr ug -F ree  Sc ho o l s  J DDA- 2  

 A  l i s t  o f  a r ea  d ru g  a nd  a l co ho l  c ou ns e l i n g  an d  r e hab i l i t a t i on  p ro grams  

a lo ng  wi th  name s  and  ad dre s se s  o f  c on t ac t  pe r so ns  fo r  t he  p r ogr ams  i s  on  f i l e  

w i t h  t h e  b oa r d  c l e rk .   Pa ren t s  o r  s t u de n t s  sh ou l d  c on t ac t  t he  d i r e c t o r s  o f  t he  

p ro gram s  t o  de t e rmi ne  t he  co s t  an d  l en g t h  o f  t he  p r ogr am.  

 A  co py  o f  t h i s  po l i cy  wi l l  be  p r ov i de d  t o  a l l  s t ud en t s  an d  t he  p a re n t s  o f  

a l l  s t ude n t s .   P a re n t s  o f  a l l  s t u de n t s  wi l l  be  n o t i f i ed  t ha t  comp l i a nce  wi t h  t h i s  

p o l i cy  i s  ma nd a to r y .  
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J DDB Re po rt i ng  to  La w En fo rcem en t  ( Se e  EBC a nd  J DD)  J DDB 

 W he nev e r  a  s t ud en t  e ng age s  i n  c on d uc t  wh ic h  c ons t i t u t e s  t he  

c ommis s io n  o f  an y  mi s dem ea nor  o r  f e lo ny ,  a t  s ch oo l ,  o n  s ch oo l  p r op e r t y ,  o r  a t  a  

s ch oo l  s u p e rv i se d  ac t i v i t y  an d /o r  has  b een  f ou nd :  

 i n  po sse s s i on  o f  a  we ap on ,   

 i n  po sse s s i on  o f  c on t r o l l e d  su bs t an ce  o r  i l l ega l  d ru g ;  o r  

 t o  ha ve  en ga ged  in  be ha v io r  a t  s ch oo l  wh ic h  h as  r e s u l t ed  i n ,  o r  was  

s ub s t a n t i a l l y  l i ke l y  t o  ha ve  r e su l t ed  i n ,  s e r i ous  bo d i ly  i n ju ry  t o  o t he r s ,  t h e  

{ p r inc ipa l / s upe r in t end en t}  s ha l l  r e por t  s uc h  ac t  t o  t h e  ap pr opr i a t e  l a w 

e nf o rcem en t  a ge nc y  i f  a ny  o f  t he  b eha v i o r s  n o t e d  ab ov e  oc cur .  
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J DDC Bu l ly i n g  ( Se e  E BC,  GAAB,  GAAE,  J CE,  J DD,  JGE C an d  J GECA) J DDC 

 T h e  boa rd  o f  e duca t io n  p ro h i b i t s  b u l ly in g  i n  an y  f o rm ,  i nc lu d ing  

e l ec t ro n i c  me ans ,  o n  o r  wh i l e  u s in g  sc hoo l  p r ope r ty ,  i n  a  s c ho o l  v eh i c l e  o r  a t  a  

s ch oo l - sp on sor ed  ac t i v i t y  o r  e ve n t .   T he  a dmin i s t r a t i o n  s ha l l  p ro pos e ,  an d  t h e  

b oa rd  sh a l l  r ev i e w  an d  ap pro ve  a  p l an  t o  a d dre s s  bu l ly i ng  o n  s ch oo l  p r op e r t y ,  i n  

a  s ch oo l  v eh i c l e  o r  a t  a  s c ho o l - sp ons ore d  a c t i v i t y  o r  eve n t .  

 T h e  p l an  s ha l l  i n c lud e  p ro v i s i on s  fo r  t he  t r a in in g  an d  e du ca t io n  o f  s t a f f  

mem ber s  a nd  s t ude n t s  a nd  sh a l l  i nc l ud e  a pp ro pr i a t e  c ommu ni t y  i nv o lv emen t  a s  

a pp ro ved  by  t h e  bo a r d .   S t ud en t s  who  ha ve  b u l l i ed  o the r s  i n  v io l a t i on  o f  t h i s  

p o l i cy  m ay  be  su b j e c t  t o  d i s c ip l i na ry  ac t i o n ,  u p  t o  a nd  i nc l u d in g  sus pe ns i on  and  

e xp u l s io n .   I f  a p pro pr i a t e ,  s t u den t s  wh o  v i o l a t e  t he  bu l l y i ng  p r oh i b i t i on  sh a l l  be  

r ep or t e d  t o  l o ca l  l a w en fo r ceme n t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  0 6 /07 ;  6 /0 8 ;  6 / 09  
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J F Ac ad emic  Ac hie veme nt  ( See  I I  an d  J R e t  s e q)  J F  

 S t a f f  s ha l l  e s t ab l i s h  h ig h  e xp ec t a t i o ns  fo r  a l l  s t u de n t s .   T hes e  e xp ec t a t i ons  

s ha l l  be  b ase d  on  i nd iv i du a l  s t u de n t  a b i l i t y  t o  me e t  t he  boa rd  a ppr ov ed  l e a rn ing  

o b j ec t i ves  f o r  ea ch  su b j ec t .  

 Re por t i n g  

 P e r i od i c  r ep or t s  o n  e ac h  s tu den t ' s  m as t e r y  o f  t h e  a pp rov ed  l e a rn ing  

o b j ec t i ves  s ha l l  be  i s s ue d  t o  t h e  pa r en t s .  

 Re por t  Ca r ds  

 Re por t  ca r ds  s ha l l  be  i s su ed  t o  ea ch  s tud en t  a t  t h e  en d  o f  ea ch  s pec i f i c  

g r a d in g  pe r i od  fo r  ea ch  su b j e c t  t ak en .   Re a so ns  fo r  d e f i c i enc i e s  an d / o r  f a i l u r e s  

s ha l l  b e  g i ve n .   T he  s u pe r i n t e nd en t  sh a l l  de ve l op  s t a nd a rd  r e po r t i n g  f o rms  fo r  

e ac h  g ra de  l e ve l .  
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J F A P ee r  G ra di ng  o f  As s i gnm en ts  J F A 

P ee r  G ra di ng  P ro hib i t e d  

 No  s tu den t  sha l l  be  a l l o we d  to  g r a de  ano th e r  s t u de n t ’ s  wo rk .   Tea ch e r s  

wh o  a s s ig n  work  t o  s t ud en t s  a r e  e xp ec t ed  t o  g r a de  e ach  a s s ig nme nt  an d  t o  e n t e r  

t he  g r ad e  o r  m ark  i n  t he  ap pr opr i a t e  g r a de  b oo k .   

 

*
KASB

 
recommendation.  This is the easiest way to avoid privacy and legal issues, which may arise if 

students are allowed access to each other’s work and/or grades. 

 

NOTE:  If adopted, language on this topic should also be used in board-approved faculty and student 

handbooks. 
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J F AB S tu de nt  Co nfe re nc es  J F AB 

 T ea ch e r s  sh a l l  be  a v a i l a b l e  fo r  s t ud en t  c onf e re nc es  a t  mut ua l ly  

c on ve n i e n t  t imes .  
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J F AC P a re nt  Con fer en ces  J F AC 

 T ea ch e r s  sh a l l  be  a v a i l a b l e  fo r  p a re n t  co nfe r en ces  a t  m utu a l ly  

c on ve n ie n t  t ime s .   T h e  p r i nc i pa l  m ay  s ch ed u le  i nd i v id ua l  o r  b u i ld i ng - wid e  

p a re n t -  t e ac he r  c onf e r enc es  a s  n e c es s a ry .  
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J F B P r omot i o n  an d  Reten t io n  J F B 

 S tu de n t s  may  b e  p romo te d  wh en  th ey  hav e  dem ons t r a t ed  mas t e ry  o f  t h e  

b oa rd - ap pro ve d  l ea r n i ng  o b j e c t i v es .  

 T h e  f i na l  de c i s i on  t o  p ro mo te  o r  r e t a in  a  s t ud en t  sha l l  r e s t  w i th  t he  

p r in c ip a l  a f t e r  r ece iv i n g  i n fo r ma t i on  f r om p a r en t s / gua rd i ans ,  t ea ch e r s  an d  o t he r  

a pp r o pr i a t e  s c ho o l  pe r so nn e l .  
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J F C Gr ad u at io n  Exe rc i se s  J F C 

 S tu de n t s  who  h av e  c omp le t e d  t he  r e qu i r emen t s  fo r  g r ad ua t i on  may  be  

a l l o we d  to  pa r t i c i pa t e  i n  g r ad ua t io n  ex e rc i se s  un l e s s  pa r t i c i pa t i o n  i s  d en i ed  f o r  

a pp ro pr i a t e  r e aso ns .   G ra du a t io n  e xe r c i s e s  s ha l l  be  un de r  t he  c on t ro l  a nd  

d i r e c t i o n  o f  t h e  bu i ld in g  p r i nc i pa l .  
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J F CA Ea r ly  Gr ad u at io n  (S ee  IH F)  J F CA 

 S tu de n t s  who  com ple t e  a l l  s t a t e  an d  l o ca l  g r ad ua t i on  r e qu i r em en t s  may  

r eq ues t  pe rmi s s i on  t o  g r a du a t e  ea r ly .  

 A  s t ud en t  who  wi sh es  t o  g r ad ua t e  f rom  h ig h  sc ho o l  ea r ly  m ay  

r eq ues t  pe rmi s s i on  t o  d o  so .   Th e  s t ud en t  a nd  pa r en t s  sh a l l  c on su l t  w i th  h igh  

s ch oo l  adm in i s t r a t i v e  a nd /o r  g u id ance  pe r so nn e l  i n  o rd e r  t o  dev e l op  a  

g r a dua t io n  p l a n .   Th e  b oa r d  sha l l  ap pro ve  o r  de ny  e ac h  r eq ue s t  ba se d  on  t he  

c i r c ums ta nc es  o f  t he  i n d iv id ua l  s t u de n t .   T h e  s t ud en t ’ s  r eq ue s t  s ha l l  b e  i n  

wr i t i n g ,  a ddr es s ed  t o  t he  s upe r in t en de n t ,  sha l l  s t a t e  t he  r e aso ns  s up por t i n g  t he  

r eq ues t ,  i n c lu de  a  co p y  o f  t he  g r a dua t ion  p l a n  an d  a  l e t t e r  o f  s up por t  f r om the  

s t ud en t ’ s  p a re n t s .   Th e  l e t t e r s  o f  r eq ues t  s ha l l  be  s e n t  t o  t he  su pe r in t en de n t  who  

s ha l l  f o r war d  t h em to  t he  b oa r d .  
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JG A S tu de nt  I ns ur an ce  Pr og ram  JG A 

 P a r en t s  o r  gua rd i ans  s ha l l  be  n o t i f i ed  a nn ua l ly  i n  wr i t i n g  o f  s t u den t  

i n su ra nce  p ro v i ded  b y  t he  d i s t r i c t ,  an d  t ha t  me d ic a l  e xp ens es  n o t  c ov e re d  b y  

s uc h  po l i c i e s  a r e  t he  r e s po ns i b i l i t y  o f  t he  pa r e n t s .  

 T h e  Cl e rk  s ha l l  k eep  a  r ec o rd  o f  t he  s tu de n t s  wh o  en ro l l  i n  t he  g r o up  

i nsu ra nce  p ro gram .  
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JG C He al t h  Asse s sme nt s  a n d  P hy s i c a l s  (S ee  JGCB)  JG C 

 A l l  s t ud en t s  up  t o  t he  a ge  o f  n in e  s ha l l  su bmi t  e v id en ce  t h ey  h av e  

u n de r go ne  a  he a l t h  a s ses sme n t  p r i o r  t o  e n t e r in g  k i nde rg a r t e n  o r  b e fo re  en ro l l i n g  

i n  t he  d i s t r i c t  f o r  t he  f i r s t  t im e .  

 A l l  s t ud en t s  en gag ed  in  a c t i v i t i e s  c ov e re d  b y  ap pro pr i a t e  KS HS AA r u l e s  

s ha l l  p ro v id e  t he  bu i l d in g  p r i nc i pa l  wi t h  p ro of  o f  a  p hy s i ca l  ex ami n a t i on .  

         P r i nc i pa l s  sha l l  wor k  co op e ra t i ve ly  w i t h  l oc a l ,  c ou n t y  a nd  s t a t e  h ea l t h  

a ge nc i e s  t o  d i s se mi na t e  ma te r i a l s  r e l a t ed  t o  t he  a va i l ab i l i t y  o f  he a l t h  

a s se s s me n t s  a nd  i nocu la t i on s .  
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JG CA Lo ca l  W el l nes s  Po l i c y  JG CA 

 T h e  b oa r d  sh a l l  p romo te  a nd  m oni to r  a  l oca l  we l l nes s  p r ogr am.   The  

p ro gram  s ha l l :  

 I nc l ud e  g oa l s  fo r  nu t r i t i on  ed uc a t io n ,  p h ys i c a l  a c t i v i t y  and  o t he r  

s ch oo l -ba se d  a c t i v i t i e s  de s ig ne d  t o  p romo te  s tu de n t  we l ln es s  i n  a  

ma nn er  t h a t  t he  b oa rd  de t e rmin es  i s  a ppro pr i a t e ;  

 I nc l ud e  nu t r i t i o n  gu i de l i ne s  f o r  a l l  f o ods  a va i l ab l e  i n  ea ch  s ch oo l  

d u r i ng  t he  sc ho o l  da y ;  t h e  ob j ec t i ves  o f  t h e  gu i de l i ne s  sh a l l  be  t o  

p rom ote  s t ud en t  h ea l t h  an d  t o  r e duc e  ch i ld h oo d  obe s i t y ;  

 As sur e  t ha t  g u id e l i ne s  f o r  r e im bu r sa b l e  s c ho o l  m ea l s  sha l l  n o t  be  

l e s s  r e s t r i c t i ve  t han  r eg u l a t i on s  a nd  g u i da nc e  i s s ue d  b y  t h e  Se c re t a ry  

o f  Agr i c u l t u r e ,  a s  t ho se  r e gu l a t i on s  a nd  gu id anc e  ap p ly  t o  s cho o l s ;  

 E s t ab l i sh  a  p l an  fo r  me as ur in g  im plem en t a t i o n  o f  t he  l oc a l  we l lnes s  

p o l i cy ,  i nc l ud i ng  de s i gn a t io n  o f  o ne  o r  mo re  d i s t r i c t  empl oy ee s  who  

s ha l l  b e  c ha r ge d  wi t h  o pe r a t i ona l  r e sp on s ib i l i t y  f o r  e ns u r in g  t he  

we l lne s s  p o l i c y  i s  e f f ec t i ve l y  en f o rc ed ;  a n d  

 I nv o lv e  pa re n t s ,  s t u de n t s ,  r e p re se n t a t i v es  o f  t h e  s c ho o l  f ood  

a u t hor i t y ,  t h e  s c ho o l  boa rd ,  adm in i s t r a to r s  a nd  t he  pu b l i c  i n  t he  

d ev e lo pme nt  o f  t h e  s c ho o l  we l l nes s  po l i cy .  
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JG CB I no cu la t i o ns  (S ee  JG C)  JG CB 

 A l l  s t ud en t s  en r o l l i ng  i n  an y  d i s t r i c t  s c ho o l  s ha l l  p ro v id e  t he  bu i l d ing  

p r in c ip a l  wi th  p r oo f  o f  imm un iza t i o n  o f  ce r t a i n  d i s eas es  o r  f u rn i sh  doc ume nt s  t o  

s a t i s fy  s t a t u to r y  r e qu i r em en t s .   Bo os t e r  s ho t s  r e qu i r e d  b y  t he  Se c re t a r y  o f  t he  

De par tm en t  o f  Hea l th  a nd  En v i r onme nt  a r e  a l so  r eq u i r e d .   

 A  c o py  o f  t h i s  p o l i cy  a nd  t he  a pp l i ca b l e  s t a t e  l a w  sh a l l  be  d i s t r i b u t e d  

t o  s t u de n t s ,  p ro sp ec t i ve  s t ude n t s  o r  t he i r  pa ren t s  o n  o r  be f o re  Ma y  15 t h  o f  ea ch  

s ch oo l  yea r .   Pa re n t s  m ay  de l e ga t e  i n  wr i t i n g  t he i r  au th or i t y  t o  co nse n t  t o  

imm uni za t i on s .   I f  t h e  pa re n t  i s  n o t  r eas on ab l y  av a i l a b l e ,  an d  t h e  au t ho r i t y  t o  

c on se n t  h as  no t  be en  de n i ed  a s  p ro v id ed  i n  l a w,  i n d iv i du a l s  o t he r  t ha n  t he  

p a re n t  ma y  c on se n t  t o  t he  immu n iz a t i ons  a s  p ro v i de d  f o r  i n  c u r r en t  l aw .  

A t  t h e  be g i nn i ng  o f  a  s ch oo l  y ea r ,  s c hoo l  bo a rd s  sh a l l  p r ov i de  i n fo rm a t io n  o n  

imm uni za t i on s  a pp l i c ab l e  t o  s c ho o l  a ge  c h i l d r e n  t o  pa re n t s  a nd  g ua r d i a ns  o f  

s t ud en t s  i n  g r ad es  s i x  t h r ou gh  12 .  The  i n f o r ma t io n  on  immu ni za t i on s  s ha l l  

i nc l ud e :  

( 1 )  A  l i s t  o f  so urc es  f o r  ad d i t i on a l  i n f o rma t io n ;  an d  

( 2 )  r e l a t e d  s t a nda rds  i s s ue d  by  t he  na t i o na l  c en t e r s  f o r  d i s eas e  co n t r o l  

     a nd  p rev en t io n .  

 S tu de n t s  who  f a i l  t o  p ro v id e  t he  do cum ent a t i o n  r eq u i r e d  by  l aw  m ay  b e  

e xc l ud ed  f rom  sc hoo l  b y  t h e  s up e r i n t en de n t  un t i l  s t a tu t o ry  r e qu i r eme n t s  a r e  

s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  b e  g iv en  t o  t he  p a r en t s /g ua r d i a ns  a s  

p r e s c r i bed  b y  l a w .   S t ude n t s  who  a r e  n o t  immu niz ed  ag a i ns t  a  p a r t i c u l a r  

d i se ase (es )  ma y  be  ex c l ude d  f ro m  s ch oo l  d u r i ng  a ny  o u t b rea k .  

 E ac h  p r in c ip a l  s ha l l  f o r ward  ev i de nce  o f  com pl i a nc e  w i t h  t he  

i no cu l a t i o n  l a w to  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  whe n  r eq ues t ed  b y  t h e  s ch oo l  
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JG CB I no cu la t i o ns  (S ee  JG C)  JG CB- 2  

o r  by  t h e  s tu de n t ' s  p a re n t s /g ua r d i a ns  u n l e s s  t h e  i no cu l a t i on s  a r e  no t  g i ve n  fo r  

r e l i g io us  r ea so ns .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  9 / 97 ;  4 /0 7 ;  6 / 08  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J GCB A Au tom ate d  Exte rn a l  Def ibr i l l a t ors  J GCB A 

 I f  t h e  boa rd  ap p r o ves  t h e i r  u s e  i n  d i s t r i c t  s c ho o l s  an d  o th e r  f ac i l i t i e s ,  

a u t o mate d  ex t e rn a l  d e f i b r i l l a to r s  sh a l l  b e  us ed  o n l y  b y  qua l i f i e d  pe r so ns  a s  

r eq u i r e d  b y  l a w .  

 T o  b e  qu a l i f i ed ,  a  d i s t r i c t  e mp lo ye e  sh a l l  h a ve  c o mp le t e d  a l l  t r a in i n g ,  

a nd  ha ve  de mo n s t r a t e d  p ro f i c i e n c y  i n  t he  u se  o f  t h e  AE D as  r e qu i r e d  b y  c u r r en t  

l a w .  
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JG CC Comm u nic ab le  Di sea se s  JG CC 

 An y  s t ud en t  no t ed  b y  a  ph ys i c i an  o r  t h e  s c ho o l  n u r s e  a s  h av i ng  a  

c ommu nic ab l e  d i sea se  m ay  b e  r e qu i r ed  t o  w i t hd r aw  f rom  s ch oo l  fo r  t he  du r a t i on  

o f  t he  i l l n es s .   Th e  s t ude n t  wi l l  b e  r e admi t t ed  t o  r e gu l a r  c l a s s es  u pon  

t e rmin a t i on  o f  t he  i l l ne s s ,  a s  a u th or i ze d  by  t he  s t ud en t ’ s  p hys i c i a n  o r  a s  

a u t hor i ze d  by  a  h ea l t h  a s se s sme n t  t e am.  

 T h e  bo a rd  r e se rve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t em en t  f r om t he  

s t ud en t ’ s  ph ys i c i an  i n d i ca t i ng  t ha t  t h e  s t u de n t  i s  f r e e  f r om  a l l  sym ptoms  o f  t he  

d i se ase .  

 I f  a  s t u de n t  i s  a bse n t  f rom  re gu l a r  c l a s se s  f o r  m o re  t h an  t h r ee  

c on sec u t i ve  day s  o r  t he  p r in c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u de n t  ha s  a  

c ommu nic ab l e  d i se ase ,  t he  p r i nc i pa l  sh a l l  de t e rmi ne  wh e th e r  a  r e l eas e  s ha l l  be  

o b t a in ed  f r om t he  s tu de n t ' s  ph ys i c i an  be fo re  t h e  s tu de n t  r ee n t e r s  s c ho o l .  

 De c i s i on s  r e ga r d in g  t he  t yp e  o f  ed uca t io n  a nd  t he  s e t t i n g  fo r  

p ro v i s i on  o f  e duc a t io na l  s e rv i ces  fo r  a  s t u de n t  wi t h  a  s e ve re  comm uni cab l e  

d i s e ase  o f  l o ng  d ura t i o n  s ha l l  b e  b ase d  o n  t h e  c h i l d ’ s  m ed i ca l  co nd i t i o n ,  t he  

c h i l d ’ s  b eha v i o r  and  n eu ro l og i ca l  d eve lo pmen t ,  an d  t he  e xp ec t ed  t y pe  o f  

i n t e r ac t i on  wi t h  o the r s  i n  t he  e du ca t i on a l  s e t t i ng .   T hes e  d ec i s i on s  wi l l  b e  ma de  

a f t e r  r e ce i v in g  i n pu t  f rom  t he  s t ud en t ’ s  p h ys i c i an ,  p ub l i c  hea l t h  p e r s on ne l ,  t he  

s t ud en t ’ s  pa r en t  o r  gu a r d i a n ,  an d  pe r s on ne l  a s so c i a t ed  wi th  t he  p r op ose d  ca r e  o r  

e du ca t i on a l  s e t t i n g .  
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JG D S tu de nt  Psy ch o l og i ca l  Se rv i ces  ( See  JR  e t  s eq )  JG D 

 Va r io us  ps yc ho l og i ca l  s e rv i ce s  a r e  av a i l ab l e  t o  s t u de n t s  t h ro ug h  the  

d i s t r i c t ,  co op e ra t i v e  s pe c i a l  ed uca t io n  p ro gram s ,  t he  co un t y  a nd  t he  s t a t e .   

Re su l t s  o f  a ny  su ch  p sy ch o lo g i c a l  s e rv i ce ,  t e s t i ng  p r og ram  or  co ns u l t a t i on  

s e rv i ce s  wi l l  be  k ep t  i n  s t r i c t  c onf iden ce  b y  sc ho o l  a u th or i t i e s  a n d  s ha l l  be  

g o ve r ned  by  J R th r ou g h  J RD.  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  

 



©KASB. This material may be reproduced for use in USD 432.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JG EC S e xu a l  H ar assm en t  ( Se e  G AAC,  G AAD,  G AF,  J DDC an d  K N)  JG EC 

 T h e  b oa r d  o f  ed uca t io n  i s  c ommi t t ed  t o  p ro v id i ng  a  p os i t i v e  a nd  

p ro du c t iv e  l ea rn i ng  a nd  wo rk i ng  e nv i ro nme nt ,  f r ee  f rom  d i sc r imi na t io n  on  t he  

b as i s  o f  s e x ,  i n c lud in g  s ex ua l  ha r as sme n t .   Sex ua l  ha ras sme n t  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ras smen t  o f  em pl oye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  by  b oa rd  memb er s ,  admi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  v e nd or s ,  an d  an y  o t he r s  h av i ng  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t ed .  

 S e xua l  ha ras smen t  i s  u n l awfu l  d i s c r imi na t i on  o f  t he  bas i s  o f  s ex  u n de r  

T i t l e  I X  o f  t h e  Ed uca t io n  Ame ndm ent s  o f  1 9 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R ig h t s  Ac t  

o f  19 64 ,  a nd  t he  Ka ns as  Ac t s  Ag a in s t  D i s c r imi na t i on .   Al l  f o rms  o f  s exua l  

h a ra s sme n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  on  sc ho o l  p r op e r ty ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r ogr ams  o r  e ven t s .   S e x ua l  ha ra s sme n t  a ga i ns t  i nd i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p ro h i b i t e d ,  whe the r  o r  n o t  t h e  h a ra s sme n t  o cc ur s  

o n  sc ho o l  g r ou nd s .  

 I t  sh a l l  be  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  a ny  s tu de n t ,  em plo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l ly  h a ra s s  an y  s tu de n t ,  em pl oye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

em pl oye e  t o  d i sc our age  a  s t u de n t  f rom  f i l i ng  a  com pla in t ,  o r  t o  f a i l  t o  

i nv es t i ga t e  o r  r e f e r  fo r  i n ve s t i g a t i on ,  a ny  c omp la i n t  l o dg ed  und e r  t he  p ro v i s io ns  

o f  t h i s  po l i cy .  

 S e xua l  ha r as sm en t  i s  u nwe lc ome  se xu a l  ad va nc es ,  r eq ues t s  fo r  s e xu a l  

f av or s  a nd  o t he r  i napp ro pr i a t e  o r a l ,  wr i t t en  o r  ph ys i ca l  c on du c t  o f  a  s ex ua l  

n a t u re  whe n  m ad e  by  a  memb er  o f  t h e  s c ho o l  s t a f f  t o  a  s t ud en t  o r  wh en  ma de  b y  

a ny  s t ud en t  t o   a no t he r  s t u de n t   wh en :    ( 1 )  su bmiss io n   t o  s uch   c on duc t  i s  

ma de ,  ex p l i c i t l y  o r  imp l i c i t l y ,  a  t e rm  o r  c on d i t i on  o f  t he  i n d iv id ua l ’ s  ed uca t io n ;
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JG EC S e xu a l  H ar assm en t  JG EC- 2  

( 2 )  s ubmi ss i on  t o  o r  r e j ec t i o n  o f  su ch  co n duc t  b y  an  i nd iv i du a l  i s  u s ed  a s  t h e  

b as i s  f o r  ac ad emic  de c i s i on s  a f f e c t i ng  t ha t  i nd i v i dua l ;  o r  ( 3 )  s uc h  co nd uc t  h as  

t he  pu rp ose  o r  e f f ec t  o f  i n t e r f e r in g  w i t h  an  i n d iv id ua l ’ s  aca demi c  o r  

p ro f es s io na l  pe r fo rma nc e  o r  c r e a t i n g  a n  i n t imi da t i n g ,  h os t i l e  o r  o f f e ns ive  

a ca demic  e nv i ro nmen t .  

 S e xua l  ha ras sme n t  ma y  r e su l t  f r om  ve r ba l  o r  ph ys i c a l  c on d uc t  o r  

wr i t t en  o r  g r a ph i c  ma te r i a l .   Se xu a l  ha ras sme n t  ma y  in c lu de ,  b u t  i s  n o t  l im i t ed  

t o :   v e r ba l  ha ras smen t  o r  ab us e ;  p r e s s u re  fo r  s ex ua l  a c t i v i t y ;  r epe a t e d  r ema rks  

t o  a  p e r s on ,  wi t h  s e xu a l  o r  dem ean in g  i mpl i ca t i on ;  u n we lc ome  to uc h in g ;  o r  

s ug ge s t i n g  o r  dem an d i ng  se xu a l  i n vo lv eme n t  acc omp an ied  by  impl i ed  o r  

e xp l i c i t  t h r e a t s  co nce rn i ng  a  s t u de n t ’ s  g r a de s ,  pa r t i c ip a t i on  i n  ex t r a - cu r r i cu l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  s e xu a l  ha r as sm en t  a nd  p e r s ons  

w i t h  kn owled ge  o f  su ch  h a ra s sme n t  t o  r ep or t  t h e  ha r as sm en t  imme di a t e l y .   T he  

d i s t r i c t  wi l l  p rom pt ly  i nve s t i ga t e  a l l  c omp la i n t s  o f  s e xu a l  ha ras smen t  a nd  t a ke  

p rom pt  co r r ec t i v e  ac t i on  t o  en d  t he  h a ras sm en t .  

 An y  s tu de n t  who  b e l i e ve s  t ha t  h e  o r  sh e  ha s  be en  su b j e c t e d  t o  s ex ua l  

h a ra s sme n t  s ho u ld  d i s cu ss  t he  a l l e ged  ha ra s sme n t  w i th  t he  bu i l d in g  p r i nc i pa l ,  

a no the r  admi n i s t r a t o r ,  t he  g u i da nce  c ou ns e lo r ,  o r  a no the r  ce r t i f i ed  s t a f f  

mem ber .   Any  sc ho o l  emp lo yee  wh o  r ec e iv es  a  c ompl a in t  o f  s ex ua l  ha r as sm en t  

f r om a  s tu de n t  sh a l l  i n fo rm t he  s t ud en t  o f  t h e  empl oy ee ’ s  ob l ig a t i on  t o  r ep or t  

t he  com pla in t  a nd  a ny  p ro po sed  r e so lu t i on  o f  t he  c ompl a i n t  t o  t h e  bu i ld i ng  

p r in c ip a l .   I f  t h e  bu i l d in g  p r i nc i pa l  i s  t he  a l l ege d  ha ras se r ,  t he  c ompl a in t  sha l l  

b e  r e por t ed  t o  t he  d i s t r i c t  c ompl i an ce  c oo rd i na t o r .   The  b u i l d i ng  p r inc ipa l  o r  

d i s t r i c t  com pl i anc e  co or d in a to r  s ha l l  d i s cu ss  t h e  com pla i n t  w i t h  t he  s t ud en t  t o  
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d e t e rmin e  i f  i t  c an  be  r e so l ve d .   I f  t he  ma t t e r  i s  no t  r e so l ve d  t o  t he  sa t i s f a c t i on  

o f  t h e  s t ud en t  i n  t h i s  me e t i ng ,  t h e  s t ud en t  ma y  i n i t i a t e  a  fo rm a l  com pla i n t  u nd e r  

t he  d i s t r i c t ’ s  d i sc r imi na t i on  c ompl a in t  p ro ce dur e .  

 Com pla i n t s  r e ce i ved  w i l l  b e  i n ve s t i g a t ed  t o  de t e rmi ne  whe th e r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r cums tan ces ,  t h e  a l l ege d  be ha v io r  c on s t i t u t e s  s ex ua l  

h a r a s sme n t  u nd e r  t he  de f i n i t i on  ou t l i ne d  a bo ve .   Unac cep t a b l e  s t u de n t  co nd uc t  

ma y  o r  ma y  no t  co ns t i t u t e  s ex ua l  ha ras sme n t ,  d ep en d in g  o n  t he  na t u re  o f  t he  

c on du c t  an d  i t s  s ev e r i t y ,  p e rv as i ven ess  a nd  p e r s i s t e nce .   Be ha v io r s  wh ic h  a r e  

u na cce p t ab l e  b u t  do  n o t  co ns t i t u t e  ha ras smen t  ma y  p rov id e  g ro un ds  fo r  

d i sc ip l i ne  u nd e r  t he  c od e  o f  s t ude n t  c on du c t .  

 An  em plo ye e  wh o  wi t nes ses  a n  ac t  o f  s e xu a l  ha ras smen t  s ha l l  r ep or t  t he  

i nc i de n t  t o  t h e  b u i ld i ng  p r i nc i pa l .   Emplo ye es  who  f a i l  t o  r ep or t  co m pla i n t s  o r  

i nc i de n t s  o f  s ex ua l  h a r as sm en t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc ip l i na r y  ac t i o n .   S ch oo l  a dmin i s t r a t o r s  wh o  f a i l  t o  i nv es t i ga t e  a nd  t a ke  

a pp ro pr i a t e  c o r r e c t i v e  a c t i o n  i n  r e s po ns e  t o  com pla i n t s  o f  s ex ua l  ha r as sm en t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 W he n  a  c omp la i n t  c on t a i ns  e v i den ce  o f  c r imi na l  ac t i v i t y  o r  ch i l d  a bu se ,  

t he  bu i ld i ng  c oor d i na to r  o r  d i s t r i c t  co ord in a to r  s ha l l  r e po r t  s uc h  co nd uc t  t o  t he  

a pp ro pr i a t e  l a w enf o r ceme n t  o r  S RS au tho r i t i e s .  

 T o  t he  ex t en t  p oss ib l e ,  c onf i de n t i a l i t y  w i l l  be  m a in t a i ne d  t h ro ug hou t  

t he  i nv es t i ga t i o n  o f  a  c ompl a in t .   T he  de s i r e  fo r  c onf ide n t i a l i t y  mu s t  be  

b a l a nc ed   wi th  t he  d i s t r i c t ’ s   o b l i g a t i on  t o   co nd uc t  a   t ho r ou g h  i nv es t i ga t i o n ,   

t o  t ak e  ap pro pr i a t e  co r r e c t i v e  ac t i on  o r  t o  p r ov i de  d ue  p roc es s  t o  t h e  ac cus ed .  

 T h e  f i l i ng  o f  a  com pl a in t  o r  o th e r wi s e  r ep or t i n g  se xu a l  h a ra s sme n t  s ha l l  

n o t  r e f l ec t  up on  th e  i n d i v id ua l ’ s  s t a t us  o r  g r a des .   An y  ac t  o f  r e t a l i a t i o n  ag a in s t  
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a ny  pe r so n  wh o  ha s  f i l ed  a  com pl a in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i pa t e d  i n  an  

i nv es t i ga t i on  o f  a  s ex ua l  ha ras smen t  comp la i n t  i s  p ro h i b i t e d .   An y  p e r s on  wh o  

r e t a l i a t e s  i s  s ub j ec t  t o  imme dia t e  d i sc i p l i n a r y  ac t i o n ,  up  t o  a nd  i nc l ud i ng  

e xp u l s io n  f o r  a  s t uden t  o r  t e rmi na t io n  o f  em pl oyme nt  fo r  a n  emp lo yee .  

 F a l s e  o r  ma l i c io us  c om pla in t s  o f  s exu a l  ha ras smen t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc ip l i n a r y  ac t i on  a ga i ns t  t h e  com pla i na n t .  

 A  s umma ry  o f  t h i s  po l i c y  an d  r e l a t ed  ma t e r i a l s  s ha l l  be  po s t e d  i n  each  

d i s t r i c t  f ac i l i t y .   Th e  po l i cy  s ha l l  a l so  b e  p ub l i sh ed  i n  s t u de n t ,  p a r e n t  an d  

em pl oye e  ha nd bo oks  a s  d i r ec t e d  b y  t he  d i s t r i c t  com pl i a nc e  co ord i na to r .   

No t i f i c a t i on  o f  t he  po l i c y  m ay  b e  i nc l ud ed  i n  t he  s ch oo l  n e ws le t t e r .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  8 / 98 ;  7 /0 3 ;  4 / 07  
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 ( Se e  GAACA,  GAAB ,  GAF ,  J DDC  a nd  KN)  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  l ea r n in g  an d  wor k in g  e n vi r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r as s me n t ,  on  t he  bas i s  o f  r a ce ,  co l o r  o r  n a t i o na l  o r i g in .   

D i s c r i mi n a t i on  o r  ha ras s men t  o n  t he  ba s i s  o f  r a ce ,  c o lo r  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha r a s s men t ” )  sh a l l  no t  b e  t o l e r a t e d  i n  t he  sch oo l  d i s t r i c t .   Rac i a l  

h a ra s s me n t  o f  e mpl o yees  o r  s t u de n t s  o f  t he  d i s t r i c t  by  b o a r d  me mb er s ,  

a d min i s t r a to r s ,  c e r t i f i ca t ed  an d  su pp or t  p e r so nn e l ,  s t ud en t ,  ve n d or s ,  an d  a n y 

o th e r s  h a vi n g  b us i ne s s  o r  o the r  co n t ac t  wi th  t he  sc ho o l  d i s t r i c t  i s  s t r i c t l y  

p ro h ib i t ed .  

 Ra c i a l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r ig i n  u nd e r  T i t l e s  V I  an d  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  

a nd  t h e  Ka nsa s  Ac t s  Aga in s t  Di sc r i mi na t io n .   Al l  f o r ms  o f  r ac i a l  h a ra s s me n t  a r e  

p ro h ib i t ed  a t  s ch o o l ,  o n  sc ho o l  p r ope r t y ,  a nd  a t  a l l  s ch oo l - s p o ns ore d  ac t i v i t i e s ,  

p ro gra ms  o r  e ven t s .   Ra c i a l  ha ra s s men t  a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  

s ch oo l  i s  p ro h ib i t ed ,  whe t he r  o r  no t  t he  ha ras s men t  o cc ur s  o n  s ch oo l  g ro un ds .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  po l i c y  f o r  a n y  s tu de n t ,  e mp lo ye e  o r  

t h i rd  pa r t y  ( v i s i t o r ,  ve n dor ,  e t c . )  t o  r ac i a l l y  ha r as s  an y  s tu de n t ,  e mpl o yee  o r  

o th e r  i n d i v i du a l  a s so c i a t ed  wi t h  t he  s cho o l .   I t  sha l l  f u r t he r  b e  a  v i o l a t i on  f o r  

a n y  e mpl o yee  t o  d i s co ura ge  a  s t u de n t  f r o m f i l i n g  a  c o mpla i n t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  fo r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  
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 Ra c i a l  Har as s me n t  i s  r ac i a l l y  mo t i va t e d  co n duc t  wh ich :  

1 .  Aff ord s  a  s t ude n t  d i f f e r e n t  t r e a t me n t ,  s o l e l y  o n  t h e  bas i s  o f  r ace ,  

c o l o r  o r  na t i o na l  o r ig i n ,  i n  a  ma n ner  wh ic h  i n t e r f e r e s  wi th  

o r  l i mi t s  t h e  a b i l i t y  o f  t he  s tu den t  t o  p a r t i c ip a t e  i n  o r  b en e f i t      

f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

2 .  I s  s u f f i c i en t l y  s e ve re ,  p e r vas i ve  o r  p e r s i s t en t  so  a s  t o  h a ve  t he  

p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  aca de mi c  en v i ro n me nt ;  o r  

3 .  I s  s u f f i c i en t l y  s e ve re ,  p e r vas i ve  o r  p e r s i s t en t  so  a s  t o  h a ve  t he  

p u r po se  o r  e f f e c t  o f  i n t e r f e r i n g  w i th  a  s t u den t ’ s  aca de mi c  

p e r f o r ma nce  o r  a b i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m t he  

s e r v i ce s ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch o o l .  

 

 Ra c i a l  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  ph ys i c a l  con d uc t  o r  

wr i t t en  g rap h ic  ma te r i a l .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  r ac i a l  h a ra s s me n t  an d  p e r s on s  

w i t h  kn o wle d ge  o f  su ch  ha r as s me n t  t o  r ep or t  t he  h a ra s s me n t  i mme d ia t e l y .   T he  

d i s t r i c t  wi l l  p ro mp t ly  i n ve s t i ga t e  a l l  c omp l a i n t s  o f  r ac i a l  ha ra s s men t  a nd  t a ke  

p ro mp t  co r r ec t i ve  a c t i on  t o  e nd  t he  ha ras s me n t .  

 An y  s tu de n t  wh o  be l i e ves  he  o r  s he  h as  be en  s ub j ec t  t o  r a c i a l  

h a r a s s me n t  o r  h as  wi t nes se d  a n  ac t  o f  a l l e ge d  r a c i a l  ha ra s s me n t ,  s ho u ld  d i s cuss  

t he  a l l e ged  ha ras s me n t  wi t h  t he  bu i l d ing  p r i nc i pa l ,  an o th e r  a d mi n i s t r a to r ,  t he  

gu i da nce  c ou nse l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   An y  sc ho o l  e mpl o yee  

wh o  r ece i ve s  a  co mp la i n t  o f  r a c i a l  ha ra s s me n t  f r o m a  s tu d en t  s ha l l  i n f o r m t he  

s t ud en t  o f  t he  e mpl oye e ’ s  ob l i ga t i o n  t o  r e po r t  t he  c o mpl a in t  a nd  a n y  p ro po sed  

r e so lu t i on  o f  t h e  c omp l a i n t  t o  t he  bu i ld in g  p r i nc i pa l .   I f  t he  b u i ld i n g  p r i nc i pa l  

i s  t he  a l l e ge d  h a ra s se r ,  t he  co mp la in t  sh a l l  be  r ep or t e d  t o  t he  d i s t r i c t  

c o mpl i an ce  co ord ina t o r .   T he  b u i ld i n g  p r i nc i pa l  sh a l l  d i s c us s  t he  co mp la i n t  wi t h  

t he  s tu den t  t o  de t e rmi n e  i f  i t  c an  be  r e so l ved .   I f  t he  ma t t e r  i s  n o t  r e so l ve d  t o  

t he  sa t i s f ac t i on  o f  t he  s tu den t  i n  t h i s  me e t i n g ,  t h e  s t u de n t  may  i n i t i a t e  a  f o r ma l  

c o mpl a in t  un de r  t h e  d i s t r i c t ’ s  d i sc r i min a t i on  c o mpl a in t  p roc edu re .    
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 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r c u ms t an ces ,  t he  a l l ege d  b eh a vi o r  co ns t i t u t e s  r a c i a l   

h a r a s s me n t  u nd e r  t he  de f i n i t i on  ou t l i ne d  a bo ve .   Unac ce p t a b l e  s t u de n t  co nd uc t  

ma y  o r  ma y  n o t  c on s t i t u t e  r ac i a l  ha r a s s me n t ,  d epe nd in g  on  t h e  na tu r e  o f  t he  

c on du c t  an d  i t s  s e ve r i t y ,  pe r vas i ven ess  a nd  p e r s i s t e nce .   Be ha v io r s  wh ic h  a r e  

u na cce p t a b l e  b u t  do  n o t  co ns t i t u t e  ha ras s men t  ma y  p rov i d e  g ro un ds  fo r  

d i sc i p l i ne  un de r  t he  c od e  o f  s t u de n t  c on d uc t .   T he  d i sc ip l i n e  o f  a  s t ud en t  fo r  

v i o l a t i o n  o f  a n y  p r o vi s io n  o f  t he  c od e  o f  s t ud en t  c on du c t  ma y  b e  en ha nce d  i f  t he  

c on du c t  i s  r ac i a l l y  mo t i va t e d .  

 An  e mp l o ye e  who  wi t nes se s  an  ac t  o f  r ac i a l  ha ra s s me n t  sh a l l  r e por t  

t he  i nc i de n t  t o  t h e  bu i ld i n g  p r i nc i pa l .   Emp l o yee s  wh o  f a i l  t o  r ep or t  co mp la in t s  

o r  i nc i de n t s  o f  r a c i a l  ha r a s s me n t  t o  ap pr opr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  ac t i on  i n  r e sp on se  t o  c o mpla in t s  o f  r ac i a l  ha ra s s men t  ma y  

a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 W he n  a  co mp la i n t  c on t a in s  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c o mp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr op r i a t e  

l a w  e nf o rce me n t  o r  SRS  a u t hor i t i e s .  

 T o  t h e  e x t e n t  p oss i b l e  c onf ide n t i a l i t y  w i l l  b e  ma i n t a ine d  t h ro u g h ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T he  de s i r e  f o r  c on f ide n t i a l i t y  mu s t  be  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i g a t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  c o mp la i n t  o r  o t he r wi se  r ep or t i n g  r a c i a l  h a ra s s men t  

s ha l l  no t  r e f l ec t  up on  t he  s t ud en t ’ s  s t a t us  o r  g r ad es .   An y  ac t  o f  r e t a l i a t i on  
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a ga i ns t  a n y  p e r s on  wh o  h as  f i l e d  a  c o mp la i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  

p a r t i c i p a t e d  i n  a n  i nve s t i ga t i o n  o f  a  r ac i a l  ha r a s s me n t  co mp la i n t  i s  p r oh i b i t e d .   

An y  p e r so n  who  r e t a l i a t e s  i s  s ub j ec t  t o  imme d ia t e  d i s c ip l i na ry  a c t i o n ,  up  t o  and  

i nc l ud i n g  e xp u l s i on  f o r  a  s t u de n t  o r  t e r mi na t i on  o f  e mpl o ymen t  f o r  a n  e mpl o ye e .  

 F a l s e  o r  ma l i c io us  c o mpl a in t s  o f  r ac i a l  h a r a s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t e d  ma t e r i a l s  sh a l l  b e  po s t e d  i n  

e ac h  d i s t r i c t  f a c i l i t y .   T he  po l i c y  sh a l l  a l s o  be  pu b l i s he d  i n  s t ud en t ,  p a r e n t  and  

e mp lo ye e  ha nd bo o ks  a s  d i r e c t e d  b y  t he  d i s t r i c t  c o mpl i an ce  c oo rd i na t o r .    

 

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 8 /9 8 ;  7 / 03 ;  4 /0 7 ;  6 /0 9  
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JG F B S u pe rv i s io n  o f  S tu de nt s  (G AO ,  G BR a nd  JH)  JG F B 

 S tu de n t s  s ha l l  be  sup e r v i se d  b y  sc ho o l  p e r s on ne l  whe n  the y  a r e  u nde r  

t he  j u r i sd i c t i on  o f  t he  s ch oo l .  

 E ac h  bu i l d i ng  p r i nc ip a l  sha l l  c oor d i na t e  a n d  a s s i g n  t eac he r s ,  a i des  o r  

p a ra p r o fe s s i ona l s  t o  s u pe r v i s e  s t ud en t s  e ng ag ed  in  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s ch oo l - sp on sor ed  ac t i v i t i e s  s ha l l  be  su pe rv i sed  by  a n  ad u l t  a ppr ov ed  by  t h e  

a dmi n i s t r a t i on .  

 E ac h  bu i ld i ng  p r i nc ip a l  sha l l  ma ke  a  s ch o o l  s ch ed u le  o f  t ea ch e r s ,  

a ide s ,  pa rap ro f es s i on a l s  an d  a dmi n i s t r a to r s  f o r  su pe r v i s i ng  s t ud en t s  a t  sp ec i f i c  

t im es  an d  i n  d es i gna t e d  a r e as .  
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JG F F Us e  o f  Vehi c l e s  JG F F 

 T h e  su pe r in t en den t  s ha l l  de ve l op  p ro ced ur es  r e gu l a t i ng  t he  d r i v in g ,  

p a r k in g  a nd  u se  o f  v eh i c l e s  du r i ng  t h e  s ch oo l  d ay .   Fa i l u r e  t o  ob se r ve  d i s t r i c t  

r eg u l a t i on s  m ay  r e su l t  i n  d i sc ip l i na r y  ac t i on .  

 Ru l es  an d  r e gu l a t i ons  co nc e rn i ng  us e  o f  m oto r i ze d  v eh i c l e s  o n  s ch oo l  

p ro pe r t y  sh a l l  be  a ppr ov ed  b y  t he  b oa r d  an d  in c lu de d  i n  t he  s tu de n t  ha nd b oo k .  
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JG FG  S tu de nt  Acc id ent s  JG FG  

 W he n  a  s t a f f  mem be r  s e es  a  s t u de n t  wh o  h as  b ee n  i n vo lv ed  i n  an  

a cc i de n t  a t  s c ho o l ,  on  s ch oo l  p ro pe r t y  o r  a t  a  s c ho o l - s po ns ore d  ev en t ,  t he  s t a f f  

mem ber  sh a l l  f o l l o w t he  r u l e s  fo r  t h e  ca r e  o f  an  i n j u re d  s t ude n t  a nd  r e por t  t he  

a cc i de n t  t o  t he  bu i ld i ng  p r i nc i pa l .   I f  a  s t u de n t  has  a n  a cc i de n t  wh ic h  a pp ea r s  t o  

r eq u i r e  med ica l  t r e a tm en t ,  no  ac t i on  sh a l l  be  t a ke n  b y  an  emp lo yee  e xce p t  t o  

s en d  f o r  me d ica l  he lp  a nd  t o  ma ke  t he  s tu de n t  a s  c omfo r t a b l e  a s  p oss ib l e  wh i l e  

wa i t i n g  f o r  m ed i ca l  a s s i s t a nc e  t o  a r r i v e .   I f  a n  em plo ye e  i s  q ua l i f i e d  t o  

a dmi n i s t e r  f i r s t  a id ,  t h a t  a id  m ay  be  g iv en .   Qu a l i f i ed  emp lo yee s ,  f o r  t he  

p u r po se  o f  t h i s  p o l i cy ,  a r e  t h os e  em pl oyee s  wh o  ha ve  su cce s s f u l l y  c ompl e t e d  an  

a pp ro ved  Re d  Cr oss  f i r s t  a i d  p ro gram  or  t h e  s c ho o l  nu r se .  

 W he n  a pp ro pr i a t e ,  t h e  s t u de n t ' s  pa re n t ( s )  s ha l l  b e  no t i f i e d  o f  t he  

i n ju ry  a s  so on  a s  p os s ib l e  t o  de t e rmi ne  ap pr opr i a t e  a c t i o n .   I f  t h e  s t u den t  needs  

me d ic a l  a t t e n t i on  and  th e  pa r en t s  c an no t  be  r e ach ed ,  t he  p r i nc i pa l  sh a l l  s ee k  

em erg en cy  me d ica l  t r ea tme n t .  

 Re cor ds  

 Ap pr opr i a t e  r e co r ds  d oc ume nt i ng  s tu de n t  a cc ide n t s  s ha l l  be  ke p t  on  

f i l e  i n  t h e  p r i nc i pa l ’ s  o f f i c e .  
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB  

 T h e  su pe r v i s io n  o f  me d ic a t i o ns  sh a l l  b e  i n  s t r i c t  c o mp l i a nce  w i t h  t h e  

r u l e s  an d  r e gu l a t i on s  o f  t he  boa rd  a s  ca r r i ed  ou t  b y  d i s t r i c t  p e r s on ne l .   

D ia gn os i s  a nd  t r e a tme n t  o f  i l l n es s  a nd  t he  p re sc r i b i n g  o f  d ru gs ,  an d  me d ic i ne s  

a r e  no t  t h e  r e sp on s ib i l i t y  o f  t he  pu b l i c  s ch oo l s  a nd  a r e  n o t  t o  b e  p ra c t i c ed  b y  

a n y  s ch oo l  p e r s on ne l ,  i nc l ud i n g  s ch oo l  n u r ses ,  un l e s s  au t ho r i ze d .  

 In  c e r t a in  c i r cu ms tan ce s  wh en  me d ic a t i on  i s  nec es s a r y  i n  o rd e r  t h a t  

t he  s t u de n t  r e ma i n  i n  s ch oo l ,  t he  s c hoo l  ma y  c oo pe r a t e  w i t h  pa re n t s  i n  t he  

s up e r v i s i on  o f  me d ic a t i o n  t ha t  t h e  s t ude n t  wi l l  u se .   Ho we ver ,  t he  me d i ca l  

p e r s on  au t ho r i ze d  t o  p r e sc r ibe  me d i ca t i on  o r  t he  p a re n t  i f  i t  i s  a  no n -

p res c r i p t i o n  me d ic a t i on  mu s t  s e nd  a  wr i t t e n  o r de r  t o   t h e  b u i l d in g  a d mi n i s t r a to r   

wh o  ma y  s up e r v i se  t h e  a d mi n i s t r a t i on  o f  t he  me d ic a t i o n  o r  t r ea t men t .   T he  

p a re n t s  mu s t  su b mi t  a  wr i t t e n  r e qu es t  t o  t he  bu i ld i n g  ad min i s t r a to r  r e que s t i n g  

t he  sc ho o l ’ s  c oo pe r a t i on  i n  s uc h  su pe r v i s i on  a nd  r e l ea s in g  t h e  sc ho o l  d i s t r i c t  

a nd  p e r s on ne l  f r o m l i a b i l i t y .  

 S c ho o l  p e r s on ne l  sh a l l  no t  be  r e qu i r ed  t o  be  cu s to d i a ns  o f  a n y  

me d ic a t i o n  ex ce p t  a s  r e qu i r ed  b y  a  wr i t t en  o rd e r  o f  a  l i c ens ed  me d ica l  p e r s on  

o r  i n  t he  cas e  o f  non pr esc r ip t i on  me d i ca t i on  whe n  r e que s t e d  i n  wr i t i n g  b y  t he  

p a re n t s .  

 T h e  me d i ca t i on  s ha l l  be  e xa mi ne d  b y  t h e  sc h o o l  emp l o yee  

a d min i s t e r i n g  t h e  me d ic a t i o n  t o  de t e r min e  t h a t  i t  a pp ea r s  t o  b e  i n  t he  o r i g ina l  

c on t a in e r ,  t o  be  p r op e r l y  l ab e l e d  a nd  t o  be  p ro pe r l y  au t ho r i ze d  b y  t he  wr i t t en  

o rd e r  o f  l i ce nse d  me d ic a l  pe r so n .   T wo  c o n ta i ne r s ,  o ne  f o r  h o me  a nd  o ne  fo r  

s ch oo l  s ho u ld  be  r e qu es t ed  f r o m t he  p ha rma c i s t .  
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB - 2  

 An y  c han ge s  i n  t yp e  o f  d r u gs ,  dos a ge  and /o r  t i me  o f  ad mi n i s t r a t i o n  

s ho u ld  b e  acc o mp an ie d  b y  n ew  p h ys i c i an  a nd  p a re n t  pe r mi s s i on  s i gn a tu res  a nd  a  

n e wl y  l a be l ed  p ha r ma c y  c on t a in e r .  

 A l l  me d ica t i o n  ma in t a ine d  i n  t h e  s ch oo l  s e t t i n g  s ho u l d  be  ke p t  i n  a  

l oc ked  c on t a in e r .   Th i s  i n c lu des  me d ic a t i o n  r e qu i r i n g  r e f r i ge ra t i o n .  

 M ed i ca t i on s  s ho u ld  b e  i n ven t o r i e d  e ve r y  s e me s t e r .   Ou t -o f -da t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r o ye d .  

 Ove r - t he -c o un t e r  med ica t i o ns  s ho u ld  n o t  b e  ma i n t a i ne d  on  a ny  s ch oo l  

p r e mi ses ,  i n c lu d in g  a t h l e t i c  a r e as ,  un l e s s  wr i t t e n  pa ren t  pe r mi s s i on  t o  

a d min i s t e r  i s  ob t a in ed .  

 T h e  b u i ld in g  a d mi n i s t r a to r  ma y  c ho os e  t o  d i sc on t i nu e  t he  

a d min i s t r a t i o n  o f  m e d ic a t i o n  p r o vi de d  t h a t  t he  p a re n t s  o r  me d ic a l  pe r so n  a r e  

n o t i f i ed  i n  ad va nce  o f  t h e  da t e  an d  t he  r e as on s  f o r  t h e  d i s co n t in ua nc e .  

 A f t e r  me d ic a t i on  i s  a d mi n i s t e r e d ,  s t ud en t s  sh ou l d  be  ob se rve d  fo r  

p os s ib l e  r ea c t i o ns  t o  t h e  me d ic a t i on .   T h i s  obs e r va t i on  ma y  oc cur  a t  t he  s i t e  o f  

a d min i s t r a t i o n  o r  i n  t he  c l a s s r oo m a s  a  pa r t  o f  t h e  no r ma l  ro u t i ne .  

 T h i s  p o l i c y  sh a l l  be  sha red  wi t h  a l l  l o ca l  ph ys i c i a ns  a nd  d en t i s t s  

wh ere  p r ac t i ca b l e .   F o r ms  sh ou ld  a l s o  b e  ma d e  a va i l a b l e  t o  t h e  hea l t h  ca r e  

p ro v id e r s  i n  t he  co mmu n i t y .  

 An  i nd i v id ua l  r eco rd  sh ou ld  b e  kep t  o f  eac h  me d i ca t i on  a d min i s t e r ed .   

T h e  r ec o rd  s ho u ld  i nc l u de  s tu de n t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  na me  o f  

me d ic a t i o n ,  t i me  an d  da t e ( s )  ad mi n i s t e r e d ,  s i gna t u re  o f  pe r s on  ad mi n i s t e r i n g  

a nd  s ec t i on  f o r  co mme n t s .
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB - 3  

 In  t he  ad mi n i s t r a t i on  o f  me d i ca t i on ,  t h e  s c ho o l  e mp lo yee  sha l l  n o t  be  

d ee me d  t o  h a ve  a s su me d  an y  l e ga l  r e s po ns i b i l i t y  o th e r  t h an  ac t i n g  a s  a  d u ly  

a u t hor i ze d  e mp l o ye e  o f  t he  s ch oo l  d i s t r i c t .  
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J GF GB A S tu d ent  Se l f -Admi ni s t r a t io n  o f  Me di cat i on s   J GF GB A 

 ( Se e  J GF GB)   

 

 T h e  s e l f -a d mi n i s t r a t i on  o f  me d ica t i o n  i s  a l l o wed  fo r  e l i g ib l e  

s t ud en t s  i n  gr ad es  K – 1 2 .   As  us ed  i n  t h i s  po l i c y  me d ica t i o n  me a n s  a  me d i c ine  

f o r  t he  t r ea t me n t  o f  a na ph y la x i s  o r  a s thma  i nc lu d in g ,  bu t  no t  l i mi t ed  t o ,  an y  

me d ic i ne  d e f ine d  i n  c u r r en t  f ed e ra l  r e gu l a t i on  a s  a n  i nha l ed  b r on ch od i l a to r  o r  

a u t o - in j ec t i b l e  e p in ep hr i ne .   Se l f -a d min i s t r a t i on  i s  t he  s t uden t ’ s  d i s c r e t i o na r y  

u se  o f  an  ap pro ve d  me d i ca t i on  fo r  wh ic h  t he  s tu de n t  has  a  p r e sc r ip t i o n  o r  

wr i t t en  d i r ec t i o n  f rom a  he a l t h  c a r e  p ro v id e r .  

 As  use d  i n  t h i s  po l i c y  hea l t h  c a r e  p ro v i de r  me an s  a  p hys i c i an  

l i cen se d  t o  p r ac t i ce  me d ic ine  an d  su r ge r y ;  a n  ad van ce d  r e g i s t e r e d  n ur se  

p r ac t i t i o ne r ,  o r  a  l i c en sed  p h ys i c i an  a s s i s t a n t  who  ha s  au th or i t y  t o  p r e sc r i be  

d ru gs  u nd e r  t he  s up e r v i s i on  o f  a  r e s po ns ib l e  p h ys i c i a n .  

 S tu de n t  E l i g ib i l i t y  

 An  e l i g i b l e  s t ud en t  sh a l l  m ee t  a l l  t he  f o l l o win g  r eq u i r e me n t s :  

1 .  A wr i t t en  s t a t e me n t  f ro m t he  s tu de n t ’ s  h ea l t h  ca r e  p ro v ide r  

s t a t i n g  t h e  na me  a nd  p urp ose  o f  t he  me d ic a t i o n / s ;  

2 .  T h e  p re sc r i be d  dos a ge ;  

3 .  T h e  t i me  t he  me d ic a t i on  i s  t o  be  r e gu l a r l y  a d mi n i s t e r ed ;  

4 .  An y a dd i t i o na l  sp ec i a l  c i r cu ms ta nce s  u nde r  wh i ch  t he  me d ic a t i on  

i s  t o  be  a d min i s t e r ed ;  

5 .  T h e  l en g th  o f  t i me  fo r  wh ic h  t he  me d ic a t i on  i s  p r e s c r ib ed ;  

6 .  T h e  s tu den t  sha l l  a l so  de mo ns t r a t e  t o  t he  h ea l t h  ca r e  p r o vi de r  o r  

t he  p r o vi de r ’ s  de s i gne e  an d  t he  s ch oo l  n u r se  o r  t h e  nu r se ’ s  

d es i gn ee  t h e  s k i l l  l eve l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  

d e v i ce  t h a t  i s  ne ces sa r y  t o  a d min i s t e r  t he  me d ica t i o n  a s  

p r e s c r i bed .   In  t he  ab se nce  o f  a  s ch oo l  nu r se ,  t h e  s ch oo l  s ha l l  

d es i gn a t e  a  p e r s on  wh o  i s  t r a i ne d  t o  wi tne s s  t h e  de mo ns t r a t i on .  
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J GF GBA S tu de n t  Se l f -Ad mi n i s t r a t i on  o f  M ed i ca t i on s  J GF GBA -2  

 Au th or i za t i o n  Req u i r e d  

 T h e  hea l t h  c a r e  p r o vi de r  s ha l l  p r e pa re  a  wr i t t en  t r ea t me n t  p l a n  fo r  

ma n a g in g  t h e  s tu de n t ’ s  a s t h ma  o r  ana phy l a x i s  e p i s ode s  an d  f o r  med ica t i o n  use  

b y  t he  s t ud en t  du r in g  s ch oo l  ho ur s .   T h e  s tu de n t ’ s  pa r en t  o r  gua r d i a n  sh a l l  

a n nu al l y  co mp le t e  an d  su b mi t  t o  t h e  s cho o l  an y  wr i t t e n  do cume n ta t i o n  r eq u i r e d  

b y  t he  sc ho o l ,  i n c lu d i n g  t he  t r e a t me n t  p l an  p r ep a re d  b y  t he  s t ud en t ’ s  he a l t h  ca r e  

p ro v id e r .   P e r mi s s ion  f o r ms  s ha l l  b e  up da t ed  d ur i n g  e n ro l l men t .   

 E mp l o yee  Immu n i t y  

 A l l  t eac he r s  r e s po ns i b l e  fo r  t he  s tu den t ’ s  s up e r v i s i on  s ha l l  be  

n o t i f i ed  t ha t  pe r mi s s io n  t o  c a r r y  me d ic a t i ons  an d  se l f -a dmi n i s t e r  ha s  be en  

g r a n t e d .   T he  s ch oo l  d i s t r i c t  sh a l l  p r o vi de  wr i t t en  no t i f i ca t i on  t o  t h e  pa r en t  o r  

gu a rd i an  o f  a  s t uden t  t h a t  t he  s ch oo l  d i s t r i c t  an d  i t s  o f f i c e r s ,  e mpl o yees  an d  

a ge n t s  a r e  no t  l i ab l e  f o r  d a ma ge ,  i n j u r y  o r  d ea t h  r e s u l t i n g  d i r ec t l y  o r  i nd i r ec t l y  

f r o m the  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on .  

 W ai ve r  o f  L i ab i l i t y  

 T h e  s tu den t ’ s  p a re n t  o r  gu a rd i an  s ha l l  s i gn  a  s t a t e me n t  

a c kno wl ed g in g  t ha t  t h e  s c ho o l  d i s t r i c t s  an d  i t s  o f f i c e r s ,  e mplo ye es  o r  a ge n t s  

i nc ur  no  l i ab i l i t y  fo r  da ma ge ,  i n j u r y  o r  de a th  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  

f r o m the  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on  a nd  a g re e in g  t o  r e l e ase ,  i n de mn i f y  

a nd  h o l d  t he  sc ho o l s  a nd  i t s  o f f i ce r s ,  e mpl o yees  a nd  a gen t s ,  ha r mles s  f ro m a nd  

a ga i ns t  a n y  c l a i ms  r e l a t i n g  t o  t h e  se l f  a dmi n i s t r a t i on  o f  me d ic a t i o n  a l l o wed  b y  

t h i s  p o l i c y .  

 T h e  pa r en t  o r  gua rd i a n  o f  t h e  s tu de n t  sh a l l  s i gn  a  s t a t e me n t  

a c kno wl ed g in g  t ha t  t h e  s c ho o l  i nc ur s  no  l i a b i l i t y  fo r  a n y  i n j u ry  r e su l t i n g  f ro m 
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J GF GB A S tu d ent  Se l f -Admi ni s t r a t io n  o f  Me di cat i on s  J GF GB A-3  

t he  s e l f -a d mi n i s t r a t i o n  o f  me d i ca t i on  and  a gr ee i n g  t o  i n de mn i f y  an d  ho ld  t he  

s ch oo l ,  a nd  i t s  e mplo ye es  a nd  a ge n t s ,  ha r mles s  a ga in s t  a n y  c l a i ms  r e l a t i n g  t o  

t he  se l f -a d min i s t r a t i o n  o f  s uc h  me d ic a t i on .  

 Ad d i t i on a l  Req u i r e me n t s  

 T h e  s ch oo l  d i s t r i c t  s ha l l  r e qu i r e  t ha t  an y  b a c k -u p  me d i ca t i o n  

p ro v id ed  b y  t he  s tu de n t ’ s  pa ren t  o r  gu a r d i a n  be  ke p t  a t  t he  

s t ud en t ’ s  s ch oo l  i n  a  l oca t i o n  t o  wh ic h  t he  s tu de n t  h as  i mme d ia t e  

a cce s s  i f  t h e r e  i s  a n  a s th ma  o r  an ap h yl ax i s  e me r gen c y;  

 T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ec es s a r y  a nd  pe r t i ne n t  

i n fo r ma t i on  be  kep t  o n  f i l e  a t  t he  s t u de n t ’ s  s c ho o l  i n  a  l oc a t i on  

e as i l y  acc es s ib l e  i f  t h e r e  i s  a n  a s t h ma  o r  a na ph y la x i s  e me r genc y ;  

 E l i g ib l e  s t u de n t s  sha l l  be  a l l o wed  t o  p os ses s  a nd  u se  a pp rove d  

me d ic a t i o ns  a t  an y  p l ac e  wher e  t he  s tud en t  i s  su b j ec t  t o  t h e  

j u r i s d i c t i o n  o r  s upe r v i s i on  o r  t he  s c hoo l  d i s t r i c t ,  i t s  o f f i ce r s ,  

e mp lo ye es  o r  a ge n t s ;  

 T h e  b oa r d  ma y  a do p t  po l i c y  o r  h and b oo k  l a n gua ge  whic h  

i mp os es  ad d i t i on a l  r eq u i r e men t s  r e l a t i n g  t o  t he  se l f -  

a d min i s t r a t i o n  o f  med ica t i o n  a l l o wed  fo r  i n  t h i s  p o l i c y  a nd  ma y  

e s t a b l i s h  a  p roc ed ure  fo r ,  an d  t he  co nd i t i on s  u nd e r  wh ic h ,  t he  

a u t hor i za t i on  fo r  s t ud en t  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i o n  ma y 

b e  r e vo ked .  
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JGG  Tr an sp ort a t i on  ( See  ED a n d EDDA)  JGG  

 Bu s  t r ans po r t a t i on  s ha l l  b e  p r ov ide d  t o  a nd  f rom  sc ho o l  fo r  t hose  

s t ud en t s  wh o  qu a l i fy .   T ra nsp or t a t i o n  ma y  b e  p r ov i de d  by  t h e  d i s t r i c t  f o r  a l l  

s ch oo l  a c t i v i t i e s .   T r ans po r t a t i on  ma y  be  d en i ed  t o  s t u den t s  who  a r e  de t a i ned  

a f t e r  s ch oo l  fo r  d i s c ip l i n a ry  r eas on s .  

 S tu de n t s  wh o  use  sc ho o l -p ro v i ded  t r ansp or t a t i o n  sh a l l  be  un de r  t he  

j u r i s d i c t i o n  o f  t h e  ve h i c l e  d r i ve r  wh i l e  i n  t h e  veh i c l e .   S t ud en t s  sha l l  b e  sub j ec t  

t o  t h e  d i s t r i c t ' s  s t u de n t  beh a vi o r  c o de  an d  o th e r  r e gu l a t i ons  d e ve lo pe d  b y  t h e  

s up e r i n t e nde n t  an d  ap pr o ved  b y  t he  b oa r d .  

 Bu s  d r i ve r s  sh a l l  r e po r t  v i o l a t i o ns  o f  t he  r u l e s  t o  t h e  b u i ld in g  p r in c ip a l  

wh o  ma y  d i s c ip l i ne  s tu de n t s .  T he  p r i nc i pa l  ma y  s usp end  o r  r e vo ke  t he  

t r an sp or t a t i o n  p r i v i l e ge  o f  a  s t u den t  wh o  v i o l a t e s  a n y  ru l e  o r  r e gu l a t i on .  

 W he n  th e  d i s t r i c t  p ro v i des  t r a ns por t a t i on  t o  an  ac t i v i t y ,  p a r t i c ip a t i n g  

s t ud en t s  a r e  p ro h i b i t e d  f ro m d r i v in g  pe r so na l  au t o mo bi l e s  t o  a nd  f r o m d i s t r i c t -

s po ns ore d  ac t i v i t i e s  h e l d  du r i n g  o r  a f t e r  t h e  s c ho o l  da y .  

 A l l  r u l e s  s ha l l  b e  pub l i s hed  i n  t he  s t ud en t  h an db oo k .  
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JGG A Us e  o f  Vi de o  Came ra s   ( Se e  CN an d  J R e t  s e q )  JGG A 

 T h e  d i s t r i c t  ma y  use  v id eo  cam era s  t o  m on i to r  s t u den t  ac t i v i t y .  

 V i deo  c amera s  ma y  b e  us ed  t o  mo n i to r  s t u den t s  r i d i ng  i n  d i s t r i c t  

v eh i c l e s  an d  t o  mo n i t o r  s t u de n t  be ha v io r  i n  o r  a r ou nd  a ny  d i s t r i c t  f ac i l i t y .  

 V i deo  t a pes  t ha t  a r e  r ec o rd s  o f  s t ude n t  b eh av i o r  sha l l  b e  s ec ure d  i n  a  

l oc ked  f i l e  un t i l  t he  t a pe s  a r e  e i t h e r  r e us ed  o r  e r a se d .   Th e  v id eo  t a pe  sha l l  be  

c on s id e re d  a  s t u de n t  r eco rd  an d  s ha l l  be  su b j ec t  t o  c u r r en t  l a w f o r  t he  r e l e ase  o f  

s t ud en t  r ec o rd  i n fo rma t io n .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JGH  S c ho o l  F oo d  Se rv i ce  P ro gr ams  JGH  

 T h e  d i s t r i c t  sh a l l  p ro v i de  a  s c ho o l  fo od  se r v i c e  p r ogr am.   Fo o d  s e rv i ce  

r u l e s  s ha l l  be  pu b l i sh ed  i n  s t u de n t  han dbo o ks .   Bu i l d i ng  p r i nc i pa l s  s ha l l  de ve l op  

i nd i v id ua l  bu i l d i ng  ru l e s .  

 F r e e  o r  Red uce d  Pr i ce  Me a l s  

 F re e  o r  r ed uce d  p r i ce  m ea l s  sha l l  be  p r ov id ed  f o r  s t ude n t s  wh o  q ua l i fy  

u n de r  s t a t e  an d  f e de ra l  r u l e s  an d  r eg u l a t i o ns .  

 T h e  e l i g i b i l i t y  fo rms ,  r u l e s  an d  r eg u l a t i on s  go ve r n i ng  t h i s  p ro gr am s ha l l  

b e  p r ov i de d  by  t he  adm in i s t r a t i o n  t o  s t u de n t s  o r  t he i r  pa r en t s .  

 Co n t r ac t s  Wi t h  O the r  Age nc i e s  

 T h e  boa rd  may  e n t e r  i n t o  co n t r a c t s  w i th  t he  g ov e rn in g  a u t ho r i t y  o f  a ny  

n o np ub l i c  s ch oo l  o r  a ny  c h i ld - ca re  i n s t i t u t i o n  t o  p r ov i de  m ea l s  f o r  ch i l d r e n  who  

a t t e nd  t he se  i n s t i t u t i o ns .   T he  bo a rd  ma y  a l so  c on t r ac t  f o r  mea l  s e r v i c e  wi t h  a ny  

mu ni c ip a l i t y ,  a ny  s t a t e  u n i ve r s i t y  o r  a ny  co r po ra t i on  who se  ope ra t i on s  a r e  

s ub s t a n t i a l l y  co n t r o l l ed  b y  a  s t a t e  un iv e r s i t y .   Con t r ac t s  s h a l l  p ro v i de  fo r  

p aym ent  o f  t he  co s t s  i n cu r r e d  b y  t he  d i s t r i c t  t o  p ro v id e  t he  s e r v i c e .   I nc ome  

r ece i ve d  b y  t he  d i s t r i c t  un de r  an y  c on t r ac t  t o  p ro v id e  t h i s  s e r v i c e  s h a l l  be  

d ep os i t ed  i n  t he  d i s t r i c t  f o od  s e rv i ce  f un d  a nd  ma y  b e  e xp en de d  whe t he r  

b u dge t ed  o r  no t .  
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JGH B Ve nd in g  M ac hi ne s  an d  Ot her  Au tom ated  P l ay  Ma ch in es  JGH B 

 ( Se e  DK)  

 No  ve nd i ng  ma ch i ne  o r  p l a y  mac h in e  ma y  b e  p l a ce d  i n  a ny  b u i l d ing  

w i t ho u t  p r i o r  ap pr ova l  o f  t he  s up e r i n t e nde n t .  

 T h e  bu i ld i ng  p r in c ip a l  s ha l l  ma na ge  t he  ma ch i ne ( s ) .   A  mo nt h ly  

r ep or t  sha l l  be  p r epa r e d  by  e ach  p r in c ip a l  sh o win g  a l l  r ec e ip t s  a nd  ex pe nd i tu r e s  

f o r  e ach  m ac h in e .   P r oce ed s  f rom  m ac h ine s  sh a l l  be  d ep os i t ed  i n  t h e  ap pr opr i a t e  

a c t i v i t y  a cc ou n t .  
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JH S tu d ent  Act i v i t i e s  (S ee  DK ,  J GF B ,  JM a n d K G )  JH 

 T h e  p r in c ip a l  sha l l  be  r e sp on s ib l e  f o r  o r ga n i z i n g  a nd  a ppr o vi ng  a l l  s t uden t  

a c t i v i t i e s .   A l l  s c ho o l - s p on sor ed  ac t i v i t i e s  sh a l l  be  su pe rv i se d  b y  an  a du l t  

a pp ro ved  b y  t h e  ad mi n i s t r a t i on .  

 E l i g ib i l i t y  fo r  Ac t i v i t i e s  

 S tu de n t s  wh o  pa r t i c ip a t e  i n  an y  sch oo l  a c t i v i t y  s ha l l  me e t  t h e  fo l l o win g 

r eq u i r e me n t s :  

 a l l  ap p l i c ab l e  K S HSAA re gu la t i o ns ;  

 a ca de mic  e l i g i b i l i t y  r eq u i r e me n t s  no t ed  i n  han db oo ks ;  a nd  

 o th e r  r eq u i r e men t s  r e qu es t ed  b y  t he  a d min i s t r a t i o n  an d  ap pr ove d  b y  t he  

b oa rd .  

 Ad d i n g  o r  E l i min a t i ng  Ac t i v i t i e s  

 Ad mi n i s t r a t i ve  r ec omme n d a t io ns  t o  ad d  o r  e l i mi na t e  s pec i f i c  a c t i v i t i e s  

ma y  b e  c on s id e re d  by  t h e  b oa r d .   In d i v id ua l  pa t ro ns  o r  g ro up s  o f  p a t ro ns  ma y  

r eq ues t  t h e  a dd i t i o n  o r  e l i mi na t i on  o f  a c t i v i t i e s  u s in g  r u l e s  a ppr o ved  b y  t h e  

b oa rd  a nd  f i l e d  w i th  t he  c l e r k .  

 Ac t i v i t y  F un d  M an a ge me nt  
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JH C S tu de nt  Or ga niz at i on s  JH C 

 S tu de n t s  m ay  fo rm  c lu bs  an d  o th e r  g ro up s  o rg an i ze d  t o  p rom ote  o r  p u r sue  

s pe c i a l i ze d  ac t i v i t i e s  ou t s i de  t he  r eg u l a r  c l a s s ro om .   Mem be r sh ip  i n  s t ud en t  

o rg an i za t i on s ,  whe t he r  s ch oo l  sp on sor ed  o r  n on - sc ho o l  sp onso re d ,  m us t  b e  o pe n  

t o  a l l  i n t e r e s t ed  a nd  e l i g i b l e  s t ud en t s .   T h e  bu i ld i ng  p r inc i pa l  an d  t he  b oa r d  

s ha l l  a pp ro ve  sc ho o l  sp on sor ed  s t ud en t  o r ga n i za t i o ns ,  an d  a  s t a f f  me mb er  sha l l  

a t t e nd  t h e  mee t in gs  o r  ac t i v i t i e s  t o  su pe rv i se  use  o f  t h e  f ac i l i t i e s  b y  a l l  s t ud en t  

o rg an i za t i on s  a s  an  ad v i s o r  o r  s up e rv i so r .  

 S tu de n t  Cl ub s  

 T h e  admi n i s t r a t o r  sha l l  e s t ab l i sh  r eg u l a t i o ns  f o r  t h e  op e ra t i on  o f  s c ho o l  

s po ns ore d  c lu bs ,  and  f o r  t h e  us e  o f  s c ho o l  f a c i l i t i e s  b y  n on - sch oo l -  sp on sor ed  

c lu bs .  

 S c ho o l  s po ns ore d  c l ubs  s ha l l  b e  un de r  t h e  d i r e c t  co n t r o l  o f  s choo l  

p e r s on ne l .   E ve ry  sc ho o l  sp on sor ed  c l ub  s ha l l  h av e  a  c ons t i t u t i on  whi ch  has  

b ee n  a pp ro ved  b y  t he  b u i ld in g  p r in c ip a l  a nd  f i l ed  i n  t he  sc hoo l  o f f i c e .   I f  n on -

c ur r i cu l um  re l a t e d  s ch oo l  sp ons or ed  c l ubs  a r e  a l l owed  to  m ee t  on  sch oo l  

f ac i l i t i e s  t he n ,  du r in g  n on - in s t ru c t i ona l  t im e ,  no n - sc ho o l  s po ns ore d  s t uden t  

c lu bs  m ay  a l so  me e t  i n  s ch oo l  f ac i l i t i e s .  

 No n- Sc ho o l  Sp on sore d  S t ud en t  Clu bs  

 No n- s ch oo l  sp on sore d  c lu bs  s ha l l  s ubmi t  a  r eq ues t  f o r  us e  o f  s c ho o l  

f ac i l i t i e s  p r i o r  t o  u s in g  t he  f a c i l i t i e s .   A  f a cu l t y  mem be r  (o r  o th e r  a du l t  

a pp ro ved  i n  ad va nce )  m ay / sh a l l  a t t en d  t h e  m ee t in gs  a s  a  s up e rv i so r  bu t  

ma y / s ha l l  no t  p a r t i c ip a t e  i n  t he  g ro up’ s  ac t i v i t i e s .  

 S tu de n t  Gov ernm en t  

 S tu de n t  c ou nc i l s  und e r  t he  d i r ec t  co n t ro l  o f  t h e  b u i l d in g  p r in c ip a l  o r  

d es i gn a t e d  f ac u l t y  r ep res en t a t i ve  may  b e  e s t a b l i s he d .   S t ud en t  co un c i l s  ma y  
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JH C S tu de nt  Or ga niz at i on s  JH C -2  

e xe r c i s e  o n ly  t he  a u t hor i t y  e xp res s ly  d e l e ga t ed  t o  t hem  by  t he  bu i ld i ng  

p r in c ip a l .  
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JH CA S tu de nt  Pu bl i ca t i ons  ( See  KI )  JH CA 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s tud en t  pu b l i ca t i on s  sha l l  be  un de r  t he  su pe r v i s i on  o f  

t he  b u i ld in g  p r i nc i pa l  o r  des i gn a t e d  f ac u l t y  r ep r es en t a t i v e .  

 S tu de n t s  wh o  ha ve  f ac t s  an d  op in i on s  s hou ld  b e  a l l o wed  to  e xp res s  t hem 

i n  p r i n t  a s  we l l  a s  t h ro ug h  o r a l  comm uni ca t i on s .   Ho we ver ,  s t ud en t  ed i t o r s  and  

wr i t e r s  m us t  o bs e rve  t he  s ame  l e ga l  r e s po ns i b i l i t i e s  a s  t ho se  im pos ed  up on  

c on ve n t i ona l  ne wspap e r s  an d  c ommu nica t i on  me d ia .   No  s tu den t  sh a l l  d i s t r i b u t e  

a ny  s ch oo l  p ub l i ca t i o n  whic h :  

 I s  obs ce ne  ac cor d i ng  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

 I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

 C re a t e s  a  ma te r i a l  o r  su bs t a n t i a l  i n t e r f e r en ce  wi th  no rma l  s c ho o l  

a c t i v i t y  o r  a p pro pr i a t e  d i sc ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .  

 S tu de n t  p ub l i ca t i on s  wh i ch  a r e  n o t  l i b e lo us ,  d i s ru p t i ve  o r  obs ce ne  may  

b e  d i s t r i bu t ed  on  s ch o o l  p r op e r ty  du r ing  sc ho o l  ho ur s  a t  t im es  a nd  i n  a r eas  

d es i gn a t e d  by  t he  b u i l d in g  p r i nc i pa l .  

 I f  a  d ec i s io n  t o  d i sa pp ro ve  d i s t r i bu t io n  o f  a  p ub l i ca t i o n  i s  ma de ,  t he  

p r in c ip a l  sh a l l  s t a t e  r eas on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t h e  s t ud en t  i s  d i s s a t i s f i e d  wi th  t h e  p r i nc i pa l ' s  d ec i s io n ,  t h e  s t u den t  

ma y  a p pe a l  t he  d ec i s i on  t o  t he  su pe r in t end en t .  

 No n- Sc ho o l  Sp on sore d  S t ud en t  P u b l i c a t i o ns  

 No n- s ch oo l  s po ns ored  s tu den t  pu b l i c a t i o ns  ma y  be  d i s t r i bu t ed  o n  sc hoo l  

p ro pe r t y  a t  t ime s  an d  i n  a r eas  des i gn a t e d  b y  t h e  bu i ld i ng  p r inc i pa l .  

D i s t r i b u t i on  o f  a ny  no n - sch oo l - s po nso red  p u b l i c a t i o n  m ay  b e  ha l t e d  

i f  t he  m a te r i a l  i s  o bs ce ne  o r  l i be l ous ,  o r  c r e a t e s  a  ma te r i a l  o r  s ubs t an t i a l  

d i s r up t i on  o f  no rma l  s ch oo l  a c t i v i t y  o r  i n t e r f e r e s  w i th  t h e  op e ra t i o n  o f  t h e  
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JH CA S tu de nt  Pu bl i ca t i ons  JH CA- 2  

s ch oo l .   Di s t r i bu t i on  i n  v i o l a t i on  o f  t h i s  p o l i c y  m ay  r e su l t  i n  s usp en s io n ,  

e xp u l s io n  o r  o t he r  d i s c ip l i n e  o f  t he  s t ud en t s  i n vo l ve d .  

 Ad ver t i s em en t s  

 Ad s  c on ce r n in g  i l l ega l  d r ug s ,  an y  c on t r o l l ed  su bs t a nc es ,  o r  an y  i l l ega l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  
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JH CAA Ga n g  Ac t iv i ty  ( See  J CAC,  J CDA,  J CDBB a nd  J DD)  JH CAA 

 Ga n g  a c t i v i t i e s  wh ich  t h r e a t e n  t he  s a f e t y  o r  we l l -b e in g  o f  pe r s on s  o r  

p ro pe r t y  o n  s ch oo l  g r ou nd s  o r  a t  s c ho o l  a c t i v i t i e s ,  o r  wh i ch  d i s r up t  t he  s ch oo l  

e n v i ro n me nt ,  a r e  p r oh ib i t ed .  

 T h e  su pe r i n t e nd en t  s ha l l  e s t a b l i s h  p r oce du res  a nd  r e gu l a t i o ns  f o r  

d i sc i p l i na r y  a c t i on  t o  b e  t a ke n  a ga i ns t  an y  s t ud en t  wea r i n g ,  c a r r y in g ,  o r  

d i sp l a y in g  ga n g  p a r ap he r na l i a ,  o r  ex h i b i t i n g  be ha v io r  o r  ge s tu r e s  wh ich  

s ymb o l i ze  ga n g  me mb e r s h i p ,  o r  ca us i ng  a n d / o r  p a r t i c i pa t i n g  i n  ga n g - r e l a t ed  

a c t i v i t i e s .  D i s t r i c t  s t a f f  ma y  be  p ro v id ed  i n -s e r v i ce  t r a in i n g  i n  ga n g  be ha v io r  

a nd  ch a ra c t e r i s t i c s  t o  f a c i l i t a t e  i de n t i f i c a t i on  o f  s t u den t s  i n vo l ved  i n  ga n g 

a c t i v i t i e s .  
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J I  Comm u ni t y  Ac t iv i t i e s  J I  

 S tu de n t s  sh a l l  no t  pa r t i c i pa t e  i n  a ny  commu ni t y  a c t i v i t i e s  d u r i ng  sc hoo l  

h o ur s  w i th ou t  t he  p r io r  pe rmi s s i on  o f  t he  p r in c ip a l .  
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J J  Emp lo yme nt  o f  S tu de nt s  ( Se e  IDAA)      J J  

 I n - Sch oo l  Empl oym en t  

 S tu de n t s  ma y  be  emp lo ye d  by  t h e  d i s t r i c t .   Th e  d i s t r i c t  s ha l l  n o t  emp loy  

s t ud en t s  i n  h aza r do us  j obs .  

 Ou t s id e  E mp lo yme n t  

 A  s tu den t  wh o  n ee ds  t o  wo r k  on  a  r e gu l a r  b as i s  du r i n g  t h e  s cho o l  da y  s ha l l  

f i l e  a  wr i t t en  r eq ues t  wi t h  t h e  p r i nc i pa l .   I f  t he  r eq ues t  i s  a pp ro ve d ,  t he  s t ud en t  

s ha l l  f i l e  a  wor k  s che du le  wi th  t h e  p r i nc ip a l .   Cha n ges  i n  t he  s c he du l e  sha l l  be  

r ep or t e d  b y  t he  s t ude n t  t o  t he  p r inc ipa l .   T he  s t ude n t  s ha l l  n o t  b e gi n  t h e  ne w 

s ch ed u le  u n l e s s  t he  ch an ge  i s  a ppr o ved  b y  t h e  p r i nc i pa l .  

 Vo ca t i on a l  o r  Oth e r  W or k  Ex per i en ce     

 A  s tu de n t  wh o  works  i n  a  b oa r d -a p pro ve d  vo ca t i on a l  o r  o t he r  wor k -

e xp e r i e nc e  p r o gr a m s ha l l  ha ve  a  s ched u l e  de ve l op ed  c oop e ra t i ve l y  b y  t he  

e mp lo ye r  an d  t he  su pe r vi s in g  t ea che r  an d  a ppr o ved  b y  t he  p r inc i pa l  p r io r  t o  

b e g in n in g  t he  wor k  ac t i v i t y .  
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JK S o l i c i t a t i ons  ( Se e  KI )   JK 

 Comm erc i a l  f i rms  sha l l  n o t  be  p e rmi t t ed  t o  so l i c i t  s t u de n t s  d u r i ng  sc hoo l  

h o ur s  o r  o n  sc ho o l  p r o p e r ty  wi t ho u t  p r i o r  ap pr ov a l  o f  t h e  admi n i s t r a t i on .  

 S o l i c i t a t i o ns  by  s t ud en t s  o f  s t u den t s  du r in g  s ch oo l  h our s  a nd  o n  s choo l  

p ro pe r t y  s ha l l  be  d on e  o n ly  when  t he y  a r e  r e l a t ed  t o  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s t ud en t  s a l e s  p ro j ec t s  s ha l l  r eq u i r e  t he  p r in c ip a l ' s  p r io r  a pp ro va l .    

 Re pre sen t a t i ves  f rom  c ommer c i a l  s c ho o l s ,  co l l eg es ,  a rme d  fo rce s  o r  o t he r  

a ge nc i e s  sh a l l  b e  pe rmi t t e d  t o  me e t  wi t h  s t u de n t s  o n l y  by  p e rmi s s io n  o f  t h e  

p r in c ip a l .   S t ud en t  c on t ac t  b y  t he se  o rg an i za t i o ns  sh a l l  be  a r r an ge d  f o r  an d  

s up e rv i se d  by  t he  g u i da nce  o f f i c e .   
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J L Gi f t s  (S ee  DK ,  GAJ  a n d KH )  J L 

 T h e  g iv i ng  o f  g i f t s  be twee n  s tu de n t s  an d  s t a f f  mem ber s  i s  d i s co ur age d .  

 S tu de n t  Gi f t s  t o  S t a f f  Me mb er s  

 S tu de n t s  sh a l l  be  a l l o wed  to  c o l l e c t  mo ne y  o r  p u rc has e  g i f t s  f o r  f ac u l t y  

me mb e r s  wi t h  t h e  p r in c i pa l ' s  a pp ro va l .  

 F ac u l t y  Gi f t s  t o  S tu de n t s  

 A  g i f t  b y  a  f a cu l t y  me mb e r  t o  an  i n d iv i d ua l  s t u de n t  o r  t o  c l a s ses  o f  

s t ud en t s  d u r i n g  sc hoo l  h our s  o r  o n  s ch oo l  p ro pe r t y  sh a l l  r e qu i r e  p r i o r  ap pr o va l  

o f  t he  p r in c ip a l .  

 S tu de n t  Or ga n i za t i o n  G i f t s  t o  t he  S ch oo l  

 S tu de n t  o r gan i za t i ons ,  wi t h  p r i o r  ap pro va l  o f  t he  o r ga n i za t i o n  sp on sor  

a nd  bu i ld i n g  p r in c ipa l ,  ma y  d on a t e  a  po r t i on  o f  t h e  o r ga n i za t i on ' s  f u nd s  t o  t he  

d i s t r i c t .   T he se  d ona t i on s  sha l l  r eq u i r e  p r i o r  bo a rd  a pp ro va l .  

 A  g i f t  i s  de f i ne d  a s  a n y  do na t i on ,  p r e s en t  o r  e nd o wment  i n  t h e  f o r m o f  

c as h ,  mer cha nd i se  o r  pe r so na l  f a vor .  

 An y  s tu de n t  o r ga n i za t i o n  g i f t  t o  t h e  d i s t r i c t  sh a l l  b ecome  d i s t r i c t  

p ro pe r t y  whe n  acc ep t e d  b y  t he  b oa r d .  
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J M Co nt es t s  f or  St u de nt s  ( Se e  JH)  J M 

 No  s t ud en t  s ha l l  e n t e r  a ny  c on te s t  a s  a  s ch oo l  r e p r ese n t a t i ve  u n l e s s  t he  

c on t e s t  i s  a pp ro ved  by  t he  K S HS AA o r  by  t h e  admi n i s t r a t i on .   
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J N Awa rd s  J N 

 Awar ds  fo r  pa r t i c i pa t i o n  i n  i n t e r s ch o la s t i c  ac t i v i t i e s  s ha l l  b e  l im i t ed  t o  

t hos e  ap pr ove d  by  t he  KS HS AA.  
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JQ Ex ce pt i on a l  S t u de nt s  ( See  I DCE an d  J BE)  JQ  

 A l l  p r ogr ams  f o r  ex ce p t i on a l  s t ud en t s  s ha l l  be  man ag ed  in  acco rd anc e  wi th  

t he  l oc a l  p l an s  fo r  ex ce p t i ona l  s t ud en t s ,  t he  po l i cy  an d  r u l e s  o f  t h e  l oca l  b oa r d ,  

a nd  t he  ru l e s  a nd  r e gu l a t i on s  o f  t h e  s t a t e  b oa rd  o f  e du ca t i on .  

 Co nc ur r e n t  E nr o l lmen t  

 A  s tu de n t  e n r o l l e d  i n  g r a de s  11  o r  12 ,  o r  a  g i f t e d  c h i l d  i n  g r ad es  9  t h r ou gh  

1 2  who  ha s  dem ons t r a t ed  t h e  ab i l i t y  t o  be ne f i t  f r om  pa r t i c i pa t i on  i n  t h e  r eg u l a r  

c u r r i cu l a  o f  e l i g ib l e  po s t s eco nd ar y  edu ca t io n  i n s t i t u t i o ns ,  ma y  a pp l y  t o  t he  

p r in c ip a l  f o r  p e rmi s s io n  t o  en ro l l  a t  an  e l i g i b l e  p os t sec on dar y  ed uc a t io n  

i ns t i t u t i on .  
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JQ A P h ys i ca l l y  D i sa b l ed  S tu de nt s  JQ A 

 P h ys i c a l l y  d i sa b l e d  s tu de n t s ,  i nc l ud i ng  t ho se  t emp ora r i l y  d i sa b l e d  by  

i l l ne s s ,  o pe r a t i o n  o r  a cc ide n t  au t he n t i ca t ed  b y  a  ph ys i c i an ' s  o rd e r ,  may  be  

e l i g i b l e  fo r  a l t e rn a t i v e  e du ca t i on a l  s e r v i c es  o r  a cc ommo da t i on s  i n  t he i r  r eg u l a r  

p ro gram  whi ch  a l l o w fo r  me an i ng fu l  p a r t i c ipa t i o n  i n  t h e  p ro gram .  

 S tu de n t s  w i th  i n j u r i e s  wh ic h  p ro h i b i t  pa r t i c i pa t i on  i n  p h ys i ca l  

e du ca t i on  o r  o th e r  c l a s s es  sh a l l  p r e se n t  t o  t he  b u i ld in g  p r inc i pa l  a  p h ys i c i an ' s  

s t a t e me n t  p ro h ib i t i ng  s uc h  ac t i v i t y .  

 T ea ch e r s  sh a l l  f o l l ow  me d ic a l  i n s t ruc t i on s  r e l a t i n g  t o  l i mi t a t i on s  on  

t he  s tu de n t ’ s  pa r t i c ip a t i on ,  a nd  sh a l l  e i t h e r  p ro v i de  a l t e r na t i ve  me t h ods  fo r  t h e  

s t ud en t  t o  ea r n  a  c r ed i t / g r ad e  i n  t h e  c l a s s  d u r i n g  t h e  pe r io d  o f  t he  d i sa b i l i t y  o r  

c on t ac t  t he  d i s t r i c t  50 4  c oor d in a to r  f o r  c ons ide ra t i on  o f  a ppr op r i a t e  

a cc o mmo d a t i on  fo r  t h e  s tu de n t .  
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JQ E Al t er nat i ve  Arr a ngeme nt s  f or  No ntr ad i t i on a l  S t u de nt s  JQ E 

 M ar r i e d  s tu de n t s ,  p r e gn an t  s t ud en t s  a nd  s tu de n t s  who  a r e  pa ren t s  sha l l  

h av e  a cc es s  t o  t he  s am e  ed uca t io na l  o p po r tu n i t i e s ,  s pec i a l  s e r v i c es  an d  

e x t r acu r r i c u l a r  ac t i v i t y  co ns i de r a t i o ns  p r ov id ed  t o  o the r  s t u de n t s .  

 A  p r eg nan t  s t u de n t  may  be  r e qu i r ed  t o  p ro v id e  a  ph ys i c i a n ' s  r e l ease  

s t a t em en t  t o  be  a l l owe d  t o  pa r t i c i pa t e  i n  s c ho o l  ac t i v i t i e s .  

 I f  t he r e  i s  a  de l ay  i n  ob t a i n in g  a  ph ys i c i an ' s  r e l eas e  s t a t eme n t ,  i n  t he  

s t ud en t ’ s  b es t  i n t e r e s t ,  t he  a dmin i s t r a t i on  m ay  de ny  a c t i v i t y  p a r t i c ip a t i on  u n t i l  

t he  pe rmi s s io n  s l i p  i s  ma de  a va i l ab l e .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JQ I  Ad ul t  S t ud ent s  JQ I  

 Ad u l t  s t u de n t s  wh o  h av e  n o t  g r a dua t ed  f r om  h i gh  sc ho o l  a r e  e nc our aged  

t o  a t t e nd  h ig h  s ch oo l  c l a s se s .  
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JQK A F o re i gn  Exc h an ge  St ud en t s  (S ee  J BC)  JQK A 

 F o r e ig n  e xc ha nge  s tu de n t s  f rom  or gan i za t i o ns  a pp ro ve d  ea ch  ye a r  by  

t he  KS HS AA s ha l l  b e  admi t t e d  t o  t he  d i s t r i c t  on  a  t u i t i o n - f r ee  b as i s .   O the r  

f o r e i gn  ex cha ng e  s t ud en t s  wh o  m ee t  r e s id en cy  r eq u i r em en t s  ma y  b e  a l l owed  to  

e n r o l l  i n  t h e  d i s t r i c t  u nd e r  ru l e s  e s t ab l i sh ed  by  t h e  bo a rd .   S t ud en t s  wh o  en t e r  

t he  c ou n t ry  on  a n  F - 1  v i s a  sh a l l  p r e -p ay  t u i t i on  e qu a l  t o  t h e  cu r r e n t  co s t  pe r  

p u p i l  a s  ca l cu l a t e d  by  t he  S t a t e  De par tm en t  o f  E du ca t i on .   
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JQ L He ar i n g  Pr oce d ure s  fo r  Exce pt i on a l  S t ud e nt s  JQ L 

 A  he a r i ng  p ro ced ure  s ha l l  be  a va i l ab l e  t o  pa ren t s  o r  gua rd i ans  o f  

e xc ep t i on a l  s t ude n t s  ac cor d i ng  t o  s t a t e  bo a r d  o f  ed uc a t io n  r eg u l a t i o ns ,  t he  s t a t e  

s pe c i a l  ed uc a t i on  p l a n ,  l o ca l l y  ad op t ed  p r oce du res  an d  app l i c ab l e  l a ws .   A  

h ea r in g  s ha l l  be  he ld  fo r  t he  p u r po se  o f  a s ce r t a in i ng  whe the r  a  

s t a f f i ng /p l acem en t  comm i t t e e ' s  r ec ommen da t io ns  f o r  a s s ig nme nt ,  r ea s s i gnm ent ,  

e xc l us i on ,  t r a ns f e r  o r  wi th d r awa l  o f  a  s t ud en t  a r e  war r an t ed .  

 

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  4 / 07   



©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JQ LA Cl ass - s i z e / Cas e lo a d  L imi t s  f or  Ex ce pt ion a l  S tu de nt s  JQ LA 

 T h e  s up e r i n t e nde n t  s h a l l  de ve l op  an d  r e v i e w  an nu a l ly  c l a s s -

s i ze / cas e lo ad  l im i t s  f o r  s t u de n t s  wi t h  exce p t i on a l i t i e s .   
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J R S tu de nt  Rec or ds  J R 

 ( Se e  BCBK,  CN,  CNA,  ECA,  I DAE,  JGGA,  JR  e t  s eq .  a nd  KBA)    

 

 A l l  s t ud en t  r e co r ds  sh a l l  b e  t r ea t ed  a s  c on f id en t i a l  an d  p r im ar i l y  fo r  l oca l  

s ch oo l  u se  u n l e s s  o t he rw i se  s t i pu l a t ed .  

 W he n  r ec or ds  i n c lu de  i n f o r ma t i on  on  mo r e  t h an  one  s tu de n t ,  t he  

p a re n t s / gua r d i a ns  o f  a n y  s t ud en t  s ha l l  ha ve  a cce s s  t o  c op i e s  o f  t ha t  p a r t  o f  t he  

r eco rd  t ha t  p e r t a ins  t o  t he i r  c h i l d .   E ach  s ch oo l  s ha l l  e s t ab l i s h  p r oc ed ure s  fo r  

t he  g r an t in g  o f  a  r equ es t  b y  pa r en t s / gua rd i a ns  fo r  ac ces s  t o  t h e i r  c h i l d ' s  s ch oo l  

r eco rds  wi th i n  a  r eas on ab l e  p e r io d  o f  t ime ,  b u t  i n  n o  ca se  mo r e  t ha n  4 5  da ys  

a f t e r  t h e  r eq ue s t  ha s  b ee n  ma de .  

 In  s i t ua t i on s  wher e  t he  p a re n t s  o f  a  s t ud en t  a r e  d i vorc ed  o r  s epa ra t ed ,  

e ac h  pa ren t ,  c u s t od i a l  an d /o r  no n -c us tod i a l ,  sh a l l  h a ve  eq ua l  r i gh t s  t o  t h e i r  

c h i l d ' s  r e co r ds  u n l e s s  a  c ou r t  o rd e r  spe c i f i e s  o th e r wi s e .   P r i va t e  a g re e men t s  

b e t we en  th e  s tu de n t ' s  p a re n t s  s ha l l  n o t  be  r e co gn i ze d  b y  t he  d i s t r i c t ' s  pe r s o n ne l .  

 P a r en t s / gua r d i a ns  s ha l l  ha ve  an  o pp or t un i t y  f o r  a  h ea r i n g  t o  c ha l l en ge  

t he  co n t e n t  o f  t he i r  ch i l d ' s  s c ho o l  r ec o rd s  t o  e ns u re  t h a t  t he  r ec o r ds  a r e  n o t  

i nac cur a t e ,  mi s l e ad in g  o r  o the rw i se  i n  v io l a t i on  o f  t he  p r i va cy  o r  o t he r  r i gh t s  o f  

s t ud en t s ;  t o  h a ve  a n  o p por t un i t y  fo r  t he  co r r e c t i o n  o r  d e l e t i on  o f  a n y  i n ac c ur a t e ,  

mi s l ea d in g  o r  o t he rwi s e  i na pp ro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  i n s e r t  i n t o  

r eco rds  t he  pa re n t ' s / gu a rd i an ' s  wr i t t e n  e xp l a na t i on  o f  t he  co n t e n t  o f  t he  r ec o r ds .  

 An y  e l i g ib l e  pa r en t /gu a rd i an  o r  s t ud en t  ma y  i ns pe c t  t he  p e r so n a l  r e co rd s  

o f  t he  s t ud en t  d u r i n g  r e gu l a r  s c ho o l  o f f i ce  h ou r s .   T he  d i s t r i c t  r e s e r ves  

t he  r i gh t  t o  i n t e rp r e t  s e l ec t e d  r ec o r ds  t o  s t ud en t s  an d /o r  p a ren t / gua r d i a ns  a t  t h e  

t i me  o f  t he  i n s pec t i on .  
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J R S tu d ent  Re cor ds  J R -2  

 W he n  a  s t u den t  a t t a i ns  18  ye a r s  o f  ag e ,  t h e  p e r mi s s io n  o r  c on sen t  

r eq u i r e d  o f  a nd  t he  r i gh t s  acc or de d  t o  t h e  p a re n t s  o f  t he  s tu den t  sh a l l  t h e r e a f t e r  

o n l y  be  r e qu i r ed  o f  an d  ac cor de d  t o  t h e  s tu de n t .  

 T h e  p a re n t s / gu a r d i a ns  o f  s t ud en t s ,  o r  t h e  s t ud en t s  i f  t he y  a r e  1 8  ye a r s  o f  

a ge  o r  o ld e r  s ha l l  b e  i n fo r med  an nu a l ly  b y  t h e  s up e r in t end en t  o f  t he  r i gh t s  

a cc ord ed  t he m b y  t h i s  s e c t i o n  an d  b y  t he  F a mi l y  E d uca t io na l  R i gh t s  a nd  Pr i vac y  

Ac t .   In  ad d i t i on ,  t he  pu b l i c  sha l l  b e  i n fo r me d  an nu a l l y  b y  t he  su pe r i n t e nd en t  o f  

t he  c a t e gor i e s  o f  i n f o r ma t i o n  t h e  i n s t i t u t i o n  h as  de t e r min ed  to  be  d i r e c to ry  

i n fo r ma t i on .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 7 /9 6 ;  4 / 07  
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 ( Se e  BCBK,  CN,  CNA,  ECA,  I DAE,  JGGA,  JR  e t  s eq .  a nd  KBA )  

 
 P e rm ane n t  S tu de n t  Re cor ds :   Ea ch  sch o o l  s ha l l  pe rm an en t ly  r e t a in  

r eco rds  r e l a t i n g  t o  e ach  s tu de n t ' s  a ca demi c  pe r fo rman ce ,  a t t e nd an ce  a nd  

a c t i v i t i e s .   I n fo rm a t i on  a bo u t  s t ud en t s  c o l l e c t e d  an d  s to r e d  b y  an y  schoo l  

p e r s on ne l  s ha l l  be  s ep a ra t ed  i n to  o ne  o f  t h e  fo l l o win g  c l a s s i f i c a t i ons :  

 Admi n i s t r a t i ve  r ec o rd s :   o f f i c i a l  a dmi n i s t r a t i ve  r ec o rd s  t h a t  c on s t i t u t e  

t he  min im um  p e r s on a l  i n fo rm a t io n  ne ce s sa ry  fo r  op e ra t i ng  t he  e du ca t i ona l  

s ys t em.   I t  s ha l l  i n c l ude  b i r t h  da t e ,  s ex ,  r ac e ,  name s ,  t e l ep ho ne  n umb er s ,  

a dd res ses  a nd  p l ac es  o f  empl oym ent  o f  p a re n t s ,  aca demi c  wor k  com ple t ed ,  

g r a des ,  a t t en da nce  r e co rds ,  wi th d r awa l  an d  r e en t r y  r ec o r ds ,  ho no r s  a nd  

a c t i v i t i e s ,  d a t e  o f  g r a du a t i on  a nd  fo l l o w -u p  r e cor ds  o f  a  s t ud en t .  

 S u pp l eme n ta r y  r ec o rd s :  ve r i f i e d  i n fo rma t i on  imp or t an t  i n  ope ra t i ng  t he  

e du ca t i on a l  s ys t em b u t  i s  o f  a  m ore  se ns i t i v e  na t u r e  an d  o f  l e s s  h i s to r i ca l  

im por t an ce .   I t  i n c l ud es :   t e s t  da t a ,  s uc h  a s  s c o re s  o n  s t a nd a rd i ze d  a ch i evem en t ,  

a p t i t ud e  an d  in t e l l i g en ce  t e s t s ;  ob se r va t i o na l  da t a  suc h  a s  sy s t em a t i c a l l y  

g a t he re d  t ea ch e r  o r  co un se l o r  ev a lu a t i o ns  a nd  o bs e rv a t i on s  o f  s oc i a l  an d  

p e r s on a l  a s se t s ;  c l i n i ca l  f i nd in gs  a nd  ve r i f i e d  r e por t s  o f  s e r i ous  o r  r ec u r r e n t  

d ev i an t  b eha v i o r  pa t t e rn s ;  g en e ra l  da t a  su ch  a s  he a l t h  d a t a ,  f am i ly  ba ck gro un d  

i n fo rm a t i on  a nd  e duca t i o na l  a nd  v oca t io na l  p l a ns .  

 T e n t a t i ve  r e co rds :   u s e fu l  i n f o rma t i on  t ha t  h as  n o t  be en  v e r i f i e d  o r  i s  n o t  

c l ea r ly  ne ede d  bey on d  t he  immed ia t e  p r e se n t .   I t  i nc l ud es  un ev a lu a t e d  r e -p or t s  

o f  t e ac he r s  o r  co un se l o r s  t ha t  ma y  be  ne ed ed  i n  o ng o in g  c ou ns e l i n g  o r  

d i s c ip l i na r y  ac t i o ns .  

Ap pr ove d :   KASB Rec omme nd a t io n – 7 / 96 ;  6 / 00 ;  4 /0 7  
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J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB  

 ( Se e  BCBK,  CN,  CNA,  ECA,  I DAE,  JGGA,  JR  e t  s eq .  a nd  KBA)  

 
 In d i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l a b l e  f o r  pu b l i c  i n s pec t i on .   T he  

c us t od i an  o f  s t u de n t  r ec o rd s  sh a l l  d i s c lo se  t he  s t u de n t ’ s  ed uc a t io na l  r ec o rds  

o n l y  a s  p r o vi de d  fo r  i n  po l i c y .  

 D i r ec t o r y  In fo r ma t i on  

 An nu a l  n o t i ce  s ha l l  b e  g i ve n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he  s tu den t ' s  r ec o rd s .   In  a d d i t i on ,  t he  cus t od i an  o f  t he  ed uc a t i on a l  r e co r ds  sha l l  

g i ve  an nu a l  pu b l i c  no t i ce  o f  t he  c l a s s  o f  r eco rd s  t h e  i n s t i t u t i o n  has  de s i gna t ed  

a s  d i r e c to r y  i n f o r ma t i on ,  an d  o f  t he  r i gh t  o f  t he  pa re n t  o r  e l i g i b l e  s t ud en t  t o  

o b j ec t  t o  t he  r e l e ase  o f  d i r ec t o r y  i n f o r ma t i on  wi t ho u t  p r i o r  wr i t t en  c on se n t .   T h e  

a pp ro pr i a t e  fo r ms  fo r  p ro v i d in g  no t i ce  sh a l l  b e  on  f i l e  i n  t h e  o f f i ce  o f  t h e  

c us t od i an  o f  t he  e duc a t io na l  r eco rd s .  

 A f t e r  g i v i n g  n o t i c e ,  t he  cus to d i a n  o f  r ec o rd s  ma y  ma k e  d i r ec t o ry  

i n fo r ma t i on  a va i l ab l e  wi t ho u t  pa r en t a l  o r  e l i g i b l e  s t ud en t ' s  co nse n t .   T he  

c us t od i an  o f  r e co rds  s ha l l  ma ke  s tu de n t  r ec r u i t i n g  i n fo r ma t io n  ( na me ,  a ddr es s ,  

a nd  t e l ep ho ne  l i s t i n g )  a va i l a b l e  t o  mi l i t a r y  r e c ru i t e r s  a nd  p os t s ec on dar y  

i ns t i t u t i on s  un l e s s  pa ren t s  o r  e l i g ib l e  s t u de n t s  r eq ues t  t h e  i n fo r ma t i on  n o t  be  

r e l ea se d  wi t ho u t  wr i t t e n  co ns en t .  

 For the purposes of this policy, school official means teacher, administrator, other certified 

employee or board of education.  The district may disclose, without the parents or eligible students’ 

consent, personally identifiable information to school officials with a legitimate educational interest.  A 

school official is a person employed by the school as an administrator, supervisor, instructor, or support-

staff member (including health or medical staff and law enforcement unit personnel); the school board (in 

executive session); a person or company with whom the school has contracted to perform a special 
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J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB - 2  

t a s k  ( s uc h  a s  a n  a t t o r ne y ,  au d i t o r ,  me d ica l  c on su l t an t ,  o r  t he r ap i s t ) ;  o r  a  pa r en t  

o r  s t ude n t  s e r v in g  on  an  o f f i c i a l  co mmi t t e e  s uch  a s  a  d i s c ip l i na r y  o r  g r i e va nc e  

c o mmi t t ee ,  o r  a s s i s t i n g  a n o th e r  s ch oo l  o f f i c i a l  i n  pe r fo r mi n g  h i s  o r  he r  t a s ks .   A  

s ch oo l  o f f i c i a l  has  a  l e g i t i ma te  ed uca t io na l  i n t e r e s t  i f  t he  o f f i c i a l  n eed s  t o  

r e vi ew  an  e duc a t i on  r e co r d  i n  o rde r  t o  f u l f i l l  h i s  o r  h e r  p r o fe s s iona l  

r e sp on s ib i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s tu den t s ’  e duc a t io n  r e co rds  t o  t he  f o l l o wi n g 

p e r s on s  wi t ho u t  t h e  p r io r  c on se n t  o f  t h e  p a re n t s :  

 Ot her  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  

l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  

 

 Off i c i a l s  o f  o t he r  s ch o o l s  o r  s ch oo l  s ys t e ms  in  wh ic h  t he  s tu de n t  i n t e nd s  t o  

e n r o l l .   T he  sch oo l  d i s t r i c t  wi l l  f o rwar d  s t ud en t  r eco rds  t o  su ch  i ns t i t u t i ons  

w i t ho u t  fu r t he r  no t i ce  t o  t he  p a re n t s  o r  e l i g ib l e  s t u de n t ;  

 

 Au th or i zed  pe r s ons  t o  who m a  s t ude n t  ha s  ap p l i e d  fo r  o r  f ro m wh o m a  

s t ud en t  has  r e ce i ve d  f i na nc i a l  a id ;  

 

 S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u t hor i t i e s  t o  wh o m s uc h  i n f o r ma t i o n  i s  

s pe c i f i c a l l y  r eq u i r e d  t o  b e  r ep or t ed  o r  d i sc l os ed  p ur s ua n t  t o  s t a t e  s t a t u t e s ;  

 

 Or gan i za t i o ns  c on duc t in g  s t ud i e s  fo r  ed uc a t io na l  a gen c i e s  f o r  t he  pu rp ose  o f  

d e ve lo p i n g ,  va l i da t i n g  o r  a d min i s t e r i n g  s t ud en t  t e s t s  o r  p r o gra ms ;  

 

 Ac cre d i t i n g  o r ga n i za t i on s ;  

 

 P ar en t s  o f  a  s t ud en t  18  yea r s  o f  a ge  i f  pa r en t s  c l a i m the  s tu de n t  a s  a  

d ep en de n t  fo r  i n co me  t a x  p urp ose s ;  

 

 Ap pr opr i a t e  p e r s on s  i f  k no wl ed ge  o f  a ny  i n f o rma t io n  i s  ne ces sa r y  t o  p r o t e c t  
t he  he a l t h  o r  s a f e ty  o f  t he  s t ud en t  o r  o the r  pe r so ns  i n  a n  emer ge ncy ;  an d  

 

 I n  com pl i a nc e  wi t h  a  l a wf u l ly  i s su ed  s ub po en a  o r  j u d i c i a l  o r de r   
 
 Ac ces s  wi l l  be  g r an t e d  t o  a n y  t h i rd  pa r ty  u p o n  wr i t t en  a u tho r i za t i o n  o f  

t he  e l i g ib l e  s t u de n t ,  p a r e n t  o r  gua r d i a n .  



 

©KASB. This material may be reproduced for use USD 432.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 
 

 

J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB - 3  

 No  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  c o n ta i ne d  i n  p e r so na l  s c ho o l  

r eco rds  sh a l l  b e  fu r n i s he d  t o  an y  pe r s on  o th e r  t h an  t ho se ,  he re i n .   Whe n  t he re  i s  

wr i t t en  i ns t r uc t i o n  f r o m the  s tu de n t ' s  pa r en t s ,  gua r d i a n  o r  t h e  e l i g ib l e  s t ud en t  

s pe c i f y in g  t h e  r ec o rd s ,  t he  r ea so ns  a nd  t he  p e r s on ( s )  t o  wh om t h e  r e l ea se  i s  t o  

b e  ma d e ,  a  co p y  o f  t h e  r eco rd s  t o  be  r e l ea sed  s ha l l  b e  ma d e  a va i l a b l e  t o  t he  

s t ud en t ,  pa r en t s  o r  gu a rd i an  up on  r e qu es t .   Wh en  in f o r ma t io n  i s  r eq ues t ed  i n  

c o mpl i an ce  wi th  a  j ud i c i a l  o rd e r ,  o r  pu r su an t  t o  an y  l a wfu l l y  i s su ed  s u b poe na ,   

p a r e n t s ,  gu a rd i an  and  th e  s tu den t  s ha l l  be  n o t i f i ed  o f  t he  o r de r s  o r  s ub po en as  i n  

a d van ce  o f  co mp l i a nc e ,  w i th  t h e  o rd e r  o r  s u bp oe na  un l e s s  t h e  o r de r  o r  su bp oena  

s pe c i f i c a l l y  f o rb ids  su ch  d i sc l os u re .  

 No th i n g  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i zed  r e p r e se n t a t i ves  

o f  t he  Co mp t ro l l e r  Ge n e ra l  o f  t he  Un i t e d  S t a t e s ,  t he  S e c re t a r y  a nd  a n  

a d min i s t r a t i ve  he ad  o f  an  e du ca t i on a l  age n c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i n g  

a cce s s  t o  s t ud en t  o r  o the r  r e co r ds  wh ich  ma y  b e  nec es s a r y  i n  co nn ec t i on  wi th  

t he  a ud i t  a nd  e va lua t i o n  o f  f e de r a l l y  s up po r t e d  e duc a t i on  p ro gra ms  o r  t h e  

e n f o rce me n t  o f  t he  f ede ra l  l e ga l  r e qu i r eme n t s  wh i ch  r e l a t e  t o  t hes e  p ro gra ms ,  

T h e  d a t a  co l l ec t i on  b y  s uc h  o f f i c i a l  wi t h  r e s pec t  t o  i n d i v i du a l  s t u de n t s  sh a l l  no t  

i nc l ude  i n f o r ma t io n  ( i nc l ud i n g  so c i a l  s e c u r i t y  n u mbe r s )  wh ich  wou ld  pe r mi t  t he  

p e r s on a l  i d en t i f i c a t i o n  o f  s t ude n t s  o r  t h e i r  pa r en t s  o r  gua r d i a n  o n  t h e  da t a  

c o l l e c t e d  an d  p r o vi de d .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i o ns  d es i r i n g  a cc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r e qu i r ed  t o  s i gn  a  f o r m,  wh ich  s ha l l  be  ke p t  p e r ma ne n t l y  

w i t h  t he  s t ud en t ' s  f i l e ,  b u t  on l y  fo r  i n sp ec t i o n  b y  t h e  pa r en t s /gu a rd i an ,  t he  
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J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB - 4  

s t ud en t  o r  a  s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r eco rd  ma in t en an ce .   T he  f o r m 

s i gn ed  sha l l  i n d i c a t e  t he  s pec i f i c  e du ca t io na l  o r  o th e r  i n t e r e s t  o f  ea ch  pe r so n ,  

a ge nc y  o r  o r ga n i za t i o n  ha s  i n  s e e ki n g  t h i s  i n fo r ma t i on .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n l y  o n  t h e   

c on d i t i on  t h a t  s uc h  pa r t y  sh a l l  no t  p e r mi t  a n y  o the r  p a r t y  t o  ha ve  a c ces s  t o  s uc h  

i n fo r ma t i on  wi th ou t  t he  wr i t t e n  co ns en t  o f  t h e  s tu de n t ' s  p a r e n t s  o r  t he   

e l i g i b l e  s t u de n t .   T h e  b oa rd  a nd  s t a f f  s ha l l  p r o t e c t  t he  r i gh t s  o f  p r i vac y  o f  

s t ud en t s  a nd  t he i r  f a mi l i e s  i n  c on ne c t ion  wi th  a n y  su r ve ys  o r  da t a -ga t he r i n g  

a c t i v i t i e s  c on du c t e d ,  a s s i s t e d  o r  au t hor i zed  b y  t he  b oa r d  o r  ad mi n i s t r a t i on .   

Re gu l a t i o ns  e s t ab l i sh ed  un de r  t h i s  p o l i cy  s h a l l  i nc l ud e  p r o vi s io ns  c on t ro l l i n g  

t he  us e ,  d i s s e min a t ion  a nd  p ro t ec t i on  o f  su ch  d a t a .   

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  s ha l l  f o r ward  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  and  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  
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J RC Dis po s i t i on  o f  Recor ds  J RC 

 ( Se e  B CBK,  CN,  CNA,  E CA,  I DAE ,  JGGA,  J R  e t  s eq .  an d  KBA)  

 A l l  s t ud en t  r e co r ds  w i l l  b e  m a in t a i ned  an d  sc r ee ne d  pe r i od i ca l l y .  

 Admi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe rm ane n t  r ec o rd s  an d  ma i n t a i ne d  b y  t he  

s ch oo l  f o r  an  i n de f in i t e  pe r io d  o f  t im e .   W he n  t he  s t ud en t  g r ad ua t e s ,  

s up p lem en t a ry  r ec o rd s  sh a l l  b e  des t roy ed  o r  sh a l l  be  t r ans f e r r ed  t o  t he  

a dmi n i s t r a t i ve  r e co rd s  i f  t hey  ha ve  p e rma ne n t  u se f u ln es s .   T en t a t i ve  r e co rds  

s ha l l  be  des t ro ye d  wh en  t he  u se  f o r  wh ich  t he y  were  co l l e c t e d  i s  e nde d .   

Ho weve r ,  t e n t a t i ve  r e co r ds  ma y  be  p l a ced  i n  t he  su pp l eme n ta r y  c l a s s i f i ca t i on  i f  

t he  c on t i nu in g  use fu ln es s  o f  t he  i n fo rma t io n  i s  dem on s t r a t ed  a nd  i t s  va l i d i t y  

v e r i f i ed .  

 T h e  o f f i c i a l  c us t od i a n  sh a l l  r ev i e w a  s tu de n t ' s  r eco rd s  wh en  t he  s t uden t  

mo ve s  f rom  e l eme n ta ry  t o  a  mi dd l e  s c hoo l  o r  j u n io r  h ig h ,  f rom  a  mi dd l e  s c hoo l  

o r  j un io r  h ig h  t o  h ig h  sc ho o l  an d  u po n  h i gh  s ch oo l  g r ad ua t i on .   Dur in g  ea ch  

r ev i ew  obs o l e t e  o r  un ne ces sa r y  i n f o rma t io n  sh a l l  b e  r emo ve d  a nd  d es t ro yed .  

 F o l l o win g  a  r ea so nab le  am ou n t  o f  t ime  a f t e r  a  s t ude n t  has  g r a dua t ed  o r  

c eas es  t o  a t t en d  sch o o l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  s t ud en t  t h a t  a r e  

d e t e rmin ed  to  be  a pp ro pr i a t e  f o r  r e t e n t i on  may  b e  r e t a ine d  i n  a  f o rma t  

d es i gn a t e d  by  t he  { adm in i s t r a t i o n /b oa r d .}  
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J RD He ar i n g  Re q ues t  J RD 

 ( Se e  BCBK,  CN,  CNA,  ECA,  I DAE,  JGGA,  JR  e t  s eq .  a nd  KBA)  

 

 W he n  a  he a r i ng  has  b ee n  r e qu es t e d  b y  a  p a re n t ,  gu a rd i an  o r  a n  e l i g ib l e  

s t ud en t  t o  c ha l l en ge  t he  c on t en t  o f  t he  s tu de n t ' s  ed uc a t io n  r e co rd ,  t h e  p r oc ed ure  

t o  be  fo l l o we d  in  t h e  he a r i ng  s ha l l  b e :  

 T h e  h ea r i ng  sh a l l  be  co nd uc t ed  an d  t he  d ec i s i on  r en de r ed  b y  a  p e r son  

wh o  do es  n o t  ha ve  a  d i r e c t  i n t e r e s t  i n  t he  h ea r in g  ou t com e .  

 T h e  pa re n t ,  gu a rd i an  o r  e l i g i b l e  s t u de n t  sh a l l  be  g iv en  no t i ce  o f  t h e  d a t e ,  

p l ac e  a nd  t im e  o f  t he  h ea r in g  wi th i n  a  r ea so nab le  t im e  in  ad va nce  o f  t he  

h ea r in g .  

 T h e  pa re n t ,  gu a rd i a n  o r  t h e  e l i g i b l e  s t u de n t  m ay  b e  a s s i s t e d  o r  

r ep r e se n t e d  b y  i n d iv i du a l s  o f  t h e i r  c ho i c e  a t  t he i r  o wn  e xpe ns e ,  i nc l ud i ng  an  

a t t o r ne y .   Pa r en t s ,  gu a r d i a n  o r  t he  e l i g i b l e  s t u de n t  s ha l l  be  a f f o r ded  a  fu l l  and  

f a i r  op p o r tu n i t y  t o  p r e se n t  r e l eva n t  e v id en ce .  

 A  wr i t t en  de c i s i on  sh a l l  be  r en de red  w i th in  a  r e as on ab l e  t ime  a f t e r  t he  

h ea r in g  c on c lu des .   T h e  d ec i s io n  o f  t h e  h ea r in g  o f f i c i a l  sha l l  be  ba se d  s o l e l y  

u p on  th e  e v id enc e  p res en t ed  a t  t he  hea r in g  an d  in c lu de  a  s ummar y  o f  t he  

e v i den ce  a nd  th e  r eas on s  f o r  t h e  de c i s i on .  
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J S  S tu de nt  Fee s  an d  Ch a rge s  J S  

 Bu i ld i ng  p r i nc i pa l s  s ha l l  be  au t hor i ze d  t o  co l l ec t  f ee s  ap pro ve d  b y  t he  

b oa rd  o r  t o  s ee k  r e s t i t u t i on  fo r  an y  sch oo l  p ro pe r t y  l o s t ,  dama ge d  o r  d es t ro yed  

b y  a  s t ude n t .  

 F ee  Sch ed u le s  

 T h e  s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  a  s ched u l e  o f  e n r o l lme n t  f e es  an d  o the r  

f ees  ap pr ove d  i n  a dv an ce  by  t he  b oa r d  t o  a l l  b u i l d in g  p r in c i pa l s .   Th e  f ee  

s ch ed u le  s ha l l  i n c lu de :  

 A l i s t  o f  a l l  i t ems  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

 T h e  amou n t  o f  e ac h  c ha r ge ;  

 T h e  da t e  due ;  

 Cla ss i f i ca t i o ns  o f  s t u de n t s  e xem pt  f rom  th e  f ee  o r  cha rg e ;  

 A sy s t em  fo r  acc ou n t i ng  fo r  an d  d i s pos in g  o f  f e es ;  a nd  

 An  ap pea l  p r oce du re  t o  be  us ed  b y  s t ude n t s  o r  p a re n t s  t o  c l a im  ex empt io n  

f r om pa y in g  t h e  f ees  o r  c ha r ges .  

 De b t  Co l l e c t i on  

 Bu i ld i ng  p r in c ip a l s  sh a l l  a t t empt  t o  co l l ec t  t he  j u s t i f i ab l e  va lu e  o we d  by  a  

s t ud en t  o f  s c ho o l  p r op e r t y  l o s t ,  d amag ed  o r  de s t ro ye d  by  a  s t ud en t .   I f ,  a f t e r  t he  

a t t em pt  t o  co l l ec t ,  t he  am ou n t  r ema ins  unp a i d ,  t h e  p r i nc i pa l  sh a l l  r e po r t  

t he  ma t t e r  t o  t h e  su pe r in t en de n t  wh o  s ha l l  co ns u l t  wi th  t h e  sc ho o l  boa rd ' s  

a t t o r ne y ,  a nd  t hey  s ha l l  j o i n t l y  r ecomm end  a  c ou r se  o f  ac t i on  t o  t he  b oa r d .  

 F o r ward i ng  Pu p i l  Rec or ds  

 Admi n i s t r a t o r s  sha l l  f o r war d  s tu de n t ' s  s ch oo l  r ec o rd s  up on  r e qu es t  a nd  

ma y  no t  wi t hh o l d  t hem  fo r  a ny  r eas on .  
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K A Go al s  an d  O bj ec t i ves  ( See  I B)  K A 

 T h e  g oa l  o f  e du ca t i on a l  p ub l i c  r e l a t i on s  i s  t o  f ac i l i t a t e  a  p r oce s s  o f  

c ommu nic a t i on  b e t we en  t he  d i s t r i c t  a nd  i t s  i n t e rn a l  a nd  e x t e rna l  pu b l i c s .  T he  

p u b l i c  r e l a t i o ns  p r og ram  i s  i n t en ded  to  d ev e lo p  b e t t e r  p ub l i c  un de r s t a nd i ng  o f  

t he  d i s t r i c t ’ s  g oa l s ,  o b j ec t i ves ,  ac com pl i s hme n t s ,  an d  ne eds .  

 T h e  c ommu ni ty  s ha l l  b e  i n f o rme d  a bo u t  s c ho o l  f un c t i ons  a nd  a c t i v i t i e s ,  t he  

a cc r ed i t a t i on  s t a t us  o f  e ac h  s ch oo l ,  an d  t he  p r og res s  o f  s ch o o l  im pro v ement  

e f fo r t s .   P a t r on  i n vo lv eme n t  i s  en co ura ged .  
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K B P u bl i c  Inf orm at i on  P r ogr ams  ( See  CEE,  CEF ,  CG  a nd  K BA)  K B 

 T h e  b oa r d  sh a l l  kee p  t he  p ub l i c  i n f o rme d  ab ou t  t h e  s cho o l  sy s t em’s  

f un c t io ns  a nd  o pe r a t i o ns .  

 Ne ws le t t e r s  a nd  o t he r  Me d ia  

 T h e  bo a rd  s ha l l  i s su e  a  p a t ro n  n ews le t t e r .   T he  s up e r i n t e nd en t  s ha l l  be  

r e sp on s ib l e  f o r  t he  c o n t e n t  o f  t h e  d i s t r i c t  ne ws le t t e r  a nd  o t he r  d i s t r i c t -

s po ns ore d  m ed i a  o r  pu b l i ca t i on s .  

 T h e  su pe r i n t e nd en t  s ha l l  d i r e c t  t h e  d i s sem ina t io n  o f  d i s t r i c t  i n fo rm a t ion  

a nd  r ep or t  t o  t h e  bo a r d  a s  r e que s t e d .  

 W he n  a ppr ov ed  b y  t he  p r i nc i pa l ,  a t t en da nc e  c en t e r  a nn ou nc eme nt s  o r  

s ch oo l - r e l a t e d  i n f o rma t io n  m ay  b e  s en t  hom e  wi th  s t ud en t s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  7 / 03 ;  4 /0 7 ;  6 / 07  



 

©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KB A Dis t r i c t  or  S ch oo l  W eb  S i t e s  KB A 

 ( Se e  E CH,  I I ,  I IBG,  J R  e t  s eq .  an d  K B)  

 T h e  b oa r d  ma y  e s t ab l i s h  a  d i s t r i c t  web  s i t e  an d  ma y  a l l o w c re a t i o n  o f  

we b  s i t e s  fo r  i n d i v i du a l  s ch oo l s .   A  d i s t r i c t  web  s i t e  s ha l l  be  u nd e r  t h e  co n t ro l  

o f  T ec hn o lo gy  D i r ec t o r  an d  s ch oo l  we b  s i t e s  sh a l l  be  s up e r v i se d  b y  t he  

p r in c ip a l .  

 W eb  S i t e  Ru le s  

 De t a i l e d  ru l e s  r e l a t i n g  t o  web  s i t e s  a r e  fo u nd  i n  ap pr opr i a t e  h an db oo ks  o r  

i n  do cu me nt s  a pp ro ve d  b y  t he  b oa r d  an d  f i l ed  wi th  t he  c l e r k  an d / o r  p r i nc i pa l s .  

 S c ho o l  r u l e s  sh a l l  i nc l u de  t he  f o l l o wi n g  a r eas :  

 d a t a  p r i vac y  a nd  FERP A re gu la t i on s ;  

 c op yr i gh t  ru l e s ,  r e l a t i n g  t o  a cce s s  and  u se  o f  ma te r i a l s  a n d  t he  

p ro pe r t y  r i gh t s  o f  t he  d i s t r i c t ,  s t u de n t s  o r  e mp lo yee s  who  c r ea t e  

ma t e r i a l ;  

 b oa rd  a nd  a d min i s t r a t i on  s ha l l  de t e r min e  we b  s i t e  c on t en t  an d  mo n i to r  

u se  b y  e mpl o yees  a nd  s tu den t s .  

 D i s t r i c t  an d  sc ho o l  we b  s i t e s  a r e  ma i n t a i ne d  t o  su pp or t  t he  pu b l i c  

r e l a t i on s  an d  e du ca t io na l  p r o gr a ms  o f  t h e  d i s t r i c t  a nd / o r  t he  s c ho o l s .   We b  s i t e s  

ma y  b e  mo di f i ed  o r  t e r min a t e d  a t  an y  t i me  b y  b oa r d  ac t i on .  
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K BC M edi a  Re la t io ns   K BC 

 Up on  p r es en t a t i o n  o f  p r op e r  c r e de n t i a l s ,  m ed i a  mem be r s  on  a s s i gnment  

w i l l  be  adm i t t e d  f r ee  o f  ch a rg e  t o  a l l  s ch o o l  ex t r a  c u r r i c u l a r  ac t i v i t i e s .   T o  t he  

e x t e n t  p oss i b l e ,  sp ac e  wi l l  be  p r ov i ded  a t  s po r t i n g  an d  s pe c i a l  e ven t s  fo r  

mem ber s  o f  t h e  work i ng  me d ia  t o  c ov e r  ex t r a  c u r r i cu l a r  ac t i v i t i e s .  

 B r oad cas t i n g  an d  Tap in g  

 T h e  su pe r i n t e nd en t  i s  au t hor i ze d  t o  e s t a b l i sh  ru l e s  a nd  r e gu l a t i on s  fo r  

b ro adc as t i ng  a nd  t ap i ng  d i s t r i c t  ac t i v i t i e s .  

 T h e  a ppr opr i a t e  b u i ld in g  p r in c ip a l  s ha l l  b e  r e s po ns i b l e  f o r  d e t e rmin i ng  

e l i g i b i l i t y  an d  i s s u in g  pa s se s  t o  p r e s s  mem ber s  on  a s s ig nme nt  t o  co ve r  s ch oo l  

e ve n t s .   M emb er s  o f  t he  b ro ad cas t  me d ia  s ha l l  n o t i f y  t he  s up e r i n t e nd en t  p r i o r  t o  

t he  ev en t  t he y  wi sh  t o  c ov e r  so  a r r a ng emen t s  may  be  m ad e  f o r  t he i r  e qu i pme n t .  

 Ne ws  Re l eas es  

 Ne ws  an d  i n fo rma t io n  c on ce r n i ng  bu i l d in g  e ve n t s  an d  p ro gram s  ma y  be  

r e l ea se d  t o  t he  me d ia  w i th  t he  ap pro va l  o f  t he  p r i nc i pa l .   D i s t r i c t  n e ws  r e l e ases  

p r e pa re d  f o r  pu b l i c  d i s t r i bu t io n  b y  d i s t r i c t  em plo yee s  o r  s t ude n t s  sh a l l  ha ve  t he  

s up e r i n t e nde n t ’ s  a pp ro va l  p r i o r  t o  r e l e ase .   T he  su pe r in t e nd en t  s ha l l ,  up on  

r eq ues t ,  p r ep a re  o f f i c i a l  d i s t r i c t  ne ws  r e l e ase s  fo r  t h e  bo a rd .  

Co nf e ren ce s  a nd  I n t e r v i e ws  

 Ne ws  c on fe re nc es  a nd  i n t e r v i e ws  sha l l  be  s c he du l ed  s o  t he y  do  no t  

d i s r up t  r e gu l a r  e du ca t i on a l  ac t i v i t i e s .   Rep res en t a t i ves  o f  t he  n e ws  med ia  

s ee k in g  t o  i n t e rv i e w a  s t ud en t  du r i ng  s cho o l  h our s  m us t  f i r s t  h av e  t he  

p r in c ip a l ’ s  a pp ro va l  a nd  p e rmi s s io n  f rom  t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  
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K DC S o l i c i t a t i ons  ( Se e  GAI)  K DC 

 T h e  b oa r d  s ha l l  d i s c ou rag e  a l l  so l i c i t a t i ons  o f  an d  b y  s t a f f  m ember s  

d u r i ng  r eg u l a r  s ch oo l  h our s  an d  a t  s c ho o l - sp ons ore d  ac t i v i t i e s .  

 Age n t s ,  so l i c i t o r s  a nd  sa l e s me n  s ha l l  no t  b e  p e r mi t t ed  t o  t a ke  t i me  o f  

t e ac he r s  o r  s t ude n t s  f r o m e du ca t i on a l  a c t i v i t i e s .   T he  s tu de n t s  a n d  f a cu l t y  o f  t he  

d i s t r i c t  s ha l l  no t  p r o mot e  co mme r c i a l  o r  p r i va t e  f i n an c i a l  i n t e r e s t s ,  e i t he r  

t h ro u gh  d i r ec t  s a l e s  o r  t h r ou gh  p r o mo t io n  o f  c o mp e t i t i ve  goo ds  o r  s e r v i ce s .  

 T h i s  ru l e  ap p l i e s  t o  t hos e  ac t i v i t i e s ,  p r omo t io ns  a nd  s a l e s  o r i g in a t i n g  

o u t s ide  t he  sc ho o l .   E x ce p t io n  t o  t h i s  r u l e  m a y  be  ma de  a s  o u t l i ne d  be l o w.  

 M a te r i a l s  an d  p r o j ec t s  su b mi t t ed  f o r  co ns i de r a t i o n  u nd e r  t h i s  r u l e  mu s t  

b e  ma d e  i n  wr i t i n g  t o  t he  s upe r in t en de n t .   Req ue s t s  wi l l  be  c on s id e re d  i n  l i gh t  

o f  t he  p r op osa l ' s  d i r ec t  co n t r i bu t io n  t o  t he  e duc a t i ona l  va lu es  i n  t h e  s c h oo l .   

Co ns i de r a t i o n  sh a l l  b e  o n  t he  ba s i s  o f  un r eas on ab l y  a dd ed  wor k  f o r  s t a f f  

me mb e r s .  

 An y  in d i v id ua l s  o r  o r gan i za t i on s  v io l a t i n g  t h e  po l i c y  on  s o l i c i t a t i on s  

s ha l l  b e  r e po r t e d  t o  t he  bo a rd  b y  t he  su pe r in t en de n t .   V io l a to r s  ma y  b e  den i ed  

f u r t he r  ac ces s  t o  s c ho o l  p r e mis es  b y  boa rd  a c t i on .  
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K F D S c ho o l  Vo l unt eer s  (S ee  GAOE  a nd  I FC)  K F D 

 S c ho o l  v o lu n t e e r s  wo rk  u nd e r  t h e  s ch o o l  s t a f f ’ s  d i r e c t i o n  wi t h  t he  

p r i n c ip a l ’ s  a pp ro va l .  

 S c ho o l  v o l un t ee r s  a r e  b ou nd  b y  t he  po l i c i e s ,  r u l e s  an d  r eg u l a t i on s  o f  t he  

d i s t r i c t ,  s e r ve  wi th ou t  f i n anc i a l  c ompe nsa t i o n  an d  a r e  no t  c ov e re d  b y  work e r s ’  

c omp en sa t i on .  
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KG Us e  o f  Sc h oo l  F ac i l i t i e s  b y  Commu ni t y  Gr ou ps  ( Se e  DFG an d  JH )  KG 

 T h e  bo a rd  m ay  a l l o w  use  o f  s c ho o l  b u i l d in gs  a nd  sch oo l  g r ou nd s  by  

c ommu ni t y  g ro ups  {o u t s id e  t h e  s ch oo l  d ay } .   Us e  o f  a ny  s ch oo l  f a c i l i t y  o r  

s ch oo l  g r ou nd s ,  h owe ver ,  sha l l  no t  i n t e r f e r e  wi t h  da i l y  s ch oo l  u se  o r  an y  

s ch oo l - sp on sor ed  a c t i v i t y .   

 F ee s  an d  Re n ta l  Charg es  

 T h e  b oa r d  s ha l l  e s t ab l i s h  r e as ona b le  f e es  a n d /o r  r e n t a l  ch a rg es  fo r  t h e  use  

o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro un ds ;  f ee s  an d /o r  r e n t a l  ch a r ges  w i l l  co ve r  

c os t s  o f  wag es  o f  s ch o o l  pe r so nn e l  i nv o lv ed  a nd  u t i l i t i e s .    

 L ea se  Ar ra ng eme nt s  

 T h e  bo a rd  s ha l l  a ppro ve  a ny  l e as e  a r r a ngem ent s .  

 S u pe r v i s i on  o f  Non -S c ho o l  Gr ou ps  

 W he nev e r  a ny  sc ho o l  f ac i l i t y  i s  u sed  by  n o n - sc ho o l  g ro up s  o r  i nd iv i du a l s ,  

a  s ch oo l  emp lo yee  ma y  be  o n  du t y  t o  s e e  t ha t  t h e  bu i ld i ng  a n d  eq u i pm en t  a r e  

p ro pe r l y  us ed .   A  s ch o o l  empl oy ee  m ay  n o t  b e  r eq u i r e d  t o  be  o n  du ty  whe n ,  i n  

t he  p r i nc i pa l ’ s  o p in io n ,  i t  i s  no t  n ece s sa ry .  

 I n s u ra nce  a nd / o r  Bo nd s  
 
T h e  bo a rd ,  t h ro ug h  i t s  du ly  a u th or i zed  age n t ,  r e s e rv es  t he  r i gh t  t o  r eq u i r e  bo nds  
( cas h  o r  o t he r wi s e ) ,  i n s u r anc e ,  o r  o the r  d amag e  de pos i t s ,  a cce p t a b l e  t o  t he  
b oa rd  b e fo r e  a l l owing  use  o f  t he  s c ho o l s ’  f a c i l i t i e s .   Use  i s  s ub j ec t  t o  l i m i t e d  
a cce s s  a nd  a va i l ab i l i t y .   An y  dam age s  occ ur r i ng  dur in g  use  wi l l  be  b i l l e d  t o  t h e  
i nd i v id ua l  a nd /o r  o rga n i z a t i on  r e n t i ng  t h e  f a c i l i t y .  
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K G A  U s e  o f  D i s t r i c t  P e r s on a l  P r o p e r t y  a n d  E q u i p m e n t  K G A  

 R e q u e s t s  f o r  u s e  o f  d i s t r i c t  e q u i p m e n t  b y  i n d i v i d u a l s  o r  o u t s i d e  

o r g a n i z a t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t .   A n y  r e q u e s t  s h a l l  b e  

g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  g u i d e l i n e s  f o r  u s i n g  e q u i p m e n t  d e v e l o p e d  b y  t h e  

a d m i n i s t r a t o r  a n d  a p p r o v e d  b y  t h e  b o a r d .   T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  a  

d e p o s i t  o r  r e q u i r e m e n t  f o r  t h e  p u r c h a s e  o f  i n s u r a n c e  f o r  u s e  o f  s c h o o l  

e q u i p m e n t  b e f o r e  i t  i s  r e m o v e d  f r o m  t h e  s c h o o l  g r o u n d s  o r  o t h e r  d i s t r i c t  

p r o p e r t y .   T h e  d e p o s i t  w i l l  b e  p a i d  t o  t h e  p r i n c i p a l  a n d  w i l l  b e  r e f u n d e d  w h e n  

t h e  e q u i p m e n t  i s  r e t u r n e d  i n  w o r k i n g  o r d e r .  

 L o s t ,  S t o l e n ,  o r  D a m a g e d  P r o p e r t y  o r  E q u i p m e n t  

 N o  r e q u e s t  f o r  u s e  o f  s c h o o l  e q u i p m e n t  s h a l l  b e  g r a n t e d  u n t i l  t h e  

r e q u e s t o r  e x e c u t e s  a  u s e  a g r e e m e n t  s p e c i f y i n g  s u c h  p e r s o n  w i l l  a g r e e  t o  p a y  

t h e  d i s t r i c t  f a i r  m a r k e t  v a l u e  f o r  a n y  e q u i p m e n t  t h a t  h a s  b e e n  l o s t ,  s t o l e n ,  o r  

h a s  s u f f e r e d  i r r e p a r a b l e  d a m a g e  w h i l e  i n  t h e  r e q u e s t o r ' s  p o s s e s s i o n .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y ,  " i r r e p a r a b l e  d a m a g e "  s h a l l  i n c l u d e  a n y  d a m a g e  s e v e r e  

e n o u g h  t h a t  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t  w o u l d  b e  m o r e  t h a n  t h e  f a i r  

m a r k e t  v a l u e  o f  t h e  e q u i p m e n t .   I f  s c h o o l  e q u i p m e n t  i s  r e t u r n e d  d a m a g e d  

b e y o n d  n o r m a l  w e a r  a n d  t e a r  o f  a c c e p t a b l e  u s e ,  t h e  r e q u e s t o r  s h a l l  b e  

r e s p o n s i b l e  f o r  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t .   T h e  d i s t r i c t  m a y  a l s o  

r e q u i r e  t h e  p u r c h a s e  o f  i n s u r a n c e        

 P e r s o n a l  U s e  
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 N o  d i s t r i c t  e q u i p m e n t  s h a l l  b e  u s e d  b y  s t a f f  f o r  p e r s o n a l  r e a s o n s  a t  

s c h o o l  o r  a w a y  f r o m  i t s  d e s i g n a t e d  s t a t i o n  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  { t h e  

s u p e r i n t e n d e n t ;  t h e  b u i l d i n g  p r i n c i p a l .  
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U S D  U SD  4 3 2     V i c t or i a ,  K a n s a s  

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample Only] 

 

 This permit authorizes use of the school equipment as listed.  The person to whom this permit is 

issued (hereafter "Permittee") agrees to accept responsibility for care of the equipment and compliance 

with school board policy KGA as well as IIBG if Permittee is a student or employee of the district. 

 As a condition of use, Permittee agrees to pay the district fair market value for any equipment 

that has been lost, stolen, or has suffered irreparable damage while in Permittee's possession.  If school 

equipment is returned damaged beyond normal wear and tear of acceptable use, Permittee agrees to 

reimburse the district for the cost to repair such equipment.  No district reimbursement shall be 

assessed to Permittee for normal wear and tear of the equipment commensurate with acceptable use 

under policy KGA and policy IIBG if Permittee is a district student or employee. 

Permittee Name:_________________________________________________________________ 

Address:_______________________________________________Telephone No. ____________ 

Group or Organization Represented, if any: ___________________________________________ 

Equipment Needed:______________________________________________________________ 

______________________________________________________________________________ 

Date(s) of Use:__________________________________________________________________ 

Start Time:  ____________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:______________________________ 

______________________________________________________________________________ 
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Deposit Date and Amount Paid, if any:_______________________________________________ 

Principal’s Approval:________________________________________________Date: ________ 

Superintendent’s Approval:___________________________________________Date: ________ 

This form must be signed by the permittee and presented to the person responsible for the equipment 

on the date(s) shown.  Please read all the provisions and guidelines related to this agreement.  I have 

read the School Personal Property and Equipment Use Permit above and relevant policies thereto, and I 

agree that I will be responsible to see that there is full compliance with them. 

 

1st copy:  Permittee's copy 

2nd copy: Building Principal 

3rd copy: District office 

 

S i g n a t u r e :  D a t e :  

A p p r o v e d  U s e r  ( P e r m i t t e e )  
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K GD Cr ow d Co ntr o l  a t  Sc h oo l  S p on sor ed  Act i v i t i e s  K GD 

 ( Se e  EB C an d  J CDBB)  

 D i s o r de r  a nd  d i s r up t i on  o f  s c ho o l  ac t i v i t i e s  wi l l  n o t  b e  t o l e r a t e d ,  and  

p e r s on s  a t t e mp t i n g  t o  e nd an ge r  t he  s a f e ty  o f  s t u de n t s ,  s c ho o l  pe r s on ne l  o r  o the r  

a du l t s ;  t o  da ma ge  sc ho o l  p ro pe r t y ;  t o  i n t e r f e r e  wi th  s ch oo l  a c t i v i t i e s  o r  t he  

e du ca t i on a l  p r oce s s ;  w i l l  b e  a s ked  t o  l ea ve  t he  p r e mis e s .  

 T h e  sch oo l  ad mi n i s t r a t i o n  an d  s t a f f  a r e  r e sp ons ib l e  fo r  hand l in g  an y  

p ro b l e m ca us ed  b y  a du l t s  o r  s t ud en t s .   T he  f i n a l  de c i s i on  fo r  d e t e r min i n g  i f  

a s s i s t a nce  i s  n ee ded  i s  t h e  r e sp ons ib i l i t y  o f  t h e  s ch oo l  p r i nc i pa l .   In  t he  a bs ence  

o f  t h e  p r i nc i pa l ,  t h e  d e t e r mi na t io n  sh a l l  b e  ma d e  b y  t he  a s s i s t an t  p r i nc i pa l  o r  

p e r s on  des i gna t e d  t o  be  i n  c ha r ge  o f  t h e  bu i ld i n g  o r  a c t i v i t y .   T he  

s up e r i n t e nde n t  sh a l l  b e  no t i f i e d  o f  a n y  se r i ou s  p ro b l e m a t  t he  s ch oo l .  

 Cr i mi na l  P os ses s io n  o f  a  F i r ea r m   

 I t  s ha l l  be  i l l e ga l  f o r  a n y  pe r so n ,  o th e r  t ha n  a  l a w  enf o rc e me n t  o f f i c e r ,  

t o  po sse s s  a  f i r e a r m i n  o r  o n  an y  sch oo l  p r op e r t y ,  s c ho o l  gr oun ds ,  o r  a n y  d i s t r i c t  

b u i l d in g  o r  s t ru c tu re  use d  f o r  s t ud en t  i n s t r uc t i on ,  o r  a t t en da nce  o r  

e x t r acu r r i c u l a r  ac t i v i t i e s  o f  p up i l s ,  o r  a t  an y  r e gu l a r l y  s che du led  sch oo l  

s po ns ore d  ac t i v i t y  o r  e ve n t .   T hi s  p ro h ib i t i on  i nc l ud es  co nc ea l ed  we ap ons  e ven  

i f  t he  p e r s on  has  a  l e ga l  pe r mi t .   App rop r i a t e  s i gns  s ha l l  be  p os t ed  a s  d i r ec t e d  

b y  t h e  bo a rd .  

 Re f us a l  t o  su r r e nd e r  o r  i mme d ia t e l y  r e mo ve  f r o m sc ho o l  p r o p e r t y  o r  

g r o un ds ,  o r  an y  r e gu l a r l y  s ch ed u le d  sch o o l  s po nso re d  ac t i v i t y  o r  e ve n t ,  a n y  

f i r ea r m i n  t he  pos ses s io n  o f  an y  p e r s on ,  wh en  so  r eq ues t ed  o r  d i r ec t ed  b y  an  

a u t hor i ze d  s ch oo l  emp l o yee  o r  a n y  l a w  e nf o rce me n t  o f f i c e r  s ha l l  b e  r ep or t ed  t o  

l a w  e nf o rce me n t .  
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KH Gi f t s  to  S ch oo l s  (S ee  GAJ  a n d J L)  KH 

 An y  o r ga n i za t i o n  o r  i nd i v id ua l  ma k i ng  a  g i f t  t o  t h e  d i s t r i c t  sh a l l  h av e  t he  

p r io r  a p pro va l  o f  t he  b oa r d .   Al l  g i f t s  wi l l  b e  r eg a rd ed  a s  d i s t r i c t  p ro pe r ty .  

 P e r so ns  o r  o rg an i za t i on s  d es i r i n g  t o  ma ke  g i f t s  t o  t he  s ch o o l s  sh ou ld  

c on t ac t  t he  su pe r in t en de n t .  
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KI Di s t r i bu t in g  Mat er ia l s  in  Sc ho o l s  (S ee  JH CA ,  JK a nd  J R e t  s e q . )  KI  

 I n  a cc ord an ce  wi t h  ru l e s  a do p te d  b y  t he  b oa rd ,  t he  su pe r i n t en de n t  r e s e rves  

t he  r i g h t  t o  r e fu se  d i s t r i b u t i on  t o  s t u de n t s  a ny  m a te r i a l  by  o u t s i de  i n d iv id ua l s  o r  

g ro up s  whic h  c r ea t e s  a  ma te r i a l  o r  s ub s t an t i a l  i n t e r f e r e nc e  w i t h  n o rma l  s ch oo l  

a c t i v i t y  o r  ap pro pr i a t e  d i sc ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .  

 M a te r i a l s  P ro du ced  by  Ou t s i de  Gro ups – I nc lu d in g  Re l ig i ou s  Ma te r i a l s  

 T h e  p r i nc i pa l  may  e s t ab l i sh  r u l e s  an d  r eg u l a t i o ns  wh i ch  c on t r o l  t he  t im e ,  

p l ac e  a n d  ma nn er  i n  wh ic h  no n - s ch oo l / ed uc a t i ona l  ma t e r i a l s  a r e  d i sp l ay ed  and  

d i s s emin a t e d  i n  t he  b u i l d in g  o r  on  s ch oo l  p r op e r ty .   No  s t ude n t  sh a l l  be  fo r ced  

t o  pa r t i c ip a t e  i n  t he  d i s t r i b u t i on  o r  r e ce i p t  o f  an y  no n - s ch oo l  ma te r i a l s  i n  t he  

s ch oo l s .  

 P o l i t i ca l  Cam pa i gn  M ate r i a l s  

 T h e  boa rd  e nco ur ages  r e sp on s ib l e  us e  o f  p o l i t i ca l  ma te r i a l s  a s  pa r t  o f  t he  

b oa rd - ap pro ve d  cu r r i cu l um.   No  s t ud en t  s ha l l  b e  fo r ce d  t o  p a r t i c ipa t e  i n  t he  

d i s t r i bu t io n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma te r i a l s .  

 Ad ver t i s i ng  i n  t he  S ch o o l s  

 No  a dv e r t i s i n g  fo r  comm erc i a l  p u r pos es  s ha l l  be  p e rmi t t ed  i n  t he  s choo l  

b u i l d in gs  o r  on  t h e  g r ou nd s  o f  t he  d i s t r i c t  w i th ou t  p r io r  boa rd  a pp ro va l .   Ad -  

v e r t i s i n g  i n  s t ud en t  p u b l i c a t i o ns  s ha l l  b e  r e gu l a t e d  by  r u l e s  an d  r e gu l a t i o ns  

d ev e lo pe d  by  t he  su pe r in t en de n t .   Adv er t i s i ng  i n  t he  s t ud en t  pu b l i ca t i on s  m ay  

p rom ote  p r od uc t s  by  b ra nd  n ame .   Ads  p rom ot i ng  t he  sa l e  o f  an y  co n t r o l l e d  

s ub s t a nce ,  d r ug  p a rap he rna l i a  o r  a ny  o the r  i l l ega l  m a te r i a l  o r  a c t i v i t y  a r e  

p ro h ib i t e d .
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KI Di s t r i bu t in g  Mat er ia l s  in  Sc ho o l s  KI -2  

 M a i l i n g  L i s t s  

 No  m a i l i ng  l i s t s  o f  s t ud en t s  sh a l l  b e  g i ven  t o  i n d i v id ua l s ,  o rga n i z a t i ons  o r  

v en do r s  fo r  t he  p u rpo se  o f  d i s t r i b u t in g  ma te r i a l s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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KK S al e  o f  D i s t r i c t  P rop er ty  (S ee  DF M)  KK 

 T h e  bo a rd  m ay  d i s po se  o f  p r op e r t y  i n  a  ma nn er  t h e  b oa r d  de ems  t o  be  i n  

t he  d i s t r i c t ’ s  bes t  i n t e r e s t .   Wh en eve r  ex ce s s  d i s t r i c t  p r ope r t y  i s  t o  be  s o ld  a t  

a uc t i o n ,  a l l  s a l e s  s ha l l  b e  t o  t h e  h ig he s t  b i dd e r .    No  c r ed i t  sha l l  be  e x t e nde d .  
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KM Vis i to rs  to  t he  S ch oo l  KM 

 T h e  bo a rd  enc ou rage s  pa t ro ns  a nd  p a re n t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   

P a t r on  v i s i t s  s ha l l  be  s c he du l ed  wi th  t he  t e ac he r  a nd  t h e  bu i ld in g  p r i nc i pa l .  

 No t i ce s  sh a l l  b e  p os t ed  i n  s c ho o l  b u i ld ing s  t o  r eq u i r e  v i s i t o r s  t o  c hec k  i n  

a t  t he  o f f i c e  be f o re  p ro cee d in g  t o  c on t ac t  a ny  o t he r  pe r so n  i n  t h e  bu i ld i ng  o r  on  

t he  g r ou nd s .  

 An y  p e r s on  who  v i s i t s  a  b u i l d in g  a nd / o r  g ro un ds  o f  t h e  d i s t r i c t  wi l l  be  

u n de r  t he  j u r i sd i c t i o n  o f  t he  b u i ld i n g  p r in c ip a l  who  sha l l  b e  r e s po ns i b l e  fo r  

d ev e lo p i ng  ru l e s  and  r e gu l a t i on s  go ve rn in g  t he  p r e se nc e  o f  v i s i t o r s  i n  t he  

b u i l d in gs .  

 T h e  p r in c ip a l  has  a u t hor i t y  t o  r e que s t  a s s i s t a nc e  f r om  l a w  e nf o rc emen t  i f  

a ny  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i l d i ngs  o r  g ro un ds  r e f use s  t o  l eav e  o r  c r ea t e s  a  

d i s t u rb an ce .   Vi o l a t i o n  o f  t h i s  r u l e  ma y  l ea d  t o  r emo va l  f r om  the  b u i l d in g  o r  

g ro un ds  an d  de n i a l  o f  f u r t he r  ac ces s  t o  t he  bu i ld i ng  o r  g ro un ds .   V io l a to r s  o f  

t h i s  b oa r d  po l i c y  may  be  su b j e c t  t o  t h e  s t a t e  t r e spa s s  l a w .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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K N Com pl a in t s  (S ee  BCBI ,  G AACA,  G AAB,  I F ,  IK D a nd  J CE)  K N 

 T h e  bo a rd  en co ura ges  a l l  c ompl a in t s  r e ga rd i ng  t he  d i s t r i c t  t o  be  r e s o lved  

a t  t he  l o wes t  p oss ib l e  a dmin i s t r a t i v e  l e ve l .   W he ne ve r  a  c omp la i n t  i s  m ade  

d i r e c t l y  t o  t he  b oa r d  a s  a  wh o le  o r  t o  a  b oa rd  mem ber  a s  a n  i nd iv i du a l ,  i t  w i l l  be  

r e f e r r ed  t o  t he  a dmin i s t r a t i on  f o r  s t ud y  a nd  pos s ib l e  r e s o l u t i o n .  

 D i s c r imi na t i on  ag a ins t  an y  i n d i v id ua l  on  t he  bas i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r ig in ,  s e x ,  d i sa b i l i t y ,  ag e ,  o r  r e l i g i o n  i n  t he  admi s s i on  o r  a cce s s  t o ,  o r  

t r ea tm en t  o r  emp lo yme nt  i n  t he  d i s t r i c t ’ s  p ro gram s  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

Har as sm en t  o f  a n  i nd i v id ua l  o n  an y  o f  t hes e  g ro un ds  i s  a l so  p r oh i b i t e d .   

S u pe r i n t e nd en t ,  P . O.  Bo x  1 39 ,  Vic t o r i a ,  KS  67 67 1 -0 13 9 ,  t e l ep ho ne  78 5- 73 5-

9 2 12  ha s  bee n  de s ig na t ed  t o  c oo rd i na t e  c ompl i an ce  w i th  n o nd i s c r imi na t ion  

r eq u i r em en t s  c on t a i ne d  i n  T i t l e  VI  o f  t h e  C i v i l  R i gh t s  Ac t  o f  1 9 64 ,  T i t l e  VI I  o f  

t he  Ci v i l  R ig h t s  Ac t  o f  1 96 4 ,  T i t l e  I X  o f  t he  E du ca t i on  Ame ndm ent s  o f  1 97 2 ,  

S ec t i o n  50 4  o f  t h e  Reh ab i l i t a t i on  Ac t  o f  1 97 3 ,  a nd  The  Am er i c an s  wi t h  

D i s ab i l i t i e s  Ac t  o f  19 9 0 .   I n f o rma t io n  c on ce r n i ng  t h e  p ro v i s io ns  o f  t he se  Ac t s ,  

a nd  t he  r i g h t s  p ro v i de d  t he r eu nd e r ,  a r e  a va i l ab l e  f rom th e  c omp l i a nce  

c oo rd i na t o r .  

 Co mp la i n t s  Ab ou t  Di s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  

  

 Co mp la i n t s  o f  d i s c r i mi na t io n  o r  d i sc r i mi na t o r y  ha r as s me n t  b y  an  

e mp lo ye e  sh ou l d  be  a dd res se d  t o  t h e  e mp lo yee ’ s  s upe r vi s o r ,  t h e  bu i ld i n g  

p r in c ip a l ,  o r  t h e  d i s t r i c t  co mp l i anc e  co or d in a to r .   Co mp la i n t s  b y  a  s t ude n t  

s ho u ld  be  ad dre s sed  t o  t he  b u i l d in g  p r in c ip a l ,  a no t he r  a d min i s t r a to r ,  t h e  

gu i da nce  c ou nse l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   An y  sc ho o l  e mpl o yee  

wh o  r ec e i ves  a  co mp la in t  o f  d i sc r i min a t io n  o r  h a ra s s me n t  f rom a  s tu de n t  sh a l l   

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l iga t i o n  t o  r ep or t  t he  co mp la in t  a nd  
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K N Com pl a in t s  K N- 2  

a n y  p ro po sed  r e s o lu t i on  o f  t he  c o mp la in t  t o  t h e  bu i ld i n g  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ras se r ,  t h e  co mp la i n t  sh a l l  b e  r ep or t ed  t o  t he   

d i s t r i c t  c o mpl i an ce  c oor d i na t o r .   Co mp la i n t s  b y  a n y  o the r  pe r so n  a l l e g i n g  

d i sc r i min a t io n  s ho u ld  be  ad dre s se d  t o  t he  bu i l d in g  p r in c ipa l  o r  t he  d i s t r i c t  

c o mpl i an ce  c oo r d in a t o r .   Co mp l a in t s  ab ou t  d i sc r i min a t i on ,  i nc l u d in g  c o mp la in t s  

o f  ha r as s me n t ,  w i l l  be  r e so l ve d  t h r ou gh  the  f o l l o wi n g  c o mpl a in t  p r oc ed ur e s :  

 In f o r ma l  P r oc ed ure s  

 T h e  bu i ld i n g  p r inc i pa l  sha l l  a t t e mpt  t o  r e s o l ve  co mp la i n t s  o f  

d i sc r i min a t io n  o r  ha r as s me n t  i n  a n  i n fo rma l  ma n n er  a t  t he  bu i ld i n g  l e ve l .   An y  

s ch oo l  e mp lo yee  who  r e ce i ves  a  c o mp la in t  o f  d i sc r i mi na t io n  h a ra s s me n t  f ro m a  

s t ud en t ,  a no t he r  e mp l o yee  o r  a n y  o t he r  i nd i v i du a l  sh a l l  i n f o r m th e  i nd i v i du a l  o f  

t he  e mp lo yee ’ s  ob l iga t i on  t o  r ep or t  t he  c o mpl a in t  an d  an y  p r op ose d  r e s o l u t i on  

o f  t h e  co mp la i n t  t o  t h e  b u i l d in g  p r i nc i pa l .   T he  b u i l d in g  p r i nc i pa l  s ha l l  d i s cu ss  

t he  co mp la in t  wi th  t h e  i n d i v i du a l  t o  d e t e r mi ne  i f  i t  c a n  be  r e so l ved .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i ld in g  p r i n c ip a l  

s ha l l  doc u me nt  t he  na t u r e  o f  t he  c o mpl a in t  an d  t he  p r op os ed  r e so l u t i on  o f  t he  

c o mpl a in t ,  a nd  fo rwar d  t h i s  r eco rd  t o  t he  d i s t r i c t  co mp l i a nc e  co or d in a to r .   

Wi t h i n  20  d a ys  a f t e r  t he  co mp la in t  i s  r e so l ve d  i n  t h i s  ma nn er ,  t he  p r i nc i pa l  s ha l l  

c on t ac t  t he  co mp la i na n t  t o  d e t e r mi ne  i f  t h e  r e s o lu t i o n  o f  t h e  ma t t e r  r e ma in s  

a cce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t h e  i nd i v i dua l  i n  

t he  mee t in g  wi t h  t he  p r in c ip a l ,  o r  i f  t he  i n d i v id ua l  d oe s  no t  b e l i e ve  t he  

r e so lu t i on  r e ma in s  ac ce p t a b l e ,  t he  i n d i v id ua l  ma y  in i t i a t e  a  fo r ma l  c o mpl a in t .
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K N Com pl a in t s  K N- 3  

 F o r ma l  Co mpl a in t  P ro ce dur es  

 A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  na me  

a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  

b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  a n  i n d i v id ua l  do es  n o t  w i sh  

t o  f i l e  a  wr i t t e n  c omp l a i n t  a nd  t h e  ma t t e r  h as  no t  be en  ade qu a t e l y  

r e so l ve d ,  t he  b u i ld in g  p r i nc i pa l  ma y  in i t i a t e  t he  co mp la i n t .   Fo r ms  

f o r  f i l i n g  wr i t t en  comp l a i n t s  a r e  a va i l a b l e  i n  ea ch  bu i ld i n g  o f f i ce  an d  

t he  ce n t r a l  o f f i ce .  

 

 A c o mpl a in t  sh o u ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on duc t  

o cc ur s ,  b u t  no t  l a t e r  t han  18 0  da ys  a f t e r  t he  c o mpl a in an t  b ec o mes  

a ware  o f  t he  a l l e ge d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  fo r mi n g  th e  ba s i s  

f o r  t he  c o mp la i n t  i s  o n go i n g .  

 

 I f  a p pro pr i a t e ,  an  i n ve s t i ga t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c o mpl a in t .   I f  t he  co mp la in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  

s ha l l  a pp o in t  a n  i n ve s t i ga t i n g  o f f i ce r .   In  o t h e r  i n s t anc es ,  t he  

i n ves t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i ld i n g  p r i nc i pa l ,  t he  

c o mpl i an ce  c oo rd i na t o r  o r  a no the r  i n d i v id ua l  ap po i n t e d  b y  t he  bo a rd .   

T h e  i n ves t i ga t i o n  sh a l l  be  i n f o r ma l  bu t  t ho ro u gh .   Al l  i n t e r e s t ed  

p e r s on s ,  i nc lu d in g  t h e  c o mpl a in an t  an d  t he  pe r so n  a ga i ns t  wh o m t he  

c o mpl a in t  i s  l o d ged ,  wi l l  b e  a f f o rd ed  a n  op po r tu n i t y  t o  s ub mi t  

wr i t t en  o r  o r a l  e v id en ce  r e l e van t  t o  t he  co mp la in t .  

 

 A wr i t t e n  de t e r mi na t i on  o f  t he  co mp la in t ’ s  va l i d i t y  a nd  a  d esc r i p t i on  

o f  t he  r e so l u t i on  s ha l l  b e  i s s ued  b y  t h e  i nve s t i ga t o r ,  an d  a   

    co p y  fo r war ded  t o  t h e  co mp la i nan t  no  l a t e r  t h an  3 0  da ys  a f t e r  t h e  

    f i l i n g  o f  t h e  co mp la in t .  

 

 I f  t he  i n ves t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a  s t u den t  

b e  su spe nd ed  o r  e xpe l l ed ,  p r oce du res  o u t l i ne d  i n  bo a rd  p o l i c y  

a nd  s t a t e  l a w  go ve rn i n g  s t ud en t  su spe ns io n  a nd  e xp u l s io n  wi l l  

b e  fo l l o we d .  

 

 I f  t h e  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec omme n d a t io n  t ha t  an  

e mp lo ye e  be  su sp en de d  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ce dures  

o u t l i ne d  i n  b oa r d  po l i c y ,  t h e  ne go t i a t ed  a g r ee me n t  o r  s t a t e  

l a w  wi l l  b e  f o l l o wed .  

 

 Re cor ds  r e l a t i n g  t o  c o mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

f o r war de d  to  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn er  b y  t h e  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .  
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K N Com pl a in t s  K N- 4  

 T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   

Ap pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  

h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  

d e t e r min ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  

b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  

c o mpl a in t  a t  t h e  l ower  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  

e v i den ce  ga the re d  by  t he  i n ves t i ga to r  an d  t h e  i n ves t i ga t o r ’ s  r e po r t ,  

a nd  sh a l l  a f fo r d  t he  c o mp la i nan t  a nd  t he  pe r so n  a ga i ns t  who m t he  

c o mpl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r the r  e v i den ce ,  o r a l l y  

o r  i n  wr i t i n g ,  wi th in  1 0  d a ys  a f t e r  t h e  a pp ea l  i s  f i l ed .   T he  ap pe a l  

o f f i c e r  wi l l  i s s ue  a  wr i t t en  d e t e r mi na t ion  o f  t he  c o mpl a in t ’ s  va l i d i t y  

a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th i n  30  da ys  a f t e r  t he  a pp ea l  i s  

f i l ed .  

 

 Us e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  

Of f i ce  fo r  C i v i l  R igh t s  o f  t he  U . S .  De pa r t men t  o f  Ed uca t i on ,  t he  

E q ua l  E mpl o ym e nt  Op po r tu n i t y  Co mmi ss i on ,  o r  t he  K ans as  Hu ma n  

R i gh t s  Co mmi s s i on .  

 

 Co mp la i n t s  Ab ou t  Po l i c y  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u nre so l ved  c o mpl a in t  a bou t  po l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u le d  bo a r d  me e t i n g .  

 Co mp la i n t s  Ab ou t  Cu r r i c u l u m   ( See  IF )  

 T h e  su pe r i n t e nd en t  sh a l l  r ep or t  a  f a i l u r e  t o  r e s o l ve  a n y  c o mp la i n t  a bou t  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t in g .  

 Co mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  b u i l d in g  p r in c ip a l  sha l l  r e po r t  a ny  u n re so l ve d  c o mpla i n t  ab ou t  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  

 Co mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u nre so l ve d  co mp la i n t  a bou t  

f ac i l i t i e s  a nd  s e r v i c es  t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r ly  s ch ed u le d  bo a rd  

me e t in g .   
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K N Com pl a in t s  K N- 5  

 Co mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t h e  bu i ld i n g  p r inc i pa l  i n vo l ved  sha l l  r e po r t  an y  

u nr eso l ve d  c o mpl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  nex t  r e gu l a r l y  

s ch ed u le d  bo a rd  mee t i n g .  

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n – 9 /9 7 ;  8 / 98 ;  3 /0 0 ;  4 /0 7  
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LA ................................. Goals and Objectives 

LB ................................. School-Community Cooperation 

LC ................................. School-Community Programs 

LDD .............................. Federal Government-Drug Free Schools (See GAOA, GAOB, IDAB and JDDA) 

LDDA ........................... Fiscal Management of Federal Grants 

LED .............................. Family Night 
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L A  Go al s  an d  O bj ec t i ves  L A  

 T h e  bo a rd  s ha l l  s ee k  t o  e s t a b l i s h  a  s a t i s f a c to ry  wor k in g  r e l a t i ons h i p  wi th  

g o ve r nmen ta l  a ge nc i e s  an d  p r iva t e  o r ga n i z a t i ons  ha v in g  an  i n t e r e s t  i n  t he  

s ch oo l s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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L B  S c ho o l - Comm u ni t y  Co op er at i on  L B  

 T h e  bo a r d  sh a l l  s ee k  t o  fos t e r  c oo pe r a t i o n  b e t wee n  t he  s ch oo l s  and  

c ommu ni t y  g ro up s  and  o rg an i za t i on s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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L C  S c ho o l - Comm u ni t y  P r ogr ams  L C  

 T h e  b oa r d  sh a l l  co ns i de r  e s t a b l i s h in g  p ro gr ams  sp ons ore d  j o i n t l y  b y  t he  

d i s t r i c t  a nd  comm un i ty  g r ou ps  o r  o r ga n i z a t i ons  whe nev e r ,  i n  t he  bo a rd ' s  

j ud gme nt ,  t hes e  p r og rams  c an no t  o r  sho u l d  no t  be  wh o l ly  u nd e r  t h e  bo a rd ' s  

c on t ro l .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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L D D F e der a l  Go ver nme nt - Dru g  Fr ee  S ch oo l s  L D D 

 ( Se e  G AO A,  G AO B,  I DAB a nd  J DDA)  

 T h e  un l awfu l  p oss es s i on ,  u s e ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d r ug s  a nd  

a l co ho l  by  s t ud en t s  o r  s ch oo l  empl oy ees  o n  s ch oo l  p r emi ses  o r  a s  a  pa r t  o f  an y  

s ch oo l  ac t i v i t y  i s  p ro h ib i t e d .   T h i s  p o l i cy ,  a nd  an y  cu r r i c u l um  u sed  i n  

c on ju nc t i on  wi th  i t ,  s ha l l  be  eva lua t ed  a t  l e a s t  ev e ry -o t he r  y ea r  u s in g  c r i t e r i a  

d ev e lo pe d  b y  t h e  s up e r i n t e nd en t  an d  app ro ve d  b y  t h e  b oa r d .   T he  boa rd  s ha l l  

r ece i ve  a  r e po r t  a f t e r  ea ch  o f  t hes e  r ev i e ws  i s  c on du c t e d .  

Ap pr ove d :  KAS B Rec omme nd a t io n  –  9 / 97 ;  4 / 99 ,  3 / 00 ;  4 /0 7 ;  6 /0 8  
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L D D  F e d e r a l  G ov e r n m e n t - D r u g  F r e e  Sc h o ol s  L D D  

 ( S e e  G A O A ,  G A O B ,  I D A B  a n d  J D D A )  

 T h e  u n l a w f u l  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d r u g s  a n d  t h e  

p o s s e s s i o n ,  u s e ,  s a l e ,  o r  d i s t r i b u t i o n  o f  a l c o h o l  b y  s t u d e n t s  o r  s c h o o l  

e m p l o y e e s  a t  s c h o o l ,  o n  o r  i n  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  

o r  e v e n t s  i s  p r o h i b i t e d .   T h i s  p o l i c y ,  a n d  a n y  c u r r i c u l u m  u s e d  i n  c o n j u n c t i o n  

w i t h  i t ,  s h a l l  b e  e v a l u a t e d  p e r i o d i c a l l y  u s i n g  c r i t e r i a  d e v e l o p e d  b y  t h e  

s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  b o a r d .   T h e  b o a r d  s h a l l  r e c e i v e  a  r e p o r t  

a f t e r  e a c h  o f  t h e s e  r e v i e w s  i s  c o n d u c t e d .  

 

Ap pr ove d :  KAS B Rec omme nd a t io n  –  9 / 97 ;  4 / 99 ,  3 / 00 ;  4 /0 7 ;  6 /0 8 ;  6 / 12  
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L D D A F i s ca l  Ma n age me nt  o f  Fe de ra l  Gr an t s  L D D A 

 T h e  d i s t r i c t  s ha l l  me e t  t he  r eq u i r em en t s  o f  t he  E duc a t i on  De pa r t men t  

Ge ner a l  Ad mi n i s t ra t i ve  R eg u la t i o ns  ( E DGAR) .   Th e  ou t l i n e  u se d  t o  me e t  t h i s  

r eq u i r em en t  ma y  be  t he  d oc ume nt :   F e de r a l  E duc a t i on  Gr an t s  M ana gem ent :   

W ha t  Admin i s t r a t o r s  Ne ed  t o  Kn o w ,  Of f i ce  o f  Ma na gem ent  an d  Bud ge t  

c i r c u l a r s ,  o r  o t he r  p e r t i ne n t  do cume nt s  d e ve l op ed  by  t h e  U . S .  De pa r tm e n t  o f  

E d uca t io n .  

 

Ap pr ove d :  KAS B Rec omme nd a t io n  –  1 / 07 ;  6 / 07 ;  9 /0 7  
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L E D F ami l y  N ig ht  L E D 

 No  s ch oo l  ac t i v i t y  i s  t o  t a ke  p l ace  o n  W ed nes da y  n i gh t  o r  o n  S u nda y  

w i t ho u t  wr i t t e n  pe r mi s s io n  o f  t he  su pe r in t e n den t .   T h es e  t i me s  a r e  s e t  a s id e  f o r  

f a mi l y  a c t i v i t i e s .   I f  t h e  s up e r i n t e nd en t  p e r mi t s  an y  e xc ep t io ns  t o  t h i s  p o l i c y ,  

n o t i ce  sh a l l  be  g i ven  t o  t h e  bo a rd  a t  t he i r  ne x t  r e gu l a r  o r  s pec i a l  me e t i n g .  

 

Ap pr o ve d :   4 /0 7  
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M A Go al s  an d  O bj ec t i ves  M A 

 T h e  bo a rd  s ha l l  s ee k  t o  wor k  ha rmo ni ous ly  wi th  e du ca t io na l  age nc i e s  

h av in g  an  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s c hoo l s .   S t a f f  sh a l l  f o l l o w  a l l  r e gu l a t i o ns  

r eq u i r e d  by  s t a t e  a nd  f e de r a l  ed uca t io n  age nc i e s .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07 ;  6 /0 9  
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M D I nt er d i s t r i c t  Re l a t io ns  M D 

 T h e  bo a r d  sh a l l  work  co op e ra t i ve ly  wi t h  o the r  d i s t r i c t s  t o  p ro v i de  s e rv i ces  

t o  s t u de n t s  whe n  i t  i s  i n  t he  b es t  i n t e r e s t  o f  s t u de n t s  a nd  t h e  d i s t r i c t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  3 / 00 ;  4 / 07  
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M F Co l l e ges  a n d  Univ ers i t i e s  M F 

 T h e  bo a rd  ma y  co ns id e r  us e  o f  s t ud en t  t ea ch e r s  i n  d i s t r i c t  c l a s ses .  

 Co n t r ac t  Req u i r ed  

 A  wr i t t e n  s t ud en t  t ea ch i ng  c on t r ac t  w i th  ap pro pr i a t e  c o l l eg es  an d  

u n i ve r s i t i e s  sh a l l  be  p r e pa re d  a nd  p r ese n t e d  t o  t h e  bo a r d  f o r  t h e i r  c on s id e ra t i on  

a nd  a pp ro va l .  

 O t he r  Re l a t i o nsh ips  

 O t he r  r e l a t i ons h i ps  b e t wee n  th e  d i s t r i c t  an d  i n s t i t u t i on s  o f  h ig he r  

e du ca t i on  ma y  be  c on s id e re d  u po n  r ec omme nd a t i on  o f  t he  admi n i s t r a t i on .  

 

Ap pr ove d :   KASB Rec o mme nd a t io n  –  3 / 00 ;  4 / 07  

 



 

©KASB. This material may be reproduced for use in USD 432 It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

M I Sta te  Ed uc at io n  Ag en cy  Re l a t i on s :  Q ual i ty  Ass ur an ces  M I  

 T h e  b oa r d  i s  commi t t ed  t o  s ch oo l  impr ov eme nt  f o r  a l l  s c hoo l s ,  ac ad emic  

a ch i ev emen t  f o r  a l l  s t ud en t s ,  a nd  r e su l t s - bas ed  p r o f es s i on a l  d ev e lo pme nt  fo r  a l l  

d i s t r i c t  s t a f f  mem ber s .   T he  bo a rd  ma in t a in s  t h e  g oa l  o f  fu l l  acc red i t a t i on  fo r  a l l  

d i s t r i c t  s c ho o l s .   Go o d  f a i t h  e f fo r t s  sha l l  be  mad e  by  a l l  s t a f f  t o  i m pleme n t  

d i s t r i c t  s ch oo l  impro vem en t  p l a ns .   Th e  b oa rd  sha l l  mo n i t o r  c omp l i a nce .   The  

s up e r i n t e nde n t  sh a l l  r e gu l a r ly  r ep or t  t o  t he  b oa r d  on  t h e  d i s t r i c t ’ s  p ro gre s s  i n  

me e t i ng  t h e  e l e ven  r e qu i r e d  QP A qua l i t y  a s s u ra nce s .  

 T h e  b oa r d  s ha l l  f u l l y  i n fo rm  th e  p ub l i c  i n  l an gua ge s  c ommon ly  us ed  i n  t he  

c ommu ni t y  a bo u t  s cho o l  im pr ov emen t  p l an s ,  t h e  p r og res s  o f  s c ho o l  im pr ov em ent  

e f fo r t s ,  t h e  a cc r ed i t a t i o n  s t a tu s  o f  e ach  d i s t r i c t  s ch oo l ,  an d  o th e r  pe r t i nen t  

i n fo rma t i on  a s  t he  bo a r d  m ay  d i r ec t .  

 

Ap pr ove d :   KASB Rec omme nd a t io n  –  6 / 05 ;  4 / 07  
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RESOLUTION TO ESTABLISH HOME RULE BY BOARD OF EDUCATION 

 Mr. President, I move the adoption of the following resolution: 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 432, Ellis County, Kansas, 

has determined that the exercise of powers granted by the legislature is of benefit to the board and local 

patrons; and 

 WHEREAS, Kansas law authorizes the board to transact all school district business; and 

 WHEREAS, the board intends to adopt policies that the board deems appropriate to perform its 

constitutional duty to maintain, develop and operate local public schools; and 

 WHEREAS, the board acknowledges that the power granted by law shall not be construed to 

relieve the board from any obligations to comply with state law; and 

 WHEREAS, the board acknowledges that the powers granted by law and this resolution shall not 

be construed to relieve any other unit of government of its duties and responsibilities prescribed by law; 

and 

 WHEREAS, the board acknowledges that the powers granted by law do not create any 

responsibility on the part of the district to assume the duties or responsibilities that are required of another 

unit of government; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 432, Ellis County, Kansas, that the board shall exercise the power granted by law and by this 

resolution. 

 ADOPTED by the Board of Education of Unified School District 432, Ellis County, Kansas, the 

_____ day of _______________, 20___. 
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W  A I  V  E R   O  F   N  O  T I  C  E 

 I  h e r e b y  wa i ve  t he  wr i t t e n  no t i ce  r equ i r e d  un de r  t h e  p r ov i s i ons  o f  

K . S . A.  72 -8 2 0 5  a s  t o  t h e  t i me ,  p l a ce  a nd  p urp os e  o f  a  spe c i a l  mee t in g  o f  t he  

Bo ard  o f  Ed uca t io n  o f  Un i f i ed  Sc ho o l  Di s t r i c t  No .  43 2 ,  S t a t e  o f  Kan sas ,  h e ld  on                 

,  20 __ .  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t i o n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

A t t e s t :  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

C le r k ,  Bo ar d  o f  E duca t io n  

Un i f i e d  Sc ho o l  D i s t r i c t  No .  4 32  

E l l i s  Co un t y  

S t a t e  o f  Kan sas  

 

Ap pr o ve d :   
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Sample  Only :   Dec ide on  local  t ime  l imi t s ,  re type  and  

f i l e  w i th  t he  c l e rk  a f t er  b oa rd  a p pr ov a l .  

 

Request to  Add an Agenda Item 

1 .   P a t r on s  wi sh i n g  t o  ad dr es s  t h e  Boar d  wi l l  n eed  t o  s i g n  t he  Req ue s t  f o r  

   Ad dre s s i n g  t h e  Boa rd  fo r m i n  ad va nce  o f  t he  b oa r d  mee t i n g .  T h e   

   r e qu es t  f o r m co n ta i n in g  s i gna t u re s  wi l l  be  g i ven  t o  t h e  bo a rd  p res ide n t   

   b e fo re  t he  boa rd  me e t in g .  T h e  bo a rd  p re s id en t  wi l l  a l l o w the  p a t r ons  t o   

   s pea k  b y  n a min g  th e m in  c ons ec u t i ve  o r de r ,  be g in n i n g  wi th  t he  f i r s t   

   s i gn a tu r e .   

 

2 .  A ma xi mu m o f  1 5  min u t es  wi l l  be  a l l o wed  e ac h  me e t i n g  fo r  t h e  pu b l i c   

   t o  e xp res s  t he i r  c on ce r ns .  No  on e  i nd i v i du a l  ma y  sp ea k  l on ge r  t ha n   

   t h r ee  ( 3 )  mi nu te s  an d  w i l l  on l y  b e  a l l owe d  t o  ad dre s s  t h e  bo a r d  on e   

   t i me  p e r  mee t in g .   

 

3 .  I f  a  g ro up  o f  p a t r on s  a r e  c o mi n g  wi th  a  co mmo n  c on ce r n ,  p l eas e  

   d es i gna t e  a  sp o kesp e r s on .   

 

4 .  P a t r on ’ s  co mme n t s  sh a l l  b e  l i mi t e d  t o  i s su e  an d  ma y  n o t  be  r e f e r r e d  t o   

   p e r s on ne l .  Pe r so nne l  i s su es  ca n  on l y  b e  ad dre s s ed  i n  e xec u t ive  se s s io n .   

   A  r eq ues t  f o r  a n  ex ec u t i ve  se s s io n  ma y be  ma de  s e ve n  (7 )  da ys  i n   

   a d va nc e  o f  t h e  mee t in g  an d  on l y  a f t e r  d i sc us s in g  t he  s i t ua t i o ns  wi t h   

   t h e  su pe r i n t e nd en t .   

 

5 .  T h e  i n t e n t  o f  t h e  Boa rd  t o  a l l o w pa t ro ns  t o  spe a k  a t  b o a rd  mee t in g  i s  

   t o  l i s t e n  t o  t he  p a t r on’ s  co nce rns .  No  imme d ia t e  de c i s i on ( s )  o r   

   c o mme n t ( s )  f r o m bo a r d  me mb e r s  sh ou l d  be  e xp ec t ed .   

 

Patrons  are  asked  to  comply  wi th  these  gu ide l ines .  
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Recommended Only:  Adapt for local use.  Be prepared to accept other written records requests not on 

this form.  You can require: name, address and a description of the record requested in writing.   

You cannot require this information in any particular form. 

 

UNIFIED SCHOOL DISTRICT NO. 432 

ELLIS COUNTY, KANSAS 

PUBLIC REQUEST FOR 

SCHOOL RECORDS 

 

Person requesting records___________________________________________ 

 

Address of person requesting records__________________________________ 

 

Specific records being requested: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________________________ 

 

 

_____Approval to release records 

_____Denial to release records 

_____Delayed release of records  

 

Reason for denial or reason for delay: 
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_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________ 

 

________________________________________________          _____________________ 

Custodian/ 

Freedom of Information Officer                                                                               Date 

 

 

 

 

For Office Use Only: 

 

Date and time the request was made___________________________________ 

 

Estimated cost of copies and applicable employee time:  $__________________ 

(To be paid in advance) 
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[RESOLUTION TO ESTABLISH PETTY CASH FUND] 

 

RESOLUTION 

 

 WHEREAS, the Board of Education of Unified School District No. 432, Ellis County, Kansas, has 

determined that the creation of a petty cash fund is an efficient method to pay expenses for school 

district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District No. 432, 

Ellis County, Kansas that a petty cash fund designated as the _____________ Building Petty Cash Fund is 

created for the purpose of receiving and expending funds for needed district expenditures in an 

emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each ___________________ and 

at the end of each school year.  An itemized receipt shall be maintained for each expenditure.  Any 

person authorized to administer a petty cash fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school 

money for purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 
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 ADOPTED by the Board of Education of Unified School District 432, Ellis County, Kansas, the 

_____ day of ____________, 20 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 

*   No t  t o  Ex cee d  $1 50 0 .0 0  
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[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 432, Ellis County, Kansas, has 

determined that the creation of an activity fund is an efficient method to pay expenses for student 

activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District No. 432, 

Ellis County, Kansas, that an activity fund designated as the _______________ fund is created for the 

purpose of receiving and expending funds for student activities, including athletics, music, forensics, 

dramatics and other board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ 

shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board 

a statement showing all receipts, expenditures and balance at the end of each _____________________ 

and at the end of each school year.  Any person authorized to administer an activity fund shall be 

bonded by the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District 432, Ellis County, Kansas, the ____ 

day of _________________, 20___. 

 

[NOTE:  A separate resolution must be adopted for each activity fund.] 
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–  Sample  Form –  
 

Re t yp e  t o  s u i t  l oca l  n ee ds ,  r e mo ve  f ro m p o l i c y  bo o k  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m c ou ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  han d bo o ks .  

 

Report  to  Local  Law Enforcement  

USD 432  

P u r su an t  t o  K . S . A .  72 -8 9 b 03 ,  t he  a d min i s t r a to r  o r  o th e r  s ch oo l  e mp lo yee  wh ose  

s i gn a tu re  ap pe a r s  b e lo w  i s  r e p or t i n g  t h e  fo l l o wi n g  c r i mes .  

{ Br i e f l y  de sc r i be  e ach  i nc i de n t  an d  t he  p e r so n / s  i n vo l ve d  i n  f e l on i e s ,  mi s -

d e me an or s  a nd  wea po ns }  

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  

 

 

1 .  

 

 

   

 

2 .  

 

 

   

 

3 .  

 

 

   

 

4 .  

 

 

   

 

5 .  

 

 

   

 

 

S c ho o l  D i s t r i c t s  a r e  r eq u i r e d  b y  Fe de ra l  L a w a nd  K . S . A.  7 2 -6 2 14  t o  p r o t ec t  t he  

p r i vac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

 Ad mi n i s t r a t o r  o r  o t he r  s ch oo l  e mp l o ye e .  

 

c c :  S u pe r i n t e nd en t  o f  Sch o o l s ,  US D 43 2    S t ud en t / s  f i l e  
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Adapt  regula t ion  for  loca l  use ,  remove  f rom pol i cy  book  

and  d is tr ibute  as  ne cessary .  

 

NOTICE OF PRIVACY PRACTICES 

 

432 District Victoria, HEALTH INSURANCE PLAN 

(referred to as the “Group Health Plan”, “We” “Our” or “Us” in this document) 

 

 

This notice describes how Protected Health Information (PHI) about you may be used and how You 

can get access to the information. 

PLEASE READ IT CAREFULLY. 

 

PHI is individually identifiable information about You.  All of the following are examples of PHI: 

 demographic information:  Your name, address, social security number and date of birth; or 

 medical information:  relating to Your past, present or future physical or mental health that is 
collected/created/received from You, a health care provider, a health plan, employer or health 
care clearinghouse; or 

 the providing of health care; or 

 the past, present or future payment for providing health care to You. 
 

 

OUR LEGAL DUTY 

 We are required by applicable federal and state laws to maintain the privacy of Your PHI.  We 

are also required to give You this notice about Our privacy practices, Our legal duties, and Your rights 

concerning Your PHI.  We must follow the privacy practices that are described in this notice while it is in 

effect.  This notice takes effect on April 14, 2004 or the date coverage became effective for You, 

whichever is later, and will remain in effect until We replace it. 

 We reserve the right to change Our privacy practices and the terms of this notice at any time, 

provided such changes are permitted by applicable law.  We reserve the right to make the changes in 

Our privacy practices and the new terms of Our notice effective for all PHI that We maintain, including 
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PHI We created or received before We made the changes.  Before We make a significant change in Our 

privacy practices, We will change this notice and send the new notice to Our health plan subscribers at 

the time of the change. 

 You may request a copy of Our notice at any time.  For more information about Our privacy 

practices, or for additional copies of this notice, please contact Us using the information listed at the end 

of this notice. 

 

USES AND DISCLOSURES OF YOUR PHI 

 We use and disclose PHI about You for treatment, payment and health care operations.  For 

example: 

 Treatment:  We may disclose Your PHI to a doctor, hospital or other health care provider on 
request when necessary to assist in Your treatment.  For example, We might disclose Your PHI 
to assist in case managements or precertification activities. 

 Payment:  We may use and disclose Your PHI to pay claims from doctors, hospitals and other 
providers for services delivered to You that are covered by Your health plan.  For example, We 
might disclose Your PHI to determine Your eligibility for benefits, to coordinate benefits, to 
examine medical necessity and to issue explanations of benefits to the person who subscribes to 
the health plan in which You participate.  We may disclose Your PHI to a health care provider or 
entity subject to the federal Privacy Rules so they can obtain payment or engage in these 
payment activities. 

 Health Care Operations:  We may use and disclose Your PHI in connection with Our health care 
operations.  Health care operations include: 

o Rating Our risk and determining contributions for Your health plan; 
o Quality assessment and improvement activities; 
o Reviewing the competence or qualifications of health care professionals, evaluating 

practitioner and provider performance, conducting training programs, accreditation, 
certification, licensing or credentialing activities 

o Medical review, legal services and auditing, including fraud and abuse detection and 
compliance; 

o Business planning and development; and 
o Business management and general administrative activities, including management 

activities relating to privacy, customer service, resolution of internal grievances, and 
creating de-indentified PHI or a limited data set. 

 

 

We may disclose Your PHI to another entity which has a relationship with You and is subject 

to the federal Privacy Rules, for their health care operations relating to quality assessment 

and improvement activities, reviewing the competence or qualifications of health care 

professionals, or detecting or preventing health care fraud and abuse. 
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ON YOUR AUTHORIZATION:  You may give a written authorization to use Your PHI to disclose it to 

anyone for any purpose.  If you give us an authorization, You may revoke it in writing at any time.  Your 

revocation will not affect any use or disclosure permitted by Your authorization while it was in effect.  

Unless You give Us a written authorization, We cannot use or disclose Your PHI for any reason except 

those described in this notice. 

 

TO YOUR FAMILY AND FRIENDS:  We may disclose Your PHI to a family member, friend or other person 

to the extent necessary to help with your health care or with payment for your health care.  We may use 

or disclose your name, location and general condition or death to notify or assist in the notification of 

(including identifying or locating) a person involved in your care.  Before we disclose Your PHI to a 

person involved in Your health care or payment for Your health care, We will provide You with an 

opportunity to object to such uses or disclosures.  If You are not present, or in the event of Your 

incapacity or an emergency, We will disclose Your PHI based on Our professional judgment of whether 

the disclosure would be in Your best interest. 

 

UNDERWRITING:  We may receive Your PHI for underwriting, premium rating or other activities relating 

to the creation, renewal or replacement of a contract of health insurance or health benefits.  We will not 

use or further disclose this PHI for any other purpose, except as required by law, unless the contract of 

health insurance or health benefits is placed with Us.  In that case, Our use and Disclosure of Your PHI 

will only be as described in this notice. 

 

DISASTER RELIEF:  We may use or disclose Your PHI to a public or private entity authorized by law or by 

its charter to assist in disaster relief efforts. 

 

 

 

 

PUBLIC BENEFIT:  We may use or disclose Your PHI as authorized by law for the following purposes 

deemed to be in the public interest or benefit: 

 As required by law; 

 For public health activities, including disease and vital statistics reporting, child abuse reporting, 
FDA oversight, and to employers regarding work-related illness or injury; 
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 To report adult abuse, neglect or domestic violence; 

 To health oversight agencies; 

 In response to court and administrative orders and other lawful processes; 

 To law enforcement officials pursuant to subpoenas and other lawful processes, concerning 
crime victims, suspicious deaths, crimes on Our premises, reporting crimes in emergencies and 
for purposes of identifying or locating a suspect or other person; 

 To coroners, medical examiners and funeral directors; 

 To organ procurement organizations; 

 To avert a serious threat to health or safety; 

 In connection with certain research activities; 

 To the military and to federal officials for lawful intelligence, counterintelligence and national 
security activities; 

 To correctional institutions regarding inmates; and 

 As authorized by state workers compensation laws. 
 

HEALTH RELATED SERVICES:  We may use Your PHI to contact You with information about health-

related benefits and services or about treatment alternatives that may be of interest to You.  We may 

disclose Your PHI to a business associate to assist Us in these activities.  We may use or disclose Your PHI 

to encourage You to purchase or use a product or service by face-to-face communication or to provide 

You with promotional gifts. 

 

INDIVIDUAL RIGHTS 

 Access:  You have the right to look at or get copies of Your PHI, with limited exceptions.  You 
may request that We provide copies in a format other than photocopies.  We will use the format 
You request unless We cannot practicably do so.  You must make a request in writing to obtain 
access to Your PHI when You make the request as an exercise of Your HIPAA Privacy rights.  
Many records are available without making the request as an exercise of HIPAA Privacy rights.  
You may obtain a form to request access by using the contact information listed at the end of 
this notice.  If You request copies, We will charge You a fee for the costs of copying, other 
supplies and postage if You want the copies mailed to You and staff time associated with Your 
request.  For information maintained off-site in archival warehouses or that is not reasonably 
identifi-able and accessible, We will charge the actual cost of the time and other resources 
required to make the information available.  If You request an alternative format, We will charge 
a cost-based fee for providing Your PHI in that format.  If You prefer, We will prepare a summary 
or an explanation of Your PHI for a fee.  Contact Us using the information listed at the end of 
this notice for a full explanation of Our fee structure. 

 Disclosure Accounting:  You have the right to receive a list of instances in which We or Our 
business associates disclosed Your PHI for purposes other than for treatment, payment, health 
care operations, as authorized by You, and for certain other activities since April 14, 2004 or the 
date coverage became effective for You, whichever is later.  For example, We would account for 
Your PHI or demographic information We disclose during an audit by a government oversight 
agency or pursuant to a court order.  You must make Your request in writing.  We will provide 
You with the date on which We made a disclosure, the name of the person or entity to whom 
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We disclosed Your PHI, a description of the PHI We disclosed, the reason for the disclosure and 
certain other information.  If You request this accounting more than once in a 12-month period, 
We may charge You a reasonable, Cost-based, fee for responding to these additional requests.  
Contact Us using the information listed at the end of this notice for a full explanation of Our fee 
structure and how to make Your request. 

 Restriction:  You have the right to request that We place additional restrictions on Our use or 
disclosure of Your PHI.  You must make a request in writing if You wish to request additional 
restrictions.  You may obtain a form to request additional restriction by using the contact 
information listed at the end of this notice.  We are not required to agree to these additional 
restrictions, but if We do, We will abide by Our agreement (except in an emergency).  Both Your 
request and any agreement to additional restrictions must be in writing signed by the person 
making the request and (for Our agreement) by a person authorized to make such an agreement 
on Our behalf.  We will not be bound unless Our agreement is so stated in writing. 

 Confidential Communications:  You have the right to request that We communicate with You 
about Your PHI by alternative means or to an alternative location.  You must make Your request 
in writing, and You must state that the information could endanger You if it is not 
communicated in confidence as You request.  We must accommodate Your request if it is 
reasonable, specifies that alternative means or location and continues to permit Us to collect 
premiums and pay claims under Your health plan, including issuance of explanations of benefits 
to the subscriber of the health plan in which You participate.  An explanation of benefits issued 
to the subscriber for health care that You received for which You did not request confidential 
communications or about the subscriber or others covered by the health plan in which You 
participate may contain sufficient information to reveal that You obtained health care, even 
though You requested that We communicate with You about that health care in confidence.  
Other transactions under the membership may also detract from the level of confidentiality You 
might obtain from an alternate communication or address. 

 Amendment:  You have the right to request that We amend Your PHI.  Your request must be in 
writing, and it must explain why the information should be amended.  If You need information 
about making a request or amendment, contact Us using the contact information listed at the 
end of this notice.  We may deny Your request if We did not create the information You want 
amended and the originator remains available or for certain other reasons.  If We deny Your 
request, We will provide You a written explanation.  You may respond with a statement of 
disagreement to be appended to the information You wanted amended.  If We accept Your 
request to amend the information, We will make reasonable efforts to inform others, including 
giving people Your name, of the amendment and to include the changes in any future 
disclosures of that information. 

 Electronic Notice:  If You receive this notice on Our web site or by electronic mail (e-mail), You 
are entitled to receive this notice in written form.  Please contact Us using the information listed 
at the end of this notice to obtain this notice in written form. 

 

QUESTIONS AND COMPLAINTS 

If You want more information about Our privacy practices or have questions or concerns, please 

contact Us using the information listed below.  If You are concerned that We may have violated Your 

privacy rights, or You disagree with a decision We made about access to Your PHI or in response to a 

request You made to amend or restrict the use or disclosure of Your PHI or to have Us communicate 
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with You by alternative means or at an alternative location, You may complain to Us using the 

contact information listed below.  You also may submit a written complaint to the U.S. Department 

of Health and Human Services.  We will provide You with the address to file Your complaint with the 

U.S. Department of Health and Human Services upon request.  We support Your right to the privacy 

of Your PHI.  We will not retaliate in any way if You choose to file a complaint with Us or with the 

U.S. Department of Health and Human Services. 
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Copyright Regulations and “fair use” rules for educators. 

Suggested Handbook Language 
 

 In accordance with school board policy ECH, the following regulations will be observed to 

comply with the copyright laws of the United States. 

 Under the “fair use” doctrine, unauthorized reproduction of copyrighted materials is permissible 

for such purposes as criticism, comment, news reporting, teaching, scholarship or research.  If 

duplicating or altering a product is to fall within the bounds of fair use, these four standards must be 

met for any of the purposes: 

 The Purpose and Character of the Use 

 The use must be for such purposes as teaching or scholarship and must be nonprofit.  Fair use 

would probably allow teachers acting on their own to copy small portions of work for the classroom but 

would not allow a school system or an institution to do so. 

 The Nature of the Copyrighted Work 

 Copying portions of a news article may fall under fair use but not copying from a workbook 

designed for a course of study. 

 The Amount and Substantiality of the Portion Used 

 Copying the whole of a work cannot be considered fair use; copying a small portion may be.  At 

the same time, however, extracting a short sequence from a 16mm film may be far different from a 

short excerpt from a textbook, because two or three minutes out of a 20-minute film might be the very 

essence of that production and thus outside fair use.  Under normal circumstances, extracting small 

amounts out of an entire work would be fair use, but a quantitative test alone does not suffice. 

 The Effect of the Use Upon the Potential Market for or 

 Value of the Copyrighted Work 

 If resulting economic loss to the copyright holder can be shown, even making a single copy of 

certain materials is an infringement, and making multiple copies can result in greater penalties. 
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 Prohibited Practice 

 No one may make multiple copies of a work for classroom use if it has already been copied for 

another class in the same institution; make multiple copies of a short poem, article, story, or essay from 

the same author more than once in a class term or make multiple copies from the same collective work 

or periodical issue more than three times a term; make multiple copies of works more than nine times in 

the same class term; make a copy of works to take the place of an anthology; and may not make a copy 

of “consumable” materials, such as workbooks. 

 Permitted Practice 

 A teacher may make--for use in scholarly research, in teaching or in preparation for teaching a 

class--a single copy of the following:  a chapter from a book; an article from a periodical or newspaper; a 

short story, short essay or short poem (whether or not from a collected work); a chart, graph, diagram, 

drawing, cartoons or picture from a book, periodical or newspaper; may make (for classroom use only 

and not to exceed one per student in a class) multiple copies of the following:  a complete poem (if it 

has fewer than 250 words and is printed on not more than two pages), an excerpt from a prose work (if 

the excerpt has fewer than 1,000 words or 10 percent of the work, whichever is less) and one chart, 

graph, diagram, cartoon or picture per book or periodical. 

 A library may, for interlibrary-loan purposes, make up to six copies a year of a periodical 

published within the last five years, make up to six copies a year of small excerpts from longer works, 

make copies of unpublished works for purposes of preservation and security and make copies of out-of-

print works that cannot be obtained at a fair price. 

 Guidelines for Off-Air Recording of Broadcast 

 Programming for Education Purposes 

 A broadcast program may be recorded off-air simultaneously with broadcast transmission 

(including simultaneous cable retransmission) and retained for a period not to exceed the first 45 

consecutive calendar days after date of recording.  Upon conclusion of such retention period, all off-air 

recordings must be erased or destroyed immediately. 

 Off-air recordings may be used once by individual teachers in the course of relevant teaching 

activities and repeated once, only when instructional reinforcement is necessary, in classrooms and 
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similar places devoted to instruction within a single building, cluster or campus, as well as in the homes 

of students receiving formalized home instruction, during the first 10 consecutive school days in the 45 

calendar day retention period.  “School days” are school session days--not counting weekends, holidays, 

vacations, examination periods or other scheduled interruptions--within the 45 calendar day retention 

period. 

 Off-air recordings may be made only at the request of and used by individual teachers and may 

not be regularly recorded in anticipation of requests.  No broadcast program may be recorded off-air 

more than once at the request of the same teacher, regardless of the number of times the program may 

be broadcast. 

 A limited number of copies may be reproduced from each off-air recording to meet the 

legitimate needs of teachers under these guidelines.  Each such additional copy shall be subject to all 

provisions governing the original recordings. 

 After the first 10 consecutive school days, off-air recordings may be used up to the end of the 45 

calendar day retention period only for evaluation purposes by the teacher, i.e., to determine whether or 

not to include the broad-cast program in the teaching curriculum.  They may not be used for student 

exhibition or any other nonevaluation purpose without authorization. 

 Off-air recordings need not be used in their entirety, but the recorded programs may not be 

altered from their original content.  Off-air recordings may not be physically or electronically combined 

or merged to constitute teaching anthologies or compilations. 

 All copies of off-air recordings must include the copyright notice on the broadcast programs as 

recorded. 

 Computer Software 

 District employees may make a back-up copy of computer programs as permitted by current 

Federal Law.  Back-up copies may be used for archival purposes only and all archival copies shall be 

destroyed in the event that continued possession of the computer program should cease to be rightful. 

 When software is used on a disk-sharing system, efforts shall be made to secure this software 

from copying. 

 Illegal copies of copyrighted programs shall not be made or used on school equipment. 
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Approved by Board of Education:  ________ Date 
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–  Sample  Form –  
 

Re t yp e  t o  s u i t  l oca l  n ee ds ,  r e mo ve  f ro m p o l i c y  bo o k  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m c ou ld  a l so  b e  i nc l ud ed  i n  s t a f f  han db oo ks .  

 

Report  to  Local  Law Enforcement  

USD USD 432  

P u r su an t  t o  Kan sas  l a w ,  t h e  a d min i s t r a t o r  o r  o t he r  s c ho o l  e mp l o ye e  wh ose  

s i gn a tu re  ap pe a r s  b e lo w  i s  r ep or t i n g  t h e  fo l l o wi n g  c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 

on school property, or at a school activity. 

 

Date  School /Locat ion  Person /s  Invo lved  Br ief  Descr ip t ion  o f  

bul ly ing  incident / s .  

 

1 .  

 

 

   

 

2 .  

 

 

   

 

 

S c ho o l  D i s t r i c t s  a r e  r eq u i r e d  b y  Fe de ra l  L a w a nd  K . S . A.  7 2 -6 2 14  t o  p r o t ec t  t he  

p r i vac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

          Ad mi n i s t r a t o r  o r  o the r  s ch oo l  e mp l o yee  

 

c / su pe r in t en den t ,  USD 4 3 2 ;  c / e mpl o yee ’ s  f i l e  
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REMOVE FROM POLICY AND FILE WITH THE CLERK 

 

APPLICANT JOB APPLICATION ACKNOWLEDGMENTS 

 

 

The following statements should be included on all job applications: 

 

1. I certify that all the information provided by me in this application is true and complete.  I 

understand that any misstatement, falsification, or omission of information is grounds for 

refusal to hire or, if I am hired and the same is discovered thereafter, termination. 

 

2. I authorize any of the persons or organizations referenced in this application to give you any 

and all information concerning my previous employment, education, or any other 

information, personal or otherwise, with regard to any of the subjects covered by this 

application, and I release all such parties from all liability for any damages that may result 

from furnishing such information to you.  I authorize any background checks by any third 

party. 

 

3. I authorize you to request, receive, and verify all information given on this application and I 

release you from all damages that may result from your doing so. 

 

4. I authorize you to conduct a criminal background investigation using any and all methods 

necessary to successfully complete such investigation, and I release you from all liability for 

any damages that may result from your doing so. 
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_______________________________________________    ____________________ 

Signature of Applicant         Date 
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Request to Release Personnel Records 

(re: USD 432 Policy GAK) 

 

To: ________________________________:  (Superintendent/records custodian:  USD 432) 

 

From: ________________________________  (Employee or former employee) 

 

I hereby request that my personnel records be copied and released to: 

 

 

________________________________________________________________________ 

 (Name of Organization/Official to whom records are to be sent) 

 

Signed:   _____________________________________________________________ 

 

Date:  ______________________________________________________________ 

 

 

By requesting this release of my personnel records, I understand the administration may release the 

following information: 

 

 m y emplo yment  date ( s ) ;  

 m y job  desc r ip t ion  and  du t i es  wh i l e  i n  t he  d i s t r i c t ’s  employ;  

 m y l as t  s a l a r y o r  wage ;  

 m y wage  h i s to r y;  

 whether  I  was  volun ta r i l y o r  i nvo lun ta r i l y r e l eased  f rom se rv i ce  

and  the  reasons  fo r  t he  separa t ion ;  

 wri t t en  emplo yee  eva luat ions ,  which  were  conduc ted  p r io r  t o  my 

separa t ion  f rom USD432  

 

 

c /USD f i l e s  
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( Re mo ve  t h i s  p a ge  f ro m t he  p o l i c y  bo o k)  

 

S AMP LE:   F AMI LY AND M EDI CAL LEAVE P LAN  
 

 F a mi l y  an d  med ica l  l e a ve  a s  r e qu i r e d  b y  f e de r a l  l a w  s ha l l  be  g r a n t e d  fo r  a  

p e r i od  o f  u p  t o  1 2  we e ks  d ur in g  a  12 -mo n th  pe r i od .   Fo r  pu r po se s  o f  t h i s  po l i c y ,  

a  1 2 -mo n th  p e r io d  sh a l l  be  de f in ed  a s  a  f i s c a l  yea r  b e gi nn in g  o n  J u l y  1  and  

e nd in g  t h e  fo l l o wi n g J un e  3 0 .   S po use s  emp l o yed  b y  t h e  d i s t r i c t  ma y  on l y  t a ke  

a n  a ggr e ga t e  o f  12  we e k s  o f  l ea ve  fo r  t h e  b i r t h  o r  ad op t io n  o f  a  ch i l d  wi th i n  a  

1 2 -mo n t h  pe r io d .  

 

 L ea ve  i s  a va i l ab l e  fo r  t h e  fo l l o win g :  

 

( 1 )  t he  b i r t h  o f  a  so n  o r  d au gh t e r  o f  t h e  e mp l o yee  a nd  t o  c a r e  f o r  t he  ne wb orn  

     c h i l d ;  

( 2 )  t he  p l ac e me n t  o f  a  s on  o r  da u gh te r  wi th  t he  e m p lo yee  f o r  ad o p t io n  o r  fo s t e r   

     c a r e  a nd  t o  c a r e  fo r  t he  n e wl y  p l ac ed  c h i l d ;  

 ( 3 )  t o  a l l o w  t he  e mpl o yee  t o  ca r e  fo r  t he  e mp lo ye e ' s  s po use ,  so n ,  da u gh te r ,  o r   

     p a r e n t  w i th  a  s e r io us  h ea l t h  co nd i t i o n ;  

( 4 )  a  s e r i ou s  he a l t h  co n d i t i o n  o f  t h e  e mplo ye e  t h a t  ma ke s  t he  e mp lo ye e  un ab l e   

     t o  pe r f o r m th e  f un c t i ons  o f  h i s  o r  he r  j ob ;  

( 5 )  an y  qu a l i f y in g  ex i ge nc y  a r i s i n g  o u t  o f  t h e  f ac t  t h a t  t h e  e mp lo yee ' s  sp ou se ,   

     s on ,  da u gh te r ,  o r  p a re n t  i s  a  c o ve red  mi l i t a r y  me mb e r  on  a c t i ve  du t y  (o r  has   

     b ee n  no t i f i e d  o f  a n  i mpe nd in g  ca l l  o r  o r de r  t o  ach i e ve  ac t i ve  d u t y)  i n   

     s up por t  o f  a  co n t i n genc y  op e ra t i o n ;  an d  

( 6 )  t he  nee d  t o  ca r e  fo r  a  co ve re d  se r v i c e  me mb e r  wi t h  a  s e r i ou s  i n j u r y  o r   

     i l l ne s s  i f  t he  e mp l o yee  i s  t h e  s po us e ,  s on ,  da u gh te r ,  p a r e n t ,  o r  n e x t  o f  k i n   

     o f  t he  s e r v i ce  memb e r   E l i g ib l e  e mpl oye e s  a r e ,  f o r  r e aso n  (6 )  on l y ,  e n t i t l ed   

     t o  a  c o mb ine d  to t a l  o f  26  wo r kwe e ks  o f  l e a ve  dur i n g  a  1 2 -mo n t h  pe r i od .  

 

( Le a ve  fo r  r ea so n  1  o r  2  mu s t  be  t a ken  w i t h in  12  mo n th s  o f  t he  da t e  o f  b i r t h  o r  

p l ac e me n t  o f  t h e  c h i l d . )  

 

 T h i s  l ea ve  s ha l l  no rma l l y  b e  un pa i d  l e a ve .   Ho we ver ,  i f  t he  emp l o yee  has  a n y 

p a i d  va ca t i on ,  pe r son a l ,  o r  s i c k  l e a ve  t ha t  i s  a va i l ab l e  f o r  us e  b eca us e  o f  t he  

r eas on  f o r  t h e  l ea ve ,  t h e  pa i d  l ea ve  s ha l l  b e  use d  f i r s t  an d  co u n te d  t o war d  t he  

a nn ua l  f a mi l y  a nd  me d ic a l  l e a ve .   T h e  su pe r in t en de n t  wi l l  no t i f y  t h e  e mp lo yee  

o f  t he  be g i nn i n g  da t e  o f  f a mi l y  a n d  me d ic a l  l ea ve  an d  t he  a mo un t  o f  t he  

e mp lo ye e ’ s  a cc r ued  p a i d  l ea ve  de s i gna t ed  a s  f a mi l y  an d  me d ic a l  l ea ve .  

 

 T h e  e mp lo yee  i s  e l i g i b l e  f o r  f a mi l y  an d  me d i ca l  l ea ve  i f  h e  o r  she  ha s  been  

e mp lo ye d  b y  t he  d i s t r i c t  f o r  a t  l ea s t  1 2  mo n t hs  a nd  ha s  worke d  a t  l e a s t  1 , 25 0  

h o ur s  du r in g  t he  12 -mo n t h  p e r i od  i mme dia t e l y  p r ec ed i n g  t h e  c o mme n ce me nt  o f  

t he  FM L A l ea ve .  

 

 Du r in g  t he  pe r i od  o f  an y  u np a id  f a mi l y  a n d  me d ica l  l e a ve ,  t he  bo a rd  s ha l l  

c on t in ue  t o  p a y  t he  e mp lo ye r ' s  s ha re  o f  t he  c os t  o f  g ro up  h ea l t h  b en e f i t s  i n  t he  

s a me  ma n ner  a s  pa id  i mme d i a t e l y  p r i o r  t o  t h e  l ea ve .   An y  e mp l o yee  p or t i on  o f  

t he  c os t  s ha l l  be  p a id  b y  t he  e mp lo ye e  t o  t he  c l e r k  o f  t he  bo a r d  on  t he  pa yro l l  

d a t e  o r  o th e r  t i me  a s  t he  e mpl o yee  a nd  s up e r i n t e n de n t  ma y  a g re e  p r io r  t o  t he  

c o mme n ce me nt  o f  t he  l ea ve .   T he  boa rd  ma y  t e r mi na t e  g r ou p  h ea l t h  co ve r a ge  i f  
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t he  e mpl o yee ' s  p o r t i o n  o f  t he  pa yme n t  i s  n o t  r ec e i ved  w i th i n  3 0  da ys  o f  t he  du e  

d a t e ,  so  l o n g  a s  wr i t t e n  no t i ce  o f  t he  de l i nq ue nc y  in  p a yme nt  a n d  t he  n o t i c e  o f  

i n t e n t  t o  t e r mi na t e  co ve ra ge  a r e  s en t  a t  l e a s t  1 5  da ys  p r i o r  t o  t he  t e r mi na t io n .  

 

 W he n  l ea ve  i s  f o r e s ee ab l e ,  t he  e mp lo yee  s ha l l  g i ve  wr i t t e n  no t i ce  3 0  da ys  i n  

a d van ce .   I f  l ea ve  i s  no t  f o r e s ee ab l e ,  n o t i ce  wi l l  be  g ive n  a s  s oo n  a s  i s  

p r ac t i ca b l e .  

 

 Up on  t he  e mp lo ye e  p ro v id i n g  no t i ce  o f  n eed  f o r  l e a ve ,  t he  e mp lo ye r  wi l l  

n o t i f y  t he  e mpl o yee  o f  t he  f o l l owin g  w i th in  5  bus ine s s  da ys ,  a bs en t  ex t en ua t i n g  

c i r c u ms ta nc es :  

a .  wh e th e r  o r  n o t  t h e  emp l o yee  i s  e l i g i b l e  fo r  FM L A l ea ve ;  

    t he  r e as on s  t ha t  l ea ve  wi l l  o r  wi l l  n o t  co u n t  a s  f a mi l y  an d  me d ic a l  l ea ve ,  

b .  a n y  r e q u i r e me n t s  f o r  me d ica l  c e r t i f i ca t i on ,  

c .  e mp lo ye r  r eq u i r e me n t  o f  s ub s t i t u t i n g  pa i d  l ea ve ,  

d .  r eq u i r e me n t s  f o r  p r emi u m p a yme n t s  fo r  he a l t h  ben e f i t s  an d  emp l o yee  

 r e sp on s ib i l i t y  f o r  r ep a yme nt  i f  e mp lo ye r  p a ys  e mpl o yee  sh a re ,  

e .  r i gh t  t o  be  r e s to r ed  t o  s a me  o r  e qu i va l en t  j o b ,  a nd  

f .  a n y  e mp lo ye r  r eq u i r ed  f i t ne s s - f o r -d u t y  ce r t i f i c a t i o ns .  

 F a mi l y  l ea ve  ( r e as ons  1  o r  2 )  ma y  no t  b e  u se d  i n t e r mi t t e n t l y  o r  o n  a   

p a r t - t i me  ba s i s  wi th ou t  t he  p r io r  a ppr o va l  o f  t he  su pe r i n t e nd en t .  

 

 T h e  su pe r i n t e nd en t  ma y  r e qu i r e  an  i ns t ru c t i ona l  e mpl o yee  t o  co n t in ue  l e a ve  

u n t i l  t he  en d  o f  a  s eme s t e r  i f  t h e  l ea ve  be g i ns  mor e  t h an  f i ve  ( 5 )  wee ks  be f o re  

t he  en d  o f  a  s e me s t e r ,  l a s t s  mo re  t han  t h r e e  ( 3 )  wee ks  an d  t he  r e tu r n  wou ld  

o cc ur  d u r in g  t he  l a s t  t h r ee  (3 )  we e ks  o f  t h e  s e me s t e r .  

 

 I f  t he  l e a ve  i s  f o r  a  r e as on  o t he r  t ha n  t h e  e mpl o yee ' s  s e r i ous  hea l t h  

c on d i t i on s  o r  f o r  a  q ua l i f y i n g  ex i ge nc y  a s  de sc r i be d  i n  s ec t i on  ( 5 )  ab o ve ,  t he  

s up e r i n t e nde n t  ma y  r e qu i r e  an  i ns t r uc t i ona l  e mp lo ye e  t o  co n t in ue  l e a ve  un t i l  t he  

e nd  o f  a  s e me s t e r ,  i f :  

 

1 .  t he  l ea ve  b e gi ns  i n  t h e  l a s t  f i ve  (5 )  we e ks  o f  a  s e me s t e r ,  wi l l  l a s t  mor e    

    t ha n  two  (2 )  we e ks  a nd  t he  r e t u rn  t o  wo r k  wo u ld  o cc ur  i n  t h e  l a s t  t wo            

    ( 2 ) we e ks  o f  a  s e me s t e r ,  o r  

 

2 .  t he  l ea ve  b e gi ns  i n  t h e  l a s t  t h r e e  ( 3 )  weeks  o f  a  s e me s t e r ,  a nd  l a s t s  mo r e    

    t ha n  f i ve  ( 5 )  d a ys .  
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IDAD-Regulation-Title I  Programs 

 

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 

 

Regulation – Title I  

 

 P a r en t a l  I n vo l ve me n t  E nc our ag ed  

 P a r en t s  s ha l l  r e ce iv e  i n f o rma t i on  a bou t  t he  T i t l e  I  p r og ram ,  t he  

c u r r i cu l um ,  aca demic  a s se s sme n t s ,  a nd  r eq u i r e d  p r o f i c i en cy  l e ve l s ,  a nd  t h e i r  

r i gh t  t o  r e que s t  a dd i t i on a l  m ee t i ng s .   Al l  pa ren t s  o f  T i t l e  I  s t u de n t s  sha l l  b e  

i nv i t ed  t o  t he  me e t ing s .  

 T h e  bo a r d  sh a l l  s t r on g l y  en co ura ge  p a re n t a l  i n vo l vem en t  i n  t he  

d i s t r i c t ' s  T i t l e  I  p r og ram .   I n c lu de d  i n  t h es e  e f fo r t s  sh a l l  be :  ac t i v i t i e s  t h a t  wi l l  

e du ca t e  pa r en t s  r ega rd i ng  t h e  i n t e l l ec tu a l  an d  de ve l opm e n t a l  nee ds  o f  t he i r  

c h i l d r e n  a t  a l l  a ge  l e v e l s  i nc l ud i ng :  

 As s i s t anc e  i n  u nde r s t an d in g .  

  S ta t e  aca demi c  co n ten t  an d  ach i ev eme n t  s t an da r ds ;  

  Ho w to  m on i t o r  t h e i r  ch i l d ’ s  p r ogr es s ;  a nd  

  T i t l e  I  r e gu l a t i on s .  

 Act iv i t i e s  t ha t  i nc l ud e  p rom ot in g  c oo pe r a t i o n  b e t wee n  t he  d i s t r i c t  

a nd  o t he r  age nc i e s  o r  s c ho o l / c omm uni ty  g r ou ps  ( su ch  a s  p a re n t -

t eac he r  g ro up s ,  Head  S t a r t ,  Pa re n t s  a s  T ea ch e r s ,  e t c . )  t o  f u rn i sh  

l ea r n in g  op por tu n i t i e s  an d  d i s semi na t e  i n fo rma t i on  r eg a r d ing  

p a re n t i ng  s k i l l s  a nd  c h i l d / a do l e sc en t  deve lo pmen t .  
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 Im plem en t i ng  s t r a t eg i e s  t o  i nv o lv e  pa ren t s  i n  t h e  e duca t io na l  

p ro ces s ,  i nc l ud in g :   J o i n t  d ev e lo pme nt  o f  a  s ch oo l -p a re n t  com pac t  

t ha t  ou t l i n es  t he  sh a r ed  r e s po ns i b i l i t i e s  o f  t he  s ch oo l  a nd  t he  pa ren t  

f o r  h i gh  s t ud en t  a ch i e vem en t  b y :  

  Ke ep i ng  f am i l i e s  i n f o rme d  o f  o pp or t un i t i e s  fo r  i nv o lv emen t  

a nd  e nc our a g i ng  pa r t i c ip a t i o n  i n  v a r io us  p ro gram s .  

  P ro v id in g  acc es s  t o  e du ca t i on a l  r e so urces  f o r  pa r e n t s / f ami l i e s  

t o  use  t og e th e r  wi th  t he i r  c h i l d r e n .  

  Ke ep i ng  f ami l i e s  i n fo rm ed  o f  t he  ob j ec t i v es  o f  d i s t r i c t  

e du ca t i on a l  p ro grams  a s  we l l  a s  o f  t h e i r  c h i l d ' s  pa r t i c i pa t i on  

a nd  p ro gre s s  wi th i n  t h es e  p ro gram s .  

  Al l o win g  pa r en t s  r ea so na b le  a cce s s  t o  s t a f f  wh o  work  wi th  

t he i r  c h i l d r e n .  

  P ro v id in g  p r o fe s s i ona l  de ve l opm ent  op por t un i t i e s  fo r  t ea c h e r s  

a nd  s t a f f  t o  en han ce  t h e i r  un de r s t a nd i ng  o f  e f f ec t i v e  p a ren t  

i nv o lv eme n t  s t r a t eg i e s .  

  P rom ot i ng  ac t i v i t i e s ,  wh ic h  emp has i ze  t he  imp or t a nc e  o f  

p a re n t - sch oo l  comm un ica t i o n .  

 Ac t iv i t i e s  t o  En ab l e  P a r en t a l  Pa r t i c i pa t i on  

 T h e  d i s t r i c t  s ha l l  ena b l e  f ami l i e s  t o  pa r t i c ipa t e  i n  t he  e du ca t io n  o f  t he i r  

c h i l d r e n  t h r ou gh  a  va r i e t y  o f  r o l e s .   F o r  e xa m ple ,  f ami l y  me mb er s  s ha l l  b e  g iv en  

o p por t un i t i e s  t o :  

  P ro v id e  i n pu t  i n t o  d i s t r i c t  po l i c i e s  t h a t  a f f ec t  T i t l e  I  p r ogr ams  

a nd  t he i r  c h i l d r e n .  

  Un der s t a nd  a nd  p a r t i c ipa t e  i n  s c ho o l  imp ro vem ent  e f fo r t s .  

  Vo lu n tee r  t im e  wi th in  c l a s s ro oms  a nd  sc ho o l  p r og rams .  

  P er f o rm  r e gu l a r  eva l ua t i on s  o f  pa r en t  i nv o lv eme n t  a t  e ach  

s ch oo l  a nd  a t  t he  d i s t r i c t  l e ve l .  

  P ro v id e  a cce s s ,  u pon  r e que s t ,  t o  an y  i n s t r uc t i on a l  ma t e r i a l  

u se d  a s  pa r t  o f  t h e  ed uc a t i ona l  cu r r i cu lum .  

  P ro v id e  i n fo rma t i on  i n  a  l a ng ua ge  un de r s t a n da b le  t o  pa ren t s ,  

i f  p r ac t i ca l .  
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 S c hed u l i ng  fo r  Pa r en t s ’  Con ven ien ce  

 T h e  d i s t r i c t  sh a l l ,  t o  t he  e x t e n t  p os s ib l e ,  s che du le  a c t i v i t i e s  f o r  p a r en t  

i nv o lv eme n t  a t  t imes  an d  p l ac es  a cce s s ib l e  t o  p a re n t s  o f  T i t l e  I  s t ud en t s  a nd  

p ro v id e  i n f o rma t io n  i n  a  f o rma t  an d  l an gu ag e  t he  p a re n t s  u nde r s t a nd .    

 An nu a l  E va l ua t i on  

 T h e  d i s t r i c t  s ha l l  co n duc t ,  wi t h  i nv o l vem en t  o f  pa ren t s ,  an  a nnua l  

e va l ua t i o n  o f  t h e  con t e n t s  a nd  e f f ec t i v en es s  o f  t h e  pa ren t a l  i nv o lv eme n t  po l i cy  

I DAD.   T he  d i s t r i c t  s ha l l  u se  t he  f i n d in gs  o f  t he  e va l ua t i on  t o  d es i gn  s t r a t eg i e s  

f o r  mor e  e f f ec t i ve  pa ren t a l  i nv o lv eme n t  a nd  t o  r e v i s e ,  i f  ne ce s sa ry ,  t h e  po l i cy  

I DAD.  

Ap pr ove d :   KASB Rec omme nd ed  Reg u la t i o n  –  7 / 03 ;  1 /0 4  

 



 

©KASB. This material may be reproduced for use USD 432.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be 

given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

Title I Parent Involvement:  Policy Development Meetings 

USD 432, Ellis County, KS 

 

Date of meeting/s (fill out sheet for each meeting): __________________________ 

 

Parents present (list names, address, phone, child’s name): 

 

Name Address Phone Child’s Name 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

Major topics discussed: 
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Proposed changes (if any) made to policy IDAD 

 

 

 

 

 

 

 

 

 

 

Administrators and other school employees present: 

        

Name Title/Position Building 
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Copies to:  Clerk of the Board; Superintendent of Schools; School Principal 

Approved by Board of Education as Policy/Regulation:  ____________date 
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(Retype and file with clerk.) 

 

USD 432 

REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 

OR 

MEDIA CENTER MATERIAL 

 

Request initiated by  _____________________________________________________________ 

 

Telephone _____________ Address _________________________________________________ 

 

Complainant represents: _____ self; or if a group: 

 

Name of group ___________________________________________________________________ 

 

The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 

other ____. 

 

Book or other material _____________________________________________________________ 

 

Author (if known)_________________________________________________________________ 

 

Publisher (if known) ______________________________________________________________ 
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1. Are you familiar with the district policy, procedure and philosophy regarding selection of text 

 books, instructional materials and media center materials?  ____ Y   ____ N 

 

2. To what in the material do you object?  (Please be specific; cite pages or items.) 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

3. What do you feel might be the result of using this material? ___________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

4. Did you read or view all this material? _____ If no, how were the parts selected for reading or 

 viewing? 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 
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5. What do you believe is the theme of this material? __________________________________ 

 

 ___________________________________________________________________________ 

 

6. What would you recommend the school do with this material? 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

 ___________________________________________________________________________ 

 

7. In its place, what material of equal educational quality would you recommend? 

 

 ____________________________________________________________________________ 

 

8. Additional comments: __________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

-------------------- 
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_______________________________   ______________________________________ 

 Administrator      Signature of complainant 

 

Date received: ___________________ 
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Staff  Handbook 

 

E mp l o y e e s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  wh e n  u s i n g  d i s t r i c t  e - ma i l  o r  o t h e r  

o f f i c i a l  c o m m u n i c a t i o n  s y s t e ms .   E - ma i l  me s s a g e s  s h a l l  b e  u s e d  t o  c o n d u c t  a p p r o v e d  

a n d  o f f i c i a l  d i s t r i c t  b u s i n e s s .   A l l  e mp l o y e e s  mu s t  u s e  a p p r o p r i a t e  l a n g u a g e  i n  a l l  

me s s a g e s .   E mp l o y e e s  a r e  e x p e c t e d  t o  c o n d u c t  t h e ms e l v e s  i n  a  p r o f e s s i o n a l  ma n n e r  

a n d  t o  u s e  t h e  s y s t e m a c c o r d i n g  t o  t h e s e  g u i d e l i n e s  o r  o t h e r  g u i d e l i n e s  p u b l i s h e d  b y  

t h e  a d mi n i s t r a t i o n .  

 

A n y  e - ma i l  o r  c o mp u t e r  a p p l i c a t i o n  o r  i n f o r ma t i o n  i n  d i s t r i c t  c o mp u t e r s  o r  c o mp u t e r  

s y s t e ms  i s  s u b j e c t  t o  mo n i t o r i n g  b y  t h e  a d m i n i s t r a t i o n .   T h e  d i s t r i c t  r e t a i n s  t h e  r i g h t  

t o  d u p l i c a t e  a n y  i n f o r ma t i o n  i n  t h e  s y s t e m o r  o n  a n y  h a r d  d r i v e .   E mp l o y e e s  wh o  

v i o l a t e  d i s t r i c t  c o mp u t e r  p o l i c i e s  a r e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  

i n c l u d i n g  t e r mi n a t i o n .  

 

Student  Handbook 

 

S t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  w h e n  u s i n g  d i s t r i c t  e - ma i l  o r  c o mp u t e r  

s y s t e ms .   E - ma i l  me s s a g e s  s h a l l  b e  u s e d  f o r  a p p r o v e d  e d u c a t i o n a l  p u r p o s e s .   S t u d e n t s  

m u s t  u s e  a p p r o p r i a t e  l a n g u a g e  i n  a l l  me s s a g e s .   S t u d e n t s  a r e  e x p e c t e d  t o  u s e  t h e  

s y s t e m f o l l o wi n g  g u i d e l i n e s  a p p r o v e d  b y  t e a c h e r s  o r  t h e  a d mi n i s t r a t i o n .  

 

A n y  e - ma i l  o r  c o mp u t e r  a p p l i c a t i o n  o r  i n f o r ma t i o n  i n  d i s t r i c t  c o mp u t e r s  o r  c o mp u t e r  

s y s t e ms  i s  s u b j e c t  t o  mo n i t o r i n g  b y  t h e  s t a f f  a n d / o r  a d mi n i s t r a t i o n .   T h e  s c h o o l  

r e t a i n s  t h e  r i g h t  t o  d u p l i c a t e  a n y  i n f o r ma t i o n  c r e a t e d  b y  s t u d e n t s  i n  a  c o m p u t e r  s y s t e m 

o r  o n  a n y  i n d i v i d u a l  c o mp u t e r .   S t u d e n t s  wh o  v i o l a t e  t h e s e  r u l e s ,  o r  a n y  o t h e r  

c l a s s r o o m r u l e s  r e l a t i n g  t o  c o mp u t e r  u s e  a r e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  

i n c l u d i n g  s u s p e n s i o n  f r o m s c h o o l .  

 

Ap pr o ve d :  KAS B Rec o mme n d a t io n  –  1 / 04 ;  6 / 08  
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Homeless Student Regulations  

Required by Federal and State Law 

 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, 

distribute to principals and duplicate as necessary in district newsletters and other documents. 

 

Homeless  s tudents  shal l ,  by  def in i t ion ,  inc lude  the  fo l lowing:  

1 .  Ch i ld r en  an d  y ou th  wh o  a r e  sha r in g  t he  h o us in g  o f  o th e r  pe r s on s  d ue  t o  
l o s s  o f  ho us i ng ,  e con omi c  ha rd sh i p  o r  a  s imi l a r  r ea so n ;  a r e  l i v i ng  i n  
mo te l s ,  ho t e l s ,  t r a i l e r  p a r ks  o r  cam ping  g ro un ds  du e  t o  t h e  l ac k  o f  
a l t e r na t i ve  a de qua t e  ac comm od a t io ns ;  a r e  l i v i ng  i n  emerg en cy  o r  
t r an s i t i o na l  sh e l t e r s ;  a r e  a ba nd on ed  i n  ho sp i t a l s ;  o r  a r e  a wa i t i ng  fos t e r  
c a r e  p l ac eme n t .  

2 .  Ch i ld r en  an d  y ou th  wh o  hav e  a  p r im ary  n ig h t t im e  r e s id en ce  t ha t  i s  a  
p u b l i c  o r  p r iv a t e  p l ace  n o t  de s ig na t ed  f o r  o r  o rd i na r i l y  u se d  a s  a  
r eg u l a r  s l ee p in g  accomm od a t i on  fo r  h uma n  be i ng s .  

3 .  Ch i ld r en  a nd  yo u th  wh o  a r e  l i v in g  i n  ca r s ,  pa r ks ,  p ub l i c  s pa ces ,  
a ba nd on ed  bu i ld i ng s ,  s ub s t a nda rd  ho us in g ,  b us  o r  t r a i n  s t a t i o ns  o r  
s im i l a r  s e t t i ngs .  

4 .  Mi gra to r y  ch i l d r en  wh o  mee t  one  o f  t he  ab o ve - des c r ib ed  c i r c u ms t an ces .  
 

 E nr o l lm en t / P l a cem en t    ( See  J BC)  

 T h e  a dmi n i s t r a t i on  s ha l l  c on s id e r  t he  be s t  i n t e r e s t  o f  t he  ch i l d ,  wi th  

p a re n t a l  i nv o lv emen t ,  i n  d e t e rm in i ng  whe t he r  t h e  c h i l d  s ho u ld  b e  en r o l l ed  i n  t he  

s ch oo l  o f  o r i g in  o r  t he  s c ho o l  t ha t  no n home les s  s t ud en t s  wh o  l i ve  i n  t he  

a t t e nda nc e  a r ea  i n  wh ich  t he  hom ele s s  ch i l d  o r  y ou th  i s  a c tu a l l y  l i v i ng  a r e  

e l i g i b l e  t o  a t t en d .   T o  t he  e x t e n t  f ea s ib l e ,  a nd  i n  acc or da nce  wi t h  t h e  ch i l d  o r  

y o u th ' s  b es t  i n t e r e s t ,  t he  ch i l d  o r  y ou t h  sh o u ld  co n t i nue  h i s  o r  he r  e du ca t i on  i n  

t he  sch oo l  o f  o r ig in ,  ex cep t  whe n  co n t r a ry  t o  t he  w i s hes  o f  t he  pa r en t  o r  

g ua r d i an .   I f  t he  y ou t h  i s  una cc ompa n i ed  b y  a  pa r en t  o r  g ua rd i a n ,  t he  home les s  

c oo rd i na t o r  w i l l  co ns i de r  t h e  v i e ws  o f  t he  y ou th  i n  d ec i d in g  wh ere  t he  yo u t h   
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wi l l  b e  ed uc a t e d .   Th e  ch o ic e  r e ga r d in g  p l ac eme n t  sh a l l  be  ma de  r e ga rd l e s s  o f  

wh e th e r  t h e  c h i l d  o r  y ou t h  l i v es  wi th  t he  hom eles s  pa re n t s  o r  h as  b een  

t emp ora r i l y  p l ace d  e l s e wh ere .  

 T h e  sc h oo l  s e l ec t ed  s ha l l  imme di a t e l y  e n r o l l  t he  hom ele s s  c h i l d  o r  

y o u th ,  e ve n  i f  t he  ch i l d  o r  yo u th  i s  u na b l e  t o  p r od uc e  r ec o rd s  n o rma l l y  r eq u i r ed  

f o r  e n ro l lme n t ,  suc h  a s  p r ev i ou s  ac ad emic  r ec o rd s ,  imm un iza t i on  r ec o rd s ,  p roof  

o f  r e s id en cy  o r  o th e r  d o cume nta t i o n .   Howe ver ,  t he  d i s t r i c t  ma y  r eq u i r e  a  p a re n t  

o r  gu a rd i an  o f  a  home les s  c h i l d  o r  y ou t h  t o  s ubm i t  co n t a c t  i n f o rm a t io n .  

 T h e  d i s t r i c t  m us t  p ro v i de  a  wr i t t e n  ex p l a na t io n ,  i nc l ud i ng  a  s t a t emen t  

r ega rd i ng  t h e  r i gh t  t o  ap pea l ,  t o  t h e  h om ele s s  ch i l d  o r  y o u th ' s  pa r en t  o r  

g ua rd i an ,  o r  t o  t he  h ome les s  yo u th  i f  un ac com p an ied ,  i f  t he  d i s t r i c t  s e nd s  t he  

c h i l d  o r  y ou t h  t o  a  s c ho o l  o th e r  t ha n  t h e  s ch oo l  o f  o r i g in  o r  o t he r  t ha n  a  s c hoo l  

r eq ues t ed  b y  t he  pa re n t  o r  g ua r d i a n .  

 I f  a  d i s pu t e  a r i s e s  ov e r  s c ho o l  s e l ec t i o n  o r  en r o l lm en t  i n  a  s c ho o l ,  t he  

c h i l d  o r  y ou th  sh a l l  b e  i mm edi a t e l y  admi t t ed  t o  t he  sc ho o l  i n  wh ic h  e n r o l lme n t  

i s  s ou g h t ,  p en d in g  r e so lu t i on  o f  t he  d i s pu t e .   Th e  ch i l d ,  y ou t h ,  pa r en t  o r  

g ua r d i an  sh a l l  b e  r e f e r r e d  t o  t h e  d i s t r i c t  h omele s s  co or d in a to r ,  wh o  wi l l  c a r ry  

o u t  t h e  d i s pu t e  r e s o lu t i o n  p r oce s s  a s  e xpe d i t i ou s ly  a s  po ss ib l e .   

 F o r  t h e  p u rp os es  o f  t h i s  p o l i c y ,  " sc ho o l  o f  o r i g in"  i s  de f in ed  a s  t he  

s ch oo l  t h a t  t he  s t ud en t  a t t en de d  when  p e rm an en t l y  ho us ed  o r  t he  s c ho o l  i n  

wh ich  t he  s t ude n t  was  l a s t  en ro l l ed .  

A  c om pla i n t  r eg a rd in g  t he  p l ac emen t  o r  e d uca t io n  o f  a  h ome les s  ch i l d  

o r  yo u th  s ha l l  f i r s t  be  p r e s en t ed  o ra l l y  and  i n fo rma l l y  t o  t h e  d i s t r i c t ' s  h omele s s  

c oo rd i na t o r .   I f  t h e  c om pla i n t  i s  n o t  p rom pt l y  r e so lve d ,  t h e  c om pla i na n t  may  

p res en t  a  f o rma l  wr i t t en  com pla in t  ( g r i e va nc e )  t o  t h e  hom eles s  c oor d i na t o r .   T he  

wr i t t en  com pla i n t  mu s t  i nc l ude  t he  fo l l o wi ng  i n f o rm a t i on :  da t e  o f  f i l i ng ,   
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d es c r ip t i o n  o f  co nce rns ,  t h e  name  o f  t h e  pe r so n  o r  pe r son s  i n vo l ve d  a nd  a  

r eca p i t u l a t i on  o f  t he  a c t i on  t a ke n  dur i ng  t he  i n f o rma l  c ha r ge  s t ag e .   Wi th i n  f i ve  

( 5 )  wor k in g  da ys  a f t e r  r ec e iv i ng  t he  c omp la i n t ,  t he  c oor d ina to r  s ha l l  s t a t e  a  

d ec i s io n  i n  wr i t i ng  t o  t he  c o mpl a in an t ,  w i t h  su pp or t i ng  e v id en ce  a nd  r e aso ns .   

I n  a dd i t i o n ,  t he  coo rd i n a t o r  wi l l  i n f o rm  the  s up e r in t en den t  o f  t he  fo rma l  

c omp la i n t  an d  t he  d i s po s i t i on .  

 S er v i c es  

 E ac h  h omele s s  c h i l d  o r  yo u th  s ha l l  be  p ro v i de d  se r v i ce s  comp ara b l e  t o  

s e rv i ce s  o f f e r ed  t o  o th e r  s t u den t s  i n  t he  d i s t r i c t  i nc l ud i ng ,  b u t  n o t  l im i t e d  t o ,  

t r an sp or t a t i o n  se r v i c es ;  ed uca t io na l  s e rv i ce s  fo r  wh i ch  t he  ch i l d  me e t s  t he  

e l i g i b i l i t y  c r i t e r i a ,  s uc h  a s  ed uc a t io na l  p r ogr ams  fo r  d i sa dv an tag ed  s t ud en t s ,  

s t ud en t s  wi t h  d i sa b i l i t i e s  an d  g i f t e d  a nd  t a l e n t e d  s t ud en t s ;  v oc a t i ona l  p r og rams  

a nd  t ec hn i ca l  ed uca t i on ;  s c ho o l  mea l s  p ro gram s ;  p r e sc ho o l  p ro gram s ;  b e fo r e -  

a nd  a f t e r - sch oo l  c a r e  p r og r ams ;  a nd  p r og rams  fo r  s t ud en t s  wi t h  l im i t e d  En g l i sh  

p ro f i c i e nc y .   Homeles s  s t ude n t s  wi l l  n o t  b e  se g r ega t ed  i n  a  s ep a ra t e  s ch oo l  o r  i n  

a  s ep a ra t e  p ro gram  wi t h in  a  s ch oo l  b as ed  o n  t h e  s t u de n t s '  s t a tus  a s  hom eles s .  

 T ra ns por t a t i on   ( Se e  E DAA,  J BC a nd   J GG)   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  hom eles s  c h i l d  o r  yo u th  t o  a t t e nd  t he  

s ch oo l  o f  o r i g in ,  t r an sp or t a t i o n  t o  an d  f rom  th a t  s c ho o l  wi l l  b e  p ro v id ed  a t  t he  

r eq ues t  o f  t h e  pa r en t  o r  gu a rd i an  o r ,  i n  t h e  ca se  o f  an  u na ccomp an ied  yo u th ,  t h e  

h ome les s  c oo rd i na t o r .   I f  t h e  s t u de n t ' s  t em po ra r y  ho us i ng  i s  o u t s ide  t he  

a t t e nda nc e  a r ea  o f  t h e  s ch oo l  o f  o r ig i n ,  t he n  t he  d i s t r i c t  wi l l  wor k  wi t h  t he  

s ch oo l  o f  o r i g i n  t o  ag ree  on  a  me th od  to  a pp or t i on  t he  r e sp on s ib i l i t y  an d  co s t s  

f o r  t r a ns por t i n g  t h e  c h i l d .   I f  an  a g re emen t  ca nn o t  b e  r ea ch ed ,  t he  cos t s  wi l l  b e  

s ha r ed  e qu a l ly .  
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 Re cor ds   ( Se e  J R a nd  J GCB  

 An y  r ec ord s  o rd i na r i l y  ke p t  by  t he  sch o o l ,  i n c lu d in g  immu ni za t i on  

r eco rds ,  a ca demic  r e co r ds ,  b i r t h  ce r t i f i ca t e s ,  gu a rd i an sh i p  r e co r ds  and  

e va l ua t i o ns  fo r  spe c i a l  s e r v i c es  o r  p ro gr ams  o f  e ac h  hom ele s s  c h i l d  o r  y ou th  

s ha l l  b e  ma i n t a i ne d  s o  t ha t  ap pro pr i a t e  s e rv i ce s  ma y  b e  g i ve n  t he  s tu de n t ,  so  

t ha t  ne c es s a ry  r e f e r r a l s  ca n  b e  mad e  a nd  s o  t h a t  r e co r ds  ma y  b e  t r a ns f e r r ed  i n  a  

t im e ly  f a s h io n  whe n  a  hom eles s  ch i l d  o r  yo u th  en t e r s  a  new  sc ho o l  d i s t r i c t .   

Co p ie s  o f  r e co r ds  sha l l  b e  ma de  av a i l a b l e  u po n  r e qu es t  t o  s t ud en t s  o r  p a re n t s  i n  

a cc ord an ce  w i th  t h e  F ami l y  E duc a t i ona l  R ig h t s  a nd  Pr iv ac y  Ac t .  

 Co or d in a to r  

 T h e  Bo ard  des i gn a t e s  t he  fo l l o win g  in d iv id ua l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h ome les s  co ord i na t o r :  Su pe r i n t e nd en t ,  P .O .  Bo x  1 39 ,  Vi c to r i a ,  KS  6 76 71 - 01 39 ,  

7 8 5-7 35- 92 12 .   T he  d i s t r i c t  sh a l l  i n f o rm  s ch oo l  p e r s on ne l ,  s e rv i ce  p ro v id e r s  an d  

a dv oc a t e s  work i ng  wi t h  h omele s s  f am i l i e s  o f  t h e  du t i e s  o f  t he  d i s t r i c t  h omel es s  

c oo rd i na t o r .    Th e  hom e les s  c oo rd i na t o r  wi l l  e ns u re  t ha t :  

1 .  Hom ele s s  ch i l d r e n  an d  yo u t hs  a r e  i d en t i f i ed  b y  s ch oo l  pe r so n ne l  and  
t h ro ug h  co or d in a t i o n  ac t i v i t i e s  wi t h  o th e r  en t i t i e s  an d  ag enc i e s .  

 
2 .  Hom ele s s  c h i l d r e n  a nd  y ou t hs  en r o l l  i n ,  an d  h av e  a  fu l l  a n d  e qua l  

o p por t un i ty  t o  s uc c ee d  i n ,  s ch oo l s  i n  t h e  d i s t r i c t .  
 
3 .  Hom ele s s  f ami l i e s ,  ch i l d r en  a nd  yo u th s  r e ce i ve  ed uc a t io na l  s e rv i ces  fo r  

wh ich  su ch  f ami l i e s ,  c h i l d r e n  a nd  yo u ths  a r e  e l i g ib l e ,  i nc lud in g  Hea d  
S t a r t ,  E ve n  S t a r t  a nd  p res ch oo l  p ro grams  a dmin i s t e r ed  b y  t h e  d i s t r i c t  
a nd  r e f e r r a l s  t o  h ea l t h  ca r e  s e rv i ces ,  d en t a l  s e r v i ce s ,  m en ta l  hea l t h  
s e rv i ce s  an d  o th e r  app ro pr i a t e  s e r v i c es .  

4 .  T h e  pa r en t s  o r  g ua r d i ans  o f  hom ele s s  ch i l d r e n  an d  yo u t hs  a r e  i n f o rmed  
o f  t h e  e du ca t i on a l  an d  r e l a t ed  op por tu n i t i e s  a va i l ab l e  t o  t h e i r  ch i l d r en  
a nd  a r e  p r ov i de d  wi t h  me an i ngf u l  op por t un i t i e s  t o  pa r t i c i pa t e  i n  t he  
e du ca t i on  o f  t he i r  ch i l d r e n .  

5 .  P u b l i c  n o t i c e  o f  t he  e du ca t i on a l  r i g h t s  o f  h om ele s s  ch i l d r e n  an d  yo u ths  
i s  d i s sem in a t e d  wh er e  s uc h  c h i l d r e n  a nd  y o u t hs  r ece iv e  s e rv i ces ,  s uc h  
a s  s ch oo l s ,  f ami ly  s he l t e r s  an d  s ou p  k i t che ns .  

6 .  E nr o l lm en t  d i sp u t e s  a r e  med ia t e d  i n  ac cor da nce  wi t h  l a w.  
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7 .  T h e  pa r en t  o r  g ua r d i a n  o f  a  hom eles s  ch i l d  o r  yo u t h ,  a nd  a ny  
u na cc ompa n ie d  y ou th ,  i s  f u l l y  i n f o rme d  o f  a l l  t r a ns por t a t i on  se r v i c es ,  
i nc l ud i ng  t r an sp or t a t i on  t o  t he  sch oo l  o f  o r i g in  an d  i s  a s s i s t e d  i n  
a cce s s i ng  t r an s po r t a t i on  t o  t he  sc ho o l  s e l e c t e d .  

8 .  Un acc omp an i ed  yo u t hs  wi l l  b e  a s s i s t ed  i n  p l acem en t  o r  e n ro l lmen t  
d ec i s io ns ,  t he i r  v i ews  w i l l  be  co ns i de re d  an d  t hey  w i l l  be  p r ov i de d  
n o t i ce  o f  t he  r i g h t  t o  ap pe a l .  

9 .  Chi ld r en  o r  y ou t hs  wh o  ne ed  t o  ob t a i n  immu ni za t i on s ,  o r  immu ni z a t i on  
o r  m ed i ca l  r e co r ds ,  w i l l  r e ce i ve  a s s i s t anc e .  

 

Ap pr ove d :   KASB Rec omme nd ed  Reg u la t i o n  –  7 / 03 ;  4 /0 7  
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Complaint Form 

 

 PROGRAMS FOR HOMELESS STUDENTS 

 (Assignment to a School Other than School of Origin/School Requested by the Parent) 

 

After reviewing the situation, it would be in the best interest of your child or youth to be educated at  .  

 

Explanation of decision:   

  

  

  

 

If you so choose, you may appeal this decision in the following manner: 

 

You may verbally and informally state your complaint to the district's homeless coordinator.  If the 

complaint is not promptly resolved, you may complain in writing to the  homeless coordinator.  You 

must include the following information: date of filing, description of the complaint, the name of the 

person or persons involved and an explanation of the action taken during the informal charge stage.  

Within five (5) working days after receiving the complaint, the coordinator will provide you a written 

decision, with supporting evidence and reasons.  In addition, the coordinator will inform the 

superintendent of the formal complaint and the result. 

 

 

Ap pr ove d :   KASB Rec omme nd ed  Reg u la t i o n  –  7 / 03 ;  4 /0 7  
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(From KASB Forms Book) 

 

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT 

FROM COMPULSORY ATTENDANCE REQUIREMENTS. 

 

 I,      (Name of Parent(s) or Person Acting As Parent)   , understand that pursuant to Kansas law,    

(Name of Student)  is required to attend school until he/she receives a high school diploma or general 

educational development (GED) credential or reaches the age of 18, whichever occurs first. 

 Pursuant to K.S.A. 72-1111, as amended, Unified School District No. USD 432 encourages       ___ 

(Name of Student)      to remain in school or to pursue an education alternative. 

 The academic skills listed below have not been achieved by ____ (Name of Student)__: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_______________________________________________________________________________ 

 

 Based on       (Source of Information)               the difference in future earning power between a 

high school graduate and a high school drop out is ________________. 

       Name of Student)      is encouraged to attend one of the following area alternative education 

programs in order to aid  Name of Student  in obtaining a high school diploma, a general education 

development credential, or other certification of completion, such as a career technical education 

industry certification: 

 (List any programs that may be available.  Contact information for accredited private schools, virtual 

schools, and virtual programs can be found at http://www.ksde.org/Default.aspx?tabid=4606 .  The 

statutory language suggests an "alternative learning plan" could also include extended learning 

opportunities such as independent study, private instruction, performing groups, internships, community 

http://www.ksde.org/Default.aspx?tabid=4606%20
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service, apprenticeships, and online coursework.) 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 I (we), the undersigned, hereby give written consent to allow      Name of Student      ,who is [16]  

[17] years of age, to be exempt from the Kansas compulsory attendance requirement and state we have 

attended the final counseling session conducted by USD No. 432  in which the above information was 

presented to us. 

 

_____________________________________   _____________________________________ 

Signature of Student                                            Signature of Parent(s) or Person  

                                                                             Acting as Parent 

 

_____________________________________   _____________________________________ 

Date                                                                      Date 
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Ret yp e ,  c us t o mi ze  f o r  l o ca l  u se ,  r e mo ve  f r o m po l i c y  b oo k  an d  f i l e  wi th  t h e  

c l e r k /p r inc ipa l s .  

 

Search Report Form 

 

Na me  o f  t he  s t ud en t  _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

P a r en t s  c on t ac t ed    __ _ __ yes   __ __ _n o  

 

T i me  o f  s ea r ch __ __ __ _ __ __                                             Da t e _ __ __ __ __ __  

 

P l a ce  o f  s e a rc h_ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

Re aso n  o r  r e aso ns  f o r  t h e  s ea rch  __ __ __ __ _ __ __ __ __ __ __ __ __ _ _ _ __ __ __ __ __  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

 

L a w en fo r c e me n t  o f f i c i a l s  wer e  ca l l ed  b y  _ __ __ __ __ __ __ __ ___ _ __ __ __ __ __ __  

 

Na me  o f  t he  pe r s on  wh o  co nd uc t ed  t h e  ac t ua l  s ea r ch  _ __ __ ___ _ __ __ __ __ __ __ _  

 

Na me s  o f  t he  pe r s on s  p re se n t  wh i l e  t h e  s tu de n t  was  b e in g  sea rch ed :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

 

Re su l t  o f  t he  s e a rc h  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

 

Ob j ec t / s  co nf i s ca t ed  

1 .  _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __  

2 .  _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __  

3 .  _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __  

 

No t i f i ca t i on s  P a r en t / Guar d i a n_ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _  

                                        Na me               T i me       Resu l t s  

  L a w en fo r ce me n t_ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _  

                                        Na me               T i me       Resu l t s  

                Oth e r_ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ _  

                                        Na me               T i me       Resu l t s  

 

c c :  S t ud en t ' s  f i l e  

c c :  S upe r in t en de n t  
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–  Sample  Form -  (Use  to  Report  Al l  Cr imes )  
 

Re t yp e  t o  s u i t  l oca l  n ee ds ,  r e mo ve  f ro m p o l i c y  bo o k  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m c ou ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  han d bo o ks .  

 

Report  to  Local  Law Enforcement  

USD 432  

P u r su an t  t o  Kan sas  l a w ,  t h e  a d min i s t r a t o r  o r  o t he r  s c ho o l  e mp l o ye e  wh ose  

s i gn a tu re  ap pe a r s  b e lo w  i s  r ep or t i n g  t h e  fo l l o wi n g  c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession of a 

weapon at school, on school property, or at a school activity; or possession, use, sale or distribution of 

an illegal drug or controlled substance at school, on school property or at a school activity; or behavior 

at school, on school property, or at a school activity, which resulted in, or is likely to result in, serious 

bodily injury to others. 

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  

 

1 .  

 

 

   

 

2 .  

 

 

   

 

3 .  

 

 

   

 

4 .  

 

 

   

 

5 .  

 

 

   

 

 

S c ho o l  D i s t r i c t s  a r e  r eq u i r e d  b y  Fe de ra l  L a w a nd  K . S . A.  7 2 -6 2 14  t o  p r o t ec t  t he  

p r i vac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

          Ad mi n i s t r a t o r  o r  o the r  s ch oo l  e mp l o yee  

 

c/superintendent, USD 432; c/student’s file 
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–  Sample  Form –  
 

Re t yp e  t o  s u i t  l oca l  n ee ds ,  r e mo ve  f ro m p o l i c y  bo o k  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m c ou ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  han d bo o ks .  

 

Report  to  Local  Law Enforcement  

USD 432  

P u r su an t  t o  Kan sas  l a w ,  t h e  a d min i s t r a t o r  o r  o t he r  s c ho o l  e mp l o ye e  wh ose  

s i gn a tu re  ap pe a r s  b e lo w  i s  r ep or t i n g  t h e  fo l l o wi n g  c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 

on school property, or at a school activity. 

 

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  o f  

bul ly ing  incident / s .  

 

1 .  

 

 

   

 

2 .  

 

 

   

 

 

S c ho o l  D i s t r i c t s  a r e  r eq u i r e d  b y  Fe de ra l  L a w a nd  K . S . A.  7 2 -6 2 14  t o  p r o t ec t  t he  

p r i vac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

          Ad mi n i s t r a t o r  o r  o the r  s ch oo l  e mp l o yee  

 

c / su pe r in t en den t ,  USD 4 3 2 ;  c / s t u de n t ’ s  f i l e  
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SAMPLE FORM 

 

USD 432 

 

School ______________________ 

 

Medications Given at School 

 

Name of Student_____________________________________________________ 

 

Parent/Guardian ____________________________________________________ 

 

Physician’s Name _________________________________ Phone ___________ 

 

Medication ______________________ Prescribed by ____________________ 

 

Dosage _______________________ Time to be Given ____________________ 

 

Duration of Orders _________________________________________________ 

 

____________________________________________________________________ 

Administered By   Date      Time      Dosage      (signature)      Comments 

 

____________________________________________________________________ 

 

____________________________________________________________________ 
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____________________________________________________________________ 

 

_ _ __ __ __ _ _ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  
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P er mi s s i on  fo r  M ed ic a t i o n  

 

Na me  o f  S t ud en t  _ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  

 

S c ho o l_ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _Gra de  _ __ __ __ __ __ __ _ __ __ __ __ _  

 

T ea ch e r  __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __  

 

M ed i ca t i on  _ __ __ ___ _ __ __ __ __ __ __ __ __ Dos a ge  __ __ __ __ ___ _ __ __ __ __ __  

 

Da t e  S t a r t e d  __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ _  

 

T i me  o f  da y  me d ic a t i o n  i s  t o  b e  g i ven  _ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

 

I  h e r e b y  g i ve  my  p e rmi s s io n  fo r  __ __ __ __ _ __ __ __ __ __ __ __ __  t o  t a ke  t h e  ab o ve  

me d ic a t i o n  a t  s ch oo l  a s  o r de r ed .   I  u n de r s t a nd  t h a t  i t  i s  my  r e sp on s ib i l i t y  t o  

f u rn i sh  t h i s  me d i ca t i on .   I  f u r the r  u nde r s t a nd  t ha t  a n y  sc ho o l  e mp lo ye e  who  

a d min i s t e r s  a n y  d ru g  o r  n on pre sc r i p t i o n  me d ic a t i o n  p ur s ua n t  t o  pa re n t a l  wr i t t en  

r eq ues t  t o  my  s tu den t  i n  a cco rda nc e  wi t h  wr i t t en  i ns t r uc t i on s  f r o m the  p h ys i c i an  

o r  de n t i s t  sh a l l  n o t  b e  l i a b l e  f o r  da ma ges  a s  a  r e su l t  o f  a n  ad ve r se  me d ic a t i on  

r eac t i o n  s u f f e r e d  b y  t he  s t ude n t  b eca use  o f  ad mi n i s t e r i n g  su ch  me d ic a t i on .  

 

 

_ _ __ __ __ __ __ __ __ __ _           _ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

Da t e                                    S i gna t u re  o f  P a re n t  o r  Gua rd i an  

 

 

NOT E:   T he  me d ica t i on  i s  t o  be  b r ou gh t  t o  s ch oo l  i n  t he  o r i g in a l  c on t a i ne r  

a pp ro pr i a t e l y  l a be l ed  b y  t h e  p ha r mac y ,  o r  p h ys i c i an ,  s t a t i n g  t he  na me  o f  t he  

me d ic a t i o n ,  t he  d osage  an d  t i mes  t o  be  admi n i s t e r e d .  
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Permission for Self -Administration of  Medication  
 

Na me  o f  S t ud en t  _ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _   

S c ho o l_ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _Gra de  _ __ __ __ __ __ __ _ __ __ __ __ _   

T ea ch e r  __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __   

M ed i ca t i on  _ __ __ ___ _ __ __ __ __ __ __ __ __ Dos a ge  __ __ __ __ ___ _ __ __ __ __ __   

Da t e  S t a r t e d  __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ _   

Co nd i t i o ns  u nd e r  wh ic h  t h e  me d ic a t i on   i s  t o  be  g i ve n :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

An y  ad d i t i on a l  c i r c ums t an ces  u nd e r  wh ich  t he  me d ica t i o n  i s  t o  be  g i ve n :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

L e n gt h  o f  t i me  me d ic a t i o n  i s  t o  b e  ad mi n i s t e r ed :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

 I  h e r eb y  g i ve  my  p e r mi s s i on  fo r  ( n ame  o f  s t u de nt )  t o  a d min i s t e r  t h e  ab o ve  

me d ic a t i o n  a t  s c ho o l  a s  o rde red .   I  u n de r s t an d  t ha t  i t  i s  my  r e s po ns i b i l i t y  t o  

f u rn i sh  t h i s  me d ica t i o n .   I  ac kn o wle d ge  t h a t  t h e  s ch oo l  i nc ur s  n o  l i ab i l i t y  f o r  

a n y  i n j u r y  r e s u l t i n g  f r o m t he  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on  a nd  a g re e  t o  

i nd e mni f y  an d  ho l d  t h e  sc ho o l ,  a nd  i t s  e mp lo yee s  an d  a ge n t s ,  h a r ml es s  a ga i ns t  

a n y  c l a i ms  r e l a t i n g  t o  t he  se l f -a d min i s t r a t i on  o f  s uc h  me d i ca t i o n .  

 

My chi ld  has  been  ins tructed  on  se l f -admini s tra t ion  of  the  

med icat ion  and i s  a u thorized  to  do  so  in  school .  

 
S i gna t u re  o f  Pa r en t  o r  Gu ard i an    

[ NO TE:   P a re nta l  p e rmis s io n  m us t  be  re new ed  a n n u al l y ]  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ Dat e_ __ __ __ _  

 

 

S i gna t u re  o f  He a l t h  Car e  P r o vi de r  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _Dat e_ __ __ __ _  

 

 

Ap pr o ve d :  
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Sample Only:   Adapt for local  use  

 
 

 

P u b l i c  In p u t  Fo r m:   Re qu es t  t o  Ad d / El i mi na t e  a n  Ac t i v i t y  

 

 

1 .   Na me :  

2 .   Ad dre s s :  

 

3 .   Re pre sen t s :        Se l f       G ro up :  

 

4 .   Na me  o f  Gr ou p :  

 

5 .   Ac t i v i t y  t o  e l i mi na t e :   Ex p la in  r a t i o na l e   

 

6 .   Ac t i v i t y  t o  ad d :  

 

7 .   P ro po se d  s t a r t -u p  bud ge t :   $ __ __ __ __ __ __ _ __ _  

 P re pa r e  a  de t a i l e d  bud ge t  s he e t  f o r  b oa r d  c on s id e ra t i o n .  

 W her e  wo u l d  yo u  ge t  t h e  mo n e y?  

 I f  n o  ne w  mo ne y  i s  a va i l ab l e ,  wha t  ex i s t i n g  p ro gra m wo ul d  yo u  

p ro po se  r e duc in g  o r  e l i min a t in g  t o  fu nd  th e  p r op ose d  bu d ge t ?  

 

8 .   O n -go i n g  bu d ge t :   $__ _ __ __ __ __ __ __ __ __ _ __  

P re pa r e  a  r eas on ab ly  d e t a i l e d  on -go i n g  b u d ge t  wh ich  des c r ib es  t h e  on -

go i n g  e xpe ns es  ne ce s s a r y  t o  ma in t a in  t he  p ro gra m.  

  

9 .   

 

In d i ca t e  nee d  t o  a dd  p ro gra m:  

1 0 .  OT HE R:  

  

 Us e  ad d i t i o na l  pap e r  a s  n ece s sa r y .  

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

Da t e  su b mi t t e d  t o  a dmi n i s t r a t i on : __ __ __ __ _ __ __ _ ,  2 00 _  
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USD 432  Victoria, Kansas 

 

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample Only] 

 

 

This permit authorizes use of the school equipment as listed.  The person to whom this permit is issued 

agrees to accept responsibility for care of the equipment and compliance with school board policy KGA. 

 

Person to Whom Issued: _______________________________________________________________ 

Address:____________________________________________________ Telephone No. ____________ 

Group or Organization Represented: ______________________________________________________ 

Equipment Needed:____________________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 

____________________________________________________________________________________ 

Date and Amount Paid:_________________________________________________________________ 

Principal’s Approval: ______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 
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This form must be signed by the person to whom it is issued and presented to the person responsible for 

the equipment on the date(s) shown.  Please read all the provisions and guidelines related to this 

agreement.  I have read the Equipment Use Agreement and Guidelines and I agree that I will be 

responsible to see that there is full compliance with them. 

 

1st copy:  Requester’s copy 

2nd copy: Building Principal 

3rd copy: District office 

 

S i gna t u re :  Da t e :  

Ap pr o ve d  Bor r o wer  
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The policies of Board of Education of U.S.D. No. 432 prohibit discrimination on the basis of race, color, national origin, disability, religion 

and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  

Harassment of individuals on any of these grounds is strictly prohibited. 

Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following 

discrimination coordinators: 

District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 

Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Nature of the 

Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

  Race  Color  National Origin Racial Harassment 

  Sex   Sexual  Harassment    Disability Religion 

  Age   Harassment on the basis of ____________________   

 

Please describe the 

incident or act 

complained of: 

Please include 

information about: 

 Who was the 

person engaging 

in the conduct? 

 What was the 

nature of the 

conduct? 

 When did it occur? 

 Where did it 

occur? 

 What effect did the 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

U.S.D. No. 432 

Complaint of Discrimination Form 
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incident have on 

you? 

 

_____________________________________________________________________ 

Attach additional sheets if necessary. 

 

Were there any 

witnesses to this 

incident? 

 

 

  Yes  No 

If yes, please indicate who the witnesses were:  

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

What action do you 

believe the school 

should take with 

regard to this 

incident? 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your 

knowledge of the matter?      Yes       No 
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